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NOTE. 


The    -departmental    REPORT    BOOKS"   required   may   be   suitably  made 
of  the  same  size  of  paper  as  the  Specimens  shewn  in  the  following  pages. 

The  -ACCOUNT  BOOKS"  should  be  larger  in  size  than  the  Specimens,  pre- 
ferably of  what  is  known  as  demy  paper. 

The  copies  of  the   Departmental   Reports  and  Accounts,  for  transmission  monthly 

to  the  Head  Office,  see  page  207,  should  be  on  the  same  Form  and  size  of  paper  as  the 
originals. 

This  Book  should  always  be  in  duplicate— one  copy  at  the  Mine  and  one  at  the 
Head  Office  of  the  Company — for  reference  purposes. 

Any  local  variations  which  are  authorized  by  the  Head  Office  should  be  noted 
in  both  the  Books.  Convenient  spaces  have  been  left  for  this  purpose,  and  for  other 
MS.  notes. 


PREFACE  TO  FIRST  EDITION. 
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The  system  of  organization  presented  in  this  book  is  the  outcome  of  a  large  and  varied 
experience  acquired  by  the  compiler  in  connection  with  numerous  Mining  and  Metallurgical 
Works  from  the  year  1869  to  the  present  time. 

When  the  compiler  first  began  to  deal  with  the  subject  in  hand,  there  was  no  written 
authority  on  the  subject,  nor  any  standard  Forms  suitable  for  Mining  Accounts ;  nor 
were  the  methods  set  forth  in  this  book  at  all  familiar  in  mining  circles.  Forms  were 
gathered,  verbally  and  otherwise,  from  older  and  more  experienced  men  ;  but  it  was  found 
that  those  who  had  some  claim  to  be  authorities  on  the  subject  were  far  from  being 
in  agreement  in  their  methods,  while  professional  accountants,  otherwise,  no  doubt, 
skilled  enough  in  their  general  business,  but  with  no  knowledge  of  the  distinctive 
character  of  the  system  of  accounts  required  for  mining,  only  made  matters  more  per- 
plexing by  initiating  systems  of  accounts  which,  to  practical  mining  men,  were  useless,  or 
it  might  be  misleading. 

During  the  long  course  of  years  above  referred  to,  it  has  been  the  duty  of  the 
compiler  to  formulate  sets  of  rules  similar  to  the  present,  and  these  have  been  printed 
privately  and  issued  to  friends  only  ;  but  the  fact  that  these  were  coming  into  use  outside 
of  the  compiler's  own  circle,  led  him  recently  to  publish  a  limited  edition  of  **  Specimens 
of  Working  Records  and  Account  Books  designed  for  Gold  Mining  Companies,"  which  is 
now,  in  a  revised  and  more  complete  form,  submitted  under  a  new  title. 

The  main  object  aimed  at  is  to  harmonize  the  records  of  the  working  or  technical 
and  of  the  business  or  commercial  departments,  so  that  the  responsible  officers  may 
understand  and  follow  the  results  recorded  by  each  other,  and  that  the  whole  system  of 
departmental  reports  and  accounts  may  be  so  fitted  in  and  dovetailed  together  as  10 
be  rendered  intelligible  to  a  London  Board. 

Another  object,  of  scarcely  less  importance,  is  to  secure  uniformity  in  the  classi- 
fication and  tabulation  of  the  results  and  operations  of  different  companies,  so  that  they 
may  be  readily  and  accurately  compared  and  contrasted. 

The  general  purport  and  objects  of  the  whole  work  may  be  briefly  summarized  as 
follows  : — 

I.  That  a  well-considered  design  and  purpose  should  run  through  the  whole  business 
arrangements,  that  the  work  of  the  commercial  and  technical  departments  should  be 
reconciled  and  co-ordinated,  and  every  man  know  his  place  and  his  work. 

II.  That  the  information  received  from  the  Mines  should  be  of  the  fullest  possible 
character.  The  Returns  to  the  Head  Office  should  therefore  be  complete  copies  of  the 
originals  in  the  Mines  books. 

III.  That  the  entire  expenditure  should  be  restricted  to  certain  well-defined  accounts, 
which,  in  the  specimens  given,  are  as  follows : — Wages,  Stores  Issued,  General  Charges, 
and  Sundries — leaving  the  departmental  allocations  to  be  set  out  in  the  schedule  provided, 
and  thereby  dispensing  entirely,  if  possible,  with  transfer  entries  and  the  splitting  up  of 
items  of  expenditure.  The .  system  of  keeping  numerous  Departmental  Leixjer 
Accounts,  to  which  the  wages  and  stores  are  constantly  being  distributed,  is  a  cum- 
bersome one. 

IV.  That  uniformity  in  definition  and  classification  should  be  observed,  so  that  com- 
parison of  the  operations  and  results  of  different  Companies  may  be  facilitated  for 
economic  and  other  purposes  (see  page  163). 

ui 


V.  That  the  Accounts  should  be  so  kept  that  the  cost  of  the  work  done  and  the 
rate  per  ton,  foot,  or  other  unit,  may  be  clearly  tabulated  and  shewn  at  every  step  under 
Its  proper  head  or  sub-head  of  expenditure. 

VI  That  everything  done  at  the  works  should  be  so  recorded  that,  if  required, 
a  periodical  inspection,  by  competent  Engineers  and  Accountants,  may  be  facilitated. 

VII.  That  facility  of  reference  to  every  part  should  be  secured. 

Although,  for  the  sake  of  clearness,  it  has  been  found  advisable  to  illustrate  the 
Forms  by  concrete  examples,  it  is  not  intended  to  advocate  any  particular  process  or 
method  as  regards  technical  matters,  or  even  any  special  system  of  book-keeping,  so  long 
as  the  necessary  results  are  shewn  in  a  convenient  form  :  the  manner  of  recording  the 
results  rather  than  the  means  of  arriving  at  them,  is  the  object  here  in  view. 

As  regards  technical  matters,  the  choice  of  methods  must  always  remain  with  the 
engineering  and  other  technical  advisers  of  the  Company. 

To  ensure  that  the  Forms  dealing  with  technical  matters  should  be  as  complete 
as  possible,  the  compiler  has  availed  himself  of  the  assistance  of  the  gentlemen  men- 
tioned below. 

The  following  parts  have  been  drafted   or  revised  by  Mr.   R.  G.   Elwes,  M.Inst. 

Report  Book  A,  Surface  Prospecting. 

»  B,  Underground  Prospecting. 

C,  Mining  and  Ore  Transport. 

Mr.  Elwes  has  also  drawn  the  Notes  on  Plans  on  page  25  and  the  short  article 
on  Mines  Redemption  (on  page  127)— a  subject  often  too  much  neglected  by  Mining 
Companies.  o  /  & 

The    following    have    been    drafted    or    revised   by    Mr.    M.    T.    Brown     B  Sc 
A.M.Inst.C.E.  : — 

Report  Book  D,     Milling  and  Crushing. 
Fa,  Power — Steam. 
Fc,  Oil  Engines. 
f»  G,     Maintenance  of  Plant. 

The  Cyaniding  Report  Book  E  has  been  revised  by  Mr.  J.  S.  MacArthuk,  F.C.S. 
The  Electrical  Report  Book  Fb,  has  been  revised  by  Mr.  John  Rennie,  M.'inst.E.E. 

With  regard  to  the  Book-keeping  System,  many  valuable  suggestions  have  been 
received  from  Mr.  William  Neil,  Chartered  Accountant,  and  have  been  embodied 
herein. 

Many  of  the  officers  of  different  Mining  Companies  with  which  the  compiler  has 
been  connected  over  a  long  period  of  years,  have  also  rendered  him  valuable  assistance 
by  their  suggestions. 

The  set  of  Forms  contained  in  this  book  is  intended  to  provide  for  the  recording 
of  all  such  operations  and  routine  work  as  are  usual  in  the  ordinary  run  of  Gold  Mining 
Companies.  To  include  every  possible  modification  would  have  been  cumbersome  and 
some  are  included  which  may  not  be  required  by  many  Companies.  Upon  the  general 
principle  here  indicated,  however,  it  would  be  easy  to  design  special  forms  for  par- 
ticular requirements— such,  for  example,  as  Hydraulicing  or  Dredging  river  beds  for 
Gold,  and  the  new  processes  for  Slime  treatment.  The  main  point  to  be  kept  in  view 
is,  that  the  responsible  Engineers  should,  at  the  outset,  divide  off  the  several  opera- 
tions upon  a  systematic  plan,  such  as  described,  to  be  submitted  to  their  Boards  for 
approval. 

The  system  of  Accounts  here  set  forth  is  intended  for  the  working  records  of 
the  Company,  and  net,  of  course,  for  publication  in  detail ;  but  from  these  data  the 
condensed  Accounts  to  be  presented  to  Shareholders  can  easily  be  prepared. 

iv 


tf 


»> 


The  plan  adopted  by  Railway  Companies  of  annexing  to  their  Accounts  a  certificate 
that  the  Buildings,  Plant,  Machinery,  &c.,  are  in  an  efficient  state  of  repair,  should  be 
followed  by  Mining  Companies  also,  with  the  addition  of  a  clause  that  the  amount 
written  off  for  depreciation  is  reasonable  and  sufficient.  A  specimen  of  such  a  certifi- 
cate is  given  on  page  1 29. 

To  the  management  of  many  mines  already  well  organised  this  book  may  not  present 
many  features  of  novelty  ;  but  where  no  systematic  directions  have  been  formulated,  it  may 
still  be  profitable  that  they  should  be  made,  and  it  is  hoped  that  hints  for  that  purpose  may 
be  found  in  this  book. 

The  compiler  would  ask  the  attention  of  Directors  and  Members  of  Chambers  of 
Mines  to  the  question  of  the  proper  demarcation  of  the  Divisions  under  which  the 
Expenditure  in  the  Working  Accounts  is  grouped  (see  page  163).  On  this  and  any 
other  point  he  invites  suggestions,  for  a  future  edition. 

Suffolk  House,  Cannon  Street, 
London,  E.G.,  22nd  June,  1897. 


PREFACE  TO  SECOND  EDITION. 


In  issuing  a  second  edition  of  this  work,  the  Compiler  acknowledges  the  kind  reception 
the  first  edition  has  had,  particularly  in  America. 

The  edition  now  issued  has  been  brought  up  to  date  as  much  as  possible,  and  several 
new  forms  have  been  added. 

Amongst  others  a  form  for  Slimes  Treatment  has  been  added,  and  alternate  forms 
given  for  Mining  and  Ore  Transport,  and  for  Cyaniding  Sands. 

The  Gold  statement  has  been  remodelled  and  based  on  the  results  of  Wet 
Crushing,  instead  of  Dry  Crushing,  as  in  the  former  edition. 

The  principles  on  which  **  Ore  in  Sight "  should  be  estimated,  as  recommended  by 
the  Institution  of  Mining  and  Metallurgy,  London,  are  set  forth,  as  they  cannot  be  made 
known  too  widely. 

The  chapter  entitled  "  Profit  and  Loss,  Ancient  and  Modern,"  has  been  introduced. 
It  is  a  revised  and  extended  edition  of  a  paper  read  before  the  Glasgow  Philosophical 
Society  in  1894,  and  is  suggestive  of  the  direct  points  at  issue  to  make  profits  in  this 
business. 

The  chapter  following  indicates  how  the  system  at  the  Head  Office  should  be 
arranged  so  as  to  be  in  harmony  with  the  system  at  the  Mines,  as  set  out  in  detail  herein. 

The  manner  of  obtaining  facts  at  the  Mine  are  minutely  shewn  in  this  book.  The 
work  of  the  Head  Office  is  to  scan  and  make  use  of  the  facts  so  obtained,  so  that  the 
business  may  be  properly  understood  and  controlled,  and  hence  this  chapter. 

If  any  Company  wishes  to  begin  a  new  system  of  statistics  for  its  Mines,  then  the 
organization  in  the  following  pages  is  recommended  as  fairly  complete,  and  elastic  enouo^h 
to  be  varied  to  suit  local  conditions  ;  on  the  other  hand,  it  is  to  be  remembered  that  it  is 
often  a  mistake  to  disturb  settled  systems,  although  not  so  complete  as  they  might  be. 
It  is,  however,  possible  to  introduce  improvements  into  setded  systems,  little  by  little, 
and  the  pages  herein  may  assist  in  doing  so.  Good  systems  usually  fit  into  each  other's 
parts  if  well  devised. 


who  have  them  not.       ^  '""''"^  '°  "'"^^  "^^^  P«^^««  'hem,  but  only  to  those 

othei'goa''  '°™^  '"'   """"'^  '''  ^"''^"^   ^^  '''^  -  °^   M-ing   Companies 

scien  Jfic^  anriSir'Z'Sr  i'slleT  h'^'^"  '^  '"  ^^^^'^^'^  '^°'"  ^^"^  '-"^^'  ''-'' 

chapter  titled  "The  Lfit  and  LoZf  r  M  M- '"  '  T""^  °'  "^y^'  P^"-"l-<y  -  the 

ne  rront  and  Loss  of  Gold  Mmmg  Ancient  and  Modern." 

SUHOLK  House,  Cannon  Street, 
London,  E.C.,  i»i  Sefttmter,  /(»j. 


THE  STAFF    ARRANGEMENTS. 


Jntroiiurtion. 


The  scientific  and  practical  attainments  required  for  the  efficient  working  of  a  Gold  Mine 
are  now  so  numerous  that  it  would  be  unreasonable  to  expect  the  General  Manager  of 
a  Mine  to  be  an  expert  in  all  the  branches  himself.  He  should,  however,  have  the 
necessary  skilled  assistance  in  every  department;  and  in  order  that  ample  provision 
may  be  made  for  the  proper  distribution  of  the  Assistants'  work  the  directions  in  the 
following  pages  have  been  drawn  up. 

The  absence  of  such  directions  leads  to  friction  and  disorder. 

In  small  Mines  it  may  be  impossible  to  have  as  many  heads  of  departments  as  are 
herein  provided ;  two  or  more  departments  may  often  have  one  head,  the  Records, 
however,  still  being  kept  separate.  As  an  instance  of  combined  duties,  the  Commercial 
Superintendent  may  act  as  Accountant ;  the  Metallurgist  may  also  act  as  Assayer.  or 
the  Underground  Prospecting  Report  and  the  Mining  and  Ore  Transport  Report 'Books 
may  be  in  charge  of  one  official ;  other  similar  combinations  may  be  formed,  depending 
on  the  amount  of  work  to  be  done  in  each  department,  and  on  the  fitness  of  individual 
officers  to  undertake  work  not  falling  strictly  in  their  own  special  field. 

The  Commercial  Superintendent  is  placed  in  such  a  position  of  authority  thai  the 
burden  of  many  business  arrangements  may  be  taken  off  the  General  Manager's  hands. 

It  will  be  observed,  in  reference  to  the  divisions  dealing  with  the  Working  Reports. 
that  the  responsible  officer  in  charge  is  himself  required  to  write  up  the  Working  Reports 
or  Log  Books.  This,  however,  does  not  apply  to  the  books  which  are  referred  to 
under  the  head  of  the  Commercial  Superintendent,  and  for  which  he  is  the  responsible 
officer,  the  clerical  work  of  which  may  be  done  by  junior  clerks. 

The  diagram  given  on  page  40  shews  the  distribution  of  the  work  under  the 
headings  of  the  principal  departments. 
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STAFF  ARRANGEMENTS 


THE  GENERAL  MANAGER. 


FOR  GOLD  MINING  BUSINESS. 


THE  COMMERCIAL  SUPERINTENDENT. 


The  General  Manager  should  be  a  thoroughly  trained  Mining  Engineer,  and  he 
should  have  control  of  the  whole  of  the  staff.  Metallurgy ; 

This  book   does  not   P^^^J Ve"'ex;^i"ur     ot  Ist   inle   different   parts'^of 
but   it   does   profess    to   shew  how  the  ^''P^n^"^"^  ^e  followed  in  detail, 

the  mining  and  metallurgical  processes.  "^^  '" /^"^^^  ''^;^^Z  and  the  Shareholders 
and  recorded  in  such  a  way  as  to  be/nteU.g.bk  to  Ae  D.rectors^^  ^^^^^^ 

who    provide    the    money   for    carrymg    on  ^^e    b™  -^  ^S^^.  J^    ^^^^^^^^ 

extending   over   years,   are    mc.dent    to    all    kinds    o'    ["       S     P  ^^^^  j^^^ 

those  who  supply  the  capital  -l^^''^;^''^-  "l^^^^ZeZ^L^r.  are  left  to 
it  is  being  spent.  If  the  methods  of  ^J^^fJ^ZTmerL  Mines  cannot  be 
t^^St.:^  r^^r:  :.rZ^ ^   ^   appUed  to  every  case  is 

obvious.  r  ^    r^rartiral    tvoc    wHo   Has  HOt   becii 

Siirh    a   system    will    enable   a  Manager   of  a   practical    type,    w 

of  a  joint  character,  are  defined  on  the  next  page. 


This  officer  is  to  assist  the  General  Manager  with  the  commercial  or  business 
part  of  the  work.  He  is  next  in  authority  after  the  General  Manager,  and  in  the 
latter's  absence,  usually  acts  for  him,  unless  otherwise  arranged  by  the  Board  of 
Directors.  With  regard  to  the  following  matters,  the  duties  of  the  General  Manager 
and  the  Commercial  Superintendent  are  properly  of  a  joint  character;  and  in  the 
case  of  requisitions  and  orders  for  Cash  and  Stores,  and  the  signing  of  cheques  (see 
page  91),  the  Board  must  initiate  the  method  of  procedure  in  each  case  :— 

Requisitions  for  Cash  to  be  supplied  by  the  Head  Office. 

Requisitions  for  Stores  to  be  supplied  by  the  Head  Office. 

Orders  given  for  Stores  to  Local  Merchants. 

Correspondence. 

Register  of  Letters  received. 

Register  of  Plans. 

Register  of  Samples  received  to  be  Assayed. 

Register  of  Assay  results. 


It  may  be  generally  noted  that  all  the  operations,  as  shewn  on  the  Depart- 
MENTAL  F«^^^:;  A  to  G  are  under  the  direct  control  of  the  General  Manager,  who 
IS  the  responsible  head  of  the  whole  undertaking. 

/M  ^^x  ^''''''''a  '"''^  ^""'^  Account  Books  (Nos.  1  to  8)  and  the  Gold  Statement 
(No  9)  are  under  the  control  of  the  Commercial  Superintendent,  and  are  to  be  keiK 
on  the  lines  laid  down  in  the  specimens.  ^ 

The  General  Expenditure  Sheet  (No.  8)  gathers  up  into  one  statement  the 
summary  of  the  total  expenditure  for  the  month,^ith  the  necessary  referents  "o  3^ 
iTlyf"  ""  ^  \  '\  ^^'^'^'  ^^  .'^^  ^""'^  ^^"^'  '^^'  ^ff^^di^g  ^  complete  eWden^  of 
leulrs        "^'"''^^  'P""'  ^"   ""'^  ^^  '^^  '^^P^^^^^  departments  indicated  b>    the 

The  Gold  Statement  (No.  9)  also  collects  in  one  sheet  the  particulars  of  the 
Auriferous  Ore  treated,  as  given  on  Forms  C,  D,  E.  The  amount  ^  GoW  Contend 
in  the  Ore  treated,  the  amount  of  Gold  extracted  therefrom  by  the  proce^  and  the 
amount  lost  m  process,  as  certified  by  the  Assays  made  at  the  varioL  st^c^es  of  the 
process,  are  all  brought  together  in  one  Statement  and  clearly  reconciled  and  aS 
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STAFF  ARRANGEMENTS 


FOR  GOLD  MINING  BUSINESS. 


SPACE  RESERVED  FOR  MS.   NOTES. 


THE    ASSAYER. 


The  duties  of  this  officer  are  to  assay  the  ore,  tailings,  residues,  and  bullion, 
thereby  enabling  the  General  Manager  to  control  and  check  the  efficiency  of  the 
operations  going  on  at  every  stage  in  the   Mines  and   Metallurgical  Works. 

The  checking  of  the  gold  contents  of  ore  in  all  its  stages  is  of  vital  importance 
to  a  business  of  this  kind ;  and  the  whole  value  of  the  Departmental  Reports  and 
figures  may  be  rendered  worthless  and  misleading  if  the  assaying  be  not  done  with 
scientific  exactness. 

The  want  of  a  proper  system  of  taking  samples  has  brought  assays  into  unmerited 
disrepute  with  mining  men, — the  fact  usually  being  that  the  sample  only  is  at  fault 
from  not  being  truly  representative  of  the  bulk  of  the  ore  sampled. 

It  is  of  importance,  therefore,  that  the  sampling,  which  precedes  the  assaying, 
should  receive  great  attention.  Specimen  methods  of  sampling  are  to  be  found  on 
pages  29  to  35. 

An  assay  plan  of  the  Mine  is  of  great  assistance  to  the  Manager,  and  should  be 
prepared  wherever  possible. 


STAFF  ARRANGEMENTS 


THE    STAFF. 


The  staff  appointments  should  be  nearly  all  made  by  the  Board,  and  the  engage- 
ments as  made  advised  to  the  General  Manager.  It  is  recommended  that  those  marked 
by  an  asterisk  should  be  so  appointed. 

I.  The  special  work  of  the  following  has  already  been  referred  to  :— 

*  GENERAL  MANAGER. 

*  COMMERCIAL  SUPERINTENDENT. 

*  ASSAYER. 

II.  The  other  officers,  arranged  according  to  the  sequence  of  the  work 
or  process,  are  as  follows,  the  evidence  of  their  work  being  recorded  in  the 
subsequent  special  Forms  lettered  A  to  G  :— 

A.     SURFACE  PROSPECTOR. 

MINE  SURVEYOR.     MINE  FOREMAN  OR  CAPTAIN. 
MINING  ENGINEER  OR  MINE  SURVEYOR. 

MILL  SUPERINTENDENT,  who  should  be  a  Mechanical 
Eng^ineep. 

METALLURGIST. 

MECHANICAL  ENGINEER. 

MECHANICAL  ENGINEER. 


*C. 
D. 

*E. 

F. 
G. 


III.  The  duties  of  the  following  relate  almost  entirely  to  the  Cash  and 
Stores  and  to  the  Book-keeping  and  Office  Work  generally,  see  Account 
books  Nos.  1  to  9. 

ACCOUNTANT  AND  CASHIER. 

WAGES  CLERK. 

STORES  CLERK  OR  STORE  KEEPER. 

^  In  drafting  the  list  of  officers  as  above,  a  perfectly  full  complement  has  been 
given  ;  and  in  specifying  the  records  required  from  each  man  in  the  different  Forms 
A  to  G,  it  is  assumed  that  there  is  a  separate  head  for  each  department 

If,  however,  as  already  mentioned,  the  work  of  two  or  more  departments  is 
managed  by  one  officer  for  the  sake  of  economy,  as  may  be  necessary  in  small 
Mines  the  records  of  each  department  should,  nevertheless,  be  kept  separate  on  the 
special  forms  provided  in  this  book. 

Any  changes  the  Manager  may  desire  to  make  must  be  made  in  harmony  with 
the  above  design.  The  system  lends  itself  to  local  variation,  and  is  sufficiendy  elastic 
to  admit  of  changes,  provided  they  are  made  advisedly. 

All  such  variations  in  the  arrangements  should  be  definitely  advised  to  the  Head 
Office,  and,  when  approved,  should  be  entered  in  this  book,  with  the  date  of  approval 


FOR  GOLD  MINING  BUSINESS. 


The  following  is  a  list  of  the  staff,  arranged  according  to  the  special  technical 
training  of  each  Member,  for  the  different  departments  of  the  work.  The  juniors  in 
each  section  are  the  natural  successors  to  the  seniors,  on  vacancies  occurring,  and 
if  they  are  otherwise  competent,  should  be  promoted  accordingly : — 

MINING   ENGINEERING   STAFF. 
GENERAL  MANAGER. 

MINE  ENGINEER  OR  MINE  SURVEYOR. 
MINE  FOREMAN  OR  CAPTAIN. 

METALLURGICAL   STAFF. 

METALLURGIST. 
ASSAYER. 

MECHANICAL    ENGINEERING    STAFF. 

MECHANICAL  SUPERINTENDENT. 
MILL  SUPERINTENDENT. 

BUSINESS   STAFF. 

COMMERCIAL  SUPERINTENDENT  OR  MINE  SECRETARY. 

ACCOUNTANT  AND  CASHIER. 

WAGES  CLERK. 

STORES  CLERK  OR  STORE  KEEPER. 

The  General  Manager  must  report  yearly  to  the  Board  on  the  efficiency  of  each 
member  of  the  staff. 

Specimens. — On  pages  9  to   14  are  given   the  usual   Engagement  Forms  for: — 

GENERAL  MANAGER. 

STAFF. 

WORKMEN. 

Notes. — The  following  notes  may  be  found  useful  when  entering  into  an  engacre- 
ment  with  employes  : — 

Note  No.  i.— The  General  Manager  usually  requires  to  be  provided  with  a  Power  of  Attorney  which  should 
be  drawn  up  by  the  Soliciior  of  the  Company. 

Note  No.  2.— If  the  Company's  name  is  inserted  the  Agreement  must  be  sealed,  and  a  lo/  stamp  is 
required.  If  an  official  is  made  a  party  to  the  Agreement,  and  signs  on  behalf  of  the  Company,  only  a 
6d.  stamp  is  required. 

Note  No.  3.— The  rules  should  be  annexed  to  the  Agreement,  and  signed  by  the  employe.  If  any  degree 
of  good  organization  is  to  be  attained,  general  rules  of  some  kind— for  instance,  the  rules  under  the  headings  of 
the  Departmental  Reports  in  this  book — may  be  used,  or  some  modification  or  improvement  thereof. 

Note  No.  4.— In  cases  where  it  is  necessary  for  an  Assistant  to  have  cliarge  of  money,  and  to  obtain  a 
monetary  guarantee  for  fidelity,  suitable  clauses  should  be  added  to  the  Agreement  for  these  purposes^ 
drawn  up  by  a  Solicitor.  k-~^— > 

Note  No.  5.— If  an  official  is  made  a  party  to  the  Agreement,  this  clause  will  run  thus :— "  As  Witness  the 
hands  of  the  said  Assistant  and  the  said  official  on  behalf  of  the  Company." 

Note  No.  6.— Any  variation  from  the  printed  form  should  be  added  at  the  end  of  the  forms,  or  00 
margms,  as  the  forms  thus  altered  admit  of  the  variations  from  the  usual  terms  of  engagement  being  more  readilv 
seen  than  when  a  completely  new  form  is  printed  or  written  out. 
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SPECIMEN  of  MAN  A  GER'S  ENGA  GEM  E NT  FORM 


%Mts  af  llgmmmt 


made  and  entered  into  this         Second        day 
of  ^efdemLet^         One    thousand         nim         hundred    and         tktBe         between 

:fi.%.  ^amfwrn^  Jflmked  whose  Registered  Office  is  at  ^annan  ^ij^eet, 
^ondnn,  ^.^.  (hereinafter  called  the  Company),  of  the  one  part,  and  yohn 
^mith  of         J^euuiaatLe,  ^n^land, 

(hereinafter  called  the  General  Manager),  of  the  other  part : 

The  Company  hereby  agrees  to  engage  the  General  Manager,  who  hereby  agrees 
to  enter  into  and  continue  in  the  service  of  the  Company  as  General  Manager  of 
the     Company     in  for    and    during    the    term    of  turn 

ifeanA,  to  commence  from  his  arrival  at  the  Company's  mines,  and  thenceforward 
continuously  until  his  engagement  is  terminated,  as  hereinafter  provided,  on  the  con- 
ditions following : — that  is  to  say, 

I.— The     General     Manager     shall     proceed     to     the     Company's     property     at 

in  the  dlsttlct  of 
by  <0'teaj7i£t,  leaiuji£^  ^rLoLaiid  not  Lcdea  than  ^  and  immediately 

on  his  arrival  there,  and  while  he  shall  continue  in  the  service  of  the  Company,  shall 
faithfully  and  diligendy  serve  the  Company  as  General  Manager,  as  aforesaid,  to 
the  best  of  his  knowledge  and  ability,  at  such  place  or  places  in 

to  which  he  may  from  time  to  time  be  directed  to  proceed  by  the  Board  of  Directors 
of  the  Company. 

2. — He  shall  devote  his  whole  time  and  attention,  with  zeal  and  energy,  to  the 
due  and  faithful  performance  of  his  duties  under  this  Agreement,  and  shall  use  his 
utmost  exertions  to  promote  the  business  and  interests  of  the  Company  during  the 
continuance  of  this  Agreement ;  and  shall  not  at  any  time  absent  himself  from  the 
service  of  the  Company,  nor  from  the  due  and  regular  performance  of  his  said  duties, 
unless  unavoidably  prevented  by  illness,  or  with  the  previous  consent  of  the  Board  of 
Directors  of  the  Company;  and  shall  not  at  any  time  hereafter  divulge  or  make 
known  any  of  the  trusts,  secrets,  processes,  dealings  or  accounts  of  or  relating  to  the 
said  business,  or  to  the  affairs  of  the  Company,  but  shall  keep  the  same  undisclosed 
and  inviolate. 

3.--He  shall  in  all  things  be  subservient  to  and  obey  the  orders  and  directions  of 
the  Board  of  Directors  of  the  Company  in  relation  to  the  said  business;  and  shall  not, 
during  the  continuance  of  this  Agreement,  directly  or  indirecdy,  alone  or  in  partner- 
ship, be  connected  with  or  concerned  in  any  other  business  than  that  of  the  Company, 
or  be  engaged  in  any  capacity  whatsoever  other  than  in  the  service  of  the  Company  • 
and  shall  not  engage  in  any  speculation,  business,  mining,  inspecting  or  prospecting 
for  account  of  himself  or  others,  without  the  previous  consent  and  written  authority  of 
the  Board  of  Directors.  And  in  the  event  of  any  breach  of  this  Agreement,  he  shall 
pay  the  Company  the  sum  of  £  as  and   for  liquidated  and  ascertained 

damages  for  each  such  breach. 

4-, — He  shall  attend  to  the  rules  for  reporting  all  particulars  necessary  to  shew  the 
operations  at  the  mines  so  far  as  he  is  capable  of  furnishing  the  same,  as  specified  on 
the  official  forms  laid  down  by  the  Company,  and  shall  not  make  any  alteration  nor 
depart  from  the  system  and  forms  without  the  consent  of  the  Board  of  Directors. 

5- — The  Company  shall,  during  the  continuance  of  this  Agreement,  and  provided 
the  General  Manager  shall  duly  observe  and  perform  the  agreements,  on  his  part,  here- 
in contained,  pay  to  the  General  Manager  the  sum  of 

per  annum  as  salary,  and  so  in  proportion  for  any  less  period  than  a  year,  by  equal 
monthly  payments,  on  the  usual  pay  day  of  each  month,  to  commence  from  the  date  of 
his  arrival  at  the  Company's  property. 

6.  —The  Company  shall  provide  the  General  Manager  with  a  free  passage, 
/iW  class,  to  such  place  as  he  shall  be  required  to  proceed,  and  also  house  accom- 
modation. But  board  and  all  other  personal  expenses  are  to  be  defrayed  by  the 
General  Manager. 


FOR  GOLD  MINING  BUSINESS. 


7. — This  Agreement  shall  continue  in  force  after  the  expiry  of  the  period  herein 
named  unless  either  party  give  notice  to  the  other  party  of  the  intention  to  terminate  this 
Agreement  and  the  engagement  hereby  made,  by  giving  or  sending  by  post,  in  a  registered 
letter  to  the  other  party  hereto,  tJu^e  calendar  months'  notice  in  writing :  such 
notice  to  be  given  or  sent  to  the  Company  at  their  said  Registered  Office,  or  to  the 
General  Manager  at  his  usual  or  last  known  place  of  abode  ;  and  at  the  expiration  of  such 
thtiee  calendar  months  from  the  giving  or  sending  of  such  notice,  the  said  engagement 
and  this  Agreement  shall  determine.  Provided  always  that  the  Company  may.  in 
lieu  of  such  notice,  determine  the  said  Agreement  at  any  time  on  payment  to  the  General 
Manager  of         thtee         months'  salary  in  advance. 

8. — In  the  event  of  the  General  Manager  leaving  the  Company's  service  after  a 
period  of  tuw  ifeat&  from  the  time  he  enters  upon  his  duties  on  the  Company's 
property    in  and    duly    observing    the   agreements 

herein  contained,  on  his  part,  the  Company,  provided  he  returns  to  England  forthwith. 
shall  pay  the  expense  of  his  return  journey,  which  shall  not  exceed  £ 

9. — If  the  General  Manager  shall  at  any  time  neglect  or  refuse,  or  become  or  be 
unable,  whether  on  the  ground  of  illness  or  otherwise,  to  perform  or  comply  with  all  or 
any  of  the  Articles  of  this  Agreement,  or  any  of  the  duties  required  of  him,  or  all  or  any 
of  the  orders  of  the  Board  of  Directors  of  the  Company, .  or  if  he  shall  in  any  manner 
misconduct  himself,  or  shall  transact  any  business  for  his  own  account  alone,  or  jointly 
with  or  for  the  account  of  any  other  person  or  persons,  company  or  companies,  or  if  he 
employ  himself  in  any  capacity  whatsoever,  other  than  in  the  sole  employ  of  the  Company. 
without  the  previous  consent  and  written  authority  of  the  Board  of  Directors  of  the  Com- 
pany, it  shall  be  lawful  for  the  Board  of  Directors  of  the  Company  to  terminate  the 
engagement  of  the  General  Manager  forthwith  without  giving  any  such  notice  or  payment 
in  advance  as  aforesaid  ;  and  immediately  thereupon  the  salary  and  every  other  payment 
which  the  General  Manager  may  then  or  might  thereafter  be  entitled  to  receive,  and  all 
benefit  and  advantage  whatsoever  to  be  derived  by  him  under  or  by  virtue  of  this  Agree- 
ment, shall  cease.  Provided  always  that  if  the  health  of  the  General  Manager  should 
break  down  through  no  fault  of  his  own,  and  a  medical  certificate  be  given  by  the  Board's 
Doctor  to  that  effect,  the  Company  shall  pay  the  cost  of  his  return  journey  to  England. 

It  is  hereby,  lastly,  agreed  between  the  parties  hereto,  that  this  Agreement  shall,  in 
all  respects,  be  construed  and  carried  into  effect  according  to  the  law  of  England,  so  far  as 
may  be  and  the  circumstances  will  permit. 

3n  XlfflitnCSB  WbCrCOf  the  Company  has  caused  its  Common  Seal  to  be  hereunto 
affixed,  and  }o/in  ^miUi  has  hereunto 

set  his  hand  and  seal  the  day  and  year  first  above  written. 


1 


Directors. 


Secretary 


Witness  to  the  signature  of  the 
said    fokn  SFmitk, 

fames.  £^Lack, 


Witness. 


f'olin   Sniilli, 


10 


SPECIMEN  of  STAFF  ENGAGEMENT  FORM 


%Mi$     0f     ^gmmmt  ..ade  and  entered  into   this         ^^        ^av 
of         ffe,,i^..         One   thousand         ^        hundred   and  th^  between 

Jtunea.  /Ufhile  u  l   .r    ^ 

^.  #.  ^.,«/^^  JS>^^         ,hose   Registered  Office  is  at  ^  f 

-W..  ,.^.   ..einarte.  ea„ed   the  Co^U).  of::  l^' p.rt.  f P '^    ^^ 

(hereinafter  called  the  Assistant)  of  the  other  part  • 

enter'^Lto'^aT"' .'"'•'  T"   "   '"^^^^    '''^    ^^^'^'-''    ^^o   hereby   agrees   to 
enter   into   and   continue   in   the   service   of  the   Company   in 

i^Letk  and  ^totekeehet-  f^.        j    j     • 

of         ^.  ^«.«         to    commence    from   his^.^ival   at    the    C  '"^       '    ''™ 

thenceforward  continuously  until  his  en.  Company's   property,    and 

on  the  conditions  follolg^^^^itrsar'^^"'  '^  '^^       "^^  ''  ''''"'''''  ^^°^'''^^- 

by  Sfteame„lem,m^  fn<iltuul  nol  lai^  than  a      u,     .       . 

contmue  m  the  service  of  the  Companv  shall  faifhf„ll„  a  ji-  ,  '  ^"°  "'"'''^  "^e  shall 
as  aforesaid,  or  in  any  other  suitabfe  cL^?!  n  k  u^  u^"''  diligently  serve  the  Company 
Manager  or  other  duly  author"  edofficrof^  he  C      ^^  "'"/I  ^' '^^-'^^-<i  by  the  General 

^rinTtolrH^JirnSeS 

^^^^^  to  which  he  may  from  tiL  tolit' h^  ^^/!^-^Zl.  Company's 

and  faith"rSrt;°::ShttlTuntr'rsT^"''^^^'  ^■^\--^-  ^  ^^^  d- 
exertions  to  promote  the  business  andlnteres,  n/fh^?''"^'"'  !"^-  '''*"  "^«  ^is  utmost 
this  Agreement;  and  shall  not  at  any^Tm^^^l^^el  JL  °l7f""^  "^T"^  '^'  continuance  of 
pany.  nor  from  the  due  and  regular  performance  of  h k  Ta  "?^  '^'T''  °^  '^"^  ^om- 
prevented  by  illness,  or  with  the  previous  constn.^f.hV^"'  ''"V^^'  ""'««  unavoidably 
at  any  time  hereafter  divulge  or  mike  known  anv of  th.^^"'"''^"^'^  ^^'''' '  ^"^  ^^all  not 
or  accounts  of  or  relating  to  the  saW  busTness  or  to  the  T  '  "7T'  r'^''"''  '''^^""?«' 
keep  the  same  undisclosed  and  inviolate  '  °^  ^^^  Company,  but  shall 

Com^a;;"  otLltlatf  to'.retiTrusirs"^  "';^'',?  °'-'^^;;^  -^  ^^'---^  °f  the 
of  this  Agreement,  directly  or  indSctW  ate  o  'in  '^"  T'  t"'"^  "^^  continuance 
concerned  in  any  other  business  than  hat  of  ^Lr  P^""«''\h'P.  be  connected  with  or 
whatsoever  other  than  in  the  service  of  the  Co  ''''"''' °''.''\"']P«^'=^ '"  ^"^ -^^P^^ity 
speculation,  business,  mining  Lpect  na  or  nl^  T^"^  ^""^  '''^"   ""'   ^"S^g<^   ''"   ^ny 

ment,  and  shall  not  make  any  alteration  n^r  denar^  f        V^^  ^°'"P"">'  ^°^  ^"'^h  depart^ 
consent  of  the  Board  of  Directors  ^        ''°"'  '''^  'y"'^"  ^'"^  ^o™^  withourthe 

AssisiTt'stf  ZroYstl^t'oiforth?^^^^      "'"'■^  ■'^:.^^"^^"''  -'J  P--ded  the 
pay  to  the  Assistant  the  sum  of     ^  agreements  on  his  part,  herein  contained, 

^ontTirpV^^enSn  the  uTuaiVTryTeaS  m^th'?  ''^""'^  ''^"^  ^  ^^^^  "^  ^^^^' 
arrival  at  the  Company's  property        ^  ^'  '°  <^°'""ience  from  the  date  of  his 

6.-The  Company  shall  provide  the  Assistant  with  a  free  passage         ^.W     class. 
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to  such  place  as  he  shall  be  required  by  the  Company's  Officer  to  proceed.  Staff  Quarters 
will  be  provided,  but  board  and  all  other  personal  expenses  are  to  be  defrayed  by  the 
Assistant. 

7. — This  agreement  shall  continue  in  force  after  the  expiry  of  the  period  herein 
named  unless  either  party  give  notice  to  the  other  party  of  the  intention  to  terminate  this 
Agreement  and  the  engagement  hereby  made,  by  giving  or  sending  by  post,  in  a 
registered  letter  to  the  other  party  hereto,  tfu^e         calendar  months'  notice  in  writing  ; 

such  notice  to  be  given  or  sent  to  the  Company  at  their  said  Registered  Office,  or  to  the 
Assistant  at  his  usual  or  last  known  place  of  abode  ;  and  at  the  expiration  of  such  thte^ 
calendar  months  from  the  giving  or  sending  of  such  notice,  the  said  engagement  and  this 
Agreement  shall  determine.  Provided  always  that  the  Company  may,  in  lieu  of  such 
notice,   determine   the   said   Agreement   at  any   time   on   payment    to    the    Assistant    of 

thjtee         months'  salary  in  advance. 

8. — In  the  event  of  the  Assistant  leaving  the  Company's  service  after  a  period 
of         tuLa  Lfeat:&  from  the  time  he  enters  upon  his  duties  on  the  Company's  property 

in  and  duly  observing  the  agreements  herein  contained, 

on  his  part,  the  Company,  provided  he  returns  to  England  forthwith,  shall  pay  the 
expense  of  his  return  journey,  which  shall  not  exceed  £ 

9. — If  the  Assistant  shall  at  any  time  neglect  or  refuse,  or  become  or  be  unable, 
whether  on  the  ground  of  illness  or  otherwise,  co  perform  or  comply  with  all  or  any  of  the 
Articles  of  this  Agreement,  or  any  of  the  duties  required  of  him,  or  all  or  any  of  the 
orders  of  the  Company's  Officer,  or  if  he  shall  in  any  manner  misconduct  himself,  or  shall 
transact  any  business  for  his  own  account  alone,  or  jointly  with  or  for  the  account  of  any 
other  person  or  persons,  company  or  companies,  or  if  he  employ  himself  in  any  capacity 
whatsoever,  other  than  in  the  sole  employ  of  the  Company,  without  the  previous  consent 
and  written  authority  of  the  Board  of  Directors  of  the  Company,  it  shall  be  lawful  for  the 
Board  of  Directors  of  the  Company  or  for  the  Company's  Officer  to  terminate  the  engage- 
ment of  the  Assistant  forthwith  without  giving  any  such  notice  or  payment  in  advance  as 
aforesaid  ;  and  immediately  thereupon  the  salary  and  every  other  payment  which  the 
Assistant  may  then  or  might  thereafter  be  entitled  to  receive,  and  all  benefit  and  advan- 
tage whatsoever  to  be  derived  by  him  under  or  by  virtue  of  this  .Agreement  shall  cease. 
Provided  always  that  if  the  health  of  the  .Assistant  should  break  down  through  no  fault 
of  his  own,  and  a  medical  certificate  be  given  by  the  Board's  Doctor  to  that  effect,  the 
Company  shall  pay  the  expense  of  his  return  journey  to  England. 

It  is  hereby,  lastly,  agreed  between  the  parties  hereto,  that  this  Agreement  shall,  in 
all  respects,  be  construed  and  carried  into  effect  according  to  the  law  of  England,  so  far 
as  may  be  and  the  circumstances  will  permit. 

H0  1llIlitnC65  the  hands  of  the  Company's  Officer  and  of  the  said  Assistant,  the  day 
and  year  first  above  written. 


Signed  by  the  said 
in  the  presence  of 


6d.  Stamp. 
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SPECIMEN  of  WORK  MA  N'S  ENGA  GEM E NT  EORM 


of 


second  day 

tht^e  between 

on  behalf  of 

f^ajirwjL  SFtteet, 

Septet: 


%Xk\tS   d   %^Xtmm\   made   and    entered   into   this 
^efti^mlm^,         One  thousand  ,tlne         hundred  and 

Jaine&  /IVhite 
^.#.  SoMfuuuj  <£LmIled,  whose  Registered  Office  is  at 

<^ndo^,  f  .^.  (hereinafter  called  the  Company),  of  the  one  part,  and 

(hereinafter  called  the  Workman),  of  the  other  part  • 

^  V^///z^^  for  and  during  the  term  of 

turn  ueans.  . 

his  arrival  at  the  Company's  property,  and  thenceforward  continuously  trhTe^'r 
ment  .s  -mmated  as  hereinafter  provided,  on  the  conditions  followi„g'_t  L      to  sa^ 
In  ^-^J^^'-^"  ^^^"  P--^  -  .'h«  Company's  property  at 

the  service  of  the  Company,  shall  faithfuH^  and  diligently  serve  th"e  Co       '^'^^  '"?""^  ^*" 
or  in  any  other  suitable  caoacitv  in  wh.Vl.  K         "^^'gentiy  serve  the  Company  as  aforesaid, 

other  dtily  authorized  o'ffiT^t'e  SmpanWh^et^erca1ied^^  r^"^-"^'  ^^"^^^^  ^ 
to  make  his  services  available  in  the   transaction  of  fhlT     •  J  Company's  Officer), 

best  of  his  knowledge  and  ability,  at  su^h^or^plLces     ""^  °'  ''^  Company  to  thi 
may  from  time  to  t,me  be  directed  to  proceed  by  th"^  Company's  Officer  °  ^''"'^  ^^ 

and  ^^  Xmr:    '^  t^t^^J^'  ^'^  Ll^S^^e  to  the  due 

exertions  to  promote  the  business  and  interests  5   th^?''  !,"''•  ^^""l  "^^  ^'"^  """°^t 
this  Agreem'ent;    and  shall  not  a    aj  Jmrabsent  hSf^  ^'"^  u^ 
Company,  nor  from  the  due  and  reeular  oerform^n^!    f  K  j  ?°'?'  "^^  *^^^'<^e  «<"  the 

prevented  by  illness,  or  with  the  Sus'^conTnrof  the  c'^Z  ''"""  ""'^^  unavoidably 
at  any  time  hereafter  divulge  or  make  known  anv  of  th!  ^"'"P^"'^  ^  Officer;  and  shall  not 
or  accounts  of  or  relating  to  the  Taid  bus"  ness  o^^fM,  ^  '  ^?"«V°'^"^'^^'  '^^^""gs 
keep  the  same  undisclosed  and  inviolate  ^^'"'■'  "^  '^^  Company,  but  shlu 

Comi7y"  otlTntuXo'th^SS^rs^^  \^  °^^!.^^  ^^  '^i-"--  ^^ '^e 

of  this  Agreement,  directly  or  indlrectlv   .Tnnf '     "      ^"  "°^  '^"'"'"S^  '''^  continuance 
concerned  in  any  other  bus  nesrthanS'th^r  '"  P^f,'"«'-«h,p.  be  connected  with  or 

soever  other  than  in  the  servceofthe  00*^01  vTnH"'h^^ '^  in  any  capacity  what- 

business,  mining,  inspecting  or  orosne^.n^T^  '  '^"^l'  u°'  ^"^^^^  '"  ^"V  speculation, 

previous  consent  and^wr  tte^n  LCtv  oPlhl  Rn^H""/  n-  '""""'^  °''  '''^^'•■^'  "^'^out  the 
any  breach  of  this  Agreement  he  shLn  oav^h.  r  Directors.     And  in  the  event  of 

as  and  foHiquidatedlnd  asc;„;.^:Sl^^^^^^^  ^--^five  Pounds 

Work'man  sh^SXroLjr^LnTpfrfo^m  ^^^^^^  °''''-^  •''^.^^^■"*="''  ^^  P^-^ed  the 

pay  to  him  the  sum'of  P       ™  ""^  agreements,  on  his  part,  herein  contained, 

proportion  for  any  less  period  than  a  vear  hv  ^^,,,=1  .^'^  *""""^  ^  ^^gft'i.  and  so  in 

day  of  each  month,  to  con,mence  from  the  dat^"^^-'^  Pay-^ents.  on  the  usual  pay 

5.-The   Companv  shalf  provide  the   Workman  I'vT  ^)  '^^  Company's  property, 
such  place  as  he  shall  be  requh-Id  bv  the  Comln        nffi    """^  P^''^^^'  '•"'''^  ^'a^^'  '« 
Quarters  will  be  provided,  buttolrd  and  all  ^th^r'  n^'      >^'"'  '°  P''°*^'^"'^-     Workmen's 
by  the  Workman  ^"  °'''^'  personal  expenses  are  to  be  defrayed 

6.— This  Agreement  shall  continue  in  forcp  afr^,-  tV^ 
named  unle.ss  either  party  give  notice  to  ^hln.L  fT^-  "^  "^^  P«"°d  herein 

this  Agreement  and  the  Llaaemenrherebv  n-^!   K      ^  '"''""°"  '°  '"-"'"^'^ 

registered  letter  to  the  other  S?tv  her«o      ^A.^  '  Vr'"/  "^  '7^.'"^  ''^  P°«''  ■"  ^ 
such  notice  to  be  given  or  se^nt  to  the^Smpa.f;^^beirtrd  tj^tS  ogrtrh^e 
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Workman  at  his  usual  or  last  known  place  of  abode  ;  and  at  the  expiration  of  such  Ihte^ 
calendar  months  from  the  giving  or  sending  of  such  notice,  the  said  engagement  and  this 
Agreement  shall  determine.  Provided  always  that  the  Company  may,  in  lieu  of  such 
notice,  determine  the  said  Agreement  at  any  time  on  payment  to  the  Workman  of     //i/mp 

months'  wages  in  advance,  •    j     r 

7. In  the  event  of  the  Workman  leaving  the  Company's  service  after  a  penod  of 

tuLQ  u.ecuLS.  from  the  time  he  enters  upon  his  duties  on  the  Company's  property  in 

and  duly  observing  ihe  agreements  herein  contained,  on  his  part,  the 
Company,  provided  he  returns  to  England  forthwith,  shall  pay  the  expense  of  his  return 
journey,  which  shall  not  exceed  pounds. 

8.— If  the  Workman  shall  at  any  time  neglect  or  refuse,  or  become  or  be  unable, 
whether  on  the  ground  of  illness  or  otherwise,  to  perform  or  comply  with  all  or  any  ot  the 
Articles  of  this  Agreement,  or  any  of  the  duties  required  of  him,  or  all  or  any  of  the  orders 
of  the  Company's  Officer,  or  if  he  shall  in  any  manner  misconduct  himself,  or  shall  transact 
any  business  for  his  own  account  alone,  or  jointly  with  or  for  the  account  of  any  other 
person  or  persons,  company  or  companies,  or  if  he  employ  himself  in  any  capacity  what- 
soever, other  than  in  the  sole  employ  of  the  Company,  without  the  previous  consent  and 
written  authority  of  the  Board  of  Directors  of  the  Company,  it  shall  be  lawful  for  the 
Board  of  Directors  of  the  Company  or  for  the  Company's  Officer  to  terminate  the  engage- 
ment of  the  Workman  forthwith  without  giving  any  such  notice  or  payment  in  advance  as 
aforesaid  ;  and  immediately  thereupon  the  salary  and  every  other  payment  which  he  may 
then  or  might  thereafter  be  entided  to  receive,  and  all  benefit  and  advantage  whatsoever 
to  be  derived  by  him  under  or  by  virtue  of  this  Agreement,  shall  cease.  Provided  always 
that  if  the  health  of  the  Workman  should  break  down  through  no  fault  of  his  own,  and  a 
medical  certificate  be  given  by  the  Board's  Doctor  to  that  effect,  the  Company  shall  pay 
the  expense  of  his  return  journey  to  England. 

It  is  hereby,  lastly,  agreed  between  the  parties  hereto,  that  this  Agreement  shall  in 
all  respects,  be  construed  and  carried  into  effect  according  to  the  law  of  England,  so  far  as 
may  be  and  the  circumstances  will  permit. 

H0  IlHlttnC66  the  hands  of  the  Company's  Officer  and  of  the  said  Workman  the 
day  and  year  first  above  written. 


Signed  by  the  said 

in  the  presence  of 
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FOREMEN, 

m  the  works.  P   "^  '""^  O'  '"«  men  employed 


various 


The  following  is  a  specimen  of  the  Wages  Time  Book  :— 


agfs  ^xm  '%m\ 


Month  of 


{kept  by  Foremen). 


19 


Department. 


,uireIl%LT;;rh:e1  Se"!^^^^^^^^^^  ^  '°  '^^  ^^^— '  headings  re- 

have   been    transfeLI  to  another     ^it  ftTZt  tl'e"^  '"  Tt  ^''^^^  '"^" 
n>ust  be  taken  to  see  that  the  men  are  not  twLe  pal^  '^    '"  "'"''   '^^  -- 


The  following  is  a  specimen  of  the  Ticket :- 


NA 

TIV 

'^E  TIME 

CARD. 

i 

No 

' 

^ame, 

• 

D'^te rn 

M. 

Tu. 

W.        Th. 

i 

F. 

s. 

Days. 

Where  and  How  Employed. 







1 
1 



• 

" 





1                 ' Amount, 

FOR  GOLD  MINING  BUSINESS. 


The   Foremen  also  write  the  orders  for  goods   which   may   be   required  from   the 
Store.     The  following  is  a  specimen  : — 


^0. 


19 


Dept. 


ORDER  BOOK  (used  by  Foremen). 


Works. 


19 


j)o. 


Tothe  STORES  CLERK. 


Please  deliver  to 


Foreman. 


Forrmnm. 


Full    instructions    regarding    Foremen     should    be    specially    written    out    by    the 
Manager,    or    by    the    Superintendent    of    the    department,    for    the    approval    of  the 

General  Manager. 

The    Foremen   should   also  be   provided   with   Note    Books,    into   which   should   be 
entered  all  memoranda  which  it  is  necessary  for  them  to  keep. 
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STAFF  ARRANGEMENTS 


REQUISITIONS  FOR  CASH  TO  BE  SUPPLIED  BY  THE  HEAD  OFFICE. 


Estimate. 


An  estimate  to  be  made  of  the  total  amount   required    for  each  month 
and  regularly  transmitted  to  the  Head  Office  in  ample  time  to  make  provision 
for  the  amount  required. 

The  efficient  control  of  expenditure  will  be  much  aided  by  a  systematic 
allocation  of  funds  to  different  departments  before  they  are  spent.  A  forecast 
or  "Budget"  should  be  required  from  the  responsible  officers,  so  that,  as  far  as 
possible,  expenditure  may  be  approved  before,  and  not  after,  it  is  incurred,  and 
that  funds  may  be  provided  in  due  time.  Neglect  of  this  precaution  has  often 
landed  Companies  in  financial  difficulties  which  might  have  been  avoided. 

Authority. 

To  be  signed  by  the  General  Manager  and/or  the  Commercial  Superin- 
tendent, as  may  be  specially  arranged  by  the  Board. 

To  be  copied  in  Letter  Book,  titled  Requisitions  to  Head  Office. 

Letter  Book  copies  of  these  requisitions  should  be  kept  in  preference 
to  counterfoils. 
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REQUISITIONS  FOR  STORES  TO  BE  SUPPLIED  BY  THE  HEAD  OFFICE. 


Estimate. 

As  in  the  case  of  Cash,  an  estimate  List  of  Stores  required,  which  art- 
to  be  supplied  from  the  Head  Office,  should  be  made  up  regularly,  and  a 
requisition  sent  to  the   Head  Office  in  ample  time  for  them  to  be  forwarded. 

In  order  to  keep  the  General  Manager  apprised  of  what  Stores  are 
required  when  stocks  run  low,  a  list  should  be  regularly  supplied  by  the 
Stores  Clerk  to  the  Manager,  so  that  he  can  order  what  is  necessar>-. 


Specimen. 


The  following  is  a  usual  specimen  for  such  a  Form 


(NAME   OF   THE   COMPANY.) 


Ileqiiisitton  for  Starts, 


(%, 


(^^ 


/90 


Please  supply  the  following 


No. 


DESCKirnON. 


Authority. 

The    General    Manager  and/or    the    Commercial    Superintendent,  as    may 
be  specially  arranged  by  the   Board,   should  sign  each  requisition. 

To  be  Copied  in  Letter  Book,  tided  Rk(^)uisitions  to  Head  Offrk. 

Letter  Book  copies  of  these  requisitions  should  be  kept  in  preference  10 
counterfoils. 
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FOR  GOLD  MINING  BUSINESS. 


ORDERS  FOR  STORES  TO  LOCAL  MERCHANTS. 


All  Stores  which  it  may  be  found  can  be  advantageously  obtained  locally,  are  to  be 
so  ordered. 


Specimen. 


The  following  is  a  usual  specimen  of  an  Order  Form  : — 


SPACE  RESERVED  FOR  MS.  NOTES. 


(NAME    OF    THE    COMPANY.) 


rhr  ^^0. 


igo 


Please  supply  the  following: 


No. 


DESCRIPTION. 


Authority. 

All  orders  are  to  be  signed  by  the  General  Manager  and/or  the  Commercial 
Superintendent,  as  specially  arranged  by  the  Board. 

To  be  Copied  in  Letter  Book,  titled  "  Orders  to  Local  Merchants." 

Correspondence. 

After  each  order  is  signed  all  subsequent  correspondence  as  to  forwardino-, 
delivery,  &c.,  should  be  carried  out  and  signed  by  the  Commercial  Superin- 
tendent. 

Invoices. 

These  should  be  duly  compared,  as  to  quantity  and  price,  with  the  order  as 
given  in  this  book.      See  reference  to  this  on  page  95. 

Current  Prices  of  Stores. 

A  book  with  this  information  should  be  kept  for  reference. 

Cheques. 

The  General  Manager,  in  conjunction  with  the  Commercial  Superintendent, 
signs  the  cheques  for  payment  of  the  goods. 

Copies  for  the  Head  Office. 

A  press  copy  of  each  contract  or  order,  say  over  ^100  in  amount,  to  be  sent 
to  Head  Office. 
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STAFF  ARRANGEMENTS 


FOR  GOLD  MINING  BUSINESS, 


CORRESPONDENCE. 


REGISTER  OF  LETTERS  RECEIVED. 


Head  Office  Letters. 

A  letter  should  be  sent  to  the  Head  Office  by  the  General  Manao-er 
every  week  respecting  the  technical  and  working  affairs  of  the  Company; 
and  a  letter  should  also  be  sent  by  the  Commercial  Superintendent  every 
week  giving  reports  on  matters  under  his  supervision. 

Legal  Correspondence. 

The  Commercial  Superintendent  should  bring  before  the  General  Manao-er 
all  legal  business,  and  the  Manager  should  arrange  with  the  Commercial 
Supermtendent  the  course  to  be  adopted.  Letters  on  such  business  should 
always  be  signed  by  the  Manager. 

Authority. 

When  it  is  necessary  for  the  General  Manager  to  be  absent,  he  should 
leave  specific  instructions  for  the  Commercial  Superintendent  to  sign  any 
letters  and  orders  in  his  absence,  such  letters  to  be  signed  under  the'^phrase 
"For  the  General  Manager."  On  his  return  he  should  read  such  letters 
over,  and  initial  them  in  Copy  Letter  Book.  Except  in  special  cases,  when 
letters  are  marked  Private,  all  other  correspondence  either  outgoing  or  in- 
coming, is  open  to  both  General  Manager  and  the  Commercial  Superin'tendent. 

The  Letter  Books. 

The  Books  already  referred  to  on  previous  pages,  and  those  required  for 
the  above  correspondence,  are  as  follows : — 

A.  Requisitions  to  Head  Office  for  Cash  and  Stores. 

B.  Orders  to  Local  Merchants. 

C.  London  or  Head  Office  Letters. 

D.  Letters  to  Local  Merchants  and  FoRWARDiN(i  Agents. 

E.  General  and  Legal  Letters. 


It  is  of  much  importance  in  a  business  of  this  kind  to  have  a  Register  of  Letters 
Received  kept  in  a  systematic  manner,  so  that  there  may  be  no  evasion  ot  facts  or 
suppression  of  information,  all  of  which  is  the  property  of  the  Company. 


Specimen. 


The  following  is  the  usual  form  of  such  a  book  : — 


llegister  of  %t\\m  |lccnkb, 


Date 
Received- 


Date 
of  Letter. 


Consecutive 
Number. 


From 


Suhjitt- 


AmswKnd. 


Responsible  Officer. — The  Commercial  Superintendent. 
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21 


22 


STAFF  ARRANGEMENTS 


REGISTER  OF  PLANS 


As  in  the  case  of  Letters,  a  Register  of  Plans  Received  should  be  kept  in  a 
systematic  manner,  so  that  there  may  be  no  evasion  of  facts  or  suppression  of  in- 
formation ;  all  of  which  is  the  property  of  the  Company. 

Specimen. 

In  large  concerns  it  may  be  found  to  be  of  advantage  to  have  a  book 
for  entries  made  in  chronological  order  as  received,  of  which  the  following 
is  a  specimen  : — 


llegistn-  af  \ 

ilans, 

Date 

Received 

or 
Completed. 

No. 

as 

Received. 

No. 

of  Letter 

of  Advice. 

DESCRIPTION. 

Frotn  Whom  Received. 

No. 
as  Arranged 

in 
Head  Office. 

REMARKS. 

Another  book  should  be  provided  for  indexing  in  detail  under  the  following  heads  :— 

TOPOGRAPHICAL  PLANS. 
GEOLOGICAL  PLANS. 
MINING  PLANS. 
PROGRESS  PLANS. 
MECHANICAL  PLANS. 

These  headings  are  all  self-explanatory. 

The  Machinery  Templates,  and  Gauges  are  also  to  be  registered  in  this  book  as 
a  separate  part. 


Specimen. 


The  following  is  a  usual  specimen  of  such  book  : — 


nht  0f  Iplans, 


Date      I       .,  Consecu-         ,. 

Received        ^"^  tive  ,^''- 

^r  u""'-    .  Arranged    f  ^f^ 

Completed   ^''''^"'^'  Numbers,  'f  '^^'''''^ 


DESCRIPTION. 


DRAWN  BY 


REMARKS. 
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FOR  GOLD  MINING  BUSINESS. 


Responsible  Officers. 

The    Manager  should  arrange,   in  some  convenient  way,   that  plans  from 
all  departments  'should  be  registered  in  this  book. 

This    book    is    kept    in    sections  by   the  officials  as  may  be  arranged  by 

the  Manager.  .     . 

All  Plans  sent  to  Head  Office  should  always  be  numbered  consecutively. 

Directions  for  Plans. 

On  pages  25  and  26  will  be  found  suitable  rules  for  obtaining  uniformity 
in  Plans. 
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STAFF  ARRANGEMFNTS 


FOR  GOLD  MINING  BUSINESS. 


DIRECTIONS  FOR  PLANS. 


System  of  Reference  by  Squares. 

All  drawings  are,  as  a  rule,  to  be  made  upon  paper  of  double  elephant  size 
It  will  be  convenient,  in  the  case  of  survey  plans,  plans  of  mine  workings  &c 
to  adopt  a  systematic  method  of  reference  to  such  plans,  so  that,  for  instance,' 
small  tracings  sent  home  to  illustrate  any  particular  point,  and  progress  tracings, 
can  be  readily  and  accurately  fitted  on  to  the  duplicate  plans  maintained  in  the 
London  Office. 

To  do  this,  the  sheet  should  be  divided  into  squares  of  exactlv  6  inches  in 
the  side  by  hne  horizontal  and  vertical  lines.  The  sheet  being  42  inches  lonir 
there  will  be  seven  columns  of  squares  in  the  length,  numbered  from  left  to 
right,  I  to  7.  The  width  is  27  inches,  which  gives  four  horizontal  rows  of 
squares,  to  be  lettered  from  top  to  bottom,  A,  B,  C,  D  ;  and  there  will  be 
3  inches  over,  which  can  be  left  as  a  margin  of  1%  inches  top  and  bottom, 
thus —  ^  * 


A 

1 

t 

B 

X 

1 

1 

C 

1 
i 
1 

!                            ; 

D 

1 

! 

...  I  .. 

...  2 ... 

...  3  ... 

...  4  ... 

..  5  ... 

...  6  ... 

...  7  -. 

^"^^'.'^ -.'^  H^  required  to  sendjiome  a  tracing  of  some  portion  of  the  plan 
included  within  the  square  marked  |j^l,  it  will  only  be  necessary  to  shew  on  the 
tracing  the  index  lines  enclosing  that  square,  and  to  state  that  it  is  square 
No.  4  B  on  such  and  such  a  drawing.  The  tracing  can  then  be  placed  in  its 
exact  position  on  the  London  plan,  and  the  new  work  fitted  on  to  the  old  with 
accuracy. 


Surveys. 


It  will  greatly  facilitate  the  extension  of  surveys  in  the  future  and  the 
fitting  together  of  new  with  old  work,  if,  in  the  first  place,  an  accurate  skeleton 
survey  be  made  of  the  whole  ground  over  which  any  detail  plans  are  likely  to 
be  required  afterwards:  the  skeleton  survey  being  made  merely  to  fix  per- 
manently the  position  of  a  few  points  and  lines,  which  can  afterwards  be  used 

^  ,fu  ^'J  T^'"""^  ^"^  ^'^  ^^^  interior  detail  surveys.  In  short,  the  survevs 
should  be  elaborated  from  the  outside  inwards,  not  from  the  inside  outwards 
For  a  skeleton,  a  trigonometrical  survey  from  a  carefully-measured  base  line  is 
best ;  but  very  fair  accuracy  can  be  obtained  bv  enclosing  the  ground  within  a 
polygon,  surveyed  with  a  good  compass  and  chain,  if  the  errors  be  distributed 
over  the  circuit  by  working  out  the  latitudes  and  departures  on  the  traverse 
system,  and  apportioning  the  errors  among  the  sides  of  the  polygon. 


Sections. 


In  cases  where  deep  workings  are  in  use,  and  sectional  plans  are  required 
to  elucidate  progress,  an  application  of  the  index  system  used  for  survey  plans 
will  be  advantatreous. 

Section  paper,  containing  64  squares  to  the  inch,  can  be  obtained  in  con- 
tinuous rolls  24  inches  wide,  besides  the  margin.  This  can,  therefore,  be  cut 
in  lengths  of  24  inches,  which  will  be  the  standard  double  elephant  size. 
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Scales. 


Datum. 


Each  of  these  may  be  divided  by  lines  into  28  squares  of  6  inches  square. 
numbered  and  lettered  as  in  the  case  of  survey  plans.  On  a  scale  of  40  feet  to 
I  inch,  each  of  the  small  divisions  of  this  paper  (}A  inch)  represents  5  feet,  and 
will  therefore  shew  levels,  cross-cuts,  &c.,  distinctly.  As  i  foot  on  this  scale 
represents  480  feet,  and  the  paper  shrinks  a  little,  the  scale  is  sufficiently  near 
T^Tj  natural  to  compare  fairly  well  with  a  surface  plan  on  that  scale  ;  but  the 
horizontal  plan  of  underground  workings  should  be  shewn  on  the  section  paper 
above  or  below  the  sectional  plan  ;  the  width  of  the  paper  gives  plenty  of  room 

for  this  on  the  40'  scale. 

For  details  requiring  a  larger  scale,  the  same  section  paper  can  be  used  for 
a  scale  of  16  feet  to  the  inch,  which  is  very  near  -^^  natural. 

In  all  cases  it  is  desirable  to  adopt  natural  scales — h.  ^\^s  \^js,  or  as  the 
•case  may  be— because  dimensions  can  be  read  off  such  drawings  in  any  desired 
system  of  measurement— English,  French,  Dutch,  &c.       In  addition  to  the  scale 
usually  shewn  upon  plans,  the  scale  used  should  be  described  in  words. 

A  permanent  datum  should  be  established  from  the  first,  to  which  all  levels 
should  be  referred.  When  levels  have  been  brought  up  from  the  sea  level,  the 
datum  should  be  a  fixed  number  of  feet  above  sea  level.  If  this  is  not  available. 
some  permanent,  indestructible,  and  easily  identified  bench  mark  should  be 
established,  and  all  levels  connected  with  it. 

For  mining  sections  it  is  more  convenient  to  reckon  reduced  levels  down- 
wards from  a  datum  line  in  the  air,  than  from  one  below  upwards,  as  in  raiU-ay 

or  hydraulic  surveys.  r  u  r      » 

The  reduced  levels  will  then  read  the  same  way  as  the  depths  ot  shafts.  &c 
This,  of  course,  does  not  prevent  the  datum  line  being  assumed  at  a  fixed 
number  of  feet  above  sea  level ;  but  the  reduced  levels  will  be  x  feet  (or  metres) 
below  datum  instead  of  above  it. 

North  Point. 

Every  plan  should  have  the  true  north  or  meridian  shewn  upon  it  il 
possible  ;  but  if  the  variation  is  not  known,  and  only  the  magnetic  meridian  can 
be  given,  it  should  be  so  described  on  the  plan. 

Natural  Scales. 

As  there  is  sometimes  a  difficulty  in  obtaining  natural  scales  suitably 
arranged  for  plotting  from  measurements  taken  in  feet,  it  may  be  well  to 
mention  that  a  set  of  such  scales  specially  designed  for  surface  and  underground 
work  by  the  writer  of  these  notes,  can  be  obtained  from  Mr.  \V.  F.  Stanley. 
Railway  Approach,  London  Bridge,  London,  S.E.  They  may  be  ordered 
as  •'  Elwes'  Natural  Scales,   Nos.    i   to  4." 
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STAFF  ARRANGEMENTS 


REGISTER  OF  SAMPLES  RECEIVED  TO  BE  ASSAYED. 


Samples  oi  all  kinds  of  ore  and  tailings  should  be  taken  according  to  arrangements 
made  by  the  General  Manager,  such  as  are  specially  adapted  to  the  circumstances  of 
each  case.  In  making  his  arrangements  he  will  be  guided  to  some  extent  by  the 
specimens  given  on  the  following  pages. 

All  manual  labour  required  in  connection  with  sampling  will  be  specially  arranged 
by  the  Manager.  . 

In  the  discretion  of  the  Manager,  the  sampling  is  to  be  done  either  by  the  Assay er 
or  some  one  else  appointed  by  the  Manager.  All  samples  to  be  registered  in  a  book 
kept  for  the  purpose. 

Specimen.' 


w 

le  fol 

owing  is  a  usual  copy  for  such  a  book  : — 

%ii\s\tx  of  Samples  |leceikl>  far  %%u% 

Number. 

Date  Received. 

DESCRIPTION. 

From  Whom  Received. 

Determination 
to  he  made. 

Date 
When  Finished. 

I 


After  a  sample  has  been  once  drawn,  representing  any  particular  quan- 
tity of  ore — say  lOo  tons — the  assay  should  be  made  on  this  sample.  It 
is  irregular  to  mix  samples,  say  of  two  lots  of  loo  tons  each,  and  make  one 
assay  for  the  200  tons,  as  it  has  been  found  in  practice  that  such  a  method  does 
not  give  exact  results.  If  it  is  considered  that  200  ton  lot  samples  are  sufficient, 
then  the  samples  must  be  drawn  as  representing  the  200  tons  ;  or  they  may  be 
made  upon  larger  lots,  as  may  be  considered  desirable. 

Entries  for  this  Book. 

The  samples  received  are  to  be  carefully  labelled,  numbered,  and  registered 
in  this  book. 

Responsible  Officer  —The  Assay  er. 

Directions  for  Sampling. 

On  the  following  pages,  29  to  35,  are  specimens  of  Sampling  Methods 
under  the  following  heads  : — 

Samples  taken  of  Surface  Exposures. 

Samples  of  Ore  taken  in  various  kinds  of  Ore  Bodies. 

Samples  of  Ore  taken  from  the  Mine  and  passed  into  Process. 

Samples  taken  during  stages  of  Process. 

Samples  taken  of  Bullion  Produced. 

These  are  the  classes  of  samples  which  fall  to  be  registered. 
If  any  samples  are  taken  to  be  assayed  for  a  neighbouring  Company,  they 
must  be  specially  marked  ;  and  any  assays  so  done  must  be  charged  for. 
Employes  are  not  allowed  to  assay  any  samples  for  their  own  account. 
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FOR  GOLD  MINING  BUSINESS. 


SPACE  RESERVED  FOR  MS.  NOTES. 
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STAFF  ARRANGEMENTS 


SAMPLING.* 


HOW  SAMPLES  SHOULD  BE  TAKEN  OF  SURFACE  EXPOSURES  OF  GOLD.-BEARING 
ROCKS,  SURFACE  FLOAT,  AND  IN  PROSPECTING  WORK  GENERALLY. 


The  primary  form  of  all  prospecting  in  a  suspected  gold-bearing  belt  of  country 
is,  necessarily,  to  pan  the  alluvial  wash  found  in  its  valleys,  creeks,  or  river  beds. 

A  series  of  pannings  along  the  alluvial  patches,  formed  from  the  disintegration  and 
denudation  of  the  adjacent  hills  ctnd  uplands,  will  reveal  the  existence  of  Gold  if  it  has 
formed  up  in  the  rocks  within  the  drainage  area  of  the  district. 

If  Gold  is  found  to  exist,  search  may  be  instituted  for  the  containing  reefs  ;  and  the 
value  of  the  various  outcrops,  float,  and  exposures,  which  may  be  ultimately  found  along 
the  line  of  the  reef,  must  be  determined  as  a  guide  to  more  extended  search  and 
exploratory  work  in  depth. 

In  the  absence  of  solid  outcrops  of  reef,  from  which  to  determine  the  line  of  reef  in 
direction,  attention  should  be  directed  to  any  patches  of  quartz  float  to  be  seen.  If 
a  series  of  these  patches  of  quartz  float  is  discovered,  it  will  be  more  conducive  to 
orderly  working  to  connect  them  on  a  rough  map,  from  a  preliminary  survey.  Once 
in  position  on  the  map.  an  intelligent  observer  will  be  able  to  decide  if  they  form  along 
the  line  of  one  main  reef,  or  form  separate  and  independent  bodies. 

Let  it  be  assumed,  first,  that  they  form  the  surface  indications  of  one  main  reef 
The  point  to  be  determined,  in  the  first  place,  is  the  value  of  each  patch,  treated 
separately. 

The  sampling  will  be  conducted  at  right  angles  to  the  axis  of  the  float  patch,  or,  in 
any  case,  at  right  angles  to  the  supposed  line  of  reef  underlying  or  adjacent  to  it.  The 
various  samples,  taken  in  this  way  along  the  axis  of  the  patch,  should  be  equi-distant 
from  each  other.  The  actual  distance,  in  feet,  between  them  must  be  determined  by  the 
length  of  the  patch — for  a  small  patch,  say  every  20  feet  ;  and  for  a  larger  patch,  50  feet 
may  be  found  suitable. 

In  the  taking  of  the  sample  as  little  as  possible  should  be  left  to  the  judgment  of 
the  sampler,  in  taking  one  piece  of  float  quartz  or  in  rejecting  another.  To  provide 
against  this  difficulty  the  following  plan  is  suggested  : — Four  thin  cotton  or  hemp  lines, 
parallel  to  and  equi-distant  from  each  other  1 2  inches,  should  be  stretched  across  the  part 
of  the  float  patch  to  be  sampled,  and  at  right  angles  to  its  axis,  and  made  tight  with  pegs 
on  either  side.  On  each  of  these  lines  let  there  be  a  red  cotton  tag  every  9  inches  or 
thereby.     The  disposition  of  the  strings  and  red  markers  are  as  shewn  on  the  diagram  : — 


O-  '  '«E»     -  '^ 


Quartz  Float. 


:'\ 


The   Compiler  is  indebted  to  Mr.  David  Ferguson  for  the   Specimens   of  Rules  for  .Samphng   and  the 

relative  sketches  up  to  page  33. 
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FOR  GOLD  MINING  BUSINESS. 


It  will  be  seen  that  the  red  markers  on  one  line  are  not  directly  opposite  those  of 
the  adiacent  but  of  the  alternate  line.  The  sampler  begins  on  the  first  hne  and  p.cU 
the  aajacent,  out  oi  fl_f  _,  „_.Vi  of  the  red  tags,  and  repeats  the  same  thmg  at  the 

up  a  small  piece  of  quartz  Hoat  at  each  ol  tne  reu  i  g  ,  h-  together 

approximate  to  the  actual  assay  value  of  the  whole  ore  body. 
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SAMPLING— continued. 

HOW  SAMPLES  SHOULD  BE  TAKEN  OF  ORE  FOR  AVERAGE  ASSAY  VALUES  OF  THE 
ORE  IN  RESERVES,  IN  STOPES  AND  GALLERIES  OF  THE  MINE. 

The  sample  should  invariably  represent,  as  accurately  as  possible,  the  average  value 
of  the  ore  at  the  point  sampled  ;  and  the  system  of  sampling  which  will  give  this  result, 
with  the  least  handling  or  selection  of  the  sampler,  is  the  most  reliable. 

As  far  as  possible  the  hand  of  the  sampler  ought  not  to  touch  any  individual  part  of 
the  ore  forming  the  sample ;  as,  in  doing  so,  a  piece  of  ore  may  either  be  added  to  or 
rejected  from  the  sample,  which  materially  alters  its  value  and  renders  the  average  assay 
value  obtained  from  it  unreliable  and  incorrect. 

The  sampler  should  work  with  tools  only  in  taking  his  samples,  and  these  are  few 
and  simple.  A  pick,  a  gad  and  a  hammer,  with  a  piece  of  cotton,  preferably  glazed  black 
on  one  side,  for  catching  the  ore  as  it  falls  from  the  stroke  of  the  tools,  are  his  full 
requirements.  By  careful  cutting  on  the  part  of  the  sampler,  any  ore,  lumps,  incrustations, 
or  powdered  ore  falling  into  the  cotton  sheet  held  under  his  tools,  will  represent  the 
average  of  the  ore  body  at  the  point  operated  on.  Whatever  falls  into  the  cotton  sheet 
should  be  ground  up  fine  before  any  part  of  it  is  taken  for  assay  by  cutting  and  quartering. 

Samples  should  be  taken  along  a  line  at  right  angles  to  the  dip  of  the  ore  body  ;  or, 
what  is  the  same  thing,  at  right  angles  to  its  hanging  and  foot  walls.  They  should  also 
be  taken  from  the  roof  or  sides  of  the  galleries  and  stopes,  in  preference  to  the  floor,  on 
account  of  the  facility  of  catching  in  the  cotton  sheet  all  the  ore  that  falls  away  from  the 
tools  of  the  sampler. 

Where  the  ore  is  very  uniform  in  composition,  one  line  of  sampling,  cut  across  the 
ore  body  at  right  angles  to  its  dip,  may  represent  a  correct  average  of  the  value  of  the  ore 
at  that  part  of  the  gallery  or  stope.  Much  more  frequently,  however,  it  will  be  found  that 
it  does  not ;  and  to  guard  against  such  possibilities,  the  sampler  should  have  every  such 
sample  composed  of  the  cuttings  from  three  lines,  running  at  right  angles  to  the  walls  of 
the  ore  body.  These  three  lines  should  be  equi-distant  from  each  other,  and,  if  possible, 
not  less  than  i  ^  foot  to  2  feet  apart. 

Samples  taken  from  the  Roof. — This  is  the  place  to  be  taken  where  possible,  then 
the  three  lines  will  represent  a  reliable  average  of  4  J'^  feet  to  6  feet  of  the  ore  body  along 
its  strike,  and  its  thickness  so  far  as  exposed. 

Samples  taken  from  the  face  of  a  Level. — Then  the  three  lines  will  represent  a 
reliable  average  of  4j4  to  6  feet  along  the  dip  of  the  ore  body,  and  its  thickness  so 
far  as  exposed. 

Samples  taken  from  the  side  of  a  Cross-cut. — The  three  lines  will  represent  a 
reliable  average  of  4^  to  6  feet  along  the  dip  of  the  ore  body,  and  its  thickness,  so 
far  as  exposed  ;  and  if  the  sides  of  two  adjacent  cross-cuts  are  sampled  in  this  way,  the 
mean  of  the  two  will  represent  a  fair  average  of  4^  to  6  feet  high  by  the  thickness  of  the 
ore  body  between  its  containing  walls,  or  so  far  as  exposed,  and  by  the  length  between 
the  cross-cuts. 

In  this  way  it  will  be  observed  that  a  sample  from  one  line,  across  the  ore  body, 
represents  an  assay  value  in  position  only.  A  sample  from  the  roof  or  face  of  a  level, 
in  three  lines,  represents  a  value  in  area  ;  while  a  sample,  the  mean  of  two  sides,  and 
three  lines  in  each,  across  a  cross-cut,  represents  the  value  in  volume  or  cubical  contents. 

Preferably,  however,  samples  taken  in  three  or  more  lines,  equi-distant  from  each 
other,  and  parallel  and  at  right  angles  to  the  walls  of  the  ore  body  in  the  roof  of  the 
gallery  or  stope,  should  be  obtained.  By  repeating  the  samplings  in  this  way,  at  as 
uniform  distances  along  the  levels,  winzes,  rises,  and  stopes  in  the  ore  body  as  possible, 
the  mean  of  the  collected  assay  results  should  give  a  fair  average  of  the  value  of  the 
ore  body  in  reserve. 
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The  diagrams  on  this  and  on  the  next  page  will  explain  ^he  conditbns  of  ore 
distribution  in  the  ore  carrier,  ore  matrix  or  reef  body,  under  which  the  various  methods 
of  sampling  will  operate  to  advantage. 

Ore  Body  of  Uniform  Composition. 

The  diagram  shews  where,  in  an  ore  body,  as  described  f bove;^!^4"f^^,„f  ^f 7^' 
across  the  ore  body  at  right  angles  to  its  walls  would  g,ye  a  ^^^J^^'^^^l^^^^^  °'„,"- 
The  assay  from  a  sample  obtained  in  this  way  would   give   a   value  m  position   oniv. 
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Okk  Body  of  Ikkegulak  Composition. 

The  diagram  shews  an  ore  body,  as  described  above,  where  a  single  ""e  sample 
would  be  likely  to  give  an  incorrect  value,  and  where  three  or  more  lines  of  ^mphn 
at  right  angles  to  the  walls  of  the  ore  body  would  approximate  much  more  closelv  to 
the  true  value  of  the  body,  and  would  represent  a  value  in  area. 


Line    of    Sampling. 


Line    of   Sampling. 
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Line    VofSampling. 
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SAMPLING— continued. 

Ore  Body  of  Irregular  Composition,  and  at  the  same  time  with  the  Ore  lying 

AGAINST    THE    WaLLS,    WITH    BaRREN    RoCK    IN    THE    MiDDLE. 

The  diagram  shews  an  ore  body  as  described  above.  In  such  a  case  each  side 
of  the  ore  body  might  be  sampled  separately  and  treated  as  an  independent  body,  but 
with  the  three  or  more  lines  across  the  short  width  selected  for  assay. 
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Ore  Body.         Barren  Reef.  Ore  Body. 

Supposing  the  sample  is  bulkier  than  desirable,  it  will  still  be  the  lesser  evil  to 
spend  more  time  and  work  in  grinding  it  up  than  attempting  to  reject  any  part  of  it 
previously. 

Once  ground  up,  the  sample  should  be  rolled  along  a  black  glazed  cotton  sheet, 
laid  upon  a  flat  table  or  floor.  The  rolling  of  the  powdered  ore,  as  distinguished 
from  dragging  it,  should  be  alternately  from  right  to  left,  and  at  right  angles  to  it,  to 
and  from  the  operator. 

In  this  way,  by  repeating  the  movements  sufficiently,  it  will  be  found  that  the 
various  streaks  of  colour  running  through  the  powdered  ore  at  the  beginning  disappear, 
and  one  homogeneous  shade  pervades  it.  The  ore  may  then  be  rolled  into  a  round 
heap,  approximating  to  a  truncated  cone,  and  cut  into  four  divisions  with  a  vertically 
held  plate  of  ordinary  window  glass  or  thin  sheet  metal,  squared  at  the  edges,  making 
two  cuts  at  right  angles  to  each  other.     This  is  called   "Quartering." 

Quartering.  Quartering  after  Separation. 


This  diagram  shews 
how  the  quartering  is 
done. 


This  diagram  shews 
the  quarters  after  being 
separated  from  each 
other. 


Either  the  two  corners  hatched,  diagonally  opposite  each  other,  or  the  other  two 
corners  should  be  taken,  and  again  mixed  and  rolled  together  on  the  glazed  cotton 
sheet,  afterwards  cut  and  quartered  again,  and  the  process  repeated  until  the  sample 
has  reached  the  size  required. 

At  this  stage  the  sample  should  be  placed  in  a  bag  with  a  number  which  is 
registered  in  the  Sample  Book  at  the  Mine,  and  can  be  referred  to  when  necessary. 
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SAMPLING— continued. 


SAMPLING  ARRANGEMENTS  FOR  ORE  MINED  AND  PASSED  INTO  PROCESS. 


Where  the  Sample  is  to  be  taken. 

All  ore  going  into  or  coming  out  of  the  stonebreaker  must  be  carefully 
sampled. 

Quantity  of  Ore  to  be  taken  as  the  Sample. 

From  one  in  every  twenty  waggons,  a  shovelful,  or  other  fixed  quantity, 
to  be  set  aside,  in  cases  where  the  Gold  is  well  distributed  through  the  ore. 

In  cases  where  the  Gold  is  unequally  distributed,  it  is  advisable  to  take 
from  one  waggon  in  every  ten. 

Reduction  of  Bulk  of  the  Sample. 

The  large  sample  having  been  thus  selected  and  mixed,  '^  should  be 
reduced  by  dividing  the  heap  into  four,  and  proceeding  as  alreauy  described 
on  page  T^^i'  ^^  should  finally  be  divided  into  two  or  three  parts  and  put  up 
in  parcels,  numbered  (and  sealed  when  necessary).  One  part  is  given  to  the 
Chemist  to  be  assayed,  and  the  others  retained  for  reference. 

Bottling  and  Sealing  the  Sample. 

Samples  for  transmission  are  to  be  put  into  bottles  and  sealed. 
The  foregoing  rules  also  apply  to  sampling  the  ore  as  it  passes  through 
the  various  processes.     This  must  be  regularly  and  carefully  done. 
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SPACE  RESERVED  FOR  MS.  NOTES. 


SAMPLING— continued. 


SAMPLING  ARRANGEMENTS  FOR  TAILINGS. 


Tailings  from  the  Mill. 

In  sampKlig  tailings  from  the  Mill,  the  man  on  shift  takes  a  dishful  from 
each  discharge  launder  every  hour,  care  being  taken  that  there  is  no  con- 
centration of  sands  from  slimes.  All  these  samples  are  put  into  one  bucket. 
At  the  end  of  twenty-four  hours  a  little  alum  or  lime  may  be  added  and 
stirred  up,  and  the  whole  then  allowed  to  settle  for  a  couple  of  hours. 

When  the  sand  or  slime  has  settled,  the  greater  part  of  the  water  is  poured 
off,  and  the  remainder  is  passed  through  a  filter  of  calico.  The  contents  of  the 
calico  are  then  scraped  on  to  a  prospecting  pan.  dried,  and  well  mixed,  and 
sampled  in  the  usual  way  by  quartering. 

Tailings  Charged  into  Vats. 

In  sampling  tailings  as  they  are  being  charged  into  the  vats  for  cyanide 
treatment,  every  truck,  as  it  enters  the  Cyanide  Works,  is  sampled  with  an  iron 
sampling-rod — a  hollow  rod,  which  brings  away  a  core  of  sand  after  being 
pushed  down  into  the  centre  of  the  truck.  These  samples  so  taken  are  shaken 
into  a  box  placed  beside  each  vat,  and  when  the  vat  is  full  the  contents  of  its 
sample  box  are  thoroughly  mixed  up  and  quartered  down  by  successive  operations 
till  the  sample  is  reduced  to  about  2  lbs.  weight. 

Spent  Tailings. 

Spent  tailings  or  residues  are  dealt  with  exactly  in  the  same  way  ;  the  trucks 
as  they  leave  the  Works  for  the  residue  dump,  being  sampled  with  the  rod. 

Old  Tailings  Heaps.  * 

Old  tailings  heaps  may  be  sampled  either  by  the  use  of  a  sampling-rod,  at 
points  marked  by  the  intersections  of  equi-distant  lines,  drawn  longitudinally  and 
transversely  across  the  surface  of  the  heap ;  or  by  digging  trenches  across  the 
heap,  and  taking  every  tenth  or  twentieth  shovelful. 


SAMPLING  AND  ASSAYING  OF  BULLION. 


See  page  178. 
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FOR  GOLD  MINING  BUSINESS. 


REGISTER  OF  ASSAY  RESULTS. 


No  samples  are  to  be  assayed  except  those  specified  in  the  Rules  in  the  *'  Register 
of  Samples"  (see  page  27). 


Specimen. 


The  following  is  a  usual  specimen  of  such  a  book 


%ti\%\ix  0f  %s%ii  %m\\%. 

Date 
when  Finished. 

Sample 
Number. 

RESULTS  OBTAINED. 

REMARKS. 

Gold. 

Silver. 

Copper. 

Bismuth. 

It  is  from  this  book  that  a  Certificate  of  Assay  can  be   given   for   the 

monthly  results. 

This  Certificate  should  contain,  in  a  condensed  form,  the  information 
given  in  the  "Register  of  Assay  Results,"  and  from  this  the  assays  in  the 
Gold  Account  are  obtained. 

Specimen. 

The  following  is  the  usual  pattern,  and  a  copy  of  which  is  to  be  sent  to 
the  Head  Office  : — 


%m\  Certificate  A  Month  of 

DATE. 

No.  of 
Sample. 

Mark  of 
Sample. 

SOURCE  OF  SAMPLE. 

GOLD 
per  Tim  of  .iOOO  Lb». 

SIL  VER 

per  Ton  of  2000  Lbs. 

DESCRIPTION  dr  REMARKS. 

Ozs. 

DwtM. 

Gr,. 

Ozs. 

Dwt*. 

Grs. 

Note. — In  case  of  Bullion 
the  weight  of  it  must  be  given. 

Responsible  Officer.— The  Assayer. 
Entries  for  this  Book. 

Entries  are  only  to  be  made  of  assays  of  the  samples  previously  entered  in 
the  Register  of  Samples  Received  for  Assay. 


ORE  IN  SIGHT. 

The  methods  of  calculating  "  Ore  in  Sight "  have  hitherto  lacked  uniformity,  and 
consequently  the  conclusions  arrived  at  by  different  experts  have  varied  widely  when 
reporting  on  the  same  mine.  The  proposals  of  the  Institution  of  Mining  and  Metal- 
lurgy that  the  data  on  which  the  calculations  are  made  should  be  plainly  stated,  will 
do  much  to  clear  away  such  discrepancies.     The  following  is  a  copy  of  their  suggestions. 

The  Council  of  the  Institution  of  Mining  and  Metallurgy  recognizing 
the  great  importance,  to  the  Mining  Industry  and  to  the  public  generally,  of  the 
subject  dealt  with  in  the  Paper  on  "Ore  in  Sight,"  by  Mr.  J.  D.  Kendall 
(Transactions y  Volume  X),  appointed  a  Committee  to  consider  what  steps  the 
Institution  might  usefully  take  in  defining  the  term  *'  Ore  in  Sight." 

The  views  expressed  by  leading  Members  of  the  Profession  shewed  a  great 
divergence  of  opinion  as  to  the  definition  of  the  term. 

After  due  consideration  and  discussion  the  Council  came  to  the  following 
decision  : — 

I.  That  Members  of  the  Institution  should  not   make   use   of  the  term   **  Ore  in  Sig'ht,"  in 

their  Reports,  without  indicating,  in  the  most  explicit  manner,  the  data  upon  which  the  estimate  is 
based ;  and  that  it  is  most  desirable  that  estimates  should  be  illustrated  by  drawings. 

,  2.  That  as  the  term   "  Ore  in  Sight "  is  frequently  used   to   indicate  two  separate  factors  in 

an  estimate,  namely : 

{a)  Ore  Blocked  Out — that  is  Ore  exposed  on  at  least  three  sides  within  reasonable 

distance  of  each  other — and 

iff)  Ore  which  may  be  reasonably  assumed  to  exist  though   not  actually 

"  blocked  out," 

these  two  factors  should  in  all  cases  be  kept  distinct,  as  (a)  is  governed  by  fixed  rules,  whilst  (^)  is 
dependent  upon  individual  judgment  and  local  experience. 

3.  That  in  making  use  of  the  term  "Ore  in  Sight"  an  Engineer  should  demonstrate  that  the 
Ore  so  denominated  is  capable  of  being  profitably  extracted  under  the  working  conditions  obtainii^ 
in  the  district. 

4.  That  the  Members  of  the  Institution  be  urged  to  protect  the  best  interests  of  the  Professaon 
by  using  their  influence  in  every  way  possible  to  prevent  and  discourage  the  use  of  the  term  "Ore 
in  Sight "  except  as  defined  above ;  and  the  Council  also  strongly  advise  that  no  ambiguity  or 
mystery  in  this  connection  should  be  tolerated,  as  they  (the  Council)  consider  that  such  ambiguity 
is  an  indication  of  dishonesty  or  incompetency. 

By  Order  of  the  Council, 

C     McDERMID, 


Salisbury  House,   London,   E.G., 
September  T^otk,    1902. 


Secretary 
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DIAGRAM  OF  EXPENDITURE  AND  RESULTS, 

Shewing  the  Relation  between  the  Technical  Departments  as  regards  Results 
AND  THE  Business  Staff  as  regards  Expenditure  in  the  General  Organization. 

The  General -Manager,  as  illustrated  in  the  diagram  opposite,  controls  the  expendi- 
ture on  the  one  hand,  generally  indicated  by  blue  lines,  and  through  the  Assayer,  the 
extraction  of  Gold  on  the  other  hand,  generally  indicated  by  red  lines. 

The  Commercial  Superintendent  or  Mines  Secretary  specially  controls  the 
expenditure  by  checking  the  outgoing  of  Wages  and  Stores  to  the  various  departmental 
accounts.  This  he  does  through  the  Wages  and  Stores  Clerks.  Where  the  amount  is 
carried  to  Development  or  Erection  of  New  Works  Account,  the  thin  black  lines  indicate 
this  check ;  the  thin  blue  lines  where  carried  to  Working  Account. 

The  Assayer  tests  the  efficiency  of  the  process  by  taking  check  assays  at  the 
various  points  of  the  operation.     The  thin  red  lines  indicate  this  check. 

The  Accountant  deals  with  the  Accounts  and  Book-keeping  Records  of  Expenditure 
as  furnished  to  him  by  the  Wages  and  Stores  Clerks. 

The  Expenditure  on  account  of  Working  the  Mines  and  Gold  extraction  processes 
is  carried  lo  the  various  departments  in  thick  blue  lines. 

The  Expenditure  on  account  of  Development  of  the  Mine  or  of  Erection  of 
New  Works  is  carried  to  those  accounts  in  thick  black  lines. 

The  VARIOUS  departments  of  Mining,  Milling,  and  Cyaniding  are  managed  by  the 
various  Superintendents  as  indicated,  and  the  results  of  their  technical  work,  being  shewn 
in  the  departmental  Reports,  consist  briefly  of  the  mining  the  ore,  and  the  extraction  of 
Gold  from  it. 

Loss  in  Process  and  Loss  in  Tailings  or  Residues,  refer  to  that  portion  of  the 
Gold  which  has  not  been  saved  in  the  process.  A  specimen  of  the  loss  will  be  found  in 
the  Gold  Statement  on  page  i8i.  One  of  the  great  aims  of  the  Technical  Departments 
should  be  to  minimize  this  loss. 

Economical  working  in  general  will  largely  depend  upon  harmonious  co-operation 
between  the  Departmental  Managers  on  the  one  hand,  and  the  Commercial  Superin- 
tendent or  Mines  Secretary  on  the  other. 

It  will  be  observed  that,  under  the  control  of  the  General  Manager,  the  General 
Expenditure  Sheet  (No.  8)  is  left  in  the  hands  of  the  Commercial  Superintendent  or 
Mines  Secretar>%  and  he  must  account  for  the  expenditure  distributed  to  the  different 
departments  according  to  the  lines  laid  down  in  this  book,  generally  indicated  by  the 
blue  and  black  lines  and  figures  in  the  diagram.  He  also  will  receive  and  credit  the  Gold 
in  like  manner  in  the  Gold  Account  or  Statement,  indicated  in  red  lines  in  the  diagram. 

By  way  of  example,  the  cost  per  ton  of  treating  an  Ore  is  shewn  in  the  diagram 
under  the  heading  of  Expenditure  Sheet,  and  the  fine  Gold  produced,  calculated  in 
sterling,  is  shewn  in  the  Gold  Account  or  Statement ;  a  balance  is  struck  between  the  two, 
which  leaves  an  apparent  profit  of  8/6  per  ton. 

The  details  of  the  purchases  and  the  distribution  of  the  Stores,  and  the  allocation  of 
Wages,  might  also  have  been  shewn  in  a  diagramatic  form,  but  with  the  diagram  opposite 
as  a  specimen,  this  can  easily  be  done  if  desired. 
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RULES    AND    SPECIMENS 


OF 


THE  DEPARTMENTAL  REPORTS  OR  RECORDS. 


Jntrotittction. 

The   general    Staff  Arrangements   having   been   set   out   in   the   previous   pa<res    it    is 
now  proposed  to  deal  with  their  application  to  the  Departments.  " 

It  will  be  observed  in  the  following  specimen  set  of  Reports  that  rules  to  <nude  the 
responsible  officer  of  the  department  in  making  his  report  precede  the  s^imens. 
niost  of  which  have  been  filled  in  by  way  of  example.  It  is  intended  that  these  rules 
should  be  mserted  at  the  beginning  of  each  book  used,  so  as  to  be  constantly  before 
the  officers  for  their  direction.  Many  of  the  rules  are  the  same  in  one  department  as 
m  another,  but  it  is  better  that  the  instructions  for  each  several  department  should  be 
set  out  in  full,  so  that  they  may  be  available  for' the  officer  of  each  department  without 
reference  to  the  rules  of  any  other. 

The  Forms  A  to  E  have  reference  to  clearly  defined  working  departments,  but 
the  Form  F  is  for  Power  which  has  to  be  distributed  among  the  other  departments 
which  use  It.  horm  G  is  for  Repairs  of  Plant,  where  a  specially  equipped  .Maintenance 
Department  exists,  and  the  costs  have  to  be  distributed,  so  that  the  repairs  of  each 
department  are  shewn  .separately. 

The  Departmental  or  Technical  Reports,  which  are  the  equivalent  of  the  Lc^ 
Books  kept  by  Ships'  Officers  and  Engineers  at  sea,  should  shew  the  work  done  bv 
the  department,  the  cost  of  which  is  finally  charged  to  that  department  in  the  General 
Expenditure  Sheet  (No.  8),  under  the  headings  of  Cash  and  Stores 

These  Departmental  Reports  should  be  made  outside  of  the  Counting- House  and 
as  far  as  possible  on    the  ground  where   the  work  is  carried   on.     Where" one   depart 
ment    has    work    carried    on  at    widely    separated    points,  a    separate    record    should    be 
kept  at  each. 

The  specimens  of  the  Departmental  Reports  shewn  have  been  taken  from  different 
mines  and  from  various  localities,  and  are  therefore  to  be  looked  at  simply  as  e.xamples 
of  the  method  of  filling  in  ;  and  no  scientific  or  practical  deduction  as  to  methods  ol" 
workmg  should  be  drawn  from  the  circumstances  and  limited  figures  therein  «iven 
This  book  :s  not  written  with  the  purpose  of  shewing  how  the  work  should  be  ""done' 
but  of  shewing  how  the  work  done  should  be  recorded,  and  of  shewincr  how  the 
expenditure  may  be  checked  by  proper  accounts,  and  the  processes  by  th'e  samulin.r 
and  assaying.  ^     -"^ 

The  diagram  given  on  page  40  shews  the  tests  made  of  the  Gold  in  the  different 
departments,  and  the  results  collected  together  in  the  Gold  Statement  (No    9) 

The  Specimen  Forms  submitted  include  most  of  the  general  forms  required 
Some,  such  as  for  Surface  Prospecting,  are  only  applicable  and  useful  to  Companies 
with  extensive  territorial  rights  ;  that  for  Diamond  Drill  Boring  only  for  cases  where 
deep-lying  interstratified  deposits  are  looked  for. 
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RULES  for  KEEPING  the  DEPARTMENTAL  REPORT  BOOKS 


Su  rface    Prospect i  ng 

Form  A. 


FOR  GOLD  MINING  BUSINESS. 


SPACE  RESERVED  FOR  MS.  NOTES. 


I 


Responsible  Officer. — The  Mine  Surveyor  or  the  Prospector. 

Definition  of  Work  covered  by  this  Report. 

SURFACE  PROSPECTING  will  include  only  that  general  survey  of 
the  locality,  accompanied  by  costeening,  tracing  and  sampling  outcrops,  sinking 
shallow  trial  pits,  and  such  like  work,  which  usually  precede  the  actual  testing  of 
definite  points  by  underground  prospecting. 

This  Form  is  designedly  left  as  a  sheet  of  blank  paper,  because  the  earlier 
stages  of  work  will  be  difficult  to  tabulate.  The  first  business  of  a  Prospector 
is  to  find  the  position  of  the  reef,  and  it  is  this  and  other  collateral  information 
which  is  sought  for  in  this  report. 

Entries  for  this  Book. 

These  should  come  from  the  Prospector's  Note  Book  and  the  Foreman's 
Order  Book  carried  by  the  Prospector. 

Entries  in  this  Book  should  shew  the  following : — 

The  total  number  of  men,  though  not  the  cash  amount,  employed 
during  the  month  by  this  department. 

This  should  be  compared  with  the  number  of  men  charged  in  the  Wages 
Sheet  to  this  department. 

The  quantity  of  important  Stores  used,  though  not  the  cash  amount. 

This  should  be  compared  with  the  quantity  of  important  Stores  Charged  to 
this  department  in  the  Stores  Used  Sheet. 

Amount  of  work  done  which  is  charged  for  in  the  Expenditure  Sheet, 
under  the  head  of  Prospecting — Surface. 


Samples. 


Suggestions  as  to  sampling  surface  exposures  are  given  at  page  29.  The 
prospector  should  mention  in  his  reports  all  mineralogical  specimens  brought 
into  the  office  for  identification,  or  samples  taken  for  assaying,  and  the  place 
whence  these  are  taken. 


Specimen. 


See  pages  45  and  46. 


Copies  for  the  Head  Office. 

A  copy  of  the  Surface  Prospecting  Report  Book  to  be  forwarded  monthly 
to  the  Head  Office  on  the  Form  provided  for  the  purpose. 
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SPECIMEN  of  ^    Surface  Prospecting  report 


WORK  DONE>r  the  Month  of 


III 


FOR  GOLD  MINING  BUSINESS. 


igo 


I 


Date, 


Prospector, 


45 


46 


(or  Mine  Smrz'eyor.) 
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RULES  for  KEEPING  the  DEPARTMENTAL  REPORT  BOOKS 


Underground    Prospecting. 

The  following  Forms  are  provided  for  the  different  divisions  of  work : — 
FORM  Bwu—FOR  TRIAL  ADITS,  SHAFTS,  WINZES,  CROSSCUTS,  &c. 
Bt>.— FOR  DIAMOND  DRILL  BORING, 

THE  REPORT  BOOK  FOR  TRIAL  ADITS,  SHAFTS,  WINZES,  CROSSCUTS,  &c. 


Form  Ba. 


The  rules  for  keeping  Form  Ba  are  almost  identical  with  those  in  Form  0  (see  page 
S3),  the  Responsible  Officer  being  the  Mine  Surveyor.      For  specimen,  see  pages  4g  and  50. 

Definition  of  Work  covered  by  this  Report. 

UNDERGROUND  PROSPECTING  will  include  boring  (which  will 
generally  be  placed  under  a  sub-head  of  its  own),  sinking  trial  shafts,  driving 
trial  crosscuts  and  trial  levels,  trial  adits,  and  so  forth,  as  distinguished  from 
permanent  shafts,  levels,  &c.,  intended  subsequently  to  be  used  in  actual  mining. 

As  some  work  done  for  prospecting  purposes  may  ultimately  be  utilized  for 
the  later  stages,  it  may  not  always  be  easy  to  divide  this  head  from  development. 
In  some  cases  the  most  convenient  demarcation  may  be  a  time  limit, — that  is,  all 
work  not  clearly  coming  under  permanent  development  up  to  a  certain  date  may 
be  classified  under  the  present  head  ;  and  all  work  done  after  the  fixed  date,  when 
the  trial  stage  may  be  considered  over  and  the  Mine  proved  in  that  section  or 
part,  may  be  classed  as  development. 

Amount  of  work  done  is  charged  for  in  the  Expenditure  Sheet  (No.  8), 
under  the  head  of  Prospecting — Underground. 

The  following  are  the  rules  for  keeping 

THE  REPORT  BOOK  FOR  DIAMOND  DRILL  BORING:— 


Form  Bb. 


FOR  GOLD  MINING  BUSINESS, 


These  pass  through  the  Store  Accounts,  in  common  with  all  other  Stores. 
These  items,  however,  are  of  so  much  importance  to  the  Diamond  Drill  Boring 
Department,  that  the  Foreman  should  always  be  cognizant  of  what  is  being  con- 
sumed and  what  is  on  hand. 

Amount  of  work  done,  which  is  charged  for  in  the  Expenditure  Sheet 
(No.   8),  under  the  head  of  Prospecting — Underground. 


Samples  of  Ore. 


Samples  of  every  description  of  rock  passed  through  should  be  sent  to  the 
Assay  Office  for  mineralogical  identification  or  for  assaying,  and  the  point  at 
which  these  samples  are  taken  should  be  recorded  in  the  column  provided  for 
the  purpose. 

The  core  should  be  carefully  preserved,  numbered  and  registered. 

Specimen. 

Form  Bb. — A  specimen  of  Diamond  Drill  Boring  Form  is  given  on  pages  51 

and  52. 

Copies  for  the  Head  Office. 

A  copy  of  the  Diamond  Drill  Boring  Report  book  to  be  forwarded  monthly 
to  the  Head  Office  on  the  Form  provided  for  the  purpose. 


Responsible  Officer. — Mine  Surveyor,  but  Form  Bb  is  to  be  written  up  by  the  Diamond 
Drilling  Foreman. 

Entries  for  this  Book. 

The  entries  of  work  done  should  be  made  in  this  book  direct  when  the  facts 
are  ascertained.  They  should  not  be  filtered  through  another  book  and  then 
written  clean  into  this  book,  as  such  a  course  is  apt  to  create  errors,  and  would 
only  entail  unnecessary  work. 

Entries  in  this  Book  should  shew  the  following:  — 

The  total  number  of  men  employed  during  the  month  by  this  depart- 
ment, though  not  the  cash  amount  of  their  Wages. 

This  should  be  compared  with  the  number  of  men  charged  in  the  Wages 
Sheet  to  this  department. 

The  quantity  of  important  Stores  used,  though  not  the  cash  amount, 

as  indicated  below  : — 

Spare  Boring  Rods. 

Crowns. 

Diamonds. 

Any  other  Important  Stores. 
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SPECIMEN of^^    Trial  Shafts,  Adits.  Winzes 


Crosscuts,  &C.  REPORT  FOR  GOLD  MININi.  BUSIXESS. 


Mine. 


WORK  DONE>r  the 


Month  of 


Number  of  Men 
Employed. 


NATIVES.        OTHERS. 


Number 

of 
Shaft. 


DISTANCE  DKIVEN 
OR  SUNK. 


!l 


No.  of  Drive. 


Direction. 


During 
Month. 


Formation. 


Total 
to  Date. 


Dip. 


Thickness 

of 
Reef 


Output. 
Tons. 


Assay 

Value 

per  Ton. 


Tannings. 


REMARK'S. 
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Date, 


50 


Mine 
H 


I  ■ 


^>I^Ili 

\.lMtL 

A   oj  C 

>D 

\j\ 

am( 

one 

1  u 

Til 

iini 

g  REPORT 

• 

WORK  DOUE/or  the 

Number  of  Men 
Employed. 

No.  of  Houi 
Boring. 

Date 

Depth 

Bored. 

Total . 

Depth. 

Core  obtained. 

Nature  of  Strata. 

NATIVES.    OTHERS, 

" 

Ft. 

In. 

Ft. 

In. 

Ft. 

In. 

• 

Bn 

lught  fonvard. 

40 

5 

Jufie, 

8 

2 

10 

4^ 

3 

2 

0 

^ketf ,  joinii^  iSi  Ltokea. 

t» 

9 

2 

H 

45 

11 

2 

4 

^kale,  LLetij.  ^Quuti^. 

>'. 

2 

7 

48 

6 

2 

6 

:^uj(i  .^£Lm^8±om, 

10 

1 
3 

2 
7 

49 
53 

8 
3 

1 

2 

%Lup.  mate. 

»♦ 

11 

5 

0 

5S 

3 

m'dto. 

»» 

12 

S 

10 

■■i 

62 

1 

7 

6 

mtto. 

♦» 
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FOR  GOLD  MINING  BUSINESS. 


Month  of  June,  i8g6. 


Size  of 
Crown 
in  use. 


REMARKS. 


8  %oLLeii  slecurwd  liadLfj.  io-flaij.. 

,:^oiui(l  sfUl  uetij  ^oirdij.,  and  botp&  doii'lij. 

» 

M.osi  tlw  rvite  in  dtiumn^  ;  made  s/iti/?q  tpadij. 
fhd  douuL,  Lid  coidd  onLij.  cjei  oiwt.  f"  of  the  cotR. 

Mid  UouLIp  to  c^ei  ou^t   the  cotr.      Jj^oted   ^  feet,  and  Ln    dtawln^    losJ 
the  rote  ac^tdrt. 

0.Ld  not  c^et  down  oiiet  the   coti^   luitd   J.\^i()  /i.m.       fjfoteil  ^  fl.   70  in.  ; 

dteia,  and  ^o±  'J  ft.  /   Ul.  of  cote. 
-3foo/t  Mlide  rxdux'  oid   of  enc^ine,  and   alteted   the   vtd-off.      3i:ced  uatet 

/li/ie  ftoin  /iwn/i  to  feed  l/attel. 


\ 


etc., 


etc. 
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A. 


Dafe,. 


Diamond  Driller. 


Date, 


.Mine  Surveyor, 
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RULES  for  KEEPING  the  DEPARTMENTAL  REPORT  BOOKS 


Mining:  and  Ore  Transport. 

Form  C. 

Responsible  Officers. 

This  book  is  to  be  written  up  by  the  Mine  Surveyor  or  his  Assistant. 

Definition  of  Work  covered  by  this  Report. 

DEVELOPMENT  will  include  all  work  intended  for  permanent  use  in 
the  mining  of  ore.  such  as  winding,  pumping,  and  ventilating  shafts,  main 
adits,  levels,  drives,  winzes,  and  crosscuts,  designed  for  the  blocking  out, 
stoping,  and  conveyance  of  ore  to  the  surface. 

It  will  usually  be  convenient  to  keep  "Shafts"  as  a  separate  sub-head  of  this 
heading. 

MINING  will  include  principally  the  stoping  of  ore,  timbering,  filling  stopes 
with  waste,  underground  sorting  ;  and  also  the  execution  of  any  drives,  crosscuts, 
winzes,  upraises,  &c.,  necessary  for  stoping  purposes,  and  not  included  in  the 
previously  completed  development.  It  will  also  include  the  tramming  of  ore 
to  the  foot  of  winding  shaft  or  to  the  exit  of  adits,  when  not  carried  on  by 
mechanical  appliances. 

UNDERGROUND  TRANSPORT.— This  head  will  include  the  cost  of 
haulage,  by  mechanical  means,  from  the  loading  of  ore  into  trucks  to  its  delivery 
at  the  foot  of  shaft  or  at  the  mouth  of  adit,  as  the  case  may  be. 

SORTING.— Surface  Sorting  is  usually  done  at  the  Shaft  head,  and 
may  therefore  be  conveniently  reported  on  this  form. 

MECHANICAL  HAULAGE  and  TRANSPORT  are  dealt  with  under 
Power  Forms  F. 

TRANSPORT  TO  MILL  will  include  the  cost  of  conveyance  of  ore  from 
bins  or  dumps  at  pit  head  or  adit  mouth,  or  in  trucks  direct  from  same  to  the  ore 
bins  at  the  mill. 

Entries  for  tliis  Book. 

The  entries  should  be  made  in  this  book,  as  far  as  possible,  when  the  facts 
are  ascertained.  They  should  not  be  filtered  through  another  book  and  then 
written  clean  into  this  book,  as  such  a  course  is  apt  to  create  errors,  and  would 
certainly  create  useless  work. 

In  large  works,  in  the  case  of  the  Foremen  of  the  different  parts  of  the  work 
contributing  to  the  information,  it  may  be  necessary  to  take  such  information  from 
the  Foremen's  Note  Books  under  the  full  heads,  in  a  systematic  manner,  and  the 
responsible  officer  should  at  once  write  it  into  this  book. 

Entries  in  this  book  should  shew  the  following : — 

The  total  number  of  men  employed  during  the  month  by  this  depart- 
ment, though  not  the  cash  amount  of  their  wages.  The  number  of  men  should 
be  shewn  as  employed  in  the  different  sections  and  levels  of  the  Mine  in 
Sinking,  Driving,  Stoping,  <2fc. 

This  should  be  compared  with  the  number  of  men  charged  in  the  Wages 
Sheet  to  this  department. 

The  quantity  of  important  Stores  Used,  though  not  the  cash  amount, 

as  indicated  below  : — 

Dynamite. 

Drill  Steel. 

Any  other  important  Stores. 
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FOR  GOLD  MINING  BUSINESS, 


The  amount  of  work  which  is  charged  for  in  the  Expenditure  Sheet 
(No.  8),  page   149  under  the  following  heads  : — 

Development — 
Sinking. 

Driving  Levels. 
Mining — 

Sinkinor, 

Driving  Levels. 
Stoping. 

Tramming  and  Haulage  to  Surface. 
Transport  to  l^ill— 

Renewals  or  Repairs. 

Notes  to  be  made  in  the  Remarks  column  of  any  repairs  which  have  been 
made  during  the  month  that  have  not  been  reported  on  Form  G,  so  that  in  the 
Expenditure  Sheet  they  may  be  charged  to — 

MAINTENANCE    OF    PLANT. 

Mining — 

Pumping  Gear. 
Rock  Drills  and  Compressors. 
Haulage — 

Mauling  Gear. 
Underground  Tramway. 
Main  Shaft. 
Houses  over  Haulinii  Eno'ines. 

Transport — 

Maintenance  of  Tramways. 

Stock  of  Ore  to  be  checked  Monthly  by  this  Book. 

The  following  is  a  sketch  of  the  way  the  Stock  should  be  written  into  the 
Remarks  column  every  month  : — 

Stock  of  Ore  brought  forward  from  last  month,       tons. 

Output  of  Ore  mined  during  this  month,      


Ore  delivered  to  Mill  or  Dry  Crushers  during  month, 
Stock  of  Ore  at  Mine  carried  forward  to  next  month. 


NoTK. —  The  above  stock  should  remain  in  the  Books  at  fhe  Credit  of  the    Working  Account  umtil  ii 

is  delivered  for  treatment. 

Reserves  of  Ore. 

Notes  should  also  be  made,  from  time  to  time,  giving  estimate  of  amount  of 
Ore  in  sight.  At  end  of  each  financial  year  the  Reserves  should  be  carefully 
measured  up  and  certified  by  a  competent  Surveyor. 

Samples  of  Ore. 

Samples  of  all  ore  mined  are  to  be  sent  to  the  Assay  Office  daily,  weeklv. 
or  monthly,  as  arranged.  For  suggestions  as  to  method  of  taking  samples,  see 
page  34.  It  should  be  clearly  stated  whether  the  samples  are  taken  from  the 
working  faces  or  from  the  ore  brought  to  grass. 

Specimens. 

See  pages  55  and  56  ;  also  alternative  forms  Ca  and  Cb,  see  pages  57  10  6a 

Copies  for  the  Head  Office. 

A  copy  of  the  Mining  Report  Book  to  be  forwarded  monthly  to  the  Head 
Office  on  the  Form  provided  for  the  purpose. 
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SPECIMEN  of  C    Mining  and  Ore  Transport 


REPORT 


Mine. 


WORK  DONE>^  ike  Month  of 


Number  of  Men 
EmpU^ed. 


NATIVES.    OTHERS. 


Number 

of 
Shaft. 


DISTANCE  DRIVEN 


19 


^i 


No.  of  Drive. 
MINING. 

Dinre  No.  4 


During' 
Month. 


Feet. 
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„   C.c.  to  left  at  355'         31 


»» 


No. 

16 

Na. 

16a 

No. 

4a 

Slope  of  4a 

No. 

13a 

407' 
454' 


23 
9 
4S 
19 
57 
36 
4S 


Total 
to  Date. 


Feet. 


700 


6S 

46 

33 

533 

266 

328 

46 

124 


Thickness     .-. 
Direction.         Formation.        Dip.  of  ^lffP«t. 

Reef  ^'*''' 


S.  W.      ,5€irrLEsiane  7°  H 


s.  w. 

NE. 


S.W. 
NE. 


Inches 
est        33 

16 
15 
15 

28 

27 

15 

18 

6 


11032 


STOPING. 


Here/ollow  the  details  of  Stoping,  gimng  xinmhern  of 


TRAMMING  AND  HAULAGE  TO  SURFACE. 
Here  follow  the  details  of  Tramming,  giving  number 


SORTING. 


Here  follow  the  details  of  Snrfare  Sorting,   if  any, 


TRANSPORT  TO  MILL. 

Here  follow  the  details  of  Tran.<port  to  Mill,  giving 
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i8 


Assay 

Value 

per  Ton. 


Tannings. 


REMARKS. 


oulde  shift.     Moled  iJutow^  on  ^twe  J^a.  4a. 


Dwts. 

12-0 


^aulde  shJfL.     fflmouQ^k  on  lta. 
^Q.  ma.  it. 


ynfetLQii  teef. 


stopes  worked,  number  of  men  employed,  and  tons  extracted. 


of  men  employed  and  tons  ofm^e  dealt  tvith. 


number  of  men  employed  and  tons  of  ore  transported  to  Mill. 


goXt. 


This  example  is  taken  from  workings  in  an  approximately  horizontal  seam,  such  as  is 
worked  in  some  districts  in  the  Transvaal.  Where  sinking  is  carried  on  an  additiooal 
column  headed  "Feet  Sunk"  can  be  added;   or  the  Forms  Ca  or  Cb  can  be  used. 


Date, . 


S6 


Mine  Survtyr, 


SPECIMEN  of  C^L   Mining  and  Ore  Transport  report 


Mine. 


WORK  DOHE/or  the 


Mi 

i  ■ 

V 

I' 


Lease  No. 

and 

Name  of  Reef. 


SHAFTS  SUNK. 


During         Total 
Nos.      Fortnight.     Depth. 


Ft.   Ins.      Ft.  Ins. 


^  "^ 
^  ^ 

■^1 
^  S 

:^«*i 


WINZES  SUNK. 


During 
Nos.       Fortnight. 


LEVELS  DRIVEN. 


Total 
Depth. 


Nos.  Name, 

and 

Position. 


Ft.     Ins.        Ft-     Ins 


During 
Fortnight 


Total  Length. 


Ft.  Ins.    Ft.  Ins.     Ft.  Ins.   Ft.  Ins. 


Month  of 


Width 

of 
Reef. 


FOR  GOLD  MINING  BUSINESS. 


STORES  ON  REEFS. 


CROSSCUTS  DRIVEN 


Position. 


Ft. 


Ins. 


IVidth 

of 
Reef 

Ft.     Ins. 


Quality. 


Output. 
Tons. 


Position. 


During 
Fortnight. 


Total  I.engtk. 


XEMAMJd. 


l^'O      Ft.    Ins.     Ft.    Ins.    Ft.   Ins.    Ft.  Jms. 
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Date, . 
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:^A^^-^ 


^ 


SPECIMEN  o/C^  Mining  and  Development 


REPORT 


FOR  GOLD  MINING  BUSINESS, 


Mtfie, 


Nas. 

Cross- 
cuts. Drives. 


DRIVING. 

Dis- 
tance 
Shifts.        for 

Month.    *"*'''• 


MINING. 


STOPING. 


WORK  DONE>r  the 


REMARKS. 


Total      Thick-       Valiu 
Dis-      ness  of        of 
Reef.        Reef. 


Nos. 

of 
Slopes. 


Thick-     Value 

Shifts.    «r/    /, 
Reef.      Reef. 


Feet.      Feet.     Ft.  dec.  Dwt.  dec. 


Output. 
Ft.  dec.  Dwt.  dec.      Tons 


Month  of 


DEVELOPING. 


SINKING. 


DRIVING. 


REMARKS. 


Nos. 


Shafts.  Witizen. 


Dis- 
tance 
Shifts.      for 


Total      Thick-       Value 
Dis-       ness  of         of 

Alonth.     ^««^^-       ^''f- 


Nos 


Reef 


Cross- 


Dis- 
tanct' 

^^^^''  Month.    ^''"''-       ^^/-         ^^^/- 


Total      Thick-       Value 
Dis-       ness  of         of 


Feet.       Feet.      Ft.  dec.   Dwt.  dec.     cuts. 


Driven. 


Fed.       Feet.      Ft.  dec.  Dwt.  dec. 
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RULES  for  KEEPING  the  DEPARTMENTAL  REPORT  BOOKS 


filing  and  Crushing:, 

Form  D. 


Responsible  Officer. 

This  book  is  to  be  written  up  by  the  Mill  Superintendent. 

Definition  of  Work  covered  by  this  Report. 

MILLING  AND  CRUSHING  will  include  the  treatment  of  the  ore  from 
the  time  it  leaves  the  ore  bins  above  the  mills  to  the  time  the  tailings  leave  the 
mill,  or  the  crushed  ore  (in  direct  cyaniding)  leaves  the  dry  crushers,  also  re- 
torting amalgam. 

A  separate  Form  of  same  pattern  may  be  used  for  Milling  and  one  for 
Crushinor. 

Entries  for  this  Book. 

The  entries  should  be  made  in  this  book,  day  by  day,  when  the  facts 
are  ascertained.  They  should  not  be  filtered  through  another  book,  and  then 
wntten  clean  into  this  book,  as  such  a  course  is  apt  to  create  errors,  and  would 
certainly  create  useless  work. 

In  large  works  where  the  Foremen  of  the  different  parts  of  the  work  con- 
tribute to  the  information,  it  may  be  necessary  to  take  such  information  from 
the  Foremen  s  Note  Books  under  the  full  heads,  in  a  systematic  manner,  and 
the  responsible  officer  should  write  it  at  once  into  this  book. 

Entries  in  this  Book  shovld  shew  the  following : 

The  total  number  of  men,  though  not  the  cash  amount,  employed 
dunng  the  month  by  this  department.  ^    ^ 

This  should  be  compared  with  the  number  of  men  charged  in  the  Waaes 
bneet  to  this  department.  ^^ 

Pe  quantity  of  important  Stores  used,  though  not  the  cash  amount 

as  indicated  below  : — 

Mercury. 

Spare  Parts  of  Mill. 

Shoes. 

Dies. 

Driving  Belts. 

Any  other  important  Stcjres. 

The  amount  of  work  done  which  is  charged  for  in  the  Expenditure 
Sheet  (No.  8),  page   149,  under  the  head  of  Milling  and  Crushing. 

Renewals  and  Repairs. 

Notes  to  be  made  in  the  Remarks  column  of  any  repairs  which  have  been 
made  during  the  month  that  have  not  been  reported  on  form  G.  so  that  in  the 
hxpenditure  Sheet  they  may  be  charged  to 

MAINTENANCE    OF    PLANT, 

Mills,  Rock-breakers,  &c. 
Houses  over  Mills. 
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FOR  GOLD  MINING  BUSINESS, 


Mill  Stock  of  Ore  to  be  checked  monthly  by  this  book. 

The  following  is  a  sketch  of  the  way  the  Stock  should  be  written  into  the 
Remarks  column  every  month  : — 


Stock  of  Ore  in  Bin,  brought  forward  from  last  month, 
Ore  received  from  Mine  during  this  month, 

Ore  Milled  or  Crushed  during  this  month, 

Note.— 7'/^/>  is  the  figure  taken  for  the  Gold  Statement,  No.  9. 
Stock  of  Ore  in  Bin,  carried  forward  to  next  month, 


tons. 


Note. —  The  above  Stock,  together  unth  the  Stock  of  Ore  at  the  Mine,  remaims  in  tkt 
Books  at  the  Credit  of  Working  Account  until  it  is  delivered  for  treatnumL 

Samples  to  be  taken  by  Assayer. 

Samples  of  all  Ore  filled  into  the   Mill  should    be  taken   by    the  Assayer 
daily,  weekly,  or  monthly,  as  may  be  arranged  by  the  management  (see  page  i\\ 


Specimen. 


See  pages  63  and  64. 


Copies  for  the  Head  Office. 

A  copy  of  the  Milling  and  Crushing  Report  Book  or  Books  (if  kepi 
separate)  should  be  forwarded  monthly  to  the  Head  Office  on  the  Forms 
provided  for  the  purpose. 
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SPECIMEN  of  Xi  Milling  and  Crushing  report 


Number  of  Men 
Employed. 


DATE. 


NATIVES. 


OTHERS. 


Dec 


DROP  OF 
STAMPS. 


Number  of  TIME. 

Slamps 
Rtmnin^.  Hours        Hours        „  ■  . .  No. 

Working.     Slopped.      "^*SM.     pg^,  j^fj„ 


CAUSE  OF  STOPPAGE. 


5 


u 


2 

»> 

u 

3 

»» 

24 

4 

10 

24 

5 

yy 

19 

7 

»» 

24 

8 

5 

24 

9 

10 

24 

5 
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Sle/iuLtLriQ  ^LiLuin^  %eLt, 


FOR  GOLD  MINING  BUSINESS. 


WORK  DONE  for  the 


Month  of  December,  iSg^. 


NAME  OF  OKE  MILLED. 


Slope 
No.  I. 

Slope 
No.  2. 

Slope 
No.  3. 

Slope 
No.  g. 

Tons. 

Tons. 

8 

9 

S 

7 

6 

H 

11 

ir, 

14 

6* 

■ 

15 

15 

4 

1 

i       8 

8 

22 

Slope 
No.  to. 


Filling  Assay. 


Weight 

of  Concentrates. 

Amalgam. 


REMARKS, 


91 


=  165  torn. 


:W0  ozs. 


^oit. 


The  screen  used  and  height  of  discharge  should  be  noted  once  on  each  sheet,  and  any  change 
in  same  should  be  recorded  under  "  Remarks." 

The  "  Filling "  Assays  may  or  may  not  be  given  in  this  sheet.  These  can  be  obtained  from  the 
Assay  Certificate  Book. 

Any  change  in  the  arrangement  of  the  amalgamating  tables,  blankets,  &c.,  should  be  cardiilly 
recorded  under  "  Remarks." 

Where  Concentrates  bulk  largely,  a  separate  Form  may  be  necessary  for  recording  their  treatmeoL 

For  Dry  Crushing  the  headings  of  the  Columns  can  be  suitably  altered. 


Dale, 


Mill  SupertHientUnt. 


64 


RULES  for  KEEPING  the  DEPARTMENTAL  REPORT  BOOKS 


Cyaniding: 

Form  E. 


Responsible  Officer. 

This  book  is  to  be  written  up  by  the  Metallurgist  who  has  charge  of  the 
hxtraction  Process. 

Definition  of  work  covered  by  this  Report. 

CYAN  I  DING  will  include  the  cost  of  transporting  Tailings  from  the  mill 

J?  u  j^^^^'  ?''  ^^^^^  ^^^^"^^  Cyaniding  is  employed,  the  transport  of  the 
Crushed  Ore  from  the  screens  to  the  vats,  the  treatment  there,  the  recovery 
of  the  bullion  m  bars,  and  the  discharge  of  residues  to  the  dumps 

TREATMENT  OF  SLIMES  will  include  (where  employed)  preparation 
and  conveyance  of  slimes  from    the   slime  pits  to  the  vats,   treatment  there 
recover)'  of  bullion,  and  discharge  of  the  spent  slimes. 

Entries  for  this  Book. 

Tu    ^^^  entries  should  be  made  in  this  book  when  the  facts  are  ascertained 
They  should  not  be  filtered  through  another  book,  and  then  written  clean  into 
this  book,  as  such  a  course  is  apt  to  create  errors,  and  would  certainly  create 
useless  work. 

In  large  works,  in  the  case  of  the  Foreman  of  the  different  parts  of  the  work 
contributing  to  the  information,  it  may  be  necessary  to  take  the  information 
from   the   Poreman's  Note  Books,  under  full  heads,   in  a  systematic  manner 
and  the  responsible  officer  should  write  it  at  once  into  this  book. 

Entries  in  this  Book  should  shew  the  following : 

The  total  number   of  men,    though    not   the    cash   amount,    emploved 
during  the  month  by  this  department.  ' 

This  should  be  compared  with  the  number  of  men  charged  in  the  Wao-es 
Sheet  to  this  department.  '  '^ 

The  quantity  of  important  Stores  used,  though  not  the  cash  amount 

such  as — 

CVANIDK. 

ZlxNC    FOR    PkECIl'lTATION. 

Any    OTHKk    IMPORTANT    StoRKS. 

The  amount  of  work  which  is  charged  for  in  the  Expenditure  Sheet 
under  the  heading  of  Cyaniding. 

Renewals  or  Repairs. 

Notes  to  be  made  in  the  Remarks  column  of  any  repairs  which  have  been 
made  during  the  month,  so  that  the  expenditure  charges  under  the  followincr 
heads  will  be  approximately  explained  thereby  : —  '  '^ 

MAINTENANCE    OF    PLANT. 

Cyanide  Plant. 

Houses  over  Cyanide  Plant. 
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FOR  GOLD  MINING  BUSINESS. 


Stock  of  Tailings  to  be  checked  monthly  by  this  book. 

In  the  event  of  Tailings  being  carried  over  from  one  month  to  another. 
a  jotting  of  same  should  be  given  in  the  space  reserved  on  the  left-hand  side 
every  month,  as  follows  : — 

Stock  of  Tailings  brought  forward  from  last  month.       ...  tons 

Tailings  received  from  Battery  during  this  month. 


Tailings  charged  into  Vats  during  this  month, 

Stock  of  Tailings  carried  forward  to  next  month. 
Stock  of  Slimes  to  be  treated  in  the  same  wav. 

CONCENTRATES. 

No  special  form  has  been  provided  for  the  treatment  of  concentrates,  but  a 
suitable  form  should  be  used  for  any  process  adopted. 

Samples  to  be  sent  to  Assay  Office. 

Samples  of  all  Ore  filled  into  vats,  also  of  the  residues  and  sump  solutions, 
to  be  sent  to  the  Assay  Office  daily,  or  as  arranged. 

Specimens. 

For  Sands  treatment,  see  pages  67  and  68.       For   alternative    form,    see 
pages  69  and  70. 

For  Slimes  treatment,  see  pages  71  and  72. 

The  figures  relating  to  the  monthly  clean-up  may  in  some  cases  be  more 
conveniently  reported  on  a  separate  form. 

Copies  for  the  Head  Office. 

A  copy  of  the  Cyanide  Report  Book  to  be  forwarded  monthly  to  the  Head 
Office  on  the  Form  provided  for  the  purpose. 
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SPECIMEN  of  E    Cyaniding  report 


FOR  GOLD  MINING  BUSINESS. 


DATE. 


Charged.  Discharged. 


No. 

of 
Tank. 


Gross 
Weight. 

MOISTURE. 

%      might 

Tant. 

Tonn. 

Net  Dry 
Weight. 


Tm\». 


WORK  DONE>r  the  Month  of 

ASSAY  VALUE.  APPARENT  EXTRACTION. 

Tailings  or  Ore.  Residues. 


i8g 


P.  Ton.        Contents.       P.  Ton.      Contents.      ^-  ^'^"-  height. 

IhPtg.    Gnu.      Oumex.       IHcU.    Gmg.      Ouneet.      DwUi.  6ms.  Ouncen. 


% 


ACTUAL  PRODUCTION. 


Weight,  %  of  p   ^^^^         Nos.  of 

Fine  Gold.     Contents.  Bars, 


PARTICULARS  OF   BULLION. 


OwMie». 


Oz.   Dwts.Gnui. 


Weight. 


Ounce*. 


Fineness.       Weight,  Fine  Gold. 


Ovnee*. 


c  .   2 

Z  i  r- 

a  -  3 

«  -: 

H  O 

1/5  c/: 


«5 

<  'r. 

>  Z 


£««. 


<=  s.  o 

>  5;  r 

<  3  - 

<  J: 


-  z   - 

s  a  > 
is  5 


Jf£.V.4JtJC5. 


67 


t 

I  : 

•  I 

I 


Date,. 


\^ 
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.  Metallurgist, 


SPECIMEN  of  Ea    Cyanide  report 


Mine. 


WORK  DONE>r  the 


SUMMAK  Y. 


Natives. 


Numbei"  of  Men  employed —  Whites. 

Tons  treated  in  Vats  (Di^y  Weight), 
Tons  included  in  Clean-up  (Dry  Weight), 

Average  Assay  of  Tailings  treated, 
Average  Assay  of  Spent  Tailings, 


Percentage  of  Gold  extracted,  as  shewn  by  assays  of  Tailings  treated  and  Spent  Tailings, 

Estimated  yield,  in  ounces,  calculated  from  ditto 

Percentage  of  Gold  actually  rec(yvered. 

Bullion  recovered,  minces, 

••*  •••  •••  •••  .. 

Fineness  of  Bullion, 

^=  Fine  Gold,  ounces,     ... 

Gold  in  Solution, 

'  ••*  •••  •••  ...  ...  ... 

Comumption  of  Cyanide  per  ton  of  Tailings  treated, 
Bitto.,  total  weight  for  Month,     ... 

Sumps  on  last  day  of  Month,      ... 


FOR  GOLD  MINING  BUSINESS, 


Month  of igo 


Tank 
No. 


Charge 
No. 


Gross 
Tons. 


WEIGHT. 

Moisture 

% 


DATE  OF 


ASSA  Y  OF 


EXrXACr/QKf, 


Dry 
Tons. 


Charge. 


Discharge. 


Ore  or  Tailings 
Treated. 

Ou.       DwtH.       Gth. 


Spent  Ore, 
or  Tailings. 


Ou.       Dwt^.      Gn.        Oh. 


I  I 


KCy  +  NaHO, 


Strong  = 
Weak  = 
Wash    = 


Assay  Values  of  Sumps  on  last  day  of  Month, 
Strong  = 
Weak    = 


(       ( 


1       t 


1       t 


Wash    = 
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Vale, . 


70 


Meiallurgisi. 


SPECIMEN  of  Eb   Slimes  report 


"HQRY.  DONE/^  the  Month  of 


DATE. 


Weight  of     Strength  ASSAY  VALUES 

No.  No.  j..^^^  Charge.  ^^  (on  Dry  Weight). 

of  of        A^tntp^  Solution  Pressed  Washed 

Charge.    Agitator.  -^S^^^^^-   Total    Dry         i„  Charged  (or  Press  (or 

Weight  Weight  Ag/tators      Slimes.        Settled)  Settled) 

Residues  Residues 


EXTRACTION. 


GOLD  RECO- 


Calculated. 


Actual.        Bullion. 


Pine  Gold. 


Hourg.        Tons.     Ton".  % 

4  S        6  7 


Dwts.     Gmt.       Gms.         Gms.         Ihetg.    Om$.        %  % 

•  •  10  11  12         13 


Total  Ouneet.         TotcU  Outieas. 
14  18 
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VERED.        ^»w//«/    j„^^„f    KCyTestofSwnp.    Assay  of  Sump. 

^^-^    wL 

^'^^^        Strottg.      Weak.      Strong.      Weak. 


FOR  GOLD  MINING  BUSINESS. 


igo 


Sump 
Per  Ton.        Wash 
used. 


Dvats.     Gms.       Tons. 
16  17 


used. 
Tofu. 
18 


% 
19 


% 
20 


Grains      Grains 
per  Ton.    ;<er  Tnn. 


21 


22 


REMARKS. 


pates. 


5 

6 

lO 


13 

14 

15 
16 

19 
20 

21 

22 


Total  Weight  of  Dry  Slimes  plus  Water  plus  Solution  in 

Dry  Weight  of  Slimes  calculated  in  Column  5. 

This   will  be   determined   occasionally  to  check   the 
in  the  presses  (or  by  Decantation). 

Made  up  from  the  actual  gold  recovered  in  the  clean  up»  the 
figures  appearing  once  a  month  or  as  often  as  the 
takes  place. 


j-  Will  probably  be  taken  daily, 


II,  I 


Will  probably  be  taken  weekly. 

Where  Silver  is  present  in  sufficient  quantity.  Columns  S.  <»»  iq» 

2,  13,  15,  and  16  will  require  to  be  duplicated. 

Decimals  of  dwts.  may  be  substituted  for  grains. 


J 


KCy+NaHO  Test  of  Sumps, 


I  Strong. 


I  Weak. 

Cyanide — Total  Weight  consumed,.. 

Cyanide  consumed  per  ton, 

Cloth  used, 

Loss  of  Gold  in  Smelting, 

No.  of  Men  employed — WTiites. 

Natives, 


vds. 


t» 


Dale, 
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Mg/aJ/mrgTSl. 


RULES  for  KEEPING  the  DEPARTMENTAL  REPORT  BOOKS 


FOR  GOLD  MINING  BUSINESS. 


Power- 


t 


The  following  Forms  are  provided  for  the  different  divisions  of  power : 

FORM   F^— STEAM  POWER. 

Ft,,— TRANSMISSION  OF  ELECTRICAL  POWER. 
F0.-OIL  ENGINES. 

No  Form  is  provided  for  water  potver,  but  monthly  report  should  be  sent  when  water 
power  is  used.      Such  report  should  give  information  as  to  the  supply  of  ivater  in  the  head 
dam,  the  rainfall  during  month,   and  any  other  point  that  influences  the  power  available 
from,  this  source. 


POWER  REPORT  FOR  STEAM. 


Form  Fa. 


The  design  of  this  Monthly  Report  is  to  shew  that  the  Consumption  of  Fuel 
is  kept  down  to  its  lowest  limit,  the  most  work  got  out  of  the  Engine,  and  that 
proper  attention  has  been  given  by  those  in  charge. 

Responsible  Officer.— The  Mechanical   Engineer. 

Definition  of  Work  covered  by  this  Report. 

MOTIVE  POWER  will  include  the  distribution  of  steam  power,  from 
the  point  of  generation  to  the  point  of  application,  and  will  usually  be  sub- 
divided to  the  several  heads  chargeable,  as  under : — 

MINING. 

Rock  Drills. 

Underground  Transport  or   Tramming. 

Haulage  to  Surface. 

Pumping. 
MILLING. 

CYANIDING. 

Sands. 
Slimes. 

Entries  for  this  Book. 

The  Engine  Attendant  should,  every  hour,  note  the  particulars  required  on 
a  slate  or  board,  and  the  daily  summations  or  averages  of  these  figures  should 
be  taken  by  the  Mechanical  Engineer  and  entered  in  this  book. 

The  daily  consumption  of  fuel  should  be  carefully  estimated  where  it  cannot 
be  weighed. 

rhe  Engineer  should  make  a  special  test,  say  every  three  months,  of  the 
efficiency  of  the  engines  and  boilers,  working  out  the  consumption  per  indicated 
horse-power  of  the  engines,  and  the  water  evaporated  per  pound  of  fuel  in  the 
boilers  ;  and  space  in  the  Report  is  provided  for  these  figures. 
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Entries  in  this  Book  should  shew  the  following : — 

The  total  number  of  men,  though  not  the  cash  amount,  employed 
directly  in  working  for  the  following  departments  : — 

Pumping. 

Haulage. 

Transport  to  Mill. 

Milling. 

Any  other  Department  requiring  Power. 

The  quantity  of  important  Stores  used,  but  not  the  cash  amoum.  as 

indicated  below : — 

Oil. 

Spare  Parts. 

Any  other  Stores. 

The  fuel  passes  through  the  Stores  Accounts,  in  common  with  all  other 
Stores.  The  Engineer  in  charge,  however,  should  always  be  cognizant  of  what 
is  consumed  and  what  is  on  hand. 

The  Fuel  Account,  especially,  should  always  be  checked  in  its  total  debits 
by  the  Accountant  by  reference  to  this  sheet. 

Stock  of  Fuel  at   the    Engine-house   should   be  jotted   in  the   Remarks 

column  monthly,  as  follows : — 

Stock  of  Fuel  brought  forward  from  last  month, 
Quantity  added  to  stock  during  this  month, 


Total  available,   ... 
Fuel  consumed  during  this  month. 

Stock  of  Fuel  carried  forward  to  next  month, 


tons. 


Distribution  of  Power. 

If  the  power  should  be  distributed  between  the  Pumping.  Hauling,  and  the 
Mill,  or  other  department,  the  distribution  should  be  ascertained  as  nearly  as 
possible,  and  instructions  given  accordingly  to  the  Wages  Clerk  and  Stores  Clerk, 
so  that  they  can  observe  the  proper  allocation  of  wages  and  stores,  throuo-houi 
the  year,  to  the  proper  departments.  ^ 

Renewals  or  Repairs. 

Notes  to  be  made  in  the  Remarks  column  of  any  repairs  which  have  been 
made  during  the  month  that  have  not  been  reported  on  Form  G,  so  that  in  the 
Expenditure  Sheet  (No.  8)  they  may  be  charged  to— 

MAINTENANCE    OF    PLANT. 

Pumping  Engines  and  Boilers, 
Hauling  Engines  and  Boilers. 
Mill  Engines  and  Boilers. 

A  specimen  of  the  Form  is  filled  up  on  pages  75  and  ;6. 

Copies  for  the  Head  Office. 

A  copy  of  the  Power  Report  Book  Fa  to  be  forwarded  monthly  to  the 
Head  Office  on  the  Form  provided  for  the  purpose,  separate  sheets  being  used 
for  each  engine  where  more  than  one  are  in  use.  Each  engine  should  have  a 
distinguishing  number  or  name. 


Specimen. 
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I. 


t 

SPECIMEN o/¥a  Steam- Power 


REPORT 


WORK  DOHE  for  the 


FOR   GOLD  MINING  BUSINESS. 


Month  of  May,  i8g6. 


ENGINE  No. 


Driving  Stamp 
Mill,  CrusherSy  A 
Air  Comprenm/rs. 


Date. 


May 


»» 


1 
2 
S 
4 


Time  Run. 
Hours. 

24 

24 
24 


Papticulaps  of  ENGINE. 

Dinmeter  of  H.-P.  Cylinder  =  lo. 
Dinmetei-  of  L.-P.  Cylinder  =  -U/'. 


Lent/th  of  Stroke 

Condensing — {Jet) 

Rerolutions  Daily. 

Number, 

by  Counter. 


115,210 
104.200 

113,214 
1 14.300 


=  4^. 


Grade 

Expansion. 
Cut-off. 


/4 


Papticulaps  of  BOILERS. 

No.  1  —  lAincanhire,  7'  ff  x  SO'  (T. 
No.  3.—       Do.,        7'  (T  X  sa  fT. 

m 

iVb.  .1— Cornish,        ff  (T  x  24'  (T. 


Approximate 

Boilers  Used. 

Fuel  Used. 

Steam 

Water  Used. 

Indicated 

\      Pressure. 

H.-P. 

Nos. 

Lbs. 

Lbs. 

Galls. 

1  and  2 


1    „ 


2    ,,    S 

<•      »>      '> 


12,200 


11,000 


12,300 


12,200 


80 
80 
80 
80 


FUEL. 


Amount  ff  Fuel  used  in  Ihs.  per  Indicated  H.-P. 


per  hour. 


lbs.  Fuel  used  per  hour 


/Ax.  Fxiel  per  H.-P.  per  hour. 


WATER. 


Amount  of  Water  eiyijmrateff  in  l/t*.  ftrr 


uf   Fmai 


Gfdlous    IVater   x    l(/>  Uis. 
lbs.  Fuel. 


Ihs.  r«|gr  pm  t  9k.  Fmmi 


GENERAL  REMARK'S. 


Crank-piu  heated — stopped  for  2  hoai's. 
No.  1  Boiler  thrown  off  for  eramlnatiou. 
Coal  s'niall  and  wet. 


/D 


Date,. 


.  Mechanical  Engineer. 


Note. — The  compiler  is  indebted  to  Mr.  J.  W.  M.acfarlane,  Glasgow,  for  the  original  draft  of  this  Specimen  F 
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RULES  for  KEEPING  the  DEPARTMENTAL  REPORT  BOOKS 


POWER  REPORT  BOOK— ELECTRICAL  TRANSMISSION. 


ForfH    Fb. 


Responsible  Officer.— The  Electrical  Engineer. 

Definition  of  Work  covered  by  this  Report. 

MOTIVE  POWER,  as  set  out  here,  will  include  the  electrical  distri- 
bution from  the  point  of  generation  to  the  point  of  application,  and  will 
usually  be  subdivided  to  the  several  heads  as  enumerated  under  Motive  Power 
on  page  T2>, 

Entries  for  this  Book. 

In  case  of  the  Foremen  of  the  different  parts  of  the  work  contributing  to  the 
information,  it  may  be  necessary  to  take  such  information  from  the  Foremen's 
Note  Books  under  the  full  heads.  When  this  course  is  followed,  it  should  be 
systematically  done,  and  the  Responsible  Officer  should  write  it  at  once  into  this 
book. 

Entries  in  this  Book  should  shew  :— 

The  total  number  of  men  employed  in  working  the  following  depart- 
ments : — 

Haulage. 

Transport, 

Milling. 

Cyaniding. 

Electro-depositing. 

Electric  Lighting. 

Other  Departments  requiring  Electrical  Power, 

The  particulars  of  repairs  should  form  the  items  charged  to  the  General 
Expenditure  Sheet  (No.  8.) 

The  quantity  of  important  Stores  used,  but  not  the  cash  amount, 

as  indicated  below  : — 

Spare  Parts. 

Linesman's  Stores. 

Running  Stores — Oils.  Belts,  and  Ropes. 

Other  Stores. 

These  pass  through  the  Store  Accounts  in  common  with  all  other  Stores. 
These  items,  however,  are  of  so  much  importance  to  the  Electrical  Department, 
that  the  Foreman  should  always  be  cognizant  of  what  is  being  consumed  and 
what  is  on  hand. 

Renewals  or  Repairs. 

Notes  to  be  made  in  the  Remarks  column  of  any  repairs  which  have  been 
made  during  the  month  which  have  not  been  reported  on  Form  G,  so  that  in  the 
Expenditure  Sheet  they  may  be  charged  to — 

MAINTENANCE   OF    PLANT. 

Dynamos,  Motors,  and  Transformers. 

Cable  Lines. 

Switchboard  and  Instruments. 
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FOR  GOLD  MLNLNG  B  US L NESS. 


Specimen. 


See  pages  79  and  80. 


Copies  for  the  Head  Office. 

A  copy  of  the  Power  Report  Book  Fb  to  be  forwarded  monthly  to  the  Head 
Office  on  the  Form  provided  for  the  purpose. 
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SPECIMEN  of  Fb  Electrical  Transmission  report 


FOR  GOLD  MINING   BUSINESS. 


WORK  DONE  for  the 


GENERATORS. 


1                        DATE. 

Hours 
Run. 

speed. 

Volts 

Amperes. 

J          ^j4LcjzdcLi£^,  May 

1 

34 

615 

610 

43-5 

^.ccd  curd  ^^ 

^ll£S.licLU.,        „ 

2 

24 

tiSO 

610 

490 

^a. 

fUfeAii£&.,       „ 

S 

24 

630 

605 

49-5 

^c 

^hjLtAcLcLi^,  „ 

4 

22 

680 

605 

50-0 

C^c. 

^riftai£,         „ 

5 

24 

630 

605 

U-0 

^a. 

t 

6 

12 

625 

605 

50-0 

aic. 

REMARKS. 
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iO  rnirui±E&    stafi^LctQe.  ta  rfzattQE  ccLtLcn.. 

2   llXJltLA     stc/h/lCL^   CJL    CLCCCJUtt   o^  alcj^ffi 


Month  of  May,  i8g6. 


MOTORS 


DATE. 


May 


Hours 
Run. 


1       J4 


2        24 


3        24 


4        22 


24 


6        12 


Speed. 


766 


765 


760 


760 


777 


750 


Volts.         Amperes. 


Load. 


REMARKS. 


570 

430 

15  »tamp» 

560 

47-5 

20    „ 

555 

49-0 

20     „ 

i; 

555 

49-0 

20    „ 

580 

1 

43-5 

15    „ 

540 

50-5 

20    „ 

^cuol  arui  ^fiajJdnsA. 
0Ja. 


m 


c 


^a. 


^/tcLthina  and.  IlcI. 


^hjL     .iLcdatt  itiin.  ISO  kcjLt&  =  II S  hcjiMA  af.  £0  statrLfL  ctxfhCLcLtj^ 


Date, . 


Electrical  Engitutr, 
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RULES  for  KEEPING  the  DEPARTMENTAL  REPORT  BOOKS 


FOR  GOLD  MINING  BUSINESS. 


POWER  REPORT  BOOK— OIL  ENGINE. 


ForfH  Fc. 


This  Monthly  Report  is  to  shew  that  the  efficiency  of  the  Engine  is  being  main- 
tained, and  that  the  most  work  is  being  got  out  of  it  for  the  minimum  amount  of  oil 
used. 

Responsible  Officer. — The  Mechanical  Engineer. 

Definition  of  Work  covered  by  this  Report. 

MOTIVE  POWER,  as  set  out  here,  will  include  the  distribution  of  Power 
from  the  point  of  generation  to  the  point  of  application,  and  will  usually  be 
subdivided  to  the  several  heads  as  enumerated  under  Motive  Power  on  page  "jt^. 

Entries  for  this  Book. 

A  log  should  be  kept  on  a  slate  or  black  board  by  the  Engine  Attendant, 
and  the  daily  totals  transferred  to  this  book. 

Entries  in  this  Book  should  shew  the  following : — 

The  total  number  of  men  employed  directly  in  working  for  the  various 
departments  : — 

Haulage. 

Transport  to  Mill. 

Milling. 

Other  Departments  requiring  Power. 

The  quantity  of  important  Stores  used,  though  not  the  cash  amount  :- 

Spare  Parts. 
Lubricant,  &c. 

These  pass  through  the  Stores  Account,  in  common  with  all  other  Stores. 
The  Foreman  should  always  be  cognizant  of  what  is  being  consumed  and  what 
is  on  hand. 

Stock  of  Vaporizing  Oil. 

The  Oil  for  fuel  passes  through  the  Stores  Accounts,  in  common  with  all 
other  Stores.  The  Engineer  in  charge,  however,  should  always  be  cognizant  of 
what  is  consumed  and  what  is  on  hand. 

The  Oil  Account  should  always  be  checked  in  its  total  debits  by  the 
Accountant  by  reference  to  this  sheet. 

Stock  of  Vaporizing  Oil  should  be  noted  in  the  Remarks  column  monthly, 
as  follows : — 


Stock  of  Oil  brought  forward  from  last  month, 
Quantity  added  to  Stock  during  month. 

Total  available, 
Consumed  during  this  month,  ... 

Stock  carried  forward  to  next  month, 


gallons. 


>* 


8i 


Renewals  or  Repairs. 

Notes  to  be  made  in  the  Remarks  column  of  any  repairs  which  have  been 
made  during  the  month  that  have  not  been  reported  in  F"orm  G.  so  that  in  the 
Expenditure  Sheet  (No.  8)  they  may  be  charged  to  MAINTENANCE  OF 
PLANT. 


Specimen. 


See  pages  83  and  84. 


Copies  for  the  Head  Office. 

A  copy  of  the  Power  Report  Book  Fc  to  be  forwarded   monthly  to  the 
Head  Office  on  the  Form  provided  for  the  purpose. 
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SPECIMEN  of  Fc  Oil  Engine  report 

WORK  DONE>r  the 

ENGINE  No.  /,  di^iuinQ^  10  ^tamfi  JLUl  ami  ^ti^ak^.      <^i^,  ^3  J^.je.SP. 


FOR  GOLD  MINING  BUSINESS, 


Month  of  May,  i8g6. 


MuiUti^  and  %tand  of  (fJiL  u^d,  M  fV  Oj  ^lL—3LisJi  Point,  ihj 


DATE. 


Tinu  Run. 
Hours. 


Revolutions. 
Daily  Number. 


Consumpt  of 

Vaporizing  Oil. 

Gallons. 


Load. 


REMARKS. 


'ay  1 

u 

<<> 

9 «              rw 

u 

,.    s 

u 

„     4 

^2 

u 

„      6' 

12 

2UM0 
244,060 
244,000 

223,600 
244,020 
122,000 


50 
49 
40 


4o 


49 
24 


10  <0^tajnfi&  um thirty. 


10 
10 
10 
10 
10 


^tofLJied  tuLo.  h.QUJt&  to  tRJucdt.  Iielt. 
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Date, 


.Mechanical 
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RULES  for  KEEPING  the  DEPARTMENTAL  REPORT  BOOK. 


FOR  GOLD  MINING  BUSINESS. 


Maintenance  of  Plant. 

Form  G. 

Responsible  Officer. — The  Mechanical  or  Construction  Engineer. 

The  design  of  this  book  is  to  shew  the  work  done  by  the  Mechanical 
Engineer  in  repairing  or  up-keeping  the  plant,  when  repairs  are  carried  out 
by  a  repairing  or  maintenance  staff  of  mechanics  outside  of  the  individual 
mechanics  or  enginemen  in  charge  of  the  working  of  the  plant. 

When  repairs  are  done  by  the  latter  they  are  reported  on  the  other 
Departmental  Working  Forms. 

Entries  for  this  Book. 

To  be  made  from  time  to  time,  as  the  work  progresses,  from  the  Time 
Books  and  notes  kept  by  the  workmen  employed  on  the  jobs. 

Entries  in  this  book  should  shew  the  followi7ig : — 

The  total  number  of  men  and  the  jobs  on  which  they  were  employed 
during  the  month  by  this  department. 

This  should  be  compared  with  the  number  of  men  charged  in  the  Wages 
Sheet  to  this  department. 

The  total  sum  charged  to  Wages  Account  under  this  department,  in  men's 
names,  should  be  equal  to  the  total  sum  distributed  out  in  the  above. 

The  quantity  of  important  Stores  used,  though  not  the  cash  amount. 

The  distribution  of  work  done  charged  in  the  Expenditure  Sheet 
(No.  8),  page  149,  should  be  made  as  follows,  under  the  head  of 

MAINTENANCE    OF    PLANT. 

Mining — 

Pumping  Gear. 

Rock  Drills  and  Compressors, 

Haulage — 

Hauling  Gear, 
Underground  Tramway. 
Main  Shaft. 
Houses  over  Hauling  Engines. 

Transport — 

Maintenance  of  Tramways. 

Milling — 

Mills,   Rock-breakers,   &c. 
Houses  over  Mills. 

Cyanh:)ING — 


Sands  Plant. 

Slimes  Plant. 

Houses  over  Cyanide  Plant. 

Offices — 

Counting-house,  Laboratory^  and  Drawing  Office, 
Store  Buildings  and  Stables. 
Staff  Quarters. 
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Specimen. 


Power — 

Pumping  Engines  and  Boilers 

Hauling  Engines  and  Boilers. 

Hydraulic  Power,  including  Mill-race. 

Mill  Engines  and  Boilers. 

Dynamos,   Motors,  and  Transformers. 
Electric  Cable  Lines. 
Switchboards  and  Instruments. 

Oil  Engines. 
See  pages  87  and  88. 


Copies  for  the  Head  Office. 

A  copy  of  the   Maintenance  of  Plant  Book  G  to  be  forwarded  monthly 
to  the  Head  Office  in  the  Form  provided  for  the  purpose. 
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SPECIMEN  of  G  Maintenance  of  Plant  report 


FOR  GOLD  MINING  BUSINESS. 


\N ORK  DOHE  for  the  Month  of    I  ^^  . 


Date 
Beginning. 


Date 
Ending. 


DEPARTMENT. 


WORK  DONE. 


MECHANICS  EMPLOYED. 


Material  Used. 


REMARK'S. 


^jUlLLiim,, 


cam.. 


V tu'  njiui  nun.. 


jOUlhui, 


^tafhfiejd.   b    Iucji^a — AttlfLfiirL^   main.   L£jcuaunj^ 
LtaA&£&  and.  fujuJAnj^  QLanxis., 


£  ^jU.£i\hjunLrs.,  h  hxuLtA, 


-i  Lis.,  /uj-c/^in^. 


^^t^anjUlLn.^ 


0U-ee££±ln^  /Va±  J^c.  11, 


m  f^cLtLfhenietA,  £0S  ficjinA, 
10  Maf^,  WOO  hcuittA, 


gott 


Erection  of  New  Plant. 

This  Form  may  be  used 
New  Plant  is  beii^  erected ;  but 
different  sheets  should  be  taken, 
so  as  to  keep  separate  records. 


I 


Date. 
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Mechanical  Enginttr. 
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RULES    AND    SPECIMENS 


OF 


THE    ACCOUNT    BOOKS. 


Intxolbnttioxt. 

The  Staff  Arrangements  and  the  Departmental  or  Technical  Reports  of  Work  done 
having  been  treated  of  in  the  previous  pages,  the  Accounts  and  the  method  of  recording 
and  summarizing  Departmental  Expenditure  now  remain  to  be  dealt  with. 

As  in  the  case  of  the  Working  Reports,  the  Specimen  Account  Books  are  preceded 
by  notes  on  the  writing  up  of  the  books  and  kindred  matters  to  which  they  respectively 
refer.  These  should  be  inserted  at  the  beginning  of  each  book  in  use,  so  that  they  may 
be  constandy  before  the  Responsible  Officer  who  has  charge  of  it.  In  the  case  of  an 
Assistant  Clerk  keeping  any  of  these  books,  his  name  should  be  written  in  the  place 
indicated  for  this  purpose. 

The  compiler  would  here  remark  that  the  illustrations  given  are  not  intended  to 
teach  book-keeping,  nor  in  any  sense  to  supersede  the  intelligent  work  of  Accountants. 
either  professional  or  otherwise,  but  are  simply  practical  suggestions  for  securing  some 
uniform  system.  The  distinctive  feature  of  the  system  of  accounts  here  recommended 
is,  that  the  classification  of  the  whole  expenditure  be  restricted  to  the  four  accounts — 
Wages,  Stores  Issued,  General  Charges,  and  Sundries — leaving  the  departmental  figures 
to  be  dealt  with  in  the  form  of  a  schedule  (see  pages  i6i  and  i66). 

The  Specimen  Ledger  has  been  posted  up  for  the  month  of  January  only,  but  in  the 
principal  accounts  figures  for  a  whole  year  are  given  as  specimens. 

It  is  recommended  that  the  head  of  each  department  should  be  supplied  every 
month  with  a  statement  of  the  expenditure  in  his  department  rated  out  to  shew  the  cost 
per  ton,  foot,  or  as  the  case  may  be.  The  practice  has  been  found,  in  the  experience  of 
the  compiler,  productive  of  good  results. 

The  diagram  given  on  page  40  shews  the  distribution  of  the  Cash  and  Stores  to 
the  different  departments. 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


Cas| 


Form  I. 


Requisitions  for  Money. 

As  the  money  required  for  wages,  &c.,  is  provided  by  remittances  from 
the  Head  Office,  ample  notice  should  be  given  by  the  Commercial  Superin- 
tendent of  amounts  required. 

Bank  Account  is  to  be  kept  with  the .*. 

in  the  name  of  the  Company  ;  and  all  cheques  are  to  be  signed  by  the 
General  Manager,  and  countersigned  by  the  Commercial  Superintendent  or 
the  Accountant 

Bank  Certificate  of  Balance  at  end  of  each  month  is  to  be  sent  to  Head 
Office  as  a  Voucher ;  and  a  memorandum  (when  necessary)  reconciling  the 
balance  as  shewn  in  the  Cash  Book  with  the  amount  in  the  Bank  Certificate. 

Responsible  Officer. — The  Accountant  or  Cashier. 
To  be  written  up  by 


t 


Entries. 


All  payments  of  Accounts  or  receipts  of  money  are  to  be  duly  entered 
individually  in  the  Cash  Book  under  their  proper  dates,  with  the  name  of 
the  persons  to  whom  paid  or  of  whom  received.  In  the  Head  Office  copy 
of  the  Cash  Book,  the  General  Charges  should  be  brought  in  at  the  end, 
grouped  together  in  the  manner  shewn,  but  with  the  necessary  particulars  set 
out  in  detail. 

All  Accounts,  and  even  wages,  should,  if  possible,  be  paid  by  cheques. 

Duplicate  Vouchers  are  to  be  obtained  in  all  cases,  one  of  which  is  to  be 
sent  on  to  Head  Office. 

Under  no  circumstances  should  the  Cash  Book  be  kept  open  beyond  the 
proper  closing  date  in  order  to  include  payments  which  have  not  truly  been 
made  on  or  before  the  last  day  of  each  month. 


Postings. 


To  the  MINES  LEDGER  (No.  5)  :— 

The  various  Debits  and  Credits  throughout  the  month,  together  with  the 
totals  of  the  Cash  and  Bank  columns  (see  pages  131  and  132). 

It  is  intended  that  all  outlays  chargeable  against  Stores  should  be  dealt 
with  through  the  Purchase  Day  Book. 


Specimen. 


See  pages  93  and  94. 


Copies  for  the  Head  Office. 

A  copy  of  the  Cash  Book  to  be  forwarded  monthly  to  the  Head  Office  on 
the  Form  provided  for  the  purpose. 
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FOR  GOLD  MINING  BUSINESS, 


SPACE  RESERVED  FOR  MS.   NOTES. 
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SPECIMEN  of  €u\   '%U\ 


ir- 


1895. 
Jan. 


>» 


»» 


>? 


Ledger 

Folio. 


1       To  BALANCE  on  hand  and  in  Bank, 
10      „    JAMES  THOMSON, 


„    ROBERT  ANDERSON, 


lU 
lU 


31      „    LONDON  OFFICE  ACCOUNT- 
Di'aft,  dated 


132 


„    BANK  ACCOV^T— withdrawn  Jrmn  Bank, 


TOTAL  DEBITS  for  Month- 


Cash  Aceount, 
Bank  Arroimt, 


£757  li)    A 


1000 


131 

131 


For  the  Month  of 


Cash. 

M        8.      d. 
76        9      6 


Bank. 
£  8. 

0'43     4 


d, 

6 


'» 


19      4 


»»      »» 


1000     „       „ 


750 


jy  »» 


£834      <V     10        £1643     4       6 


FOR  GOLD  MINING  BUSINESS. 


yanuary,  i8g^. 


11805. 
Jan. 


»> 


>j 


»» 


M 


»» 


5    By  JAMES  WHITE, 


6  I    „    SUNDRY  WORKMEN  FOR  WAGES- 
Balance  for  December, 
17      „    JOHN  BLACK  &  CO., 


20 


31 


»» 


»> 


I 


,    THOMAS  BROWN, 

,    PERKINS  &  WEBB, 

,    CASH  ACCOUNT— /?^>-  Contra, 

,    SUNDRY  WORKMEN  FOR  WAGES- 

Alc  January, 
„    GENERAL  CHARGES  ACCOUNT— 


Voucher 
No. 

Ledger 
Folio. 

Cask. 

£ 

8. 

d. 

53 

143 

1 

4 

11 

1 

ji 
139 

232 

1 
1 

6 

54 

143 

! 

55 

143 

56 

143 

100 

a 

•  « 

=4 


Salaries — 
Wm.  Robertiion, 
D.  Jamieson, 


Other  Charges — 

(Giving  necetmary  detalh 
under  each  heading.) 


Cash. 


Bank. 


Travelling  Expenses,    £2     ,, 
Po.^tages,  i     i    u) 

Cablegrams, 

Ervhange  on  Draft, 


00 


10    „    „ 

£9H    6    H 
3    1  10 


Total,     £101    8    6 


„    Balance  on  hand  and  in  Bank, 


TOTAL  CREDITS  Ji)r  Month- 


Cash  Account, 
Bank  Acronnt, 


£769  16     4 


967     6     8 


139         433       2       1 


£50    „    „ 

33    6    8 

57 
58 

59 

\ 

£83    6    8 

\ 

f 

1? 

135 


3       1     10 
64     li       6 


€r. 


£      s.      #/. 


132 

132 


104 


»•      •• 


i5       „ 


75ff       „ 


98        6       8 
075     17     10 


£834       8     10  £1643       4 


Wagres.  §.OXt. 

These  will  appear  Weekly,   Fortnightly,  or  Monthly,  according  to  method  of  payment. 


Date, , 


Accountant. 


94 


'  i 


RULES  f^  KEEPING  the  ACCOUNT  BOOKS 


febit  0r 


Form  2. 


Responsible  Officer.— The  Accountant. 

To  be  written  up  by 


Entries. 


Purchases  of  every  kind  during  the  month,  together  with  cost  of  Transport, 
Insurance,  &c.,  are  to  be  entered  in  full  detail  in  this  book,  after  having  been 
carefully  checked  and  certified  as  under  : — 

1.  That  the  goods  are  in  conformity  with  the  order  given  (see  page  19) 
as  to  quantity  and  price  charged.     This  is  the  duty  of  the  Accountant. 

2.  That  the  quantity  received  is  the  same  as  the  quantity  invoiced.  1  his 
should  be  counted  independently  by  the  Stores  Clerk  before  he  is  shewn  the 
invoice,  and  a  note  of  the  quantities  handed  to  the  Accountant. 

3.  Quality  should  be  checked  by  the  General   Manager  or  by  some  one 

appointed  by  him. 

4.  Calculations   should   all   be   checked  by  the  Accountant   or  some  one 

appointed  by  him.  . 

5.  The  final  passing  should  be  done  by  the  Manager,  who  has  thus  the  first 

and  last  check  on  all  purchases. 

The  following  stamp  should  be  affixed  to  each  Invoice,  and  the  initials  filled 
in  as  checked  : — 


l!ii 


Quantity  and  Price  as 
Ordered,  -    -    -    - 

Initials. 

Quantity  Received  as 
Invoiced,  -     -     -     - 

Quality,   -    -    -    -    - 

Calculations,     -     -     - 

Passed  by     -    -    -    - 

Postings. 


To  the  MINES  LEDGER  (No.  5)  :— 

The    Credits   throughout  the   month   to  be  posted   to  the  credit  of  the 

Personal  Accounts.  1      t-v  u 

The  totals  of  these  items,  properly  grouped  together,  give  the  Debit  Cost- 
ings to  the  General  Stores  and  other  Impersonal  Accounts  to  which  they  belong. 

To  the  STORES  LEDGER  (No.  7)  :— 

The  individual  Debits  for  Stores,  together  with  all  charges  thereon,  are  also 
to  be  posted  to  the  debit  of  their  respective  accounts  in  the  Stores  Ledger. 


FOR  GOLD  MINING  BUSINESS. 


Specimen. 


See  pages  97  and  98. 


Copies  for  the  Head  Office. 

A  copy  of  the  Purchase  Day  Book  to  be  forwarded  monthly  to  the  Head 
Office  on  the  Form  provided  for  the  purpose. 
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RULES  f^  KEEPING  the  ACCOUNT  BOOKS 


(^xM  0r 


Form  2. 


Responsible  Officer.— The  Accountant. 

77?  be  written  up  by 


Entries. 


Purchases  of  every  kind  during  the  month,  together  with  cost  of  Transport, 
Insurance,  &c.,  are  to  be  entered  in  full  detail  in  this  book,  after  having  been 
carefully  checked  and  certified  as  under : — 

1.  That  the  goods  are  in  conformity  with  the  order  given  (see  page  19) 
as  to  quantity  and  price  charged.     This  is  the  duty  of  the  Accountant. 

2.  That  the  quantity  received  is  the  same  as  the  quantity  invoiced.  This 
should  be  counted  independently  by  the  Stores  Clerk  before  he  is  shewn  the 
invoice,  and  a  note  of  the  quantities  handed  to  the  Accountant. 

3.  Quality  should  be  checked  by  the  General  Manager  or  by  some  one 
appointed  by  him. 

4.  Calculations   should   all   be   checked   by  the  Accountant   or  some  one 

appointed  by  him. 

5.  The  final  passing  should  be  done  by  the  Manager,  who  has  thus  the  first 

and  last  check  on  all  purchases. 

The  following  stamp  should  be  affixed  to  each  Invoice,  and  the  initials  filled 
in  as  checked  : — 


Quantity  and  Price  as 
Ordered,  -     -    -    - 

Initials. 

Quantity  Received  as 
Invoiced,  -    -    -    - 

Quality, 

Calculations,     -     -     - 

Passed  by     -     -     -     - 

Postings. 


To  the  MINES  LEDGER  (No.  5)  :— 

The  Credits  throughout  the  month  to  be  posted  to  the  credit  of  the 
Personal  Accounts. 

The  totals  of  these  items,  properly  grouped  together,  give  the  Debit  Post- 
ings to  the  General  Stores  and  other  Impersonal  Accounts  to  which  they  belong. 

To  the  STORES  LEDGER  (No.  7)  :— 

The  individual  Debits  for  Stores,  together  with  all  charges  thereon,  are  also 
to  be  posted  to  the  debit  of  their  respective  accounts  in  the  Stores  Ledger. 
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FOR  GOLD  MINING  BUSINESS. 


Specimen. 


See  pages  97  and  98. 


Copies  for  the  Head  Office. 

A  copy  of  the  Purchase  Day  Book  to  be  forwarded  monthly  to  the  Head 
Office  on  the  Form  provided  for  the  purpose. 
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JMM 


SPEC/MEN  o/'^nxtlut  §ag  §0flk 


EO/^  GOLD  MINING  BUSINESS. 


Otntrvd 
Ledger 
Folio 

m 


1895. 

Jan. 


3 


m 


lU 


1S2 


For  the  Month  of 


yanuary,   i8gj. 


JAMES  WHITE— 


I  Cwts.  Qrs.    Lbs. 

Three  Bars  Drill  Steel,  '/i",  0    '2    U,  at  35/, 
Railway  Carriage  and  Forwarding, 

General  Stores  Account, 

IS       JOHN  BLACK  &  CO.— 

One  10'  Centres  Self-acting  Lathe,  (give  full  details,) 

General  Stores  Account, 


Stores 

Ledger 

Folio. 


153 


17        THOMAS  BROWN 


Mining  Ore,  as  per  Contract,  at  Alpha  Mine,  30 
tons  at  10/, 

Sundries  Account, 


23       LONDON  OFFICE- 


For  Goods  shipped  from  U.K.,  per  s.s.  "  Glenberg," 

as  per  J.  Thomson  S  Co.'s  Invoice, 
One  IT  X  ?4"  Coupled  Geared  Winding  Engine, 

/ftdl  details  to  he  entered  <w\ 
\giveu  in  Supplier's  Ijumce,) 

One  22  H.-P.  Nominal  Steel  Cornish  Boiler, 

ifidl  details  to  he,  entered  as\ 
\givtn  in  Supplier's  Invoice,) 


CHARGES. 


Freight, 


£7i 


o 


3 


8  15 

» 

12  10 

J) 

5  15 

V 

Shipping  Charges, 

InspectUm, 

Insurance  on  £1150  at  lOj  per  cent., 

General  Stores  Account,     Engine,  £670   „   „   ■  153 

Boiler,       284    2    3 


i 


Forward, 


97 


s.        d. 


1       11 


ff        ^        » 


15 


233 


853 


m    „    „ 


j>    » 


>»  jy 


f)  )> 


)>  )> 


101      2      3 


1     4      11 


m  „ 


15 


n 


£1074- 


7 


)j 


Foru'<n-d, 


lU 


1895. 
Jan. 


3 


PERKINS  &  WEBB 


131 
137 


>>        )> 


954     2       3 


^i 


Transport  on  Engine  and  Boiler  from  Coast  to  Mine, 

General  Stores  Account,  Engine,  £.i5   n   „     153 


BM)      H 


Boiler, 


t-> 


»>     »> 


urn     c 


General  Stores  Account, 
Sundries  Account, 


£117  \     11 


1159     13 


r» 


£1174     13 


^0te, 


Miningr  Contracts. 

It  will  be  observed  in  the  specimen  that  certain  work  done  under  a  Mimm«^ 
Contract  has  been  entered  in  this  Book.  It  might  be  better  to  enter  such  in 
the    Wages  Book .    but  the  one  method  or  the  other  should  be  adhered  to. 


Date, . 
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AccoHttiami. 
o 


RULES  for  KEEPING  the  ACCOUNT  BOOKS 


FOR  GOLD  MINING  BUSINESS. 


I 


§e&it  0r  §ales  ©aj 


Postings. 


Form  3. 


This  book  is  intended  only  for  such  occasional  Sales  as  arise  in  the  ordinary 
course  of  matters.  Where  a  Store  is  kept  by  the  Company  for  the  sale  of  provisions 
to  the  public,  the  Accounts  should  be  kept  distinct  from  the  Working  Accounts  of  the 
Mining  and  Extraction  operations. 

It  may  be  here  remarked  that  Gold  Companies  rarely  enter  the  field  of  Store- 
keepers for  trading  purposes,  nor  is  it  recommended.  Sometimes,  however,  when 
men  are  working  on  contract,  the  Company  supply  the  Stores  and  charge  the  men 
with  such,  entries  for  which  would,  of  course,  be  passed  through  the  Sales  Day 
Book,  and  provision  made  by  an  extra  column  in  the  Wages  Sheet  for  deducting 
the  amount  from  the  men's  wages. 

The  principal  entry  each  month,  however,  is  that  for  the  Stores  issued  to  the 
departments.  This  might  have  been  put  in  the  Journal  alongside  the  entry  for  Wages, 
but  there  are  some  advantages  in  putting  it  here. 

Both  the  Purchase  and  Sales  Day  Books,  therefore,  stand  in  close  relation  to  the 
General  Stores  Account,  thus  : — 

In  the  Credit  or   Purchase    Day    Book   are  entered  all  ^oods   coming  into 
the  concern. 

In  the  Debit  or  Sales  Day    Book  are  entered  all  goods  going  out  of  Store 
-     .  into  use  in  the  operations,  and  any  occasional  sales  made  to  employes  or 

neighbours. 

The  Credit  and  Debit  Day  Books  (Nos.  2  and  3)  thus  hold  the  same  place  in 
regard  to  Stores  that  the  Cash  Book  (No.  1)  holds  to  Cash. 

Whatever  other  books  are  used,  the  record  of  the  incoming  and  outgoing  of 
Stores  is  to  be  rigidly  kept :  and  with  regard  to  the  former,  it  is  immaterial  whether 
they  are  for  Stock  or  immediate  use,  they  should  never,  under  any  circumstances,  be 
debited  direct  to  a  department,  but  always,  in  the  first  place,  to  the  General  Stores 
Account,  and  the  necessary  credits  given  to  the  latter  for  all  Stores  issued. 

Responsible  Officer.— The  Accountant. 
To  be  written  up  by 


Entries. 


The  Invoices  of  all  sales  during  the  month,  are  to  be  entered  in  this 
book.  Also,  for  convenience,  if  the  number  of  entries  is  small,  and  to  avoid 
the  use  of  another  book,  any  Rents,  Licenses,  &c.,  due  by  sundry  persons 
are  to  be  entered  in  this  book  in  full  detail. 

This  book  may  also  be  conveniently  used  for  entering  the  bullion  sold  to 
local  banks  or  sent  to  London. 

All  sales  of  goods  are  to  be  authorized  by  the  Manager. 


99 


The  reverse  here  applies  to  the  instructions  given  in  the  Purchase  Day 
Book,  the  individual  items  throughout  the  month  being  posted  to  the  debit  of 
the  persons  to  whom  the  Stores  were  sold,  or  by  whom  rents  or  other  charges 
were  incurred,  and  the  Stores  issued  for  use  in  the  departments  debited  to  Stores 
Issued  Account.  The  totals  for  the  month  are  also,  as  in  the  Purchase  Day 
Book,  to  be  summarized  and  credited  to  the  accounts  to  which  they  belong,  the 
postings  being  therefore  as  follow  : — 

To  the  MINES  LEDGER  (No.  5)  :— 

The  Debits  throughout  the  month  to  be  posted  to  the  Debit  of  the 
Personal  Accounts. 

The  totals  of  these  items,  properly  grouped  together,  give  the  Cremt 
Postings  to  General  Stores  and  other  Impersonal  Accounts  to  which  they  belong. 

To  the  STORES   LEDGER  (No.  7)  :— 

The  individual  Credits  of  Stores  issued  are  also  to  be  posted  to  the 
Credit  of  their  respective  accounts  in  the  Stores  Ledger.  These  will  be  tound 
in  the  relative  summaries  of  Stores  Issued  (No.  7a),  page  155. 


Specimen. 


See  pages  10 1  and  102. 


Copies  for  the  Head  Office. 

A  copy  of  the  Sales  Day  Book  to  be  forwarded  monthly  to  the  Head  Oftke 
on  the  form  provided  for  the  purpose. 
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i£sa 


SPEC/MEN  of  %dts  gag  loah 


Led/fer 
Folio. 


1895. 

Jan. 


4      JAMES  THOMSON 


143 


ISO 


»» 


1S2 
140 


For  1  htff  L'im(\ 

;^  /hs.  Win>  Na'th, 
1  Flat  Chisel, 
10  Chill  Crarihles, 

General  Stores  Account, 


/^V  ^Ae  Month  of 

Sfotrx 

Ltdf/tr 

Fo/io. 

£ 

-f— — «^— 

*•         d.                   t             H.         d. 

1,. 

'If 

153 

'» 

1' 
11    II 

% » 

„   '    7 

!            '' 

«» 

1      5 

154 


SI      KOBEKT  ANDERSON— 

I  For  1  numtlis  Rent  (tf  Store,  rlr., 


to 


Incidental  Receipts  Account, 


SI      STORES  ISSUED  ACCOUNT— 

I 

i  For  Stores'  tasaed  during  month,  as 

I  '■ 

per    Sanimarii  of  Stores  Issued 

•I 

Sheet,  page  UW,  [ 

Working  Arroftnt,  £.U^^  4  o 
Frertion  of  Neir 
Plant  Avcoiint, 


» »    •  1   » » 


General  Stores  Account, 


General  Stores  Account,       {^^redii), 
Incidental  Receipts  Account,  (  dv.   ),  \ 


lOl 


I,' 


•U'J 


S44 


■-> 


£356 


r,   10 


i^ 


4     a 


S4S 


£350 


3    10 
3       .. 


6    10 


19      4 


3 


4      6 


6'  10 


FOR  GOLD  MINING  BUSINESS, 


Jamiary,  i8g^. 


u 


ifftt 


Profits  on  Sales  of  Stores. 

In  the  illustration  oiven  no  profit  has  been  taken,  but  any  profits 
made  in  this  way  form  a  credit  to  Incidental  Receipts  Account,  the  net 
amount  only  bein^r  credited  to  Stores  Account. 

Bullion  Shipments  or  Sales. 

This  book  should  also  be  used  to  record  any  Sales  of  Gold  to 
Local  Banks  or  Shipments  of  Gold  to  London.  In  the  latter  case 
the  ounces  only  are  filled  in  by  way  of  a  memorandum,  which  may 
be  put  after  the  summary. 


Date, . 


AccouMiamt, 


I02 


RULES  for  KEEPING  the  ACCOUNT  BOOKS 


0urtial 

Form  4. 


Responsible  Officer. — The  Accountant. 
To  be  written  up  by 


Entries. 


It  is  desirable,  for  many  reasons,  to  restrict,  as  far  as  possible,  the  entries  in 
this  book.  The  wages  entry  is,  of  course,  the  most  important  of  the  regular 
monthly  entries ;  but  other  entries  may  arise  from  time  to  time.  With  the 
exception  of  these,  however,  and  the  closing  entries  for  the  year,  specimens  of 
which  are  also  given,  there  is  little  else  which  should  require  journalizing,  as 
the  posting  of  both  the  Debits  and  Credits  of  the  Purchase  and  Sales  Books 
are  made  direct  from  these  books,  and  the  departmental  figures  are  all  dealt  with 
in  the  Expenditure  or  allocation  Schedules. 


Specimen. 


See  pages  105  and  106. 


Copies  for  the  Head  Office. 

A  copy  of  the  Journal  to  be  forwarded  monthly  to  the  Head  Office  on  the 
Form  provided  for  the  purpose. 
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FOR  GOLD  MINING  BUSINESS. 


SPACE  RESERVED  FOR  MS.  NOTES. 


u 
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1895. 
Jan.        31 


n 


SPECIMEN o/%^nM\  intrbs 


Specimen  of  the  Entries  for  the  month  of  January,  1896. 


GENERAL  CHARGES  AC'COl'NT, 

TO  LONDON  OFFICE  ACCOUNT, 

Fw  nmoKut  advniict<l   to    F.    Thonmm    on    Aramnt    of 
TmneUinfi   ExjttiiKex  to   Mine. 


Folio. 


DR.        ISo 


£ 

65 


1S2 


31        WAGEiS  ACCOUNT. 


DR.       13S 


oti,i 


TO  SUNDRY  WORKMEN, 


140 


For  Wnt/f^s  for  month  of.Jaminry,  <U]>er  Wuf/eit  Sheet  {Xo.  6) — 


Wiirk'iiifi  A(T(mift, 
ErertioH  of  Xi^ir  Plant  Ajr., 


-!' 


£.',fU     4     7 


j>       ?•     »> 


Note  (l).—  When  the  work  ix  largely  in  the  handii  of  a  CmUractar,  the 
paymtiUis  to  him  should  be  sheim  in  a  separate  Ledger  Arcount, 
in  which  cane  the  Wa^es  Entry  wmild  he  as  follows : — 


WAGES  ACCOUNT, 


TO  SUNDRY  WORKMEN. 


J.   WATSON,   CoHtrartor, 


DR. 


Note  (2).—//  sometimes  happens  that  Wages  ap]»ear  in  the  sheets  charge- 
able ayaimt  Stores  for  handling  charges,  and,  in  swne  cases,  for 
skilled  employes  making  up  certain  articles  fw  use.  A  simple 
way  of  dealing  tdth  such  is  to  debit  the  amminf  dirert  to  Stores 
A/c,  asfolloics: — 


WAGES  ACCOUNT, 


GENERAL  STORES  ACCOUNT, 


DR. 


DR 


(  With  the  neresmirt/  mhsidiary postimfs  to  the  SPtres  Ledf/er.) 
TO  SUNDRY   WORKMEN, 


105 


06J 


502 


67 


»» 


m 


56S 


4        7 


Ml 


201 


>» 


n 


5H,i 


8.        d. 


it         »» 


19       7 


ty 


>» 


u    7 


FOR  GOLD  MINING  BUSINESS. 


Specimen  of  the  Closing:  Entries  for  the  Year  1895. 


1895. 
Dec. 


»f 


n 


n 


SI        GENERAL  WORKING  ACCOUNT, 


u 


DR. 


Ledger 

Folio. 

£ 

9. 

d. 

Li7 

19/m 

IS 

1 

TO  SUNDRIES— 

For  Expenditure  during  yenr  ending 

,1 
WAGES  ACCOUNT,     see  Expenditure  Sumntnry,  poAje  170,        1S4 


STORES  ISSUED  ACCOUNT, 


GENERAL  CHAR(iES  ACCOUNT,     „ 


SUNDRIES  ACCOUNT, 


»» 


n 


»» 


»» 


136 


1S6 


138 


31        MOVABLE  PLANT  ACCOUNT, 


DR.       133 


193        lU 


TO  GENERAL  WORKING  ACCOUNT,  138 

'1 
For  amount  of  Inventori/  at  31st  Dec,  1895,  in  errexs 

of  Inventory  at  Slst  Dec,  1894' 


31        ERECTION  OF  NEW  PLANT  ACCOUNT, 


TO  SUNDRIES— 


DR.       139  3,952 


11 


For  Expenditure  during  year  ending  '^^ 

WAGES  ACCOUNT,     see  Expenditure  Siimniary,  jMigt  170,         134 


STORES  ISSUED  ACCOUNT, 


>» 


>» 


136 


SMi 


H,685       /? 


SJ79 


iay     M 


t9S       if 


f  tMmt 


;i4i      M 


31        WORKS,  BUILDINGS,  AND  FIXED  PLANT  ACCOUNT,  DR.       133  3,952 

TO  SUNDRIES— 

F(yi'  Amount  transfen'edy  HO 

W  li 

The  whole  amount  heing,  in  this  case,  transferred  to  the 

II 
former  Account  in  terms  of  the  Engineer's  Rejmrt 

(see  pof/e  129). 
See  also  instruction  as  to  skewim/  additimis  in  Annua! 
Inventories  (jtage  114). 


11 


-Aa-i-f       ^      a 


Date, 


io6 


.ACCOUHIOMI. 

p 


SPECIMEN  <?/|0Urnal    ^^\xm— continued. 


Specimen  of  the  Closing:  Entries  for  the  Year  1896— continued. 


Dtc.      31        SUNDRIES— 


Ledger 
Folio. 


s. 


d. 


DR. 


£ 


9.        d. 


TO  LONDON  OFFICE  ACCOUNT- 


For  Anunmts  transferred, 
UNCLAIMED  WAGES  ACCOUNT, 
INCIDENTAL  RECEIPTS  ACCOUNT, 


1S2  , 


m 


SI        LONDON  OFFICE  ACCOUNT, 

TO  GENERAL  WORKING  ACCOUNT, 

Fm-  Balance  at  Slst  Dec,  1895,  transfen-ed. 


SI        LONDON  OFFICE  ACCOUNT,  DR.      131        1,182 

TO  WORKS,  BUILDINGS,  AND  FIXED  PLANT  ACCOUNT,      18^ 


For    Depreciation,    at    rate    of   7^    per    cent., 


on 


£15,754  Ifis.  8d. — bein^  Balance  at   Deltit   of 
thi»  Account  at  Slst  December,  1894. 


j>        >> 


1,182 


9 


iU 

17 

12 

9 

139 

15 

ii' 

DR.      131      18,904       14        1 

I! 
1S8  18,904        14         1 


>»         » 


FOR  GOLD  MINING  BUSINESS. 
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u 


Date, 


Accountant. 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


FOR  GOLD  MINING  BUSINESS. 


%\t  Pin^s  ^t^tx. 


SPACE  RESERVED  FOR  MS.  NOTES. 


Form  5. 


Responsible  Officer.— The  Accountant. 
To  be  written  up  by 


Entries. 


Only  postings  from  the  four  books  previously  referred  to,  namely  : 

No.  I.— CASH  BOOK, 
„  2.— PURCHASE  DAY  BOOK, 
„  3.— SALES  DAY  BOOK, 
„  4.— JOURNAL, 

should  find  their  way  into  the  Mines  Ledger.     All  transfer  entries  other  than 
the  regular  closing  entries  should  be  avoided  as  far  as  possible. 

List  of  Accounts  to  be  opened  and  the  order  to  be  observed. 

London  op  Head  Ofl^ce  Account. 

Bank  Account. 

Cash  Account. 

General  Stores  Account.     , 

Wopks,  Buildini^s,  and  Fixed  Plant  Account. 
Movable  Plant  Account. 
Live  Stock  Account. 

Wages  Account. 

Stores  Issued  or  Used  Account. 
General  Charg^es  Account. 
Sundries  Account. 


Notes 


General  Working:  Account. 
Erection  of  New  Plant  Account. 
Sundry  Workmen  Account. 
Unclaimed  Wag'es  Account. 
Incidental  Receipts  Account. 

Personal  Accounts,  as  required  in  separate   section 
of  the  book. 


On  the  respective  Accounts  will  be  found  on  pages  1 1 1  to  1 30. 


Ledger  Balances. 

A  list  of  Ledger  Balances  to  be  furnished  to  Head  Office  monthly,  or  as 
periodically  arranged. 


u 


• 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


FOR  GOLD  MINING  BUSINESS. 


London  or  Head  Office  Account. 


Bank  Account. 


Entries. 


Entries. 


Specimen. 


The  Credits  would  consist  chiefly  of  remittances  and  store  shipments. 
The  principal  Debits  would  arise  at  the  close  of  the  year. 


See  page  131 


The  monthly  totals  of  cash  paid  into  Bank  and  cash  withdrawn  from  Bank. 
to  be  posted  to  Dr.  and  Cr.  of  this  Account,  and  the  balance  agreed  with  the 
Bank  column  of  the  Cash  Book  from  which  the  postings  are  taken  in  the 
manner  shewn. 


Specimen. 


See  page  131. 


§.oit. 


The  *' Mines  Account"  kept  in  the  Head  Office  Ledger  should  be 
exactly  the  reverse  of  the  **Heacl  Office  Account"  kept  in  the  Mines 
Ledger ;  but  there  are  often,  of  course,  items  of  Cash  and  Stores  in  transit 
to  be  reckoned  in  adjusting  the  two  accounts. 

As  all  the  Working  Accounts  in  the  Mines  Books  (Wages,  Stores  Issued, 
&c.)  are  closed  off  at  the  end  of  the  year  to  the  London  Office  Account,  the 
net  balance  remaining  at  credit  of  latter,  say  on  ist  January  of  any  year, 
should  represent  simply  the  various  assets  at  the  Mine  on  that  date  (exclud- 
ing, of  course,  the  Mines  Property  itself,  which  is  a  Head  Office  Account), 
less  the  liabilities,  if  any. 


Ill 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


\^ 


FOR  GOLD  MINLWG  BUSINESS, 


General  Stores  Account. 


Works,  Buildings,  and  Fixed  Plant  Account. 


Entries. 

These  come  almost  entirely  from  the 

PURCHASE  DAY  BOOK  and 
SALES  DAY  BOOK  ; 

in  which  case  the   Debit  Entries  consist  of  the  monthly  totals  of  Stores  pur- 
chased, as  per  Purchase  Day  Book. 

The  Credit  Entries  consist  of  the  monthly  totals  of  Stores  issued  and 
sold,  as  per  Sales  Day  Book. 

Occasional   Entries,  however,  arise  in  the  Cash   Book  and  Journal. 

The  account  itself  must,  of  course,  be  kept  in  exact  agreement  with  the 
Stores  Ledger;  the  latter  being  simply  a  series  of  the  respective  "Store" 
accounts,  which,  in  the  aggregate,  correspond  to  the  above  account.  Care 
must  be  taken,  therefore,  that  every  posting,  whether  Debit  or  Credit  to  the 
above  account,  must  also  have  a  subsidiary  or  duplicate  posting  to  some  account 
in  the  Stores  Ledsrer. 

INVENTORIES— Goods  in  Store. 

Inventories  of  all  stores  on  hand  should  be  made  up  at  least  once  in  every 
year.  These  should  be  verified,  as  far  as  possible,  by  the  Manager  and  Com- 
mercial Superintendent,  and  countersigned  by  them.  The  balance  at  Debit  of 
this  account,  and  also  the  Stores  Ledger  Balances,  should  be  brought  into 
agreement  therewith. 

The  "Stores  Used"  to  be  charged  out  at  cost  price  or  as  near  to  it  as 
possible,  but  any  differences  arising  between  the  Stores  Ledger  Balances  and  the 
Inventories  should  be  adjusted  at  stocktaking,  and  advised  to  the  Head  Office. 

In  no  case  should  the  values  adopted  in  the  Inventories  be  made  to  agree 
with  the  Stores  Ledger.  The  latter  should  be  corrected  as  required  ;  that  is  to 
say.  presuming  that  at  stocktaking  it  is  discovered  that  an  error  has  been  made 
during  the  year,  either  in  the  quantity  issued  or  in  the  price  charged,  the  stock 
at  the  end  of  the  year  is  to  be  impartially  valued  as  it  stands,  at  cost  or  under,  if 
necessar>\  and  an  adjusting  Journal  Entry  made  to  correct  the  error  which  has 
occurred,  the  proper  department  being  duly  debited  or  credited  with  the  amount. 

INVENTORIES— Goods  in  Transit. 

Any  return  of  this  kind  should  give  date  of  the  Head  Office  advice,  or 
colonial  suppliers'  advice,  from  which  the  items  are  taken  and  such  other 
particulars  as  will  enable  the  "transit"  or  shipment  from  London,  &c..  to  be 
readily  identified. 


Entries. 


Specimen. 


See  page   131 
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From  the  Journal. — As  the  additions  to  these  are  taken  from  the  Erection 
of  New  Plant  Account,  there  should  be,  as  a  rule,  only  two  entries  yearly 
affecting  this  account : — viz., 

1.  Transfer  of  approved  amount  from  Erection  of  New  Plant  Account. 

2.  Amount  written  off  for  depreciation,  which,  in  the  yearly  inventories. 
should  be  shewn  in  a  separate  column. 

From  the  Sales  Day  Book. — It  sometimes  happens  that  a  sale  of  a  piece 
of  machinery  is  made  to  a  neighbouring  Company,  which  would  necessitate  an 
entry  being  made  in  the  Sales  Day  Book,  debiting  the  purchaser  and  credit- 
ing this  account  with  the  value  obtained.  The  difference  between  the  realized 
value  and  the  book  value  should  be  transferred  to  Head  Office  Account. 


INVENTORY. 


It  is  important  here,  with  regard  both  to  uniformity  and  comparison  of 
Inventories  of  plant,  that  the  particular  arrangement  or  classification  adopted  in 
the  Accounts  should  be  strictly  adhered  to  year  by  year.  These  Inventories 
should  be  made  up  in  columns,  shewing  (a)  Value  at  previous  stocktaking. 
{h)  Additions  during  year,  {c)  Depreciation,  {d)  Present  value. 


Specimen. 


See  page  133. 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


Movable  Plant  Account. 


FOR  GOLD  MINING  BUSINESS. 


SPACE  RESERVED  FOR  MS.  NOTES. 


Entries. 

From  the  Sales  Day  Book.— When  a  property  (or  mine)  is  bein^  equipped 
with  movable  plant—such  as  picks,  shovels,  hammers,  &c.,  &c.,  and  office  and 
dwellmg-house  furnishmg— the  articles  so  issued  should  be  debited  at  the 
outset,  to  Movable  Plant  Account. 

Should  any  article  become  worn  out  during  the  year,  and  require  to  be 
replaced,  the  new  article  issued  from  Store  in  its  place  must  be  charged  against 
Its  proper  department  in  the  General  Working  Account,  and  not  to  Movable 
riant  Account. 

By  this  system  Movable  Plant  Account  in  the  Ledger  is  not  altered 
throughout  the  year;  any  variations  being  adjusted  yearly  when  the  Inventorv 
IS  made  up.  ^ 

Presuming,  however,  that  during  the  year  work  was  begun  on  a  new  section 
or  department,  necessitating  the  issue  of  additional  tools  and  sundry  movable 
plant,  these  items  would  be  debited  to  Movable  Plant  Account,  as  they  would 
constitute  a  real  addition  to  the  stock  of  movable  plant,  in  contradistinction  to  a 
renewal  of  something  that  had  already  been  debited  to  movable  plant  but  had 
become  worn  out. 

INVENTORY. 

At  the  end  of  the  financial  year  an  Inventory  should  be  taken  of  the  mov- 
able plant  (see  remarks  on  previous  page  as  to  classification),  the  various  items 
in  use  on  the  property  being  carefully  valued  according  to  their  condition,  and 
the  whole  certified  by  the  General  Manager  and  Commercial  Superintendent 
1  he  difference  between  the  total  valuation  and  the  amount  standin<T  at  the  debit 
of  movable  plant  in  the  Ledger  will  represent  the  amount  which  should  be  written 
ott  or  credited  to  General  Working  Account,  and  apportioned  to  the  depart- 
ments to  which  it  is  chargfeable. 


Specimen. 


See  page  i 


Live  Stock  Account. 

INVENTORY. 

An  Inventory  of  live  stock  should  be  made  up  at  the  end  of  each  financial 
year. 


u 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


Wages  Account. 


Entries. 


Debit  Entries. — The  total  amount  of  Wages  earned,  as  per  pay  sheet, 
for  which  credit  is  given  to  Sundry  Workmen. 

Credit  Entries. — These  consist  simply  of  transfers  to  the 

General  Working^  Account  op 
Erection  of  New  Plant  Account, 
Movable  Plant  Account, 
Live  Stock  Account, 

as  the  case  may  be,  and  should  be  left  till  the  end  of  the  year,  when  the  whole 
can  be  transferred  in  one  entry. 

With  the  view  of  getting  always  the  Wages  earned  into  the  month  to  which 
they  are  properly  chargeable,  a  Journal  Entry  is  made,  debiting  the  Wages 
Account  and  crediting  Sundry  Workmen,  the  actual  payments  being  then  debited 
to  the  latter  account. 

It  is  recommended  that  payments  should  be  limited  to  a  particular  pay  day. 

In  the  case  of  particular  contracts  it  may  be  advisable  to  open  an  account 
for  the  contractor,  see  specimen  entry  on  page  91  in  the  Journal. 

Where  also  any  part  of  the  wages  is  chargeable  against  General  Stores 
Account,  for  handling  charges.  &c.,  it  should  be  split  up  as  in  the  Journal 
Entry  shewn. 


FOR  GOLD  MINING  BUSINESS. 


Stores  Issued  or  Stores  Used  Account. 


Entries. 


Debit  Entries. — The  monthly  totals  of  Stores  used  in  process,  as  ordered 
by  the  Foremen,  and  summarized  through  Form  No.  7a,  are  posted  to  the 
debit  of  this  account  from  the  Sales  Day  Book  (see  page  loi). 

Credit  Entries. — These  consist  simply  of  transfers   at   the  close  of  the 

year  to  the 

General  Wopking^  Account  op 
Epection  of  New  Plant  Account, 
Movable  Plant  Account, 
Live  Stock  Account, 

as  the  case   may   be,  and  should   be  left  till  the  end  of  the  year,   when  the 
whole  can  be  transferred  in  one  entry. 


Specimen. 


See  page  135. 


Specimens. 


See  page  133. 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


General  Charges  Account. 


This  account  is  intended  for  Salaries  and  other  expenses  of  the  kind  inclicated  below, 
which  should  always  be  classified  under  sub-headings  in  the  Cash  Book  or  other  book 
in  which  they  occur.  Only  the  totals  need  be  posted  to  the  Ledger  Account,  but  an 
Abstract  should  accompany  the  Head  Office  Returns  monthly  or  yearly,  as  required. 

Sub-Headings. 

stair  Salaries, 

Cableg^pams, 

Postagres  and  Telegrams, 

Government  Taxes  and  Dues, 

Rent, 

Travellingr  Expenses, 

Legal  Expenses, 

Medical  Expenses, 

Gratuities, 

Bank  Charges, 

In   the   General   Expenditure    Sheet    these  Charges  are.   for  convenience, 
given  under  the  heading  of  Office,  Store,  &c. 


Entries. 


Arise  chiefly  in  the  Cash   Book,  but  may  also  gccur  in   the  Purchase  Day 
Book  or  Journal. 


Specimen. 


See  page  135. 


FOR  GOLD  MINING  BUSINESS. 


Sundries  Account 


This  Account,  as  distinguished  from  General  Charges  Account,  is  intended  for  such 
exceptional  items  of  expenditure  as  do  not  properly  come  under  any  of  the  other  three 
heads  of  Wages,  Stores  Issued,  and  General  Charges,  as,  for  instance,  work  done  by 
contractors,  who  would  be  credited  through  the  Purchase  Day  Book.  Such  expendi- 
ture would  be  debited  in  the  Ledger  to  Sundries  Account,  and  would  appear  in  the 
"Sundries"  column  of  the  General  Expenditure  Sheet  opposite  its  proper  Depart- 
ment. 

In  like  manner,  the  charge  for  Native  Passes  would  be  debited  to  Sundries 
Account,  and  credited  to  the  Mining  Commissioner  through  the  Purchase  Day   Book. 


Specimen. 


See  page  137. 


Pi 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


General  Working  Account. 


Entries. 


The  principal,  and  almost  the  only  entries  in  this  Account,  are  those  arising 
at  the  end  of  the  year  from  the  transfer  of  the  four  General  Expenditure 
Accounts — Wages,  Stores  Issued,  General  Charges,  and  Sundries,  and  the 
closing  of  the  Account  by  transfer  to  the  Head  Office  Account. 


INVENTORY. 


An  Inventory  of  the  Stock  of  Ore  on  hand  lying  either  at  the  Dump  at 
the  Mine,  or  at  the  Bins  at  the  Rock  Breakers,  and  not  yet  delivered  for 
treatment  should  be  made  out  at  the  end  of  the  year,  the  Ore  to  be  valued 
strictly  at  cost  of  mining,  with  cost  of  delivery  at  the  Bins  included,  if  it  has 
been  delivered  there,  provided  always  that  this  cost  can  be  realized  in  treatment. 
This  amount  would  be  credited  to  General  Working  Account,  and  carried 
forward  as  a  debit  to  next  year  in  the  manner  shewn  on  page  137. 


Specimen. 


Seepage  137. 


Bullion  Account. 


Any  local  sales  of  Bullion  would  form  a  credit  to  this  account,  the  debtors  beino- 
the  Local  Bank  or  Mint.  The  value  of  Bullion  on  hand  at  close  of  year  would  form 
a  credit  to  this  account,  and  be  carried  forward  to  next  year's  account  as  a  stock  on 
hand. 

Arrangements  should  be  made  to  have  the  plates  cleaned  up  and  scraped  at  the 
close  of  the  year,  so  as  to  bring  all  the  Gold  obtained  into  the  year's  accounts. 


Specimen. 


No  specimen  of  this  account  is  given. 
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FOR  GOLD  MINING  BUSINESS. 


Erection  of  New  Plant  Account. 


Entries. 


In  the  system  of  book-keeping  here  recommended  the  amount  expended  on 
new  plant  (or  in  any  particular  department)  is  shewn  only  in  the  Allocation 
Schedules  (see  General  Expenditure  Sheet,  Form  8).  The  entries  for  this 
account,  therefore,  consists  simply  of  transfers  at  the  end  of  the  year  from  the 
four  Expenditure  Accounts,  and  the  transfer  of  these  again  to  Works,  Buildings, 
and  Fixed  Plant  Account,  so  far  as  authorized  by  the  Consulting  Engineer. 


Specimen. 


See  page  1 39. 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


FOR  GOLD  MINING  BUSINESS. 


Unclaimed  Wages  Account. 


Entries. 


When  Wages  have  been  unclaimed  for  a  length  of  time  it  is  well  to  transfer 
the  amount  from  Sundry  Workmen  Account  to  Unclaimed  Wages  Account,  and 
advise  the  Head  Office  as  to  same. 


SPACE  RESERVED  FOR  MS.  NOTES. 


Incidental  Receipts  Account. 


Entries. 


The  Credits  to  this  account  consist  chiefly  of  Rents,  Fines,  Diggers' 
Licenses,  Assaying  done  for  outsiders,  &c.,  and  would  come  either  from  the 
Sales  Day  Book  or  Cash  Book. 


Sundry  Workmen  Account. 


Entries. 


See  Wages  Account  and  Unclaimed  Wages  Account. 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


SPECIAL  YEARLY  RETURNS. 


These  should  include,  at  least,  the  following  : — 

Inventories  of  General  Stores  in  Store,  and  also  in  the  case  of  Stores  in 

transit,  the  particulars  as  far  as  known, 
Works,  Buildings,  and  Fixed  Plant,  ... 
„  Movable  Plant, 

y^  X^I V \^  ^^ LwCrlVf      •••        •••        •••        ••«        •••        •••        ••• 

„  Stock  of  Ore  on  hand  not  delivered  to  the  Mills  or  Crushers 

for  treatment,         ...         ...         ...  ...  ...         ... 

Copy  of  Final  Yearly  Totals  from  the  Summary  of  Expenditure  Book, 
Yearly  Summary  of  General  Charges, 


see  page  1 1 3 
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The  following  points  should  also  be  attended  to  : — 

Yearly  Returns. 

All  Accounts  and  Returns  made  up  at  the  end  of  the  year  should  deal  with 
the  same  figures,  and  be  on  the  same  lines  as  the  Monthly  Returns,  otherwise 
it  is  difficult  for  the  Head  Office  to  agree  them.  In  all  cases  "  Returns," 
monthly  or  otherwise,  should  be  duly  dated  and  signed  by  the  officer  responsible 
for  them. 

Ordinary  Returns. 

The  Ordinary  Returns  for  the  last  month  of  each  financial  year  should  never 
be  delayed  for  the  other  Special  Returns  made  up  then,  as  the  Head  Office 
work  is  thereby  unnecessarily  delayed,  as  also  the  drafts  of  the  printed  accounts 
for  the  year. 

Outstanding  Liabilities  at  end  of  Financial  Year. 

There  is  less  chance,  perhaps,  of  liabilities  for  Stores  being  omitted  than  for 
Skilled  Services,  Rent,  Taxes,  Contracts,  Claims.  &c.,  but  care  should  be  taken 
to  include  liabilities  of  every  kind,  as  well  as  outstanding  assets. 

On  the  following  pages  will  be  found  notes  on  Development,  Redemption  of  Capital, 
Depreciation  of  Plant,  and  a  Form  of  Engineer's  Certificate  for  Erection  of  New  Plant 
and  Report  on  Value  of  Plant  in  use — all  of  which  should  come  under  consideration  at 
the  time  of  the  Yearly  Balance. 


FOR  GOLD  MINING  BUSINESS, 


DEVELOPMENT. 


Expenditure  under  this  head  is  sometimes  charged  direct  to  current  mining  costs ; 
in  other  cases  it  is  carried  to  a  separate  account  and  held  in  suspense,  to  be  aften*ards 
gradually  written  off  by  a  tonnage  charge  against  ore  raised. 

In  any  case,  only  the  expenditure  under  the  first  three  headings  on  pages  163.  164 
should  be  treated  as  coming  under  this  designation. 

It  is  sounder  "policy,  whenever  reasonably  practicable,  to  avoid  such  suspense 
accounts,  and  to  adopt  the  former  plan,  as  is  shewn  in  the  illustrations  given  herein  ; 
but  there  are  cases,  such  as  the  deep  level  mines  on  the  Rand,  and  in  other  mines, 
where  a  large  initial  expenditure  has  to  be  made  on  expensive  shafts,  and  in  the  blocking 
out  of  great  reserves  of  ore  a  year  or  two  ahead.  In  these  cases  it  is  admissible  to 
write  off  the  cost  of  development  by  a  tonnage  charge  against  ore  mined,  the  rate 
being  fixed  from  time  to  time  by  dividing  the  balance  outstanding  as  cost  of  develop- 
ment by  the  number  of  tons  actually  developed. 

Great  care  is  necessary  in  these  cases  to  see  that  the  mine  costs  are  not  unduly 
reduced  by  an  insufficient  charge  per  ton  for  the  redemption  of  the  Development 
Account. 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


REDEMPTION  OF  CAPITAL. 


Mining  properties  differ  from  ordinary  industrial  undertakings  in  this  respect,  that 
apart  from  the  ordinary  wear  and  tear  of  buildings,  machinery,  and  plant  which  all  such 
enterprises  must  provide  for,  a  mine  is  itself  a  "  wasting "  property,  of  which  the 
*'  corpus  "  diminishes  and  eventually  disappears. 

It  is  true  that  there  are  exceptional  cases  in  which  the  ore  bodies  are,  in  the 
common  phrase.  "  practically  inexhaustible  ; "  but,  in  a  general  way,  provision  must  be 
made  for  the  eventual  replacement  of  the  capital  employed  when  the  "life"  of  the 
mine  is  exhausted. 

What  the  life  of  a  mine  should  be  estimated  at  is  a  matter  requiring  the  best 
technical  advice,  and  no  pains  should  be  spared  in  arriving  at  a  sound  conclusion.  In 
some  cases,  where  claims  are  bounded  by  vertical  lines,  and  the  reefs  dip  at  considerable 
angles,  a  fairly  close  estimate  can  be  made.  When  a  reef  is  vertical,  or  the  mining 
laws  allow  it  to  be  followed  on  the  dip  outside  the  side  lines  of  the  claims,  there  is 
more  opening  for  judgment  and  discretion  in  deciding  the  possible  depth  to  which  it 
may  be  worked. 

It  is  beyond  the  scope  of  this  work  to  discuss,  in  detail,  the  mode  of  estimating 
the  period  at  the  end  of  which  the  capital  should  be  replaced.  This  having  been 
determined  upon  technical  advice,  prudent  management  requires  that  corresponding 
provision  be  made  out  of  the  profits  of  the  concern  for  redemption,  or,  as  it  is  some- 
times called,  amortization,  apart  from  an  ordinary  reserve  fund,  which  may  be  required 
for  other  objects. 

Theoretically  the  proper  course  is  to  set  aside  each  year  out  of  the  profits  such 
a  sum,  proportionate  to  the  ore  extracted,  as  will,  when  the  estimated  contents  of  the 
mine  have  been  exhausted,  provide  a  fund  equivalent  to  the  capital  expended  in 
the  purchase  and  equipment  of  same. 
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FOR  GOLD  MINING  BUSINESS. 


DEPRECIATION  OF  PLANT. 


A  usual  all-round  rate  of  depreciation  is  71^  per  cent.,  which,  if  applied  to  the  original 
cost,  would  wipe  off  the  account  in  about  fourteen  years,  exclusive  of  any  question  of 
interest.  If  applied  to  the  annually  decreasing  balance,  it  would  never,  of  course,  be 
exhausted  ;  but  whatever  method  is  adopted,  care  should  be  taken  that  the  remaining 
Book  Balance  is  not  lost  sight  of  in  charging  up  any  renewal  expenditure. 

Referring  to  the  life  of  plant,  very  often  it  happens  that  changes  occur  in  processes 
and  machinery  long  before  they  are  worn  out  ;  and  in  such  cases  as  these,  very  much 
heavier  writing  off  should  be  made.  This,  however,  cannot  be  done  by  any  arithmetical 
plan,  but  must  be  specially  written  off  each  year. 

In  addition  to  the  yyi  per  cent,  which  comes  off  every  item,  the  General  Manager 
or  Consulting  Engineer  should  recommend,  for  the  consideration  of  the  Board,  even- 
year,  any  plant  which  he  thinks  should  have  a  special  depreciation  written  off  it,  so 
that  the  Board  in  London  may  deal  with  it  accordingly. 

Sometimes  a  Depreciation  Account  is  kept  for  every  different  machine,  so  as  to  be 
dealt  with  separately  ;  and  there  is  no  doubt  that  this  principle  is  a  good  one,  and  should 
be  adopted  where  the  staff  are  sufficiendy  skilled,  and  careful  to  follow  it  up  properiy. 

In  adopting  an  all-round  rate  for  depreciation,  the  rate  must  be  fixed  at  a  figure  that 
will  bear  comparison  with  separate  rates  of  separate  classes  of  machinery. 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


SPECIMEN  OF  CERTIFIED  STATEMENT  OF  CAPITAL  EXPENDITURE 

for  the  year  ending  31st  December,    1895. 


BUILDINGS. 

Office,  Store,  &c. 

Laboratory          ...      (see  page  ..of  Yearly  Summar>' Bk.,)   ;^I5I  7  ,, 

Office  and  Store,            „                  „                „                204  18  10 

Staff  Quarters,               „                  „                „                184  13  7 

Cyanide  Vats — Foundations,  dfc,      .,              „            1,613  18  11 


MACHINERY  AND  FIXED  PLANT. 

Tramways,      ...           ...      (see  page  ..of  Yearly  Summar>' Bk.,)  ;^555  18  I 

Cyanide  Plant,        ...         „                „              „  188  10  9 

Milling  Plant,         ...         .,                 „               „  132  18  5 

Power — Hydraulic  Works,  „                 „               „  920  ,,  4 


^2,154   18     4 


1797     7     7 
^3.952     5   II 


ENGINEER'S  CERTIFICATE. 


I  have  carefully  inspected  the  additions  to  Plant  and  Buildings  during  the  year 
ending  31st  December,  1895,  the  expenditure  on  which  amounts,  as  per  Erection  of 
New  Plant  Account,  to  ^3,952  5s.  iid.  The  whole  of  this  amount,  I  find,  is  charge- 
able against  Capital  Expenditure,  in  accordance  with  the  above  statement,  and  I  certify 
that  it  is  fully  represented  by  Buildings,  Machinery,  and  Plant  additional  to  what 
existed  at  31st  December,   1894.* 

I  certify  also  that,  in  my  opinion,  there  has  been  no  abnormal  depreciation  of  the 
Company's  property,  as  per  Inventories  herewith,  during  this  period,  nor  any  loss, 
damage,  &c.,  to  same.     {^Adding,  if  need  be,  the  words  ''excepting  as  follows.') 


Date,  jist  January,  i8g6. 


(Signed) 


Consulting  Engineer. 


Note. — If  there  is  no  Consulting  Engineer,  the  General   Manager  should  sign  this 
Certificate. 


See  remarks  on  previous  page  as  to  Renewals. 


FOR  GOLD  MINING  BUSINESS. 


SPACE  RESERVED  FOR  MS.  NOTES. 
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129 


130 


S 


s 


Br. 

ISih-,. 
Dec. 


>» 


1895. 
Jan. 


Br. 


1895. 


Jan. 


IbVG. 
Jan. 


SPECIMENS  of  f  f  bgU   |ltt0UntS 


SI 
SI 

31 


t» 

31 

Feh. 

28 

Mar. 

31 

April 

SO 

May 

31 

Jvne 

40 

Jnly 

31 

Atiy. 

41 

Sept. 

40 

Oct. 

41 

Nov. 

40 

Dec. 

31 

To  GENERAL    WORKING  ACCOUNT,  an  per  Jmmal, 
„     WORKS,    HVILDINGS,   ami    FIXED    PLANT   ACCOUNT  fw   Depreciation 

for  year  1895,  ax  per  Jnun/al, 
„    BALANCE. 


Br. 


1895. 

Jan.  1         To  BALANCE  In-might  forward^ 

11  31  „    CASH — Amount  paid  into  Bank  durim/  numth, 


1         To  BALANCE  lyrcmyht  ffynmrd, 
31  „    SUNDRY  RECEIPTS  far  numth,  an  per  Ca4i  Book, 


To  BALANCE,  <w  per  InvmUyry  at  41  gt  Decemlm;  1894., 
„    PURCHASES,  (kc.,foi-  Month,  ax  per  Purctiase  Day  Booky 


n 


»' 


» 


n 


n 


n 


>» 


»> 


»» 


>» 


»» 


»» 


»» 


»» 


>j 


»» 


n 


n 


n 


» 


yioiE.—Ihhif^  from  Jourwd  or  Caxh  Hook  noiild  Ite.  dtacrihed  accordingly. 


1  „    BALANCE,  as  per'  Inventory  at  41  xt  IhcemJttr,  1895, 
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C  B., 


London  Office 


/Wu). 


107        4LlS,li(tJf         14 


107 


US* 
4,695 


Jl,*4J81 


4 
18 


10 


11 


Bank 


Pdio. 


93 


£643 

1,000 


6 


Cash 


Folio. 


93 


£76 

757 


9 
19 


6 
4 


General  Stores 


Folio. 


£4,110 

16 

9 

98 

1,159 

13 

2 

X 

1,L'50 

18 

11 

X 

1,035 

14 

1 

X 

1,150 

19 

10 

X 

1,105 

1 

2 

X 

1,104 

18 

>* 

X 

1,100 

1 

4 

X 

1,075 

2 

>» 

X 

1,079 

10 

6 

X 

1,124 

13 

1 

X 

1M6 

8 

4 

X 

1,041 

16 

8 

€16,475        13        10 
£5,609        16        10 


FOR  GOLD  MINING  BUSINESS. 


Account. 


Folio. 


JournaJ. 


Folio. 


Cash  Book. 


Folio. 


pHtx/ut-'i*    Uutf 

Boot. 


Cr. 

TOTAL. 


1895. 


Jan. 

1 

By  BALANCE, 

tt 

31 

„   SUNDRIES, 

106 

£65 

J> 

M 

94 

i,  1,000    „ 

Dec. 

41 

1 

»»             »» 

107 

42 

9 

97       £954       2      3 


»       it 

J 


Account. 


1895. 


Jan.        31         By  CASH — Amount  withdrawn  during  month. 


Account. 


1895. 


Jan.        31         By  SUNDRY  PAYMENTS  for  month,  a»  per  Cas/i  Book, 


Account. 

1895. 

Jan. 

31         } 

1 

Feb. 

28 

Mar. 

41 

Aptril 

30 

May 

31 

June 

40 

July 

41 

Auf/. 

41 

Sejtt. 

30 

Oct. 

41 

Nov. 

40 

Dec. 

31 

Folio. 


By  STORES  ISSUED  for  month,  as  per  Sales  Day 
Book, 


)t 


»» 


>» 


M 


M 


»> 


1> 


tt 


» 


»> 


»t 


»♦ 


»» 


»» 


»» 


n 


»» 


»> 


•  » 


>> 


»» 


»» 


tSi^.-<l     l»      II 


<i. 


FoUa. 


C.  B.,       94 


Cr. 


Foiio. 


iwJ^ 


47^2*      m 


Cr. 


Stores*  Sdd. 


StoitJ*  ItxHtd  to 
DefftrtmetittL 


TOTAL. 


01 

^ ., 

19 

4 

£444 

4 

6 

MSU 

J 

!• 

X 

4 

5 

tt 

526 

•t 

11 

5AH 

to 

// 

X 

2 

4 

t 

776 

14 

S 

1* 

i«» 

X 

10 

»» 

n 

939 

6 

8 

<*45« 

« 

JT 

X 

1 

6 

1,176 

•i 

i 

1J77 

/" 

/•* 

X 

7 

3 

4 

1.^46 

16 

s 

/.'**4 

•• 

w 

X 

•< 

15 

6 

un4 

t 

» 

:»*'l: 

#7 

s 

5       9 


751    17       Vt 


•t « 


Q  9 


Si»fi 


-»  -* 


952    1.' 


SSKS       5 


tH 


>» 


IJSit      5         1  iJX*       J 

4         1,227    I'J        1  /.*.«     19 


£46 


6 


31  „    BALANCE,  as jier  INVENTORY  at  41st  DecemUr,  1895, 


7     £10,729    10        5      €ltK7*i5     t: 

5jp^*    i« 


t- 


^i'A-C-J     tA 


132 


St. 


J89o. 
Jan. 

Dec. 


ism. 

Jan. 


9r. 

1895. 
Jan. 
Dec. 

1896. 
Jan. 

5r. 

1895. 
Jan. 

Feb. 
Mar. 


SPECIMENS  of  f  ebger    %taM\$-continued, 


SI 


1 

SI 


SI 


28 


il 


April 

SO 

Maif 

SI 

June 

SO 

July 

SI 

Au*t. 

SI 

Sept. 

so 

Oct. 

SI 

Xor. 

so 

Dec. 

SI 

Works,  Building^s,  and 


Fdio. 

To  BALANCE,  a.*  pei-   Fnvtnforif   of  Worki<,  BnildirKj*,  and   Fired  Plant   at  Slst 

Deceinfjvry  1894^  j 

„  ERECTION  OF  NEW  PLANT  ACCOUNT.  Ammnt  transferred  by  authmity 
of  En;/ineer,  ax  per  hix  Ce-rfip'rafe  of  oUt  Javvary,  1S96  {a  fipecinien  of  which 
i»  ffiven   on  prnje   l.iU\  Jq,^        iqq 


1         „    HALANCEy  a*  per  Inventory  at  SUt  Decemhei^  1895, 


£15,754       16        8 


S,952 


11 


£19,707         2 


£18,525  '       2 


Movable  Plant 


Folio. 


To  fiA LANCE,  as  pen-  Inventory  of  Movable  Plant  at  SUt  December,  1894, 
„    GENERAL    WORKING  ACCOUNT.     Anumnt  of  Invent^jry  at   Slst  December, 
1895,  In  e.rcesg  of  Inventory  at  Slut  December,  1894,  '   Jo, 


£2,S67 


106 


19S        19 


£2,561  2 


1  ,,    BALANCE,  ax  per  Inventory  at  Slat   December,   1895, 


£2,561 


Fo/in        ('Mineral  WorHmj        „..  Erection  of  New 

Account.  ^'^''''         Plant  ArcaiuU. 


Wag^es 


TOTAL. 


To  SUNDRY    WORKMEN  ACCOUNT,   ax 
per  Jourrml, 


105 


»f 


ji 


»» 


»♦ 


)* 


n 


»» 


»» 


n 


»j 


£56S  4  7 
620  10  10 
6S9     IS       2 


697 


705 


9       S 


n 


»» 


»» 


»» 


»» 


»» 


» 


»i 


n 


It 


»» 


»» 


»» 


w 


X  H87  5  4 

X  H72  1  4 

X  686  10  .,' 

X  664  10  9 

-X.  701  lo  11 

X  6U9  in  7 

X  704  lit  o 

1 1  £8,042  4  10 


£101     4     M 


140     2     4 

S48       S       6 
SSI       s      u 


202     12 

>  >i,       7 


4 

8 


160      4 
20s      5 


X 
X 


'V  / 


12s 


>»   >» 


»»    »» 


£56S  4  7 

721  14  10 

6S9  IS  2 

8S7  4  9 

1,053  12  9 

1,018  14  1 

874  IS  8 

910  17  11 

824  14  9 

905  1  „ 

77S  10  7 

827  10  5 


£1,908 


8      £9,950     12       6 


FOR  GOLD  MINING   BUSINESS. 


Fixed  Plant  Account. 


FoUo. 


1895. 
Dec.        SI 


By  LONDON  OFFICE  ACCOUNT.  Far  Depreciation,  at  rate  of  7\  per  cent,  on 
£15,754  16s.  8d.,  being  Balance  at  Debit  of  this  Account  at  Slst  December, 
1894,  '19  P^  Jov/rwd^  «'<*•» 

BALANCE,  as  per  INVENTORY  at  Slst  Decend>er,  1895, 


im 


£l,IlSM 
l8^i:S 


« 


£n*;:*ft       i       i 


Account. 


€r 


Folia. 


1895. 


Dec.         SI         By  BALANCE,  as  per  INVENTORY  at  Slst  Decemhe)\  1895, 


£J,561  § 


Account. 

1895. 

Dec.        SI         By  GENERAL   WORKING  ACCOUNT, 

SI  „    ERECTION  OF  NEW  PLANT  ACCOUNT, 


Folio, 


Jo.,    im 

Jo.,      106 


^ote. 


For  the  Departmental  allocation  of  the 
Monthly  Debits,  see  the  corresponding  Wages 
Summar)'  (Form  8),  page  149. 


£-•»..•#->*        /,*  « 


^33 


134 


i^M.^^.AMMMiacaMa 


kdtaB 


flMBi^HHMfli 


SPECIMENS  of  S^f^ger    %USsm^%— continued. 


Br. 


lSih-». 

Jan. 

SI 

Feb. 

28 

Mar. 

31 

April 

30 

May 

31 

JWM 

30 

Jvly 

31 

Aug. 

31 

Sept. 

30 

Oct. 

31 

Nov. 

30 

Bee. 

31 

Br. 


1895. 


Stores  Issued 


To  GENERAL   STORES  ACCOUNT,  m  pei-  Salt* 
Day  Book, 


n 


it 


»» 


>» 


»» 


» 


M 


»♦ 


l» 


>» 


»» 


f» 


n 


n 


ti 


» 


n 


»» 


» 


ft 


w 


» 


»» 


n 


I) 


n 


n 


n 


n 


n 


>» 


» 


Jan. 

31 

To 

LONDON  OFFICE, 

» 

31 

>» 

CASH, 

Feb. 

28 

>» 

PURCHASE  DA  Y  BOOK, 

'» 

28 

»» 

CASH, 

Mar. 

31 

7> 

April 

30 

»« 

May 

31 

» 

June 

SO 

» 

July 

31 

>J 

Auf/. 

SI 

•» 

Sept. 

30 

»» 

Oct. 

31 

•J 

Nm. 

30 

»» 

. 

Dec. 

SI 

»• 

Folio. 

OtHeral  Working 
Accauiif. 

Erection  of  Neif 
Plant  Account. 

TOTAL. 

\ 

1 

\ 

101 

£343 

4 

6 

£343 

4 

6 

X 

406 

4 

8 

£120 

1 

3 

526 

5 

11 

X 

il 

671 

6 

2 

105 

7 

6 

776 

13 

8 

X 

436 

16 

502 

10 

1 

U.iU 

6 

8 

X 

:        662 

16 

it 

513 

7 

4 

1,176 

3 

4 

X 

627 

4 

ft 

419 

12 

8 

1,046 

16 

8 

X 

708 

2 

195 

tt 

» 

903 

2 

2 

X 

1 

651 

8 

7 

100 

9 

3 

751 

17 

10 

X 

834 

15 

10 

61 

7 

7 

896 

3 

5 

X 

952 

12 

1 

952 

12 

1 

X 

1,163 

2 

6 

26 

2 

7  . 

1,189 

5 

1 

X 

1,227 

19 

1 

1 

t 

.      1,227 

19 

1 

£8,685 

12 

2 

£2,043 

18 

3 

£10,729 

10 

o 

General  Chap^^es 


Folio. 


TOTAL. 


105 

£65 

>) 

»> 

94 

101 

8 

6 

X 

15 

10 

» 

X 

135 

2 

?» 

166 

17 

6 

i 

184 

13 

196 

15 

i 

200 

U 

»> 

210 

»> 

6 

180 

2 

4 

8 


o.i 


',0       3 


175     IS     10 


64     19 


'-> 


£2,172 


>» 


FOR  GOLD  MINING  BUSINESS, 


Account. 


1895. 
Dee.        31         By  GENERAL   WORKING  ACCOUNT, 

31  „   ERECTION  OF  NEW  PLANT  ACCOUNT, 


Fotio. 
Jo.,  106 
Jo.,      106 


>o^-        IS 


^0te. 


For  the  Departmental  allocation  of  the 
Monthly  Debits,  see  the  corresponding  Stores 
Summary  (Form  8),  page  i6o. 


tloSJif        /« 


Account. 


1895. 
Dec.        SI         By  GENERAL   WORKING  ACCOUNT, 


Ct. 


Folio, 


Jo.,      106         £Jjr2 


|l0t€. 


The  classification,  &c.,  of  the  Monthly  Debits 
should  be  given  in  an  Abstract  of  General  Charges, 
see  note  on  General  Expenditure  Sheet  (Form  8), 
page  164. 


Salaries  and  other  Cash  Charges  should  he  all 
regularly  paid  each  month,  as  there  is  no  pro- 
vision otherwise  for  getting  them  into  the  General 
Expenditure  Sheets  for  the  period  to  which  they 
belong. 


tJJTJ 


135 


136 


fr. 


1890. 

Jan. 

•31 

Feb. 

28 

Mar. 

SI 

April 

SO 

Map 

31 

June 

30 

July 

31 

Aug. 

31 

Sept. 

30 

Oct. 

31 

Nov. 

30 

Dee. 

SI 

»r. 


1895. 
Jan. 
Dec. 


1 

31 


SPECIMENS  of  Itcbgcr    %am'^H—continned, 


Folio. 


Erertion  of  Xeir 
Plant  Account. 


To  SUNDRIES,  as  pet-  Purchase  Dai/  Iir>r>k, 


»> 


»» 


»f 


r* 


»» 


» 


f» 


»» 


St 


n 


t» 


»» 


n 


»> 


w 


It 


ft 


n 


»t 


w 


»♦ 


»» 


f» 


♦» 


f» 


Sundries 


dio. 

Oeneml  Working 
Account. 

2 

^8 

£15 

>» 

»» 

€i.T 

X 

U 

/v 

4 

.V 

U 

X 

20 

16 

»» 

20 

X 

16 

12 

1) 

16 

X 

12 

7 

5 

12 

X 

13 

11 

7 

13 

TOTAL. 


»»  >» 

r  8 

16  „ 

7^  i^ 


11 


X 
X 
X 
X 
X 
X 


10        4       3  10 

15      10       8  15 


19 
13 
21 
26 


2 


15 


2 


4 


o 


5  !! 


19 
13 
21 

26 


5 

7 

4      s 

10       8 

2      4 
15       2 

2       5 


5 


£198      15       8      £198      15       8 


P 


General  Working: 


Folio. 

To  Stock  of  Ore  not  delivered  fm-  treatment,  as  per  Inimitory,  Waught  doivn, 
„    SUNDRIES.     Amounts  transferred  from — 

WAGES  ACCOUNT, 

STORES  ISSUED  ACCOUNT, 

GENERAL  CHARGES  ACCOUNT, 

SUNDRIES  ACCOUNT,  Jo.,     106 


i 


£8,042   4 

8,685     12 
198     15 


10 
2 
5 
8 


.£19.098    13       1 

r- 

£19,098    13       1 


FOR  GOLD  MINING  BUSINESS, 


Account. 


9m. 


1895. 


Dec.       31        By  GENERAL   WORKING  ACCOUNT, 


Fofio. 


Jo.,       106 


£I»8         15 


For  the  Departmental  allocation  of  the  Monthly 
Debits,  see  the  General  Expenditure  Sheet  (Form 
8),  and  relative  note  thereon,  page  164. 


£1^ 


IS 


S 


Account. 


Ci: 


1895. 


Dec.       31 


Ftdio. 


» 


31 
31 


By    MOVABLE    PLANT   ACCOUNT.      Ammtnt    In    excess   of  Inventory  at  31st 

December,  1895,  over  Inventory  at  31st  December,  1894,  •^•t 
„     Stock  of  Ore  not  delivered  for  treatnunt,  as  per  Inventory,  cai-ried  down, 

„     LONDON  OFFICE  ACCOUNT.     Balance  transferred,  Jo., 


106 


107 


£mB    i» 


ISJ^H      U 


£19,*  UPS       IS 


137 


138 


SPECIMENS  ^ITetrger    ^tttrunt S— continued, 


9t- 


Epectlon  of  Hevr 


FOR  GOLD  MINING  BUSINESS. 


1895. 
Dec.        31 


Folio. 


To  SUNDRIES.     Amounts  transferred  from — 

WAGES  ACCOUNT, 
STORES  ISSUED  ACCOUNT, 
GENERAL  CHARGES  ACCOUNT  (*/  any), 
SUNDRIES  ACCOUNT  (*/  any), 


I  £1,908      7      8 
2,04s    18      3 


Jo.,     106 


£8,952      5      11 


9r. 


1895. 


Dec.        31         To  LONDON  OFFICE  ACCOUNT.     Transferred, 


St. 


1895. 


Jan, 

6 

To  CASH. 

BALANCE  f(yr  December,  1894, 

1            » 

81 

»» 

n 

Account 

»» 

January, 

I           Feb. 

6 

»» 

It 

BALANCE 

» 

»> 

»» 

28 

19 

»* 

Account 

,. 

Feh-uary, 

Mar. 

31 

»» 

>* 

M 

1* 

March, 

April 

30 

»> 

>» 

ft 

» 

April, 

May 

31 

»» 

tt 

» 

>> 

May, 

June 

30 

it 

>» 

9t 

9i 

June, 

July 

31 

»> 

j» 

»f 

>j 

July, 

»> 

31 

» 

UNCLAIMED 

WAGES  Account 

>» 

»i 

Aug. 

31 

>> 

CASH. 

Account 

AvAfu*t, 

Sept. 

30 

>> 

»> 

•> 

>> 

SepternJjer, 

Oct. 

SI 

>> 

>> 

n 

>) 

October, 

Nov. 

1 

30 

» 

» 

•* 

>> 

Novem^^er, 

1 

Dec. 

31 

»» 

>» 

n 

>> 

Decemlter, 

>f 

SI 

J> 

UNCLAIMED 

WAGES  Account 

»» 

5j 

)} 

31 

It 

BALANCE  car 

Hed 

fonvard 

139 


^^,95^      5      11 


Incidental  Receipts 


Folio. 


Jo.,       107 


£24 


15 


»» 


£24 


15 


Sundry  Workmen 


Folio. 


u 

£232 

1 

6 

u 

433 

2 

1 

X 

130 

2 

6 

X 

721 

u 

10 

X 

639 

13 

2 

X 

837 

4 

9 

X 

1,050 

>» 

» 

X 

1,018 

U 

1 

X 

874 

13 

8 

X 

3 

12 

9 

X 

910 

17 

11 

X 

810 

14 

9 

X 

905 

1 

>> 

^      !I 

773 

10 

7 

1 

X 

J^O 

8 

5 

X 

14 

»> 

>» 

( 

407 

2 

>» 

£10,182        14 


Plant  Account. 


1895. 


Account. 


1895. 


Jan.       31        By  SALES  DAY  BOOK, 
Mar.      31  „    CASH, 


Folio. 


101 


Dec.        23 


5>  J> 


S 
7 


Account. 


1895. 


Foiio. 


Jan. 

1 

»> 

31 

Feb. 

28 

Mar. 

31 

Aj/ril 

30 

May 

31 

June 

30 

July 

31 

Am/. 

31 

Sept. 

30 

Oct. 

31 

Nov. 

30 

Dec. 

31 

By  BALANCE  brought  forward, 
„    WAGES  ACCOUNT, 


» 


)* 


it 


» 


» 


»> 


j> 


tt 


» 


»» 


tt 


t) 


M 


^ote. 


Any  amounts  for  Wages  which  it  is  not 
expected  will  be  claimed,  should  be  trans- 
ferred to  credit  of  Unclaimed  Wages 
Account. 


HLmt 


lS9f}. 
Jan. 


„   BALANCE  brought  forward. 


t^H 


140 


Cr. 


Dec.       31         By   WORKS,  BUILDINGS,  and  FIXED   PLANT  ACCOUNT.      Amount   trans- 
ferred to  that  Accou/nt  in  terms  of  Engineer's   Certificate   of  31st  Jan.,  1896,         106         £S^S  S         tt 


£3,i452  S         tt 


S 


IS 


05 

^esj 

4 

X 

7J1 

14 

l» 

X 

tiJ» 

id 

f 

X 

&C 

4 

9 

X 

JJOSJ 

m 

9 

X 

1,01s 

14 

t 

X 

^74 

li 

H 

X 

S0tO 

1: 

It 

X 

8Ji 

14 

*t 

X 

*^t; 

/ 

» 

X 

t9* 

•* 
« 

jiiojs*     a 


SPECIMENS  of  "^t^^tX    %itn\\i\S— continued, 


^t. 


1895. 


Unclaimed 


Dee.      SI         To  LONDON  OFFICE  ACCOUNT     Tmmf erred, 


Folio.     II 

Jo,y       107        £17        P2        9 


£17        U        9 


FOR  GOLD  MINING   BUSINESS, 


Wages  Accotmt. 


€t 


1895.     \ 

July     31        By  SUNDRY  WORKMEN  ACCOUNT, 
Aug.     31 


Fotio. 


»  »> 


w 


» 


J  O.J 

X 

£•>' 

M 

9 

JO.y 

X 

u 

• 

m 

£17 

m 

9 

« 

141 


142 


f 

SPECIMENS  of  y t^ger    %Um^U--continued, 

189'k 
Jan.         i 

1        ?r. 

James 

• 

Folio. 

)        To  CAaST/,                                                                                                                  dlf,            £1         U       11 

John  Black 

FOR  GOLD  MINING  BUSINESS. 


LS9'k 
Jan. 


17       To  CASH, 


?r. 


189o. 

Jan.       JO       To  CASH, 


Sr. 


189o. 
J        Jan.       31        To  CASH, 

\ 

( 


Sr. 


1895. 
Jan 


4       To  GENERAL  STORES  ACCOUNT,  as  per  Sales  Day  Book, 


Br. 


189o. 
Jan. 


To  INCIDENTAL  RECEIPTS  ACCOUNT,  as  per  Sales  Day  Booh, 


HZ 


Folio.  > 

94         £104 


Thomas 


Folio. 

94 


£15 


n 


>j  »> 


PerMn 


Folio. 

94         £100         6         „ 


James 


Folio. 

101         £ 


»> 


19         4 


Robert 


Folio. 
101 


£1, 


)> 


wuu. 


189-'^ 


Jan.        A        By  GENERAL  STORES  ACCOUNT,  as  per  Purcliase  Day  Book, 


ifc  €o. 


1895. 


Jan.       15        By  GENERAL  STORES  ACCOUNT,  as  per  PnnliAise  Day  Book, 


Brown. 


1895. 

Jan.       17        By  SUNDRIES  ACCOUNT,  as  pei^  Purchase  Day  Book, 


&  Webb. 


1895. 

Jan.      M        By  GENERAL  STORES  ACCOUNT,  as  per  Purchase  Day  Book, 


Thomson. 


1895. 

Jan.       W        By  CASH, 


Anderson. 


1895. 

Jan.       10        By  CASH, 
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Folio. 

97 


£1         4      tf 


Folio. 


£104 


foiio. 

97 


Ah 


Folio. 
98  ±  liHJ 


9S 


£  .. 


9S 


€c. 


/^       i 


RULES  for  KEEPING  the  ACCOUNT  BOOKS 


EOR  GOLD  MLMNG  BUSLXESS. 


Form  6. 


I 


Responsible  Officer. 

The  Wages  Clerk.  He  should  be  under  the  close  personal  superintendence 
of  both  the  General  Manager  and  the  Commercial  Superintendent. 

Foreman's  Time  Book. 

The  Foremen  of  the  departments  A  to  F  should  each  have  a  book  into 
which  the  time  of  all  their  men  is  entered  (see  page  15),  and  on  which  the 
Wages  Sheets  are  based. 

The  number  of  men  charged  to  the  various  departments  in  the  Wages 
Sheets  should  be  checked  and  agreed  by  the  Accountant  with  the  various 
departmental  reports  of  work  done  from  A  to  F,  where  the  number  of  men 
employed  are  also  enumerated. 

The  number  of  men  at  work  on  Repairs  and  Renewals  to  Plant,  which 
is  done  by  the  staff  specially  kept  for  repairing,  and  the  apportionment  of  time 
to  each  particular  part  of  the  plant,  should  be  clearly  shewn  in  the  Repairing 
Foreman's  Book,  so  that  the  proper  account  can  be  charged  with  it.  This 
distribution  is  shewn  in  Form  G. 

It  is  often  convenient  to  keep  one  or  two  labourers  for  doing  general  work, 
who  may  be  moved  about  as  ordered  by  the  Manager. 

A  note  should  be  kept  of  the  different  jobs  on  which  they  have  been 
engaged,  and  the  proper  department  debited. 

Entries. 

These  are  taken  from  the  F"oremen's  time  Books  above  referred  to. 
Sometimes  the  Foreman  also  writes  up  the  Wages  Sheet,  and  the  pay  is 
calculated  out  bv  the  Watres  Clerk. 

If  any  deductions  have  to  be  made  from  the  men's  wages  for  Stores  or  other 
charges,  a  separate  column  must  be  provided  on  the  Form  for  this  purpose. 

Salaries. 

The  salaries  of  the  following  should  be  charged  in  their  proper  departments 
in  the  Wages  Sheet : — 

MINE    SURVEYOR. 

MINE    FOREMAN    OR    CAPTAIN. 

MILL    SUPERINTENDENT. 

METALLURGIST. 

MECHANICAL    ENGINEER. 

The  salaries  of  the  following  officials  should  be  charged  direct  through  the 
Cash  Book  to  General  Charges  : — 

GENERAL  MANAGER. 

COMMERCIAL    SUPERINTENDENT. 

ACCOUNTANT    AND/OR    CASHIER. 

ASSAYER. 

WAGES  CLERKS. 

STORES  CLERKS  OR  STOREKEEPERS. 

The  Total  of  Wages  to  be  Entered  in  the  Journal  (Form  No.  4).  page   105,  and 
credited  there  to  Sundry  W\)rkmen  in  the  manner  shewn. 
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Specimens  (see  pages  147  and  148). 

The  wages  are  paid  weekly,  fortnightly,  or  monthly,  according  to  the 
custom  of  the  country. 

A  copy  is  given  of  the  Forms  in  common  use  in  the  Transvaal  and  in 
Australia. 

It  is  usual  in  Australia  to  get  the  men  to  sign  their  names  on  the  W'aj^^es 
Sheet  when  they  receive  their  pay,  payment  being  often  made  by  che(|ue. 

It  will  be  observed  that,  in  the  corner  of  the  Wages  Sheet,  a  Summary  i> 
given  of  the  expenditure  under  the  sub-heads. 

Wages  Summary. 

The  above-mentioned  Summaries  made  in  the  corner  of  each  several  Wages 
Sheet  are  gathered  into  one  schedule  in  this  form  for  incorporation  in  the 
General  Expenditure  Sheet  (see  pages  163  to  166).  A  specimen  is  to  be  found 
on  pages  1 49  and  1 50. 

Copies  for  the  Head  Office. 

Copy  of  Wages  Sheets  to  be  forwarded  monthly  to  the  Head  Office  on  the 
Form  as  arrancjed. 
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rl'! 


SPEC/MEN  o/Win^tS    ^\ttU 


Mine. 


Transvaal 

Tkis  Sheet  may  be  used  for  a  single  level  or  section  of  a  Mine,  as 


NAME. 


NUMBER.      CLASS  OF  LABOUR.        WHERE  EMPLOYED. 


HOW  EMPLOYED. 


TOTAL. 


I^lcu'UsmJlh., 


*t 


Stoping, 
Drinng, 
Tramming, 

U 

8 

2 

U 

Stoping, 
Driving, 
Tramming, 

U 
6 

u 

Stoping^ 

23 

23 

Driving^ 

21 

21 

^J^a±LVi£»., 


SUMMARY. 

Mining — 

Sloping  y 

£120    4 

6 

Driving, 

26  17 

4 

Tramming, . . . 

15  10 

3 

ttc. 

dee. 

£239  16 

2 

Jfa.  sot 

:    SOS 

SOS 

S04 

SOS 

sot 
S07 


,illn^it. 


^tafie  J^a.  J/, 


J^c  S  J^ixel, 


S0$  ^llrwjt, 

dec  die. 


^ta/ie  Jfc  ^<r. 


Sloping^ 

u 

u 

Sloping^ 

H 

H 

Tramming, 

H 

u 

Driving^ 

9 

9 

Driving^ 

H 

u 

Driving, 
Stoping, 

19 

u 

Tramming, 

u 

u 

Stoping, 
dec. 

n 

u 

Mine. 

NAME. 


Austpalian 

This  Sheet  may  be  used  for  a  single  level  or  section  of  a  Mine,  as 

I  -  I         


NUMBER.      CLASS  OF  LABOUR.        WHERE  EMPLOYED. 


HOW  EMPLOYED. 


TOTAL. 


L^juxjuujrLy 
/llfUliairLs., 


dx. 

2  Stoping,     

2  Driving, 

^  Sinking,    

dec* 

Y. 

£U    ,.    » 
i?    0    „ 

Ac. 

£78     5    „ 

) 
1 


^jUlruiit, 


»f 


S 

s 
b 

dx. 


«fcr. 


^lafm  ncjiih.  ftcrrt 

Stopiiuf, 
Stoping^ 

12 
12 

Driving, 
Driving^ 

9 
12 

^Lnlcin.^  J^c 

Sinking, 

12 

^kcLp  {uJU't), 
dec. 

Sinking, 

12 

12 
12 
9 
12 
12 
12 


H7 


FOR    GOLD    MINING    BUSINESS, 


Specimen. 

arranged,  and  also  for  the  different  departments  of  the  Reduction    Works. 


February^  iSi^j. 


DAYS    WORKED. 


A' ATE. 


AJUOCdfT. 


12     S     4     5     6     7     8     9     10    11    12    IS    14   15   16    17    18    19   20   21    2 


<9t9 


24   25   26   2T  28   99  30  SI 


1  1  1  1  1  1     1 
///III     1 

1  1  1  1  1  1     1 

1     1     1     1     1     1          1 

1         1         1         1         '        1                  1 

1  1.  1  1  1  1     1 
//////     /' 
11/11/     / 

/   1   /   1  /  /      / 

//////     / 
//////     / 
1  /  /  1  /  /     / 

dec. 

\ 

//.///  I 
////// 
I  I  /  /  I  / 


/  /  / 


////// 
////// 
////// 

////// 
////// 
////// 
////// 


////// 

dec. 


Date, , 


Specimen. 

arranged,  and  also  for  the  different  departments  of  the  Reduction    Works. 


DAYS   WORKED. 


RATE. 


AMOUNT. 


19     20 
F.      S. 


22      23 
M.      T. 


24       ?5 
W.      Th. 


26 
F. 


27 
S. 


/  /  /  / 
/  /  /  / 
/ 
/  /  /  / 
/       /         /         / 


/       / 


/         / 
die. 


/ 
/ 
/ 
/ 


28 
M. 


1 
T. 


2        S 
W.      Th. 


I  / 

/  / 

/  I 

/  I 

/  / 

I  / 


lljS 
11/8 
11/8 
11/8 

13/4 

13/4 
<fec» 


»        » 


7 

5       5 


II       » 


II 


£30permo.^ 

M 

'«. 

4. 

20/  per  day. 

m 

» • 

im  .. 

ti 

1 

9 

l*i/S    „ 

n 

i*» 

- 

. 

£9f 

tt 

9 

40!  per  WMK, 

s 

w 

» 

S5/        „ 

1 

IS 

- 

30/       „ 

i 

/« 

»» 

S5/       „ 

•• 

MS 

• 

S2/6     „ 

/ 

t* 

9 

S7/6     „ 

/ 

n 

• 

«?/       .. 

1 

m 

•• 

40/       ,. 

# 

m 

«• 

H     9 


Woj^es  CUrk. 


Ending  jrd  Mtnxk,  iS^. 


RECEIVED  /'AVMEST. 


8 


8 


11         »« 


•  >  M 


II 

dec. 


go\t. 


The  Forms  on  this 
may  be  filled  in  by  the  Fore- 
man and  handed  ia  to  dhe 
Office,  the  calculations 
afterwards  extended  in 
last  column  of  the 
StaflF. 


£78       6 


II 


Date, , 
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Wages  CltriL 


1 1        Form  shewing 
Details  of 
Work  done. 


A 

B 


SPECIMEN  of  %mmxi  flf  ISages 


ALLOCATION  SCHEDULES  giving 
CLASSIFICATION  of  WORK. 


Prospect!  ng — Surface, 
Prospecting — Undergrou^id, 


Development— 

Sinking^ 
Drivituf  Levelsy 


Mining — 

Sinkiiig^ 

Driving  Levels, 

Sloping, 

Tramming  and  Hatdage  to  Surface, 

Powei'  {Steam  or  otherwise). 

Transport  to  Mill — 

Power  {Steam,  or  otherwise). 


Milling  and  Crushing — 

Pmver  (Steam  or  othervrise), 

Cyaniding — 

Sands  Plant, 
Slimes  Plant, 
Power  {Steam  or  otherwise), 

Office,  Store,  Ac— 

Lahoratory, 
Office  and  Store, 
Staff  Quarters, 
Stable, 


Fanoard, 


NATIVE 
WORKMEN. 


OTHER 
WORKMEN. 
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2 
4 


For   the  Month 


£        8.     d. 


36     11    11 


•  •  •  •  • 


5      U     ,. 


116       S    10 


104.       4       6 


» •     •  •  • 


»>       »» 


»»       » 


•  •  •  •  • 


i>      » 


TOT  All. 


£        s.        d. 


36        11       11 


o         14        „ 


IS 

S 

6 

26 

17 

4- 

120 

Jf 

6 

15 

10 

3 

•  •  • 

•  •  • 

174 

15 

7 

40 

19 

>> 

40 

19 

M 

116  3      10 


104 


9 


11        )t 


FOJ^    GOLD    MINING   BUSINESS. 


of  January,    i8g^. 


(See  Form  6  for  detatis.) 


£487  8      10 


'arm  shewing 
Details  of 
tVor/t  done. 

ALLOCATION  SCHEDULES  giving 
CLASSIFICAIION  of  WORK. 

NATIVE 
WORKMEN. 

OTHER 
WORKMEN. 

TOTAIi^ 

£ 

«. 

€L 

J!         &      dL 

1 

MAINTENANCE  OF  PLANT. 

Fanoard, 

4K         #      J» 

G     0 

Mining — 

Pwnping  Gear, 

n 

11 

«t 

Rock  Drills  and  Compressc/ns, 

M 

II 

ti 

Haulage — 

1 

Haiding  Gear, 

15 

» 

I* 

Underground  Traniway, 

»» 

» 

» 

Main  Shaft, 

r* 

II 

ti 

Houses  over  Hauling  Engines, 

6 

/ 

2 

Transport — 

Maintenance  of  2Vamwat/s, 

10 

2 

5 

D 

Milling — 

Mills,  Mock-breakers,  <bc.. 

15 

4 

t 

t 

Houses  over  Mills, 

>t 

It 

It 

E 

Cyaniding — 

Sands  Plant, 

n 

i 

f 

. 

Slimes  Plant, 

n 

It 

It 

Houses  over  Cyanide  Plant^ 

7 

6 

10 

F 

Power — 

Pumping  Engines  and  Boilers, 

» 

>t 

It 

i 

Hauling  Engines  and  Boilers, 

»» 

n 

It 

i 
t 

Hydraulic   Power,    including 

t 

Mill  Ra/x, 

M 

It 

M 

Mill  Engines  and  Boilers, 

It 

M 

M 

1 

Dynamos,  Motors,  and  Trans- 

formers, 

>1 

n 

M 

Electric  Cable  Lines, 

n 

1* 

M 

Switch  Boards  and  Instruments, 

n 

•« 

It 

Oil  Engines, 

»» 

II 

•t 

Office,  Store,  &c. — 

! 

Laboratory, 

»f 

II 

It 

Office  and  Store,                                   > 

W 

II 

>t 

Staff  Qunrters,                                     \ 

It 

II 

» 

Stables, 

II 

II 

tt 

Note. — The  particulars  of  MaiiUenance 
are  found  in  Form  G  when  a  special 
Maintenance  Staff  is  kept,  or  in 
ForniJi  C,  D,  E,  and  F  when  the 
Repairs  are  done  by  the  Depart- 
mental Staffs. 

ERECTION  OF  NEW  PLANT 

The  same  order  of  the  schedule  oj 
departments  should  be  kept  as  nsed 
above  for  the  Maintenance  of  Plant. 
The  Form  G  can  be  used  xohen  the 
erection  of  New  Plant  is  going  on. 


7S 


ts 


As  per  LEDGER  ACCOUNT, 


£5es 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


Form   7. 


Responsible  Officer. — The  Stores  Clerk. 

The  Storekeeper  should,  by  careful  attention  to  the  Stores  Ledger,  verify 
his  stocks  from  time  to  time  when  these  run  low.  A  list  of  articles  running  out 
should  be  handed  to  the  General  Manager  in  time,  so  that  he  can  get  the 
stocks  replaced  if  required. 

Stores  Ledger  Balances. 

A  list  of  these  to  be  forwarded  to  Head  Office  half-yearly,  or  periodically, 
as  arranged. 

Distribution  of  Stores. 

The  directions  for  the  proper  distribution  and  charging  of  stores  to  the 

different  departments  are  to  be  found  in  the  Stores  Issued  Book  (Form  7a), 

page  155- 

A  Statement  tabulated  in  any  suitable  form  should  be  made  up 
periodically,  shewing  the  particulars  of  articles  most  in  use,  such  as  fuel, 
timber,  wearing  parts  of  machinery,  tools,  and  like  goods,  and  how  they 
are  distributed  to  the  various  subdivisions  of  the  work. 


Entries. 


The  weight,  quantity,  and  value  of  all  goods  and  supplies  of  every  kind, 
machinery,  tools,  furniture,  stationery,  chemicals,  &c.,  should  be  entered  in 
the  Stores  Ledger  under  the  respective  accounts  to  which  they  belong.  The 
entries  for  the  Debit  side  are  almost  all  obtained  from  the  Purchase  Day  Book, 
and  the  total  of  the  items  so  posted  every  month  must  also  be  posted  to  the 
Debit  of  the  General  Stores  Account  in  the  Mines  Ledger. 

The  Delivered  or  Credit  side  may  be  most  conveniently  posted  from  the 
Stores  Issued  Book,  the  total  of  which  is  passed  through  the  Sales  Day  Book, 
from  which  the  corresponding  Credit  posting  is  obtained  for  the  General  Stores 
Account  in  the  Mines  Ledger. 


Specimen. 


See  page  153. 


Copies  for  the  Head  Office. 

No  copy  of  this  book  to  be  sent  to  the  Head  Office,  as  sufficient  in- 
formation is  given  in  Stores  Issued  Book  (Form  7a)  and  in  the  Purchase 
Day  Book. 
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SPACE  RESERVED  FOR  MS.  NOTES. 
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SPECIMEN  of%\nn  It e b g e r 


Datt. 


1895.  . 
Jan.       1 


1895. 
Jan. 


DRILL  STEEL. 


RECEIVED. 


Folio.     ^T't      ^^^- 
or  IVeignt. 


ISSUED. 


Value. 


lS9o. 

Qrs.   Lha. 

£ 

M. 

d. 

1895 

Jan. 

1 

STOCK, 

»» 

3      0 

56/ 

2 

»> 

Jan 

97 

2     U 

1 

4 

11 

Dale.     Folio.    ^fT'''/,     /fate, 
or  Weight. 


i^TH.    Urn. 


Value. 


£        ».      d. 


156     2    8\      6d.         1      12    8 


SHOVELS. 


£        s.      d.       1S95 

STOCK, 

120        3/9        22   10    „ 


Jan.      156  6 


s/y 


1      2     6 


LLME. 

j  £        n.      d.        1895. 

STOCK, 
5  Jioffif,     11/6        2      17     6      Jan.      101 

ill 


*. 


d. 


1  Bay,      Uj6 

■    II 


11     6 


ENGINES 

1895. 

£ 

X.     d. 

Jan. 

1  Winding^ 

695 

6      „ 

97     Cost, 

670 

•  •      >» 

98     Trait  Import, 

25 

^            V 
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DYNAMITE. 


,1 

II 


RECEIVED. 


ISSUED. 


Date.     Folio.      ^'T^'Z     ^cUe. 
or  kVetght. 


Value. 


1895. 
Jan.  1, 


Date.      Folio.      ^Z^Z   '  Rate, 
or  Vv  eight. 


d.      1895. 


1895.  £        * 

Jan.  1,  STOCK,  !' 

!  50  Cases,    95/      237   10     „      Jan.,      156     6  Packets,      9/ 


Value. 
£        s.      d. 
2     U     „ 


CRUCIBLES. 

'  I 

£        H.      d.       1895.  £       s.      d. 

STOCK, 

24  Clay,      7d.        „      U     „      Jan.       101     10  Cla;/,       Td.     •  „       5    10 


§iQ\t 


Appangrement  of  the  Stopes  Ledg-ep. 

In  practice,  the  pages  should  be  larger  than  shewn  in  this  Specimen,  so  thai  a 
large  number  of  Accounts  can  be  shewn  at  one  opening. 

Some  skill  can  be  shewn  in  the  way  in  which  the  Accounts  can  be  arranged 
in  this  book.  Each  Account  should  have  a  number  of  its  own.  These  shoulc 
be  conveniently  grouped  together;  for  instance,  the  different  picks  might  Oe  one 
set  of  numbers,  and  the  shovels  another,  and  so  on.  Additional  columns  can  be 
added  if  any  further  information  is  wanted. 

Stocks. 

These  Accounts  should  be  treated  similarly  to  Ordinar>-  Ledger  Accounts, 
bringing  down,  periodically,  the  balance  on  hand,  which  in  ever)-  case  must  ol 
course  be  a  debit  balance  representing  the  stock  on  hand. 

Maehinepy. 

Each  piece  of  Machinery  should  have  a  separate  Account  of  its  own. 

Index. 

A  complete  index  should  be  made  of  the  Accounts  in  the  Stores  Ledger  for 
easy  reference. 
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RULES  far  KEEPING  the  ACCOUNT  BOOKS 


FOR    GOLD    MINING   BUSINESS. 


i 


THE  STORES  ISSUED  OR  STORES  USED  BOOK. 


Form  7a. 


In  this  book  is  recorded  the  distribution  of  Stores  referred  to  under  the  head  of 
Stores  Ledger,  on  page   151. 

Responsible  Officer.— The  Stores  Clerk. 

Foreman's  Order. 

No  stores  are  to  be  issued  without  a  Foreman's  Order  (see  Specimen  on 
page  18).  These  orders  should  state  the  articles  wanted,  and  the  department 
or  subdivision  in  which  they  are  to  be  used.  The  orders  should  be  kept 
conveniently  on  a  file  till  the  end  of  the  month,  when  they  should  be  sorted 
out  and  summarized — all  picks  together,  all  shovels  together,  and  so  on,  so  as 
to  facilitate  the  making  up  of  this  book. 


Entries. 


This  book  is  written  up  from  the  Foremen's  Orders  above  referred  to, 
and  contains,  in  an  analytical  form,  full  details  of  all  Stores  issued  under  the 
departmental  headings  chargeable  with  them. 


Uxn  Issweb  ffr  %$t\  ^n\ 


Weights,  Measures,  and  Quantities. 


MINING. 


DESCRIPTION 


Rate. 


Sinking. 


Driving 
Levels. 


Stoping. 


i  I 

Transport       Milling 
to  and 

Tramming         Mill.  Crushing, 

to  Sttrface.  \ 


Cyaniding. 


Bations — Mealies, 

Steely 

Picks, 

Shovels, 

Hammers, 

Hammer  Handles, 

Iron  {Square), 

Timber,  x 

Dynamite, 

Fuse, 
Paraffin, 
Linseed  Oil, 
Anti-friction  Grrease, 
Lard  Oil, 
Wheelbarrows, 

d:c., 
Ac., 


26/3md.     3  mds. 

6d.  lb.        43^  lbs. 

3/  ea. 

3/9  ea. 

Aid.  lb. 

Jffd.  ea. 

4d.  lb. 

ft.  ft. 

9/pkt. 

5jl  box. 

216  gal.       1  gal. 

9d.  bot. 

4d.  lb. 

6/3  gal. 

251  ea. 


3\  mds.      9f  mds.        6\  mds. 

21  lbs.  \ 

I 

3 

■    '     I 

28  lbs.     \ 


16  lbs. 


ft.  ft. 

6  pkts. 

I 

1  box. 

2  gals.        9  gals. 

3  bot. 


3  gals. 


60  lbs. 
1  gal. 

2 
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Postings. 


From  this  book  are  obtained  the  postings  for  the  Delivered  or  Creditor 
side  of  the  Accounts  in  the  Stores  Ledger.  The  total  of  same  is  to  be  entered 
in  the  Sales  Day  Book,  from  which  the  corresponding  Credit  posting  is 
obtained  for  the  General  Stores  Account  in  the  Mines  Ledger. 


Specimen. 


A  suitable  form  for  this  book  is  shewn  at  foot. 


Copies  for  the  Head  Office. 

A  copy  of  ''  Stores  Issued  or  Stores  Used  "  Book  is  to  be  sent  monthly 
to  the  Head  Office  on  the  Form  provided  for  the  purpose. 

Stores  Summary. 

This  requires  to  be  made  up  in  a  scheduled  form  suitable  for  incorporation 
in  the  General  Expenditure  Sheet  (see  pages  163  to  166). 
A  specimen  is  to  be  found  overleaf  on  pages  157  to  160. 


for  the  Month   of  January,    iSg^. 

Amounts  charged  to  Departments. 


Total  f 7;^ 

Quantity.       ^J^^^ 


MINING. 


Total 
Value. 


Sinking.        ^;-Z^  Stoping. 


Levels. 


Transport  Milling 

to  and         Cyaniding. 

Tramming  Mill.  Crushing. 

to  Surface, 


l_ 


211  »«^«- 
64\  lbs. 

3 

6 
28  lbs. 

4 
16  lbs. 

A 

6  pkts. 

1  box. 
15  gals. 

3  bots. 
60  lbs. 

1  gal. 
2 


X 

153 

X 

153 

X 
X 
X 
X 

154 

X 
X 
X 
X 


£      s.    d.     £     8.    d.      £      -<.     d.      £      x.    d.      £     ^.     d. 
28  18-1     2   12  6     4    18 10    12  19   6     8      7    3 


1  12  3     1      19     „    10    6 
9  „ 


» 


>> 


If 


a 


» 


12  6 
10  6 

1  4 
5  3 

7  18    1    2 

5  1 

1  17  4     „ 

2  3 

•*     >»     n 

„      5  3 

2  10  „ 


>» 


o  t 


2    10  „ 
2    14  „ 


9  „ 

12  6 
10  6 

1  4 

i   6 


3 


>» 


2  6 


n 


n 


j> 


» 


5  1 


0  >, 

1 

4 

r» 

4 

6    ' 

2   3 

: 

1 

»» 

»» 

?> 

5 

- 

2    10 


» 


Dah', 


S/arts 


i=;6 


Form  shewtnt^         ALLOCATION  SCHEDULES 
Details  of  c^ivin^ 

Work  done.  CLASSIFICATION  of  iVORK. 


N  of  % 

bmmarg  0f  %\m%  %mt\ 

RATIONS. 

For  the  Month 

TOOLS                                                                       OILS,  ar'c.,  FOR      WEARING 
^^  MOVABLE        TIMBER.        EXPLOSIVES.     LIGHTINGS'       PART  OF 
PLANT                                                                     L  UBRICA  TING  MA  C MINER  Y. 

£       X.      d.       £      9.      d.       £      8.     d.       £       s.      d.       £      s.      d.        £      s.     d. 


A 

Prospecting— *S'wr/ac«, 

1- 

...  |, 

B 
C 

Prospecting — Undei-ground, 

Developnnent— 
Sinking^ 

'      2 

1 
t 

17 

S 

Driving  Levels, 

2 

10 

j» 

0 

Mining — 

! 

i 

* 

Sinking, 

2 

12 

6 

Di'iving  Levels^ 

4 

18 

10 

Sloping. 

12 

19 

6 

1     15     4        1      10 


,,      10     „ 


» 


15 


>> 


1        5 


ij 

I  if  \ 

♦       I       I     I      .; 

1       19        2       5     7   \ 

„     10     6        2      10     „        2      19     1 


Tramming  &  Havlage  to  Surface^     8        7       3 
Power  {Steam  or  otherwise),  , 


2       3     4. 
„        5     3 


3        2     6 


•I  1 


\  u 

2  6 

7  3 

2  4 

12  9       2      10 


>» 


Transport  to  Mill — 

Poioer  {Steam  or  othenvise), 


Milling  and  Crushing — 

Power  ( Steam  or  otherwise), 


Cy a  n  i  d  i  n  g — Sands  Plant, 
Slimes  Plant, 
Powei'  (Steam  or  otherivise) 


Office,  Store,  &c. 
Lahmatory, 

Office  and  Store, 
Staff  Quartet's, 
Stable, 


il 
8 

n 

i'i: 

i 

8 

11 

2 

7 

1 

■ 

1 

17 

l! 
1 

8 

4 

19 

0 

2       „      10 


5        8       1 


18       1     10       1 


O  Jf. 


14s 


•»      1^     »» 


1      10 


»> 


1     3 


•  •  ■         *    ■  • 


>» 


7       3 


•»       1^      »>         ■*        »>      »> 


»»  -*"  »»  >5  "  '> 


>» 


5       7 


i 
I 

jl 

Forward,      £80      18      9  £22       3     2      £9        8     1      £3        9      1    £14 


10     £4      15     „ 


FOR    GOLD    MINING    BUSINESS, 


of  January,  iSg^, 


FUEL. 


MERCURY.  CYANIDE. 


CHEMICALS  b' 
LABORATORY 
ACCESSORIES. 


SUNDRIES. 


£       s.      d.        £ 


d.       £       s.       d.         £       s.      d. 


t         I 


7        7      „ 


114    10     „        5 


»»         »> 


8      14.         7 


8 


>»      j» 


£7      7       „     £IU  10     „       £13    U       7      £3       „ 

•58 


n 


{See  Form  7a  for  detai/s\ 


M        9.       m. 


8       12 


6 

2 

4 

11 

5 

8 

19 

7 

8 

12 

15 

S 

•  •'  <k 

16 

10 

•  •  • 

16 

11 

1319 

19 

4»     m    11 


12       1€      !• 


.^     m    n 


la^     if      J 


16     18      1 
6       o      ^ 


1       6 


9        8 


£27S      tf 


SPECIMEN   of  %mMX\    0f   ^tom    %%m:^— continued. 


Form  shewing        ALLOCATION  SCHEDULES 
Details  of                                  giving 
Work  done.           CLASSIFICATION  of  WORK. 

/NATIONS. 

TOOLS 

a:' MOVABLE 

PLANT. 

£ 

«.      d. 

£     s,      d 

- 

FoniKird, 

80 

18     9 

22       S    S 

MAINTENANCE  OF  PLANT. 

G 

0 

Mining — 

Pumping  Gear, 

\ 

• 

Rock  Drills  and  Com,pressor8, 
Haulage — 

Hauling  Gear, 

» 

15      „ 

„       8     6 

Underground  Tramway, 

Main  Shaft, 

• 

HovMS  over  Hauling  Engines, 

» 

5      6 

- 

Transport — 

Maintenance  of  Tramtoays, 

2 

1      7 

„        2    6 

- 

D 

Milling — 

E 

Mills,  Rock-breakers,  dkc. 
Houses  over  Mills, 
Cyaniding — 

1 

7      6 

1     10    „ 

llf 

F 

Sands  Plant, 
Slimes  Plant, 

Houses  over  Cyanide  Plant, 
Power — 

Pumping  Engines  and  Boiler's, 
Hauling  Engines  and  Boilers, 
Hydrtadic    Power,    including 

Mill  Race, 
Mill  Engines  and  Boilers, 
Dynamos,  Motors,  and  Trans- 

S 

5J 

10    4 

S      5 

„     i5    4 

• 

formers, 
Electric  Cable  Lines, 

' 

Sivitch  Boards  and  Instruments, 
Oil  Engines, 
Office,  Stork,  &c., 
Laboratory, 
Office  and  Store, 
Staff  Quarters, 
Stables,                                          1 

' 

y 

H 

{See  Note  on  Page  150. ) 

TIMBER. 


ERECTION  OF  NEW  PLANT 

{See  Note  on  page  150.) 


For  the  Month 


OILS,  dfc. ,  FOR       WE  A  RING 
EXPLOSIVES.    LIGHTING  &-        PART  OF 

L  UBRICA  TING  MA  CHINER  Y. 


£       s.      d.        £       s.      d. 
9      8    1        3       9      1 


18      7    6 


£      s. 


d.       £       s.     d. 
10        4     15    „ 


7       17 


£89       2     1    £24     19     7      £27     15    7      £3      9      1      £14     „      10    £11     16    7 
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FOJ^  GOLD  MINING  BUSINESS, 


of  January,    iSg^. 


FUEL. 


MERCUR  Y.  C  Y AN  IDE. 


CHEMICALS  b' 

LABOR  A  TOR  Y      SUNDRIES. 

ACCESSORIES. 


£       s.      d.        £       s.      d.        £      8.     d.        £       s.       d.        £       s.      d. 


7       7       „       114  10     „        13     14      7 


19     2 


f»       »> 


1      12     9 


4 


n  »> 


^  »  ». 

„      17     3 


[See  Form  7a  for  details). 


£24     19      2        £7       7       „    £114  10 


€13     14 


4        ' 


£11      10 


£       $.      d.         £         M.       d. 

XtS       H        7 


2     16    S 


n  O       6 

9       5     8 
31     16    8 


24     13     2 
1      ,,      8 


17       11 


i6o 


As  per  LEDGER    ACCOUNT   £3^      4 


RULES  for  KEEPING  the  ACCOUNT  BOOKS 


etteral  ©^yenirite  ^\iit 


Form  8. 


Responsible   Officers. — The    General    Manager,  the  Commercial    Superintendent,  and 
the  Accountant. 

Entries. 

The  General  Expenditure  Sheet  combines  in  one  schedule  the  total 
outgoings  for  the  month,  arranged  under  their  respective  departmental  headings, 
and  classified  in  columns  corresponding  to  the  four  Ledger  Accounts. 

The  figures  in  the  Wages  Column  are  taken  from  the  Wages  Summary,  pages  149,  150. 

Stores         ,,  „  Stores  Summary,  pages  157  to  160. 

General  Charges,       ,,  Ledger  Account,  &c.,  pp.  135,  136. 

Sundries,  „  Ledger  Account,  pages  137,  138. 


t> 


ft 


The  figures  of  quantities  are  taken  as  follows  : — 


A, 
B, 
O, 
D, 

E, 
F, 
G, 


Specimen. 


Surface  Prospecting  Book,  pages  45  and  46. 

Underground  Prospecting  Book,  pages  51  and  52.  or  55  and  56. 

Mining  and  Ore  Transport  Report  Book,  pages  55  and  56. 

Milling  and  Crushing  Report  Book,  pages  63  and  64. 

Cyaniding  Report  Book,  pages  67  and  68. 

Power  Report  Book,  pages  75  and  76. 

Maintenance  of  Plant  Book,  pages  87  and  88. 

Note. — There  are  also  the  items  of  maintenance  of  Plant  carried  out  by  the 
Departments  C,  D,  E,  and  F.  The  total  of  the  Maintenance  Account 
should  be  distributed  at  the  end  of  the  year  according  to  the  Expendi- 
ture Schedules. 


See  pages  163  co  166. 


Copies  for  the  Head  Office. 

Copy  of  the  General   Expenditure  Sheet  to  be  forwarded  monthly  to  the 
Head  Office  on  the  Form  provided  for  the  purpose. 


FOR  GOLD  MINING  BUSINESS. 


SPACE  RESERVED  FOR  MS.   NOTES. 
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SPHC/MEN  o/§mtxnl  €xpii^ii\m  ^kti 


lEotal  €.\'pcnl)ittirt— namely.  Wages,  Stores  Issued,  General 


Fonn  shewing 

Details  of 

IVork  done. 


WORK  DONE. 


ALLOCATION  SCHEDULES  giving 
CLASSIFICATION  of  WORK. 


WAGES,  as  per  Form  6. 
Native  Workmen.        Other  Workmen.  Total. 

£        ».      d.         £       8.      d. 


B 


Prospecti  ng — Surface, 
Prospecting — Uitden/round, 

Development — 

Sinking^ 
Drimng  Levels, 

Mining — 


75  ft., 

Sinking, 

^., 

Driving  Levels, 

680  torn. 

Stoping, 

680  „ 

Tramming  and  Havlage  to  Surfajce, 
Potver  {Steam  or  othenvise). 

750  torn,       Transport  to  Mill — 

Power  (Steam  or  otherwise), 

1000  U/ns,       Milling  and  Crushing — 

Pofiver  {Steam  or  othenvise), 

850  tons,        Cyanlding— .S'a»w?«  Plant, 

Slimes  Plant, 
Potver  (Steam  or  othenvise), 

Office,  Store,  &c.— 

Laboratory, 
Office  and  Store, 
Staff  Quarters, 
Stable, 

Salaries, 
Other  Charges, 


n 


163 


Forward, 


36      11     11 


6     U 


40     19      „ 


116       8    10 


m    4    6 


>  •  •  •  •  a 


2 


>»       »> 


»»       >» 


>  •  •  • 


3 


»       j> 


£487       8    10 


FOR  GOLD  MINING  BUSINESS, 


Charges,  and  Sundries,  y^r  the  Month  of  January,  iSg^, 


STORES,  GENERAL 

as  per  Form  7a.  CHA  RGES. 


SUNDRIES. 


TOTAIi. 


£       s.      d.         £        s.     d,         £       s.      d.        £      s.     d. 


8     12      7 


•  •  •  •  • 


S       „        S 


12 

S 

6 

6 

2 

4 

26 

17 

4 

11 

5 

8 

120 

4 

6 

19 

7 

8 

15 

10 

3 

12 

15 

3 

•  ••  •••  *  * 


12     16    10 


34      16     11 


139      19       5 


16      18      1 

6       5      „ 


»  •  •  •  • 


6 


15      „ 


83      6     8 
83      1    10 


45     4     fi 


8   14      3   ) 


18 

5 

10 

38 

> 
0 

)> 

154 

12 

0 

28 

5 

6 

53    15    10 


i  151 


2U 


o 


11 


\  ^^  1^    ^  i 


10 


>  •     •  •  • 


4 

6 

'1 

1 

83 

6 

6' 

83 

1 

W 

RE.WARA'S. 


Development  Account. 

See  Note  on  Development,  page  126. 


^ott. 


CastingfS; 

The  figures  in  this  return  may  be  cast  op 
in  departments,  as  required,  so  long  as  the 
grand  totals  are  brought  out  at  the  end,  and 
are  in  agreement  with  the  corresponding  fnv 
Ledger  Accounts  for  the  month — namely, 

Wag'es  Account, 
Stores  Used  Account, 
General  Chargres  Account, 
Sundries  Account. 

General  Chargres  and  Sundries. 

An  Abstract  of  these,  so  arranged  as  tt> 
exhibit  irenerally  all  information  necessary  for 
the  Head  Office,  should  form  one  of  the  Re- 
turns, but  a  specimen  of  same  has  not 
thought  necessar>'  to  be  i:iven  here. 
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SPEC/MEN  0/ (§mtxnl  €xpn^xtmt  S^tti 


FOR  GOLD  MINING  BUSINESS. 


Form  shewing 
Details  of 
IVork  done. 


G      C 


lEotal  (Ex^JenilitttU— namely,  Wages,  Stores  Issued,  General 


Charges,  and  Sundries,  /or  the  Month  of  January,   i8(^j. 


ALLOCATION  SCHEDULES  giving 
CLASSIFICATION  of  WORK. 


MAINTENANCE  OF  PLANT. 

Mining — 

Punvping  Gear^ 

Rock  Drilh  and  Compregsors, 
Haulage — 

Hmdiny  Gear, 

Under f/rourul  Tramway^ 

Main  Shafts 

Hf/uses  over  Haulimf  Enyinett 
Transport — 

Maintenance  of  Tramtoays, 
Milling — 

Mills,  Jiock-ljreaker.<,  <fcc., 

Houwi  over  Milh^ 

(3YANIDING 

Sands  Plant, 
Slimex  Plant, 

Houses  oifer  Cyanide  Plant, 
Power — 

Pmnping  Engines  and  Boilers, 
Hatding  Engines  and  Boilers, 
Hydravlic  Power,  incltuling  Mill  Race, 
Mill  Engines  and  Boilers, 
Dynanws,  Motors,  a/nd  Transformers, 
Electric  Cahle  Lines, 
Switch  Boards  and  Instruments, 
Oil  Engines, 

Office,  Store,  &c. — 
Laboratory, 
Office  and  Store, 
"  SUiff  Quarters, 

Stables, 

{See  Note  on  page  150.) 

ERECTION  OF  NEW  PLANT. 

{See  Note  rm  page  150.) 


'65 


Forvxird, 


WAGES,  as  per  Form  ft 
Native  Workmen.       Other  Workmen.  Total. 

£        s.      d.        S        s.       d. 

487     8     10 


STORES,  GENERAL 

as  per  Form  7a.  CHARGES. 


d.        £ 


16 


2      16      S 


6     12 


10     2      5 


15     4      2 


„        5      6 


9        5      8 


SI       16      8 


22     1      2 


7     6    10 


( 


24      IS      2 


1        ,,       8 


TOTALS  as  per  LEDGER  A/CS.,    £56S   4-    7 


TOTALS  as  per  LEDGER  A/CS., 


SUNDRIES. 


d.         £        s.      d. 


27S        6       7       166      8      6        15 


»  5J 


£34S       4       6    £166     8      6      £15      „       „ 


TOTAL. 

£        s.      d. 
942     S    11 


17    16       S 


6       6       8 


19      8       1 


^      „       10 


46    14      4 


8      7       6 


REMARKS. 


Date, 

Commercial  Surtrtnieiuuml. 

General  Manager, 


£1087  17     7     TOTAL  DEBIT  to  General  Working"  Account. 


TOTAL  DEBIT  to  Erection  of  New  Plant  Account. 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


FOR  GOLD  MINING  BUSINESS, 


MONTHLY  CABLEGRAM  BOOK. 

Form  8a. 

Responsible  Officer.— The  Commercial  Superintendent. 
Entries. — The  General  Expenditure  Sheet. 

Head  Office. 

The  following  are  notes  for  guidance  in  despatching  Cablegrams  to  the 
Head  Office: — 

In  cases  of  work  under  development,  or  the  erection  of  new  works  where 
no  crushing  is  going  on,  the  monthly  telegram  should  be  sent  giving  the  total 
expenditure  for  the  month.  The  code  word  for  this  telegram  should  be  specifi- 
cally arranged. 

In  cases  of  development,  new  works,  and  crushings  going  on,  it  must  be 
observed  that  the  working  Expenses  and  Expenditure  on  New  Plant  are  kept 
separate. 

The  Working  Expenses,  however,  should  include  repairs  or  renewal  of 
plant.  Expenditure  on  Plant  being  cost  and  erection  of  new  plant  only. 

As  only  one  code  word,  representing  quantity  or  amount,  is  to  be  used  for 
each  line,  it  is  necessary  always  to  send  the  messages  in  the  same  order  as 
printed. 

Presuming  that  no  ore  had  been  treated  at  the  Mill,  the  second  word  in  the 
message  would  be  "  Nil,"  which  would  be  understood  as  applying  to  both  the 
**  Ore  Crushed  "and  "Bullion  Recovered." 

Should  there  be  occasion  to  give  any  further  information  in  the  monthly 
telegram,  it  must  always  come  at  the  end,  after  the  regular  information  (as 
printed)  has  been  given. 

This  book  should  have  interleaved  perforated  duplicates  to  be  filled  up  by 
using  carbon  paper.  They  are  then  to  be  posted  to  the  Head  Office  by  first 
mail  after  the  despatch  of  the  cablegram  to  which  they  refer. 

Specimen. 

On  the  other  side  is  a  Specimen  of  a   Cablegram. 

As  an  example,  in  telegraphing  a  monthly  return,  the  actual  Code  message 
is  presumed  to  be  as  printed  in  red  in  the  first  column. 


RESULTS  OF  THE   MINES  OPERATIONS 


For  the  Month  of igo 


Votive, 


Votiiglone, 


Utiaatilsted, 


VoKklenrlg, 


Uiidrthj, 


UinrnHfi/hty 


Vurei'hnvqt, 


Untd.^thtir, 


Mining, 


Milling, 


Do., 


Gyaniding, 


Do., 


Estimated  Value, 


Mining,  Milling,  and  Gyaniding, 

(inclading  Repairs  and  General  Charges,) 

Plant  and  other 


Ore  mined, 


Ore  a*ushed. 


Bullion  recovered. 


Oi^e,  dr.,  treated. 


Bullion  recovered. 


Total  Bullion, 


Expemeii, 


Ejcpeuditure, 


Quantity  and 
Amount. 


Ji,5*t0  imm. 


2,Soo  torn. 


IJOO  #>c*. 


l.HOi)   toHji. 


1,450  oz.< 


M9J1J0 


£4J^*fO 


AMi» 


167 


168 


i( 


';  I 


i 


RULES  for  KEEPING  the  ACCOUNT  BOOKS 


The  PROGRESSIVE  SUMMARY  of  the  GENERAL  EXPENDITURE  SHEETS. 

Form  8b. 


Responsible  Officer.— The  Accountant. 

Entries. 

The  various  headings  of  the  Expenditure  Sheet  Schedules  in  form  8 
may,  for  all  practical  purposes,  be  looked  upon  as  so  many  subsidiary  Depart- 
mental Ledger  Accounts,  the  figures  appearing  in  the  outer  column  being, 
as  It  were,  the  monthly  postings.  Some  form  of  Summary  Book  therefore  is 
required,  m  order  to  provide  for  the  scheduling  of  these  figures  in  such  a  manner 
as  to  bnng  out  the  accumulating  figures  throughout  the  year.  This  may  be 
done  m  any  convenient  form,  either  by  having  the  Column  of  Schedules  vertical, 
and  the  months  shown  at  the  top  of  each  column  as  on  opposite  pao-e,  or  by 
havmg  the  Dates  vertical,  and  the  Schedule  designation  at  the  top  of  the  column, 
as  can  be  easily  designed. 

A  Summary  of  this  kind  is  of  course  open  to  considerable  variations 
accordmg  to  amount  of  detail  wanted.  It  may  consist  of  the  figures  in  the 
outer  column  only,  or  it  may  be  preceded  by  summaries  of  the  figures  in  say 
the  Wages  and  Stores  Issued  columns  respectively ;  in  which  case  the  book 
should  be  divided  into  three  parts  accordingly,  but  the  form  of  ruling  should 
be  the  same  for  each  part. 

Another   form  of  Summary,  and   one  that   may  commend    itself  to  some 
Companies,  would   be  to  condense  the  figures  and  summarize  them  under  the 
principal  headings   only;  in    which    case   the  summary    would   also,  as   above 
consist  either  of  the  total  figures  only,  or  of  the  Wages  and  Stores  in  separate 
parts. 

In  any  case,  the  Expenditure  Sheet  Schedules  (Form  8)  must  be  cast  up 
according  to  the  totals  required. 

Copies  for  the  Head  Office. 

No  copy  of  this  book  is  sent  to  the  Head  Office  monthly,  but  results  can 
be  sent  on  if  required. 

When  periodically  required  for  the  Head  Office,  the  progressive  totals  for 
three  months,  six  months,  or  a  year,  can  be  filled  in  on  one  of  the  Monthly 
Expenditure  Sheet  Forms. 
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FOR  GOLD  MINING  BUSINESS. 


Specimen. 

Note.— r/^^   figures    in   black    ink   represent   the    monthly   expenditure  taken   from  the 
Expenditure  Schedules  in  No.  8,  those  in  red  being  the  progressive  totals. 


DEPARTMENTS. 


Pros^ecWnz—Sur/ace, 


Prospect!  ng—  Utidet^ground, 


Development — 
Sinking, 
Dinving  Levels, 


Mining — 
Sinking, 
Driving  Levels, 
Sloping, 
Tramming   and   Haulage  to 

Surface, 
Power  [Steam  or  otherwise), 


Transport  to  Mill — 

Power  [Steam  or  otherwise), 


t&c. 


JANUARY. 


£     8.     d. 


45    4     fi 


•  •  •   •  •  •   •  I 


8  14     S 


53  15  10 


•  m  •  •  •    •  •  • 


FEBRUARY. 


£     «.  d. 


I  •  •    •  < 


S7  10     0 


8'2  14     6 


MARCH. 


£     $.     d. 


•  •  •    •  < 


41     2     6 


123  17     0 


10  Id     9 


19  11     0 


7     5     2 


26  16     2 


18 

5  10 

38 

3     0 

154 

12     2 

28 

5     (J 

•  •  • 

•  •  •      ■  •  • 

10    4    2 


31     7     9 


20     1     2 


40     2     4 


140  12     8     183     5  10 


22     5     6 


503  12     5 


50  14     2 


»  •  •   •  I 


37  14     9 


835  10     S 


05  IS     S 


104  10     0 


170     3     5 


6rV. 


St. 


Sr. 


ISC 

dr. 


dr. 


Note. 


■T/ie  progressive  totals  only  may  be  used  if  preferred,  so  as  to  shorten  tht  sumntariung ;  in 
case  only  the  figures  sheivn  above  in  red  would  be  given. 
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RULES  for  KEEPING  the  ACCOUNT  BOOKS 


FOR  GOLD  MINING  BUSINESS. 


I 


THE  CLASSIFICATION  OF  MINING  COSTS. 


In  order  to  shew  the  general  applicability  of  the  Schedules  set  out  in  the  pre- 
ceding passes,  the  following  table  has  been  drawn  up,  giving  a  comparison  of  the  heads 
of  classification  appearing  in  the  published  accounts  of  three  important  Mines  in  the 
Transvaal,  with  those  adopted  in  the  Specimen  Forms  contained  in  this  book  : 


SPECIMEN  SCHEDULE 

(ow  on  pages  163  and  164). 


MINE  No.  1. 


DEVELOPMENT. 
MINING. 

Sinking. 

Driving  Levels,  includes  Bising 

and  Sinking  Winzes. 
Sloping. 
Tramming  in  Mine  <k  Havlage 

to  Surface. 
Power,  Steam  or  ofhendse. 


MINE  No.  2. 


MINE  No.  3. 


MILLING  &  CRUSHING. 

Poicer,  Steam  or  othertcise. 

CYANIDING. 

Saiuls, 
Slimes, 
Power,  Steam  or  othermse. 


DEVELOPMENT. 
MINING. 


DEVELOPMENT. 
MINING. 

Timbering. 

Drimng,     Rising,    and 

Sinking  Winzes. 
Sloping. 
Tramming  in  Mine. 

Winding  or  Haulage   to 

Surface. 
Pumping. 

TRANSPORT  to  MILL.      TRANSPORT  to  MILL.  TRANSPORT  TO  MILL. 

Power,  Steam  or  othencise. 


DEVELOPMENT. 
MINING. 


MILLING. 


CYANIDING. 


MILLING. 

Water. 

CYANIDING. 


CONCENTRATES  {./ 


any). 


POWER  {as  above  distributed). 

GENERAL  CHARGES. 


Xone. 


TRANSPORT  TO  MILL 


MILLING. 


CYANIDING. 


{Included  in  Milling. ) 

GENERAL  CHARGES. 


CONCENTRATES. 

Vanners. 
Chlorinalion. 

FUEL. 

GENERAL  CHARGES. 


Xone. 


{Incltided  in  MUliny. ) 

GENERAL  CHARGES. 
ENGINEERS'  DEPT. 
ASSAY  DEPT. 
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It  cannot  always,  however,  be  clearly  discerned  in  these  published  accounts  where 
one  department  begins  and  another  ends  ;  or  what  sub-heads  have  been  included  in 
each  department,  as  can  be  done  in  the  Rules  here  set  forth  ;  the  units  of  costs,  therefore. 
cannot   be   accurately   compared   till   some  uniformity  of  definition  of  each  department 

is  established. 

A  comparative  table,  giving  details  of  the  costs  of  working  of  the  more  important 
Mines  of  the  Rand,  is  to  be  found  in  page  264,  Hatch  &  Chalmers  "  Mines  of  the  Rand 

The  remarks  to  that  table  illustrate  the  difference  of  practice  which  prevails  m 
distributing  charges  to  the  different  departments. 

The  proper  assessment  or  distribution  of  the  expenditure  requires  the  careful 
attention  of  all  persons  connected  with  mining.  It  is  recommended  to  the  various 
Chambers  of  Mines  that  such  distribution  of  costs  should  form  a  subject  for  united 
action,  so  that  definite  rules  for  the  general  acceptance  may  be  formulated. 
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GOLD    STATEMENTS. 


Jntroburtion. 

Having  dealt  in  the  previous  parts  of  the  book  with  the  Organization  of  the  Staff. 
the  Departmental  Records,  and  the  Account  Books,  it  now  remains  to  show  how 
the  final  results  obtained  from  the  treatment  of  the  Ore  are  set  out ;  and  in  this  con- 
nection the  Diagram  given  on  page  40  should  be  referred  to. 

The  London  transactions  with  the  Gold  are  explained,  and  it  is  believed  that  the 
explanation  may  be  of  general  interest.  , 
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GOLD  STATEMENTS. 


GOLD  STATEMENTS. 


IM 


GOLD    STATEMENT, 

Shewing  Gold  contained  in  Ore,  Residues,  and  Bullion. 

Form  9. 

Responsible   Officers.— The  General   Manager,  the  Commercial   Superintendent,   and 
the  Accountant. 

Entries. 

The  total  tonnage  delivered  to  be  treated  should  be  taken  from     Report  C 
The  tonnage  milled  in  Stamp  Battery  should  be  taken  from  ^       ,        d' 

The  tonnage  treated  in  the  Cyanide  Vats  as  sands  and/or  slimes 

should  be  taken  from  .  p 

The  weight  of  Gold  Bullion  is  taken  from  the  Assay  Certificate  (see  pa^e  ^7)' 
The  Entries  should  shew  the  Gold  Contents  of  Fine  Gold  in  the  Ore  by 
the  Assay  Certificate  of  the  sample  of  Ore  taken  when  being  filled  into  the  mill 

In  practice  it  is  found  the  filling  assay  is  usually  slightly  under  the  mine 
assay.  1  he  mine  assay  is  more  difficult  to  obtain  accurately  than  the  filling 
assay  ;  which  latter  is  taken  from  the  Ore  after  it  has  passed  through  the  stone- 
breaker,  and  consequently  the  reduced  bulk  sample  is  more  representative  of  the 

No  stocks  of  Ore  on  hand  are  shewn  here,  as  the  Ore  not  filled  into  the  mill 
remams  at  the  credit  of  the  Working  Account  at  cost  price  (see  page  121) 

The  Entries  also  shew  the  weight  and  assay  of  the  Bullion  and  the  Gold 
produced  in  Fine  Gold. 

The  differences  shew  the  loss  in  process,  and  the  Gold  left  in  the  residues 
unextracted. 

It  should  be  cleariy  stated  whether  the  tons  are  given  as  2240  or  2000  lbs  • 
and  this  remark  applies  to  tonnage  weights  throughout  the  whole  of  the  accounts' 

1  he  assays  of  Ore  and  Bullion  produced  are  taken  from  the  Assay  Certifi- 
cate (see  page  il)- 

If  the  Ore  contains  an  appreciable  quantity  of  Silver,  provision  should  be 
made  tor  shewing  it  fully  in  the  Statement. 

Specimens. — See  pages  1 79  and  1 80. 

Copies  for  the  Head  Office. 

As  all  the  particulars  required  for  making  up  the  Gold  Statement  are 
found  in  the  various  forms  sent  monthly  to  the  Head  Office,  it  need  only  be 
made  up  at  the  mines  and  sent  to  the  Head  Office,  quarteriv,  half-yeariy  or 
yeariy,  as  may  be  required.  '  ^        / ' 

SHIPMENTS  TO  LONDON. 

^  Insurance.— All  Gold  Bullion  shipped  from  the  mine  should  be  covered  by 
insurance  against  all  risks,  from  the  mill  to  its  final  destination  in  London,  or 
to  the  local  mint. 

London  Weights  and  Assays.- The  results  obtained  in  London  by  the 
weighing  and  assaying  done  there  may  differ  from  the  figures  obtained  at  the 
mine  As  a  rule  the  differences  are  not  great ;  but  they  should  be  observed,  and 
noted,  and  advised  back  from  London  to  the  mine. 

„  „.       ^  ,  LONDON  TRANSACTIONS  IN  GOLD. 

Bullion  Sales. 

All  Gold  Bullion  sent  to  London  is  consigned  to  the  care  of  the  Bank  of 
Lngland.  A  bullion  broker  should  be  employed  to  act  for  the  importing 
Company,  and  the  bill  of  Lading  should  be  sent  to  him.  The  broker  presents 
the  Bill  of  Lading  to  the  Bullion  Office  of  the  Bank  of  England,  and  on 
payment  of  freight  and  1/9  per  package  of  Bullion  (the  Bank  charge  for  receiving 
the  Bullion),  can  obtain  his  consignment  of  Gold.  ^ 
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The  broker  delivers  the  Bullion  to  one  of  the  melters  to  the  Bank,  and  it  is 
his  duty  to  see  the  Bullion  weighed,  melted,  re-weighed,  and  delivered  to  the 
refiner  to  whom  it  may  be  sold.  . 

Pieces  of  the  Bullion,  after  melting,  are  sent  to  an  assayer  to  the  Bank  d 
England  for  assay,  and  account  sales  (see  page  177)  are  prepared  on  the  basis  of 

his  results.  . 

The  Gold  is  ,paid  for  on  the  basis  of  the  price  of  the  market  quotation  for 
standard  Gold,  the  Silver  is  paid  for  on  the  price  of  Fine  Silver,  both  ruling  on 
the  day  of  sale.  Certain  charges  are  made  for  melting,  refining,  and  assaying, 
and  a  reduction  is  made  for  some  of  the  Gold  produced  by  the  cyanide  process— 
the  latter  being  alwavs  more  or  less  impure,  owing  to  being  contaminated  with 
zinc  and  lead,  in  varying  proportions,  according  to  the  purity  of  the  zinc  used  at 
the  mine,  and  the  subsequent  more  or  less  complete  elimination  of  the  zinc  from 
the  Gold  mud. 

Weighing. 

The  account  sales  shew  the  weight  of  the  Bullion  before  and  after  melting. 
the  latter  being  the  basis  of  sale  price. 

Assaying. 

The  assay  must  be  made  by  an  assayer  to  the  Bank  of  England,  who  gives 
a  certificate  of  his  assays  in  Fine  Gold  and  Silver,  to  the  5/io,oooth  part  for  the 
former,  and  to  the  i/i, 000th  part  for  the  latter. 

Cost  of  Melting  and  Assaying. 

The  charge  is  J^d.  per  oz.  of  Bullion  for  melting,  and  4/  per  bar  for  assapng. 
except  in  the  case  of  Cyanide  Bars,  when  two  distinct  assays  of  each  bar  must 
be  made — the  fee  being,  consequently,  8/  per  bar. 


Refining. 


Price. 


The  charge  for  this  is  2^d.  per  oz.  of  Bullion  after  melting. 


The  Bank  of  England  price  for  Gold  is  £1  17s.  gd.  per  oz.  of  Standard 
Gold  (22  carat  or  916-6  fine) ;  but  the  market  price  may  be  more  if  the  demand  for 
Gold  be  great.  The  assay  shews  the  Fine  Gold  contained  per  1000  parts  of  the 
bar,  and  by  adding  Tith  of  the  total  Fine  Gold  contents  in  ozs.  the  total  ozs.  of 
Standard  Gold  is  found.  In  the  example  given  below,  500  ozs.  of  Bullion,  assaying 
800/1000  Fine  Gold,  becomes  400  ozs.  Fine  Gold;  add  xrth,  and  the  total 
Standard  Gold  contents  is  436-363. 

An  allowance  is  made  for  the  Silver  according  to  the  current  market  price 
of  Fine  Silver,  which  is,  of  course,  higher  than  the  more  usually  quoted  price  of 
Standard  Silver  (925/1000  fine). 

Extra  Deduction  for  Base  Bullion  (Cyanide  Gold). 

This  Bullion  being  frequently  very  impure,  a  special  deduction  is  made  for 
the  extra  cost  of  refining,  varying  with  the  fineness  shewn  by  the  assay.  The 
present  rate  of  deduction  is  as  follows  : — 

700  to  800  Fine       3  per  looa 

Below  700  Fine       ...         ...         ...         •••         4         »» 

The  mean  of  two  separate  assay  pieces  of  the  metal  is  taken  as  definitive  of 
the  Fine  Gold  contents  per  1000  parts.      From  this  figure  is  deducted  the  above 
allowances,  according  to  the  fineness.      In  the  example  given  on  following  page 
it  is  assumed  that  one  assay  shewed  751,  and  the  other  assay  749  per  1000— 
the  mean  being  750/1000. 
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GOLD  STATEMENTS. 


Ordinary  Bar  Gold. 


ACCOUNT  SALES. 


Uz. 

meltinf^,     500-000 

Oz. 

^ine  SiiLd,         400-000  ■- 
^im  SFlIujei^,          75-000 

Sold, 
SfdiijBi::, 

Oz. 

—  436-363 

Assay. 
800-0 
150-0 

Standard  at  77/11, 
at  26ld., 

£1699  19  11 
8     7     2 

Less — 

£1708     7     1 

Jleltln^,        £  ,,  10     6 
J^&saif,  „     4     „ 

SlefLniriq^  5  14     7 


6     9     1 


£1701  18     0 


^ndon,  SOih  Jlmj,  iqOS.  ^adsr-mandatd  ^oLd,  7^/11  fiat:  a^. 


ON  SAMPLING  AND  ASSAYING  BULLION. 

In  the  case  of  ordinary  Bullion,  one  Sample  is  taken  of  each  bar,  the  assay  piece 
being  cut  off  one  end  of  the  bar ;  in  the  case  of  Cyanide  Gold  the  metal,  whilt  molten,  is 
"dipped  "  twice  for  each  bar,  thus  making  two  assays  instead  of  one  ;  the  mean  ol  the  two 
assays  is  taken  as  a  settlement  of  the  fineness.  The  assay  of  each  ''dip'  is  made  in 
triplicate. 


^ote. 


The  above  price,  77/11,  is  made  up  of  the  Bank  of  England  price 
of  77/9  per  oz.  for  Standard  Gold,  and  the  market  premium  of  2d. 
per  oz.  on  the  day  of  sale. 


Cyanide  Bar  Gold. 


Oz, 


:fifLetL  mel±ui£,     500-000 


^ine  Sold, 


Of. 

373-500 
75-000 


Sold, 
Sfdujeti, 

Oz. 

407-454 


Assays.  Mean. 

751-0  749-0  750-0 

149-0         151-0         150-0 

Standard  at  77/11, 
at  26id., 


Less  3/1000. 

747-0 


£1587     7     6 

8     7     2 


Less — 

jUeltinq^, 


£  ,,   10     6 

n        ^       ». 

5  14     7 


£1595  14     8 


6  13     1 


£1589     1      7 


^ndan,  SOth  JLaij,   iqOS.  ^^a&lsr-mandatd  S^ld,  77///  fiet  a^. 


^0tt. 


The  above  price  of  77/11  is  made  up  of  the  Bank  of  England  price 
of  77/9  per  oz.  for  Standard  Gold,  and  a  market  premium  of  2d.  per 
oz.  on  the  day  of  sale. 
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Month, 


Jan., 

Feb., 

Mar., 

Apr., 

May, 

Jwie, 

July, 

Aug., 

Sept., 

Oct., 

Nov., 

Dec, 


SPECIMEN  of  ST  A  TEMENT  shewing  GOLD 


For  Year 


PRIMARY  TREATMENT— \A\LUHQi  AND  AMALGAMATION. 


Ore  filled  into  Mill. 


Tailings.    ~  «  § 

^  Q  <e 


Oold  Contents. 


Actual  Recovery. 


Crow  Moi$.  Dry       ^/«"«fl'«  Average  |fe| 

Weight.  ture.  Weight,     ^""y-       ^««|y,  a-J 

^  "per  Ton.  per  Ton.  -g 

Tont.           /o  Tons.        Dwta.        Dwts.  Diets. 


1,307  5  1,243  14-7  4-4  10-3 

1,250  5  1,188  IS'  3-2  9'8 

1,300  5  1,235  12-8  3-8  9- 

1,660  5  1,577  1026  3'38  6-88 

2,100  5  1,995  10'4  2-6  7'8 

2,090  5  1,986  12-36  3.2  9-16 

2,250  5  2,138  11-5  2-85  8-65 

2,030  5  1,928  11-22  3-22  8- 

2,140  5  2,033  10-55  3-49  7-06 

2,275  5  2,162  11-21  3-16  8-05 

2,200  5  2,090  10-81  3-1  7-71 

2,225  5  2,113  10-44  3-15  7-29 


In  Charge. 
Dwts. 

18,257 

15.UA 

15,808 

16,180 

20,748 

2^547 

24,587 

21,632 

21,448 

24,236 

22,593 

22,060 


InTaUings.        ^'f^-^  BULLION.  J^gg 

Dwts.  Fine  Ounces.      Ouiices.     Fineness.  Ounces. 

i      '       T  '  |-    - 

6S9-6  833-8     768  64O-3 

582-1  7964     739-4  588-9 

555-8  681-9     761-7  519-4 

542-5  759-3     743-7  5647 

778-  1,0094     776-5  783-8 

909-6  1,169-       778-9  910-6 

924'7  1,194'       770  919 

771-2  1,025-       750  768-7 

717-7  965-       740  714- 

870-2  1,130-       760  858-8 

805-7  1,128-       709-9  801-8 

770-2  1,010-       770  777  7 


5,465 


3,802 


4,693 


5,330 

5,187 
6,355 
6,093 
6,208 
7,095 
6,832 
6,479 
6,656 


Contents 
of  Ore 
MUled. 


70 

76-3 

65-7 

69-8 

75  5 

74-2 

74-7 

71-1 

66-6 

70-9 

71- 

70-5 


m 


ORE,  residues; and  BULLION. 


igo2. 


.....^    '.Jiesis^-'i '■■=~:-i^^.- 


SECONDARY  TREATMENT— CYAN\D\NG  SANDS  TAILINGS. 


SaMs Charged     2fe«uft««.    ^g| 
into  y  ats.  §  e  • 

H  w  ** 
^?"*     Averaqe  Average     '<%% 

1^  Aamnii         Aaxati.  2 


Weinht. 


Assay.     Assay. 


DwU.      Dwts.        Dwts. 


1,176 
1,637 

1,584 
1,636 
1,500 
U96 
1,530 
1,530 
1,530 


2-47 

1-82 

2-39 

2-19 

2-25 

2-2 

2-07 

2-41 

2-1 


-55 
-56 

-77 

•78 

•81 

•68 

-75 

•7 

•72 


1-92 
1-26 
1-62 
I'U 
1-U 
1-52 
1-32 
171 
1-38 


Gold  Contents. 


In  Charge.       In  Residues.  Yield. 


Dwts. 


912  3-05  -76  2-29  2,782 
900  2-68  75  193  2,412 
980     3-13      -70      2-43        3,067 


2,905 
2,979 
3,786 
3,583 
3,375 
3,291 
3,169 
3,687 
3,213 


Dwts. 

693 

675 

686 

647 

916 

1,220 

1,277 

1,215 

1,017 

hUS 
1,071 
1,102 


Fine  Ounces. 
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Actual  Recovery. 

«TTTTTAW             TISE       ContenU  Contend 

BULLION.        (joLD.      ^f^  ^ 

Ounces.      Fineness.      Ounces.  OreMHItd. 


103-15       269-5      365         98-37     66 


101-05       286 


104-45  257-5  404  104'03  75  11-39 

86-85  193-  450  86-85  72  1125 

119-05  242-8  47Jf  114'98  75  U'oo 

112-9  302-8  350  105-98  729  131 


y-o 


128-3         210-1       594        1^4-79     659       1016 
115-3         227-5      500-5     1137       63-5         9-25 


233-75    444        103-78     615         9-6 


113-7         263-6      424        111-8       67-9       10-8 


351        100-39     633       1028 


130-8         197-3      463        125-35     68'         1013 

l::  1 

10555       242-8      41^        100-02     62-2         9-07 


21,6H7   11-414    3-'2H7  8-177    247 MO        70-195        8,867-4     11,701-5     756      8.H4775      71-5 


Ui,411      2-33      -71       1-62      38,247        11,667       1,3291 


..      1,290-04      67-4         10-4  S.r^'f*  Tr-^f^mf  TnmJ* 


I  i 


Summary. 

PRIMARY  TREATMENT-  r^u. 

Actual  yield  Fine  Gold  by  Amalgamation ,      -         -         -         176,955 
SECONDARY  TREATMENT— 

Actual  yield  Fine  Gold  by  Cyanide  frmn  Sands, 

„  Slimes, 

from  Concentrates,     -         .         - 
„     Slags,  &c.,       -        -        . 

Total  Gold  Recovered 

Gold  left  in  Residues, 

Gold  lost  in  Proce.ss,      ,-----__ 

Total  Gold  in  Original  Ore  treated  =  247,540 
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Only  the  Annual  figures  for  Slimes  and  Concentrates  are  given  above 
to  save  space,  but  in  actual  practice  the  Monthly  figures  would  be 
shewn,  as  in  the  case  of  the  Sands. 

The  actual  may  some  months  exceed  the  estimated  yield  according 
to  the  way  the  Extractor  boxes  are  cleaned  up,  but  usually  this  will 
right  itself  on  an  average  of  two  or  three  months.  The  gold  left  in  the 
Extractor  boxes  should  be  carefully  estimated  at  the  end  of  each  year, 
and  any  difference  from  the  previous  year  debited  or  credited,  as  the 
case  may  be,  to  the  process  in  the  Annual  Summary. 


Tottii*  rh'tm  ^ 


Gefieral  Mamafftr, 
.  Comnurtial 
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PROFIT  AND   LOSS   OF  GOLD   MINING, 


ANCIENT  AND  MODERN. 


Introduction. 

This  chapter  is  written  from  a  commer- 
cial and  industrial  stand-point.  It  is  intended 
to  stimulate  enquiry  into  what  makes  gold- 
mining  profitable  by  the  organized  scientific 
methods  of  to-day.  It  is  chiefly  a  compila- 
tion of  facts  from  sources  of  information 
which  the  compiler  has  found  advantageous 
to  himself  in  forming  correct  estimates  of 
the  true  proportion  and  scope  of  the  gold- 
mining  business  as  an  industry. 

It  starts  with  brief  mention  of  the  orold- 
seeking  enterprises  of  the  ancients,  as  a 
continuity  can  be  traced,  as  will  be  seen 
hereafter,  between  those  of  the  old  and  the 
present  times.  A  survey  of  the  past  in  such 
cases  is  useful  in  telling  us  what  to  eliminate 
and  what  to  retain  in  the  present. 

It  shall  be  our  endeavour  to  shew  eener- 
ally  that  some  of  the  ancient  methods  of 
obtaining  gold  have  survived  till  the  present 
time,  and  may  be  found  now  in  many 
remote  places.  Certainly,  in  many  places 
not  remote,  fanciful  ideas  still  exist  concern- 
ing how  gold  can  be  found,  and  the  origin 
of  these  may  be  traced  in  some  of  the  fol- 
lowing notes. 

There  is  something  in  the  occurrence  of 
gold  in  nature  which  makes  it  either  very 
easy  or  very  difficult  to  obtain,  according 
to  the  way  of  dealing  with  it.  When  it 
is  obtained  it  is  easily  marketed,  and  this, 
too  often  in  the  past,  tempted  the  workmen 
or  highwaymen  to  annex  it  between  the 
mine  and  its  owners.  With  other  metals, 
such  as  copper  and  iron,  the  circumstances 
are    different.      These    generally    occur    in 


nature  as  sulphides  or  oxides,  and  alii-ays 
require  long  processes  to  make  them  market- 
able, and  their  weight,  even  when  converted 
into  bars,  makes  it  difficult  for  the  thief  to 
carry  them  away. 

The  most  ancient  gold-seekers  chiefly 
looked  for  nuggets  and  dust  of  gold,  but 
they  also  mined  quartz  veins  containing  gold 
to  a  limited  depth. 

Ancient  Gold  Fields. 

Among  the  more  important  ancient  goki 

workings  were  the  following  : — 

Phoenicia. — This  was  a  little  countrx'.  a 
strip  containing  about  4,000  square  miles,  in 
the  north-east  portion  of  the  Levant  Its 
capital  was  Tyre,  which  was  "A  merchant 
of  the  people  for  many  Isles." — Ezekiel 
xxvii.  3.  It  produced,  at  home,  dyes  and 
cloth,  and  traded  with  its  manufactures 
in  ships  to  distant  parts  where  mines  were 
opened  up.  In  the  language  of  to-day 
the  Phoenicians  were  in  the  "Soft  ijoods 
trade  " — linen,  woollen,  and  silk  ;  they  were 
also  ''timber  merchants."  and  probably 
"grain  merchants,"  as  well  as  ship-owners* 
miners,  metallurgists,  and  art  metal-workers 
like  the  Birmingham  braziers.  (See  Note  1.) 
One  of  their  earliest  colonies  was  the  island 
of  Cyprus,  where  they  extracted  copper. 
which  metal  was  called  "  Cuprum  "  after 
the  island.  They  established  many  colonies, 
but  they  appear  to  have  worked  for  gold 
particularly  in  what  is  now  known  as 
Andalusia,  in  Spain,  and  in  that  part  ot 
Africa  now  known  as  Rhodesia. 
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An  account  of  an  ancient  Phoenician 
mine  is  given  in  the  Book  of  Job,  chap,  xxviii. 
verses  i-ii,  which  is  only  intelligible,  how- 
ever, to  the  English  reader  in  the  revised 
version. 

In  North  Africa,  Carthage  was  founded 
by  discontented  Phoenicians,  who  in  their 
turn  continued  the  enterprising  habits  of 
die  parent  state,  and  appear  to  have  sought 
for  gold  in  the  west  coast  of  Africa,  where 
now  a  great  modern  gold  field  is  worked. 

Colchis. — On  the  Asiatic  side  of  the 
Caucasus.  Here  probably  Jason  came  to 
find  the  * '  Golden  Fleece. "  The  mythical  tale 
of  Jason  and  the  Argonauts  may  have  a  germ 
of  truth  in  its  origin  if  we  consider  Jason  as 
merely  a  high-spirited  adventurer  anxious  to 
find  the  source  of  gold  beyond  the  seas.  He 
sought  forty-nine  comrades  to  navigate  his 
ship  to  the  land  of  the  "  Golden  Fleece," 
where  they  caught  the  river  -  gold  on 
fleeces  of  sheep.  This  practice  is  said  to 
exist  still  among  the  natives  in  South 
America.  It  was  quite  common  till 
recently  to  use  woollen  blankets  for  the 
same  purpose,  the  gold  which  had  es- 
caped amalgamation  being  entangled  and 
held  up  in  the  woollen  texture  of  the 
material. 

Urals. — Ancient  workings  which  must 
date  back  before  the  Tartar  Conquest  have 
been  found  along  the  borders  of  the  Ural 
Mountains.     (See  Note  2.) 

India. — Gold  is  widely  distributed  in 
India,  and  was  worked  in  remote  antiquity  ; 
but  only  in  a  few  localities  does  it  occur  in 
sufficient  quantity  to  make  its  systematic 
working  at  the  present  day  remunerative. 
Ancient  writers  like  Herodotus,  Strabo,  and 
Pliny  make  mention  of  the  gold  of  India, 
and  tell  strange  stories  as  to  its  beincr  du^r 
Up  in  the  form  of  dust  by  ants  of  gigantic 
size.  (See  Note  3.)  Vast  stores  of  gold 
were  formerly  possessed  by  the  native 
princes  in  parts  of  Southern  India,  enabling 
them  to  construct  works  costing  millions  of 
money.  Much  of  the  treasure  of  the  Rajahs 
fell  into  the  hands  of  the  Moslem  invaders  in 
the  fourteenth  century,  and  was  carried  to 
Delhi.  Ancient  workings  on  an  extensive 
scale  have  been  found  in  Madras,  and  pro- 
bably much  of  the  gold  was  formerly  ob- 


tained from  the  Wynaad  and  the  Colar 
district  of  Mysore,  where  important  mines 
are  at  present  worked.  It  appears  that  the 
ancient  miners  followed  very  accurately  the 
course  of  the  reefs.  Gold  washing  is  still 
carried  on  in  many  parts  of  India  by  natives 
who  work  according  to  ancient  methods 
which  have  been  preserved  traditionally. 

Chtfia,  Japan, — There  are  also  ancient 
mines  in  these  countries.  Japanese  his- 
torians refer  the  discovery  of  gold  in  their 
country  to  the  year  749  of  our  era.  During 
the  sixteenth  and  seventeenth  centuries 
great  quantities  of  gold  were  obtained  by 
the  Portuguese  and  the  Dutch.  The  gold 
of  Japan  occurs  in  quartz  veins  and  in  alluvial 
gravels,  but  in  neither  case  are  the  deposits 
rich.  Most  of  the  gold  now  obtained  is  from 
mixed  ores  containing  silver  and  other 
metals. 

Asia- Minor,  Lydia. — The  sands  of  the 
river  Pactolus  yielded  abundant  gold,  and 
from  that  source  was  derived  the  wealth  of 
Croesus. 

Lydian  stone  is  a  very  hard  compact 
siliceous  rock,  often  containing  fractures 
filled  in  by  fine  layers  of  quartz.  It  consists 
of  an  intimate  mixture  of  silica,  alumina, 
carbonaceous  material,  and  oxide  of  iron,  and 
occurs  in  the  Silurian  and  later  Palaeozoic 
formations.  It  was  first  brought  from  Lydia, 
and  is  used  as  a  touch-stone  for  trying  the 
purity  of  gold. 

Africa-Ophir-Fur-Afur.—  Modern  in- 
vestigations have  proved  that  the  Phoenic- 
ians worked  for  gold  in  what  is  now  known 
as  Rhodesia  on  a  very  extensive  scale  ;  in 
fact,  of  the  two  hundred  or  more  gold  mining 
companies  now  carrying  on  operations  there, 
in  this  twentieth  century,  nearly  every  one 
is  working  on  a  lode  which  was  anciently 
worked  by  the  Phoenicians,  while  in  their 
vicinity  some  500  ruined  buildings  attest  the 
presence,  for  long  periods  of  time,  of  this 
enterprising  people. 

Many  authorities  are  now  convinced  that 
these  were  the  mines  from  which  Solomon 
obtained  his  riches,  and  that  Africa  is  the 
land  of  Ophir  or  P'ur  mentioned  in  Holy 
Writ. 

The  present  age  is  much  indebted  to 
the  inhabitants  of  Tyre  and  Sidon  for  open- 
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ing  up  these  (now  Rhodesian)  mines.  They, 
moreover,  only  worked  them  down  to  a 
depth  of  about  100  feet.  Deep  sinking  is 
entirely  a  modern  accomplishment,  rendered 
possible  by  the  introduction  of  Watt's  Steam 
Engine  late  in  the  eighteenth  century. 

Not  only  can  their  cities  and  temples  be 
seen,  but  their  forts  in  strategic  positions, 
protecting  the  roads  leading  to  the  sea  at 
Sofala,  where  the  gold  of  Ophir  was  shipped 
to  Tyre  and  Sidon.  W^e  also  find  in  the  ruins 
the  old  gold-smelting  furnaces,  as  well  as 
crucibles  and  blow-pipes  with  splashes  of 
gold  on  the  nozzles.     (See  Note  4.) 

Moulds  used  for  casting  the  ingots  have 
been  found  of  the  same  shape  as  those  used 
by  the  Phoenicians  in  smelting  tin  in  Corn- 
wall. The  late  Mr.  Bent's  Book  contains  an 
illustration  of  the  form  of  Ingot  (Astragulus 
or  bone  shaped).  By  the  courtesy  of  Mrs. 
Bent  and  the  publishers,  Messrs.  Longmans, 
the  figure  is  reproduced  below.  The  moulds 
themselves  may  be  seen  in  the  Museum  at 
Capetown.     (See  Note  5), 

It  is  obvious  that  in  this  ancient  Ophir  or 
Fur,  called  by  the  Moors  Afur,  a  vast  organ- 
ization was  in  existence  for  gold  extraction, 
the  methods  of  which  were  very  different 
from  those  of  the  present  times. 

Mr.  G.  R.  Carey  has  described  the  oc- 
currence of  these  ancient  workings,  and  their 
significance  to  the  modern  prospector.  He 
has  also  described  the  methods  of  mining  and 
blasting  the  rock  with  fire  and  water,  after- 
wards breaking  it  down  with  hammers,  and 
the  crushing  of  the  ore  on  flat  stones,  which 
eventually  became  hollowed.     (See  Note  6.) 

Egypt. — Similar  claims  to  being  the 
ancient  Ophir  have  been  put  forward  on  be- 
half of  the  re-discovered  mines  in  the  district 
lying  between  the  Nile  Valley  and  the  Red 
Sea.  About  2  5  years  ago  a  papyrus  was  dis- 
covered giving  a 


reopened,  and  even  at  that  time  they  were 
spoken  of  as  of  great  antiquity.  Diodorus 
refers  to  the  mines  of  Nubia  and  Ethiopiia, 
and  says  they  were  worked  by  captives  of 
war  and  criminals.  It  is  known  from  docu- 
mentary evidence  that  the  quantity  of  gold 
obtained  in  ancient  times  from  the  Eastern 
desert  must  have  been  enormous.  Professor 
Sayce  has  said  that  for  several  centuries 
"  Egypt  was  the  California  of  the  ancient 
civilized  world  of  the  East."  Quite  recently 
Mr,  C.  J.  Alford  has  visited  many  of  the  old 
mining  sites,  where  he  found  remains  of  the 
miners'  huts,  in  some  cases  in  irregular  groups 
forming  villages  or  small  towns.  Relics  of 
the  old  mining  appliances  occur  in  the  form 
of  old  quartz  mills,  each  consisting  of  an 
upper  and  a  lower  grindstone,  and  also  of 
elliptical  rubbing  stones  on  which  it  would 
seem  that  the  quartz  was  pulverized  by 
attrition  with  a  stone  rolling-pin.  Work- 
ings have  recently  been  resumed  on  some  of 
these  ancient  sites.     (See  Note  7.) 

Italy. — Mr.  Jervis  says  that  the  traces 
of  alluvial  gold  washings  seen  in  the  pro- 
vince of  Alexandria  may,  in  all  probability, 
be  ascribed  to  the  times  of  the  Romans. 
They  are,  however,  known  to  have  found 
that  the  Salassi  worked  iron  mines,  and 
washed  the  alluvial  gold  of  several  Alpine 
torrents  on  the  left  of  the  Po,  in  the  present 
province  of  Turin. 

With  his  usual  vague  geographical  infor- 
mation, Pliny  speaks  of  the  gold  extracted 
to  the  north  of  Vercelli,  and  refers  to  the  law 
limiting  the  number  of  persons  to  be  em- 
ployed in  gold-seeking  at  5.000.  Local 
writers  have  striven  to  prove  that  Pliny 
alluded  to  the  auriferous  gravels  of  the  Bessa 
region  near  Biella,  but  it  would  appear  far 
more  reasonable  to  conceiv' e  that  he  had  been 
imperfectly   informed  of  gold   mining  near 

the  foot  of  ^  i  onte 


map  of  the  mines 
in  the  Akita  dis- 
trict. In  the  reign 
of  Seti  I.  of  the 
XIX  dynasty, 
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mines   might  be 


>^'-. 


^.-u 


'1  ^vW 


BONE  SHAPED  FORM  OF  INGOT  MOULD.       SEE  BENTS 
RUINED  CITIES  OF  MASHONALAND,  PAGE   1 84. 
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Rosa,  above  the 
present  village  of 
Alaorna  \alsesia. 
which  is  situated 
precisely  at  the 
head  of  the  \*al 
Sesia,  near  the 
source  of  the 
river  Sesia,  which 
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flows  close  by  Vercelli.  Nor  could  the 
Romans  have  failed  to  learn  of  the  gold 
towards  the  eastern  slopes  of  Monte  Rosa, 
in  the  Val  Anzasca. 

Auriferous  gold  lodes  are  very  numerous 
in  the  Piedmontese  Alps  between  Mont 
Blanc  and  the  Val  Antigorio,  east  of  the 
Simplon  pass,  and  the  number  of  the  gold 
mines  is  considerable  ;  but  since  many  of 
them  lie  idle  for  years,  the  number  of  those 
in  working  condition  fluctuates  very  much, 
from  15  to  25.     (See  Note  8.) 

Andalusia  in  Spain. — The  gold  was 
washed  down  from  the  mountains  in  the 
river  Guadelquiver,  and  the  Toro  del  Oro  at 
Seville  is  said  to  have  been  built  either  by  the 
Phoenicians  or  their  successors,  the  Romans, 
as  a  magazine  for  the  precious  metal. 

From  the  mines  around  the  port  of 
Huelva  they  extracted  a  complex  metal  rich 
in  gold  by  a  smelting  process,  the  slags  of 
which,  remaining  to-day  in  vast  quantities, 
attest  their  vigorous  operations. 

Spain. — Jervis  in  his  Dell  Oro  in  Natura 
says  (see  Note  9),  "  We  have  confidence  in 
affirming  that  gold  was  obtained  in  ancient 
times  by  the  Phoenicians  and  the  aborigines 
of  Andalusia,  from  the  upper  part  of  the 
pyrites  lodes  at  Huelva,  towards  the  outcrop, 
and  from  the  auriferous  alluvium  derived 
from  thence  :  but  all  this  has  been  worked 
out  centuries  ago.  There  are  sufficient  in- 
dications of  ancient  mining  operations  made 
in  the  upper  parts  of  the  lodes.  The  Tyren- 
ian  colonists  compelled  the  natives  to  work 
for  them,  and  for  the  same  purpose  brought 
over  slaves  bought  at  Carthage.  Both  silver 
and  a  small  quantity  of  gold  are  mentioned 
as  products  of  the  mines  near  Gadir." 

*'  Historians  relate  that  Hannibal  ob- 
tained from  the  province  of  New  Carthage, 
in  Spain,  the  gold  and  silver  necessary  for 
him  to  prosecute  the  war  against  Rome." 

Great  Britain. — Judging  from  the  gold 
ornaments  which  are  occasionally  found  in 
burial  mounds,  it  is  believed  that  gold  must 
have  been  obtained  in  this  country  as  far 
back  as  prehistoric  times.  In  a  grave 
beneath  a  cairn  near  the  Cheeswring  in 
Cornwall,  there  was  found,  in  1818,  agold 
cup  weighing  2  ozs.  10  dwts.  This  may,  of 
course,  have  been  imported ;  but  grains  or 


"prills"  of  gold  were  commonly  found  by 
the  old  tin-streamers,  who  worked  the  sands 
of  the  Cornish  rivers,  and  preserved  the  pre- 
cious metal  in  quills. 

The  Welsh  triads  make  frequent  mention 
of  golden  objects  like  torques  and  shields, 
cups,  cars,  and  corslets,  among  the  posses- 
sions of  the  old  chieftains  of  the  country. 
Relics  of  Roman  workings  for  gold  have 
been  found  at  Gogofau,  near  Llandovery,  in 
Caermarthenshire.  In  modern  times  gold 
was  discovered  in  Merionethshire  by  Mr. 
Arthur  Dean,  in  the  year  1 843.  Since  then 
the  metal  has  been  found  widely  distributed 
through  the  quartz  veins  of  the  neighbour- 
hood of  Dolgelly  and  Barmouth,  and  is  at 
present  the  object  of  systematic  exploration. 

It  is  known  that  in  Scotland  much  gold 
was  formerly  obtained  from  alluvial  deposits 
in  the  burns  of  Crawfurd  Moor,  including 
Leadhills  in  Lanarkshire,  and  Wanlockhead 
in  Dumfriesshire.  The  celebrated  "  bonnet 
pieces"  of  James  IV.  and  V.  were  coined 
from  the  gold  of  this  district.  It  is  recorded 
that  between  1538  and  1542  the  workings, 
which  were  in  charge  of  a  goldsmith  named 
John  Mossman,  yielded  gold  in  such  quantity 
that  113  ounces  were  used  in  making  crowns 
for  James  V.  and  his  queen,  and  for  other 
royal  ornaments.  Late  in  the  sixteenth 
century.  Sir  Bevis  Bulmer,  who  worked  the 
mines,  presented  to  Queen  Elizabeth  a  por- 
ringer made  of  the  gold  of  Scotland.  Gold 
may  still  be  obtained  in  small  quantity  from 
the  district  of  Crawfurd  Moor ;  and  the 
metal  in  recent  years  has  been  found  in  other 
parts  of  Scotland,  especially  in  Sutherland- 
shire.     (See  Note  10.) 

Ireland. — Alluvial  gold  has  been  ob- 
tained from  the  sands  of  many  rivers  in 
Ireland,  principally  from  the  streams  on  the 
northern  slopes  of  Croghan  Kinshela,  a 
mountain  in  County  Wicklow.  About  the 
year  1795  great  excitement  arose  in  conse- 
quence of  rich  discoveries  at  this  locality, 
and  hundreds  of  peasants  flocked  to  the 
workings.  It  is  said  that  the  largest  nugget 
obtained  at  this  time  weighed  more  than  20 
ozs.  The  Government  soon  took  over  the 
operations,  but  in  1 798  they  were  abandoned 
in  consequence  of  the  unsettled  state  of  the 
country.    Workings  were  resumed,  however, 
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in  1 800 ;  and  from  time  to  time  since  then 
have  been  spasmodically  undertaken,  but 
not  with  pronounced  success.    (See  Note  11.) 

Mexico,  1 52 1. — When  Cortez  arrived  in 
the  West  Indian  Isles  he  was  assured  of  a 
liberal  grant  of  land  to  settle  on,  *  But  I 
came  to  get  gold  "  replied  Cortez,  "  not  to 
till  the  soil  like  a  peasant." 

He  organized  an  expedition  to  Mexico, 
and  the  story  is  fully  unfolded  in  Prescott's 
history  of  the  Conquest  of  Mexico,  the  early 
books  of  which  represent  Cortez  being 
dazzled  with  the  gifts  of  the  king  Monte- 
zuma— these  were  vases  and  plates  of  gold, 
a  wicker  basket  filled  with  ornaments  of 
wrought  gold,  shields,  helmets,  cuirasses 
embossed  with  plates  and  ornaments  of  pure 
gold,  collars  and  bracelets  of  gold,  a  circular 
plate  of  gold  as  large  as  a  carriage  wheel 
weighing  3800  ounces,  engraved  in  a  most 
elaborate  way,  and*  valued  in  the  currency 
of  those  days  at  ^52,000  stg.,  as  the 
beauty  of  the  workmanship  exceeded  the 
value  of  the  gold,  a  golden  eagle  with  out- 
spread wings  and  boots  or  sandals  trimmed 
with  gold-embossed  gold  plate.  Cortez 
received  3000  ounces  of  gold  on  one  occasion 
in  a  present,  on  another  occasion  he  got  a 
Spanish  helmet  filled  to  the  brim  with  gold 
dust.  Gold  was  the  most  frequent  form  of 
gift  from  the  Indians  to  the  Spaniards,  as 
the  Indians  had  learned  to  know  their  keen 
appetite  for  the  metal.  Such  treatment  only 
inspired  the  Spaniards  more  to  possess  the 
land. 

Cortez'  letter  to  Charles  V.  asserted 
that  "  the  land  teemed  with  gold  as  abun- 
dantly as  that  whence  Solomon  drew  the 
same  precious  metal  for  his  temple." 

The  gold  came  from  the  surface  or  was 
gleaned  from  river  beds,  and  cast  into  bars 
or  kept  in  the  form  of  dust. 

The  gold  dust  was  put  into  quills,  and  so 
used  for  what  little  currency  they  required. 

When  the  conflict  came  between  Span- 
iard and  Mexican  the  fight  was  between  the 
copper  or  bronze  lances  of  the  Indians  and 
the  Toledo  steel  of  the  Spaniards.  (See 
Note  12.) 

The  treasure  obtained  was  drawn  from 
the  accumulation  of  gold  during  many  past 
ages.     The   principal  use   that   the  ancient 


Mexicans  put  the  gold  to,  as  referred  10 
above,  was  to  display  it  on  their  persons  and 
their  buildings,  and  this  conv^eyed  the  idea  to 
the  Spaniards  that  there  were  vast  treasures, 
or  at  least  mines  of  great  quantities  of  gold 
somewhere. 

They  thought  the  barbaric  display  of  gold 
on  their  persons  and  buildings  only  samples* 
and  consequently  that  there  was  a  great  deal 
more  gold  easily  obtainable  than  there 
really  was. 

Peru,  1532. — The  invasion  of  Peru 
followed  that  of  Mexico,  the  motive — ijold — 
being  the  same.  \\  hen  Pizarro  conquered 
Peru  he  and  his  followers  were  amazed  at 
the  large  quantities  of  gold  which  the  Incas 
possessed,  not  as  coin,  but  worked  into  orna- 
ments and  even  into  utensils.  This  ijold 
they  obtained  chiefly  from  the  rivers.  Like 
other  ancient  people,  they  could  not  mine  to 
any  depth,  but  were  generally  satisfied  with 
what  they  got  by  merely  scratching  the 
surface.  Their  method  of  extraction  ^^as 
equally  crude,  the  rude  furnaces  being  built 
on  exposed  spots  to  catch  the  wind.  When 
Pizarro  captured  their  king  it  was  arranged 
by  his  subjects  to  ransom  him.  The  ransom 
of  the  Inca  king  Atahuall[>a  is  valued  by 
Prescott  at  nearly  three  and  a  half  million 
pounds  sterling.  This  was  originally  in  the 
form  of  goblets,  ewers,  salvers,  vases  of 
every  size  and  shape,  ornaments  and  utensils 
for  the  temples  and  royal  palaces,  tiles  and 
plates  for  the  decoration  of  public  edifices. 
curious  imitations  of  different  plants  and 
animals,  but  Pizarro  had  them  melted  douTi 
to  ingots  of  a  uniform  size.     (See  Note  13.) 

The  Spaniards  made  the  same  mistake 
here  as  in  Mexico  ;  they  saw  on  the  persons 
and  on  the  houses  of  the  Peruvians  a  vjreat 
deal  of  gold,  and  did  not  know  that  it  was 
the  hoarded  accumulation  of  long  periods  of 
time,  and  they  consequently  were  disappoint- 
ed that  they  could  not  find  in  the  counirx- 
an  amount  equal  to  the  collection  of  the 
Incas.  On  page  205  will  be  seen  the 
small  position  occupied  at  the  present  day 
by  Peru  as  a  producer  of  gold. 

Eldorado.  In  Spanish  "the  Golden.* 
This  is  a  mythical  place  in  the  northern 
part  of  South  America,  probably  including 
Venezuela  and  the  Guianas.      The  Span- 
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iards,  being  dazzled  by  the  wealth  of  earlier 
conquests,  indulged  in  much  brilliant  imagi- 
nation. Expedition  after  expedition  failed 
to  find  the  city  called  Manoa,  said  to  be  in 
alliance  with  the  Incas  of  Peru,  which  lav- 
ished the  precious  metals  on  its  roofs  and 
walls. 

Even  at  the  beginning  of  the  17th 
century  this  phantom  exerted  a  master  in- 
fluence on  Sir  Walter  Raleigh,  and  led  up  to 
the  disastrous  expedition  to  British  Guiana  for 
which  eventually  he  was  beheaded  in  16 18 
on  the  charge  of  shedding  Spanish  blood. 
(See  Note   14.) 

Before  leaving  this  part  of  the  subject 
which  is  herein  termed  Ancient,  the  follow- 
ing chronology  may  prove  interesting.  By 
referring  to  the  table  of  the  World's  produc- 
tion of  Gold  on  pages  '203  and  205  it  will  be 
readily  seen  that  the  division  is  quite  naturally 
drawn  betweeen  the  old  and  the  new  by  the 
statistical  position  of  the  production  of  gold 
which  started  upon  the  discovery  of  gold  in 
California  and  Australia. 
1537.  United  States  of  Colombia.  New 
Granada — Gold  Mining  com- 
menced by  Spaniards. 
Brazil — the  placers  discovered  but 
not  worked  actively  till  1674. 
Product  became  important  about 

1695. 
Brazil — the   rich   placers   of   Minas 

Geraes  began  to  produce  largely. 

Russia — Voitsk. 

Russia — Ural  and  Siberia. 

Russia  Ural — the  first  placers  dis- 
covered, Quartz  lodes  having 
been  opened  30  years  previously. 

Bolivia — Ancosta. 

Georgia — United  States  of  America. 
This  was  the  first  mining  excite- 
ment in  the  U.  S.  A. 


^577- 


1695- 

1737- 
1745- 
1774- 


1805. 
1829. 


Modern  Gold  Fields. 

The  following  list  in  chronological  order 
(see  Note  15)  presents  the  principal  modern 
gold  fields  the  era  of  which  may  be  safely 
reckoned,  as  stated  above,  from  the  discovery 
of  alluvial  gold  in  California.  It  will  be 
observed  that  the  discovery  of  alluvial  gold 
has  been  usually  the  precursor  of  the  later 
discovery  of  quartz  veins. 


1848. 

1849. 
1850. 
1851. 


1852. 

1857. 
1858. 

1859. 
1861. 

1862. 
1864. 

1866. 

1867. 

1868. 

1873- 
1876. 


1880. 
1883. 

1884. 
1885. 


California — Alluvial  at  Coloma  dis- 
covered by  Marshall. 

Venezuela — Yuruari  River. 

California — Quartz  mining  began. 

New  South  Wales — Count  Strzelecki 
is  said  to  have  found  gold  in 
New  South  Wales  in  1839,  but 
in  deference  to  the  wishes  of 
the  Governor,  Sir  G.  Phipps,  the 
discovery  was  kept  secret,  the 
colony  being  then  a  penal 
one.  In  1841,  Rev.  W.  Clarke 
also  found  gold,  and  in  1847  he 
called  the  attention  of  the  colon- 
ists to  the  auriferous  character 
of  the  country.  The  value  of 
the  diggings  was  not  realized, 
however,  until  Hargreaves  made 
his  discovery  in  1851. 

Victoria — Ballarat  and  Bendigo. 

South   Australia. 

Tasmania. 

New  Zealand. 

Queensland — Canoona. 

British  Columbia — Eraser  River. 

Nova  Scotia. 

Oregon — Placers. 

Montana. 

Montana — Last  Chance  Gulch  rich 
placers. 

Venezuela  —  Yuruari  district,  El 
Callao  Mine. 

New  Zealand  —  Thames  goldfield 
north  island. 

Western  Australia — but  no  impor- 
tant diggings  found  till  1887. 

Transvaal — Pilgrim's  Rest  alluvial. 

Dakota — Black  Hills  began  to  at- 
tract attention. 

Montana — Marysville  Drumlummon 
Quartz  Mine  discovered. 

Southern  India — Mysore  Colar. 

Queensland — Rockhampton — Mount 
Morgan  Gold  Mine  began  to 
produce. 

Transvaal — De  Kaap  district  dis- 
covered. 

Transvaal — Banket  formation  dis- 
covered on  the  Witwatersrand 
district.  Active  operations  not 
commenced  till  1887. 


1 888.  Transvaal.— Pilgrim's  Rest.  Theta 
Reef  discovered.  The  cutting 
of  this  reef  demonstrated  that 
there  was  a  regular  bedded 
formation  carrying  gold  in  some 
parts  of  the  Oliphant  limestone 
formation.  This  formation  ex- 
tends over  a  large  portion  of  the 
Transvaal  and  other  parts  of 
South  Africa. 

1 89 1.  Rhodesia — Mashonaland  begins  to 
attract  attention  in  modern  times. 

1897.     Klondyke — Alluvial. 

The  incoming  or  developement  of  the 
Scientific  Period  in  Gold  Mining. 

When  the  "alluvial"  fields  of  California 
and  Australia  were  first  discovered,  it  was 
only  the  nuggety  gold  which  was  sought 
for  amongst  the  river  sands,  and  the  value 
of  the  hard  rocks  was  not  realized. 

If  we  refer  to  the  annals  of  these  gold- 
fields,  it  will  be  found  what  a  terribly  wild 
speculation  this  gold-finding  proved  to  be. 
Stories  of  the  wonderful  finds  of  those  days 
linger  in  the  memory  of  people  still  living. 
Wild,  lawless,  uncontrolled  men  flocked  to 
those  countries  from  every  part  of  the  world 
to  make  their  fortunes  in  a  day  ;  and  in 
extravagance  and  debauchery  the  majority 
spent  it  as  fast  as  they  had  gained  it. 

It  was  slow  work,  after  the  subsidence  of 
that  gold  fever,  for  a  legitimate  gold  industry 
to  establish  itself ;  yet  such  an  industry  did 
spring  up  in  California  and  Australia. 
Its  development,  however,  was  slow,  and 
the  early  result  of  the  mining  and  milling  of 
gold-carrying  quartz  rock  was  not  encourag- 
ing. 

Too  Qfreat  haste  has  been  often  shown 
by  the  so-called  '*  practical "  man,  whether 
capitalist  or  miner,  to  get  at  the  gold,  his 
only  chance  of  profit.  Such  men  always 
defeat  the  object  they  have  in  view  ;  for  it 
is  only  a  proper  understanding  of  the  way 
in  which  gold  is  locked  up  within  the  gravel, 
or  the  sand  and  clay,  the  product  of  the 
stamps,  that  leads  to  a  comprehension  of  the 
true  method  of  obtaining  gold  cheaply,  at  a 
rate  which  will  offer  profit  to  capitalists. 
Briefly,  it  is  the  proper  handling  of  these 
hard  or  intractable  substances  which   will 


render  it  possible  for  any  one  to  win  the  gold 
from  their  embraces.  It  is.  therefore,  neces- 
sary to  understand  in  some  degree  the  dis- 
tribution of  gold  as  seen  in  nature. 

The  Need  of  Suitable  Organizatiox. 

The  ancient  and  modern  goldfields  hav- 
ing now  been  passed  rapidly  under  review. 
it  may  be  asked  can  this  business  be  removed 
more  and  more  from  the  doubtful  region  of 
risk  and  speculation,  and  take  its  place  as  a 
recogfnised  branch  of  scientific  commerce  ? — 
The  germ  of  an  answer  may  be  found  in 
some  of  the  following  paragraphs. 

Men  entirely  devoid  of  false  ideas  about 
everv  other  business  have  entered  the 
orold  industrv  with  sentimental  tendencies 
towards  the  royal  metal  which  lead  them 
to  spend  more  money  in  finding  an  ounce 
of  orold  than  that  ounce  of  orold  is  worth. 
There  is,  however,  after  all.  nothing  in 
the  business  which  promises  other  thaii 
reasonable  returns  for  intelligent  industry 
and  results  won  by  the  "Sweat  of  the  face." 

In  demonstrating  how  the  best  results 
are  to  be  achieved,  it  is  necessar\'  to  cleariv 
outline  a  convenient  organization  of  the 
various  departments  of  the  work,  technical 
and  otherwise,  which  contribute  to  the  suc- 
cessful mining  and  extraction  of  the  gold 
from  the  stony  matrices  in  which  it  exists 
in  nature.  It  is  by  a  clear  conception  on 
the  part  of  the  directors  as  to  what  they 
want  from  their  officials,  that  the  latter  may 
know  exactly  what  is  expected  of  them,  and 
by  the  keeping  of  a  systematic  record  ot 
work  done  in  the  several  departments,  that 
the  great  possibilities  of  loss  which  lurk  in 
the  business  may  be  reduced  to  a  minimum, 
and  the  best  possible  results  be  obtained. 
At  the  same  time  it  is  to  be  noted  thai 
mere  book-keeping  alone  will  not  give  this 
clear  conception. 

Mention  is  often  made  of  the  absurd 
hope  which  has  been  cherished  through  all 
ages  in  the  minds  of  men  that  veins  of  gold 
and  silver  might  one  day  be  found  as  large 
and  as  rich  as  those  of  the  inferior  metals^ 
Even,  as  we  have  mentioned,  such  a  wise 
man  as  Sir  Walter  Raleigh  fell  into  a  snare 
of  this  kind  when  he  dreamt  of  his  Eldorado ; 
and   from   age   to   age,    down  even  to  the 
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present  time,  enormous  wealth  has  been 
squandered  in  this  futile  search  after  sub- 
terranean storehouses  of  gold.  Nature  her- 
self, it  must  be  said,  somewhat  fosters  this 
delusion,  by  scattering  nuggety  gold  here 
and  there  on  the  surface,  in  such  profusion, 
as  to  suggest  a  great  underground  store  of 
the  metal  imprisoned  somewhere  in  the  hills. 

It  is  thus  that  ignorant  and  avaricious 
people  have  always  been  infatuated  with 
gold  mining,  and  in  many  cases  they 
have  gone  to  work  without  counting  the 
cost,  either  to  themselves  or  to  others. 
So  largely  has  this  been  the  case,  that 
those  great  authorities  on  economics,  who 
have  taken  the  trouble  to  enquire  into 
the  facts,  have  often  made  the  statement 
that  gold  costs  more  to  produce  than  it 
is  worth.  This  arises  from  gold  mining 
having  been  hitherto  so  much  a  speculative 
employment.  Many  of  those,  however,  who 
embarked  on  it  in  the  past  lost  their  money 
through  ignorance  as  much  as  through 
speculation,  and  from  the  effects  of  a  com- 
bination of  these  two,  even  bounteous  nature 
cannot  always  avert  disaster,  with  the  result 
that  the  average  earnings  of  the  business 
have  been  relatively  low. 

The  losses  until  quite  recently  have  often 
been  larger  than  the  gains,  and  gold-mining 
enterprises  have  but  too  frequently  brought 
bankruptcy  to  many  of  those  engaged  'in 
them.  Fortunately,  however,  recent  years 
have  seen  a  marked  improvement  in  the 
business. 

During  the  course  of  last  century,  and 
until  lately,  while  other  industries  have  been 
developed  by  science  and  capital,  that  of 
getting  gold,  the  metal  which  from  time 
immemorial  has  been  used  as  a  token  or 
representative  of  the  value  of  the  wealth  of 
the  world,  has  been  largely  left  in  the  hands 
of  those  possessed  of  but  few  of  the 
special  qualifications  now  required  of  those 
who  engage  in  the  business. 

As  a  rule,  pseudo-geologists,  or  pro- 
spectors but  partially  trained,  were  employed 
by  men  unable  to  judge  of  their  qualifica- 
tions, to  survey  and  report  on  their  pro- 
perties. On  the  mine  unqualified  persons, 
in  many  instances,  were  employed  to  super- 
intend the  industrial  part  of  the  work,  that 


is,  the  mining,  milling,  and  saving  of  the 
gold. 

This  incapable  handling  of  the  gold 
industry  was  so  patent  to  the  commercial 
world,  that  until  lately  prudent  capitalists 
avoided  gold-mining  altogether  as  an  invest- 
ment. 

Much  has  been  done  during  the  last  20 
years  in  organizing  the  administration  of  gold 
mines,  but  even  yet,  owing  to  confusion  aris- 
ing in  the  minds  of  unskilled  persons,  who 
somehow  or  other  have  been  introduced 
into  the  business,  the  work  of  the  different 
departments  has  often  become,  hopelessly 
mixed.  By  such  persons,  for  instance,  the 
manager  is  expected  to  be  at  the  same  time 
the  geologist,  the  miner,  the  mechanic,  the 
metallurgical  chemist,  and  the  business  ad- 
ministrator, which  inevitably  leads  to  failure, 
just  as  a  steamship  would  soon  be  on  the 
rocks  if  the  captain  were  expected  to  act  as 
sailing  master,  engineer,  steward,  and  purser. 

Of  course  it  must  be  borne  in  mind  that 
in  a  small  mine  the  manap-ement  of  different 
departments  must  sometimes  be  combined, 
when  a  man's  time  might  not  otherwise  be 
fully  occupied,  just  as  on  a  coaster  there  is 
not  the  same  sub-division  of  duties  as  on  an 
ocean  liner,  but  care  in  such  cases  must  be 
taken  to  combine  duties  that  are  to  a  certain 
extent  cognate.  It  is  interesting  here  to 
note  that  the  word  "  captain  "  has  long  been 
in  use  for  the  manager  of  a  mine  as  well  as 
of  a  ship,  and  also  that  the  word  "log-book" 
is  commonly  in  use  in  mining  business. 

In  the  middle  of  last  century,  when  the 
steamship  business  was  in  its  infancy,  many 
were  the  misunderstandings  and  discussions 
which  arose  over  the  relative  positions  and 
duties  of  the  sailing  masters  and  the  marine 
engineers,  till  these  were  eventually  organ- 
ized on  a  definite  footing.  The  writer  had 
some  opportunity  of  observing  the  process 
going  on,  and  when  he  became  interested  in 
mining  it  occurred  to  him  that  in  a  similar 
way  some  definite  rules  of  organization 
should  be  laid  down  as  a  basis  for  establish- 
ing the  same  conditions  in  mining  adminis- 
trations. In  order  to  arrange  each  of  the 
offices  in  its  proper  place  he  endeavoured  to 
ascertain  from  the  best  practice  the  several 
necessary  divisions   which  require  each    a 
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different  kind  or  type  of  man  to  carry  on 
the  work. 

The  following  seem  to  embrace  all  the 
departments  of  a  fully  organized  mine  :  — 

A  AND  B — Geological  Mine  Surveying. 
C — Mining  Engineering. 
D — Mechanical   and    Electrical 
Engineering. 

E — Chemical  Engineering. 


General  Management. 


I  TO  8 — Commercial  Superintendence 
or  Mines  Secretarial  Department. 

9 — Assaying. 

The  indicating  letters  and  numbers  re- 
present the  various  forms  outlined  in  the 
body  of  this  work. 

The  first  five  of  these  are  purely 
technical. 

The  General  Manager  has  control  of  all 
the  technical  as  well  as  the  commercial 
departments.  It  is  the  wise  combination  of 
qualities  for  these  two  departments  which 
go  far  to  contribute  towards  the  success 
of  gold-mining  business. 

The  Commercial  Superintendent  or 
Mines  Secretary  is  a  purely  commercial 
officer,  but  he  should  have  some  idea  of  the 
proportion  and  different  kinds  of  work  done 
by  the  technical  departments,  in  compiling 
the  forms  of  accounts  and  statistics,  and  the 
following  notes  of  the  scope  of  these  techni- 
cal departments  may  be  of  service  to  him  as 
well  as  to  all  other  commercial  men  who  may 
be,  or  wish  to  be,  concerned  in  gold  mining. 

The  assaying  is  shewn  upon  the  com- 
mercial side,  although  it  is  a  technical 
department ;  but  it  is  placed  here,  as  this 
work  should  be  done  as  a  check  upon 
the  working  of  the  practical  side  of  the 
operations. 

Each  of  these  divisions  is  dealt  with  in 
the  following  paragraphs,  and  it  will  be  seen 
from  the  initial  letters  that  they  correspond 
with  the  technical  departments  set  out  on 
pages  42  to  88,  while  the  initial  numbers 
correspond  with  the  various  commercial 
books  set  out  on  pages  90  to  172. 


A  and  B — Geological  Mine  Survey- 
ing  FORMERLY  called  PrOSPECTING. 

Geology  and  kindred  sciences,  as  well  as 
experience,  have  taught  us  to  avoid  many 
errors,  and  the  material  laws  of  nature, 
as  revealed  by  science,  now  help  us,  and 
as  they  themselves  become  better  known, 
will  tell  us  more  of  what  we  may.  and 
what  we  may  not  expect,  to  find. 

A  general  knowledge  of  the  geoIog>*  of 
gold-bearing  veins  and  strata  is  necessary 
to  successful  gold-mine  surveying,  otherwise 
the  existence  of  the  lode  or  ore-body  will 
remain  much  longer  in  doubt  than  is 
necessary.  Proper  geological  surveys  must 
take  the  place  of  the  old  prospector's 
empirical  work,  in  order  to  prepare  the  held 
for  the  tools  of  the  workers  of  the  mines, 
who  cannot  otherwise  proceed  intelligently 
with  their  operations. 

The  face  of  nature,  much  of  which,  in 
olden  times,  appeared  mystical  and  incom- 
prehensible, is  now  unveiled,  and  may  be 
seen  and  known  by  those  who  seek  her 
earnestly.  The  result  is,  that  we  look  for  no 
subterranean  treasure-house  of  gold,  but 
only  for  the  "mineralised"  or  metal-bearing 
beds  of  rock,  which  must  be  worked  indus- 
trially before  they  yield  up  their  treasures. 

Gold  is  found  in  very  small  quantities 
disseminated  through  the  mass  of  granitic 
mountains  ;  but  to  grind  up  such  mountains 
!  for  their  gold  would,  of  course,  be  a  costly 
and  unremunerative  operation.  It  is  locally 
distributed  in  many  alluvial  deposits,  and  it 
is  also  found  in  sea  water,  in  the  profX)rtion 
of  about  one  grain  to  the  ton. 

Geologists  have  taught  us  that  during 
the  long  course  of  ages  the  mountains  have 
been  disintegrated  and  worn  down  by  rain, 
snow,  frost,  and  by  river  and  sea  action ; 
and  the  quartz,  felspar,  and  other  minerals, 
which  are  their  principal  constituents,  have 
been  laid  down  on  sea  shores  and  bottoms 
as  gravel,  sand,  and  clay.  Piled  up  in 
massive  beds,  they  formed  in  time  con- 
pflomerates,  sandstones,  and  mudstones, 
and  were  afterwards  elevated  by  earth- 
movements,  and  built  up  into  solid  lands 
and  mountains.  It  is  in  this  way,  the 
great  geological  writers  point  out,  how 
the   gold   and    other   mineral    contents  of 
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the  rocks  have  ever  been  travelling  along 
with  the  pebbles,  sands,  and  clays,  for 
countless  ages  of  time  ;  and,  shifting 
from  mountain  to  plain,  and  from  plain 
to  sea,  they  have  been  crushed,  crumpled, 
and  metamorphosed  by  pressure,  heat,  and 
chemical  changes,  resulting  from  repeated 
earth-movements;  and  thus  the  gold,  hav- 
ing been  segregated  and  concentrated,  is 
found  in  quartz  and  other  veins  in  these 
newer  formations. 

Earth  -  movements,  which  have  been 
going  on  from  the  earliest  to  the  latest 
geological  times,  have  caused  great  fissures 
in  the  earth's  crust.  Many  of  these  fissures 
descend  to  unfathomed  depths,  and  have 
formed  vents  or  chimneys  for  the  escape  of 
gases  and  steam,  carrying  metals,  including 
gold.  These  vapours  were  condensed,  and 
the  solutions  were  deposited  in  these  fissures 
and  cracks  ;  and  the  solid  contents  of  these 
now  form  the  lode-matter  of  mineral  veins, 
so  often  pyritous  and  containing  gold.  In  a 
group  of  such  veins  it  often  happens,  how- 
ever, that  only  a  few  are  auriferous.  Many 
cracks  and  fissures  may  also  have  been  filled 
up  by  infiltrations,  by  the  rain-water  of  the 
surface,  carrying  vein-matter  containing  gold 
denuded  from  the  mountain  sides,  and  by 
circulating  waters  dissolving  mineral  matter 
from  the  surrounding  rocks. 

Pyritous  ores  lying  in  any  position  near 
the  earth's  surface,  and  above  the  level  of 
the  water  saturating  the  rocks,  absorb 
oxygen  to  combine  with  their  sulphur  and 
iron,  and  thus  become  more  or  less  iron  oxides 
and  sulphate  of  iron.  Pyritous  ores  in  deeper 
places  below  the  water-level  retain  their 
sulphur,  and  from  such  ores  it  is  always 
more  difficult  to  extract  the  gold.  The 
former  are  generally  classed  as  free-milling 
ores,  the  latter  as  refractory. 

The  deposition  of  gold  with  conglomer- 
ates, sandstones,  and  schists,  which  have 
arisen  from  the  destruction  of  older  rocks, 
represents  one  class  of  auriferous  deposits. 

Still  newer  and  more  recent  deposits 
with  gold  are  represented  by  gravel,  sand, 
and  clay,  worked  out  of  old  rocks,  and  laid 
in  river  terraces  and  bottoms  of  valleys.  In 
California  and  Australia  the  river  beds  in 
many  cases  have  been  filled  up  with  lava 


flows,  forming  a  crust  over  the  gravel,  and 
and  so  the  auriferous  deposits  have  been 
protected  from  subsequent  denudation  in 
what  are  called  **deep  leads."  It  appears 
that  the  largest  amount  of  gold  obtained 
by  the  world's  working  has  been  derived 
from  sedimentary  rocks,  comprising  both 
alluvia  and  old  strata. 

We  now  know  from  geological  observa- 
tions that  during  the  course  of  the  alternating 
process  by  which  continents  are  destroyed 
and  then  re-built,  only  some  of  the  gold,  and 
that  a  very  small  part,  is  to  be  found  on  the 
surface  of  the  earth  as  nuggets,  though  a 
larger  part  may  be  found  as  gold  dust.  As 
the  countries  of  the  world  were  peopled, 
this  gold  was  rapidly  picked  up  by  the  first 
settlers,  the  gold  of  the  ancients  coming 
mainly  from  this  source. 

To  follow  these  natural  interchanges  and 
results  intelligently  aids  us  to  find  out  the 
general  direction  of  the  ore  bodies  as  they 
lie  in  the  earth's  structure. 

Further  detail  on  the  question  of  the 
origin  of  the  geological  conditions  of  gold 
bearing  deposits  need  not  here  be  given. 
Enougfh  has  been  said  to  show  that  the 
study  of  the  nature  of  the  enclosing  matter, 
of  the  quartz  and  felspar  rocks,  or  of  the 
derivative  gravel,  sand,  and  clay,  is  an  essen- 
tial part  of  knowledge  required  by  those 
engaged  in  the  gold  industry.  For  a  list  of 
useful  books  on  this  subject  by  Phillips  and 
Louis,  Kemp  and  others,  see  Notes  i6  and  20. 

The  geologist  and  mineralogist  not  only 
prepare  the  way  for  the  miner,  but  also  for 
the  gold-extractor,  because  a  preliminary 
knowledge  of  the  chemical  and  physical 
conditions  of  the  ore  body  enables  the 
owners  of  mines  to  erect  extraction  works 
suitable  for  the  saving  of  the  gold  found 
under  the  peculiar  circumstances  of  each  case. 

The  ore  in  sight  and  the  life  of  a  mine 
should  be  carefully  estimated,  and  Mr. 
Kendall's  recommendations,  as  set  out  on 
page  38,  should  be  studied.  The  costs  of 
preliminary  and  concurrent  surveys  by  com- 
petent geologists  should  always  be  provided 
for  in  any  gold-mining  scheme.  The  ex- 
pense of  such  surveys  will  be  infinitesimal 
compared  with  the  money  thrown  away  in 
times  past  on  abortive  Eldorado-like  schemes. 
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C. — Mining. 
Following  the  mining  geologist  comes 
the  mining  engineer,  who  opens  up  the  lode 
or  deposit  in  such  a  manner  that  it  may  be 
worked  in  the  most  economical  and  profit- 
able way.  This  having  been  done,  and 
sufficient  ore  body  having  been  developed, 
it  remains  for  the  mechanical  engineer  to 
erect  mills  for  crushing  the  lode  stuff,  and  for 
the  amalgamator  or  chemist  to  actually 
extract  the  gold  from  the  ore. 

In  rocks  containing  gold,  the  precious 
metal  is  usually  disseminated  through  the 
whole  mass ;  and  an  idea  of  the  searching 
character  of  the  work  necessary  to  get  one 
ounce  of  gold  from  the  ton  of  ore  may  be 
formed  by  remembering  that  in  an  avoir- 
dupois ton  of  rock-matter  there  are  32,666 
troy  ounces  which  have  to  be  ground  up 
and  sorted  out  or  otherwise  dealt  with, 
to  get  from  them  that  one  ounce  troy  of 
gold.  The  proportion  of  gold  contained 
in  a  ton  of  such  matter  is  thus  00306 
or  ^ifiirir  of  the  whole.  It  must  easily  be 
seen  what  delicate  and  thorough  work  is 
required  to  save  such  relatively  small  quan- 
tities of  gold. 

To  illustrate  this  in  a  graphic  manntr  the 
author  had  two  cubes  constructed,  one  to 
represent  the  size  of  a  ton  block  of  ordinary 
quartz,  the  other  to  represent  the  size  of  one 
ounce  of  gold,  and  exhibited  these  at  the 
Philosophical  Society  of  Glasgow,  when  a 
paper  on  this  subject  was  read  to  that 
Society  on  7th  November,  1894.  On  later 
occasions  the  blocks  were  shown  at  a  meet- 
ing of  the  Geologists'  Association,  London, 
on  7th  June,  1895  ;  in  1899,  at  the  Greater 
Britain  Exhibition  (Rhodesian  Court)  at 
Earl's  Court,  London  ;  in  March  and  April, 
1902,  at  the  Colonial  Exhibition  (Rhodesian 
Court),  at  Royal  Exchange,  London  ;  and 
in  May,  1902,  at  the  Exhibition  (Rhodesian 
Court),  held  at  Imperial  Institute,  London. 
For  comparison,  let  it  be  noted  that  in 
the  copper  industry  usually  about  1 50  lbs.  of 
copper  are  recovered  from  2,240  lbs.  of  ore, 
and  that  in  the  iron  industry  about  i,  i  20  lbs. 
of  iron  are  recovered  from  2,240  lbs.  of  ore, 
So  that  it  is  at  once  seen  how  relatively  small 
in  the  case  of  gold  ores  is  the  amount  of 
metal  extracted  to  the  amount  of  ore  handled. 


The  mining  operations  should  be  under 
the  control  of  an  educated  and  experienced 
mining  engineer,  who  should  have  had  ex- 
perience in  mining  various  ores  in  different 
parts  of  the  world.  1 1  is  a  great  disadvantage 
to  employ  a  miner  whose  prejudices  have 
been  developed  by  long  experience  in  one 
particular  series  of  rocks  or  the  physical 
structure  of  one  region.  Such  a  man, 
however  capable  otherwise,  has  no  resources 
when  he  comes  to  deal  with  new  geological 
conditions.  Unfortunately,  many  good 
mines  have  been  condemned  by  such  men. 

Having  considered  the  distribution  in 
nature  of  rock-matters  carr\^ing  gold,  the 
cost  of  bringing  these  auriferous  ores  **  to 
grass,"  and  their  delivery  to  the  mills  f(wr 
the  extraction  of  the  gold  should  now  be 
investigated. 

The  various  methods  of  gold-mining 
naturally  depend  on  the  formation  of  the 
gold-bearing  rocks.  In  some  mines  the  ore 
is  won  through  vertical  shafts  by  winding 
machinerv,  and  in  others  bv  inclined  shafts 
or  horizontal  tunnels,  in  which  iram>»-ays 
are  worked  by  endless  ropes.  When  the 
ore  bed  lies  near  the  surface,  it  is  sometimes 
found  convenient  to  strip  off  the  superin- 
cumbent mass  of  earth,  or  "overburden." 
and  work  the  ore- bed  as  an  open  quarry. 
The  river  banks  or  terraces  containing 
auriferous  gravel  and  sand  are  **hydrau- 
liced"  ;  that  is  to  say.  the  banks  are  washed 
away  by  powerful  jets  of  water,  and  the  gold 
is  saved  by  catching  it  in  boxes  containing 
mercury  placed  along  the  bottom  of  "flumes,** 
and  river  beds  are  now  often  dredged  for 
gold. 

All  these  methods  open  vast  fields  for 
the  exercise  of  mining-engineering  skill  and 
enterprise.  The  commercial  success  of  the 
venture  depends  as  much  on  the  proper 
development  of  the  mine  as  on  the  actual 
orold  contents  of  the  ore. 

In  America  there  are  many  colleges  for 
the  training  of  mining  engineers.  In  Europe 
there  are  fewer  of  such  institutions,  but 
generally  speaking,  for  work  such  as  has  just 
been  described,  a  preference  should  be 
given  to  a  graduate  of  one  of  these  colleges^ 
provided  he  has  had  sufficient  practical 
experience   in    addition.      One   of  the   ad- 
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vantages  of  such  college  training  is  that  the 
student  is  made  familiar  with  the  scientific 
principles  on  which  the  various  operations 
at  the  Mine,  and  at  the  Reduction  Works 
are  founded,  and  he  thus  is  better  equipped 
if  the  occasion  arises  to  take  general  man- 
agement  of  the  whole,  than  if  he  only  knew 
the  work  of  his  own  department. 


D. — Mechanical — Crushing  the  Ore. 

Having  followed  the  ore  '*  to  grass,"  as 
the  miners  call  the  surface,  and  delivered  it 
to  the  mills,  the  next  work  to  be  done  is  to 
crush  it  fine  enough  to  liberate  the  particles 
of  gold.  This  is  done  by  passing  it,  first, 
through  a  stone-breaker,  in  which  the  larger 
pieces  are  reduced,  and  then  by  crushing 
further  in  a  stamping  battery  or  other  pul- 
veriser. 

The  battery,  as  well  as  the  preparatory 
rock-breaker,  should  be  under  the  care  of  a 
practical  mechanical  engineer.  It  is  not 
necessary  that  he  should  have  had  formerly 
much  experience  in  batteries ;  but  it  is 
necessary  that  he  should  know  the  wearing 
qualities  of  different  metals  used  in  the 
battery.  The  battery  is  usually  a  me- 
chanical arrangement  of  heavy  hammers, 
which  fall  from  80  to  100  times  per  minute, 
and  the  steel  heads  of  which  are  subject  to 
enormous  tear  and  wear.  The  chief  subject 
for  the  consideration  of  the  mill  superin- 
tendent is  the  life  of  the  wearing  parts  of  the 
mill. 

The  battery  is  flushed  with  water,  and 
the  finely-divided  ore  (or  "  pulp  ")  is  carried 
through  the  gratings  at  the  stamps  and  on 
to  copper  plates  covering  a  table,  over  which 
it  flows  in  a  broad,  thin  stream.  The  sur- 
face of  these  plates  is  coated  with  mercury, 
which  forms  an  amalgam  with  most  of  the 
larger  particles  of  free  gold  while  passing 
over  the  plates.  The  amalgam  is  scraped 
from  the  plates  at  intervals,  and  heated  in  a 
retort  so  as  to  separate  and  recover  the 
mercury  and  the  gold.  This  operation  is 
called  the  "clean  up."  Unfortunately,  all 
the  gold  is  not  caught  on  the  plates,  but  a 
large  percentage  is  carried  away  in  the  tail- 
ings of  sand  or  clay,  or  in  the  water ;  and  at 
this  point,  again,  a  knowledge  of  the  enclos- 
ing rock-structure,  and  of  the  chemical  and 


physical  condition  of  the  material  carrying 
the  gold,  is  necessary  for  success  in  saving 
this  metal. 

If  the  *'gangue,"  or  stony  matrix  of  the 
gold,  is  felspathic  in  character,   the  felspar 
is  reduced  to  clay  by  the  stamping ;  and  the 
water   flushing   the   mill   first  deposits    the 
sand  of  the  quartz  in  the  water  channel  or 
"launder,"  at  the  end  of  the  tables,  carrying 
off  the  clayey  or  flocculent  matter  to  a  greater 
distance,   while    sometimes   more   elaborate 
methods  have  been  adopted  to  separate  the 
products.     This  separation  of  sand  and  clay 
increases  the  difficulty  of  the  after  treatment 
of  the  tailings.      With   the   sandy   tailings 
there  is  a  chance  of  recovering  some  of  the 
gold    by    working    them    over   again  ;    but 
with  the  clayey  tailings  or  "slimes,"  as  they 
are  called,  it  is  more  difficult  to  deal,  and 
indeed,  until  the  last  half-dozen  years  no 
attempt  was  made  to  deal  with  them  at  all. 
There  is  no  greater  "thief  of  gold"  in  the  mill 
than  the  clay.       Take  a  ton  of  clay  from  a 
brickmaker's  clay  puddle,  such  as  can  be  seen 
any  day,  add  to  it  half-an-ounce  of  gold  dust 
or  gold   leaf,  and  imagine  the  difficulty  of 
recovering  the  gold  from  such  slime. 

The  water  used  for  flush ino-  the  mill  is 
also  a  robber  of  gold.  When  the  stamps 
used  in  crushing  the  ore  strike  very  small 
pieces  of  the  contained  gold,  they  convert 
these  into  gold  leaf 

The  Californian  stamp-mill  for  crushing 
the  ore  is  an  improvement  in  details  and 
adaptability  on  the  old  Cornish  mill  used  in 
tin-stamping,  which  has  been  in  vogue  since 
the  seventeenth  centurv. 


E. — Metallurgical  and  Chemical 
Processes. 

The  catching  of  the  gold  on  copper 
tables  has  been  and  is  even  now  under  the 
care  of  an  officer,  usually  called  an  amalga- 
mator. A  good  amalgamator,  diligent  at  his 
work,  and  strictly  honest  and  sober,  might, 
by  means  of  a  keen  observation  and  the  ac- 
quired experience  of  many  years,  be  able  to 
improve  the  savings  up  to  30  or  40  per  cent, 
of  the  gold  contained  in  the  ore,  and 
only  with  very  exceptional  ores  did  the  re- 
covery exceed  this.      This,  however,  could 
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only  be  obtained  by  long  and  special  ex- 
perience, and  as  the  result  of  his  empirical 
method  of  saving  the  gold.  Such  a  man 
is  always  difficult  to  obtain.  He  is  more 
an  artist  than  a  workman,  and  represents 
the  type  of  man  employed  in  the  process  of 
refining  copper  in  the  Swansea  furnaces, 
whose  precise  method  science  has  hardly  yet 
been  able  to  define. 

A  similar  type  of  person,  in  a  different 
employment,  was  the  old-fashioned  dairy- 
maid, now  long  retired  to  the  moorland  farm 
if  not  wholly  extinct.  She  tested  the  pro- 
gress of  the  operation  of  cheese-making  by 
the  taste.  If  her  palate  was  true  and  clean, 
she  made  good  cheese  ;  if  not,  the  cheese 
was  spoiled.  In  this  rustic  industry,  also, 
science  has  replaced  the  old  by  new  and  diff- 
erent processes.  Nowadays  the  operation 
is  regulated  by  readings  of  the  thermometer. 

All  empirical  methods  of  working  any 
business  must  eventually  give  way  to  scien- 
tific systems.  It  is  evident  that  until  quite 
recently  the  gold  industry  has  been  left  far 
behind  in  the  march  of  improvement.  The 
history  of  abortive  processes  of  gold-saving 
is  a  veritable  record  of  struggles  in  the 
Slough  of  Despond.  If  any  one  will  refer 
to  Alfred  G.  Lock's  excellent  book  on 
"Gold"  (see  Note  17),  he  will  find  there  a 
long  catalogue  of  processes  which,  though 
suggestive,  have  not  been  found  practical 
in  their  application.  It  is  well,  however,  to 
keep  them  in  memory,  as  there  is  always  a 
tendency  for  a  different  set  of  persons  to  try 
the  same  experiments  over  again. 

At  this  point  it  may  be  mentioned  that 
mines  are  often  situated  where  there  may 
be  sufficient  water  for  washing  the  ore,  but 
where  there  is  not  sufficient  fall  in  the 
water-level  to  supply  power  to  drive  the 
mills,  and  where  the  other  source  of  power, 
fuel,  is  scarce.  Until  recently  such  mines 
could  not  be  worked  at  a  profit  unless  the 
ore  was  exceptionally  rich,  but  electrical 
science  has  made  such  strides  within  the 
last  few  years  that  power  generated  by  a 
water-mill  at  a  distance  of  many  miles  can 
now  be  transmitted  by  cables,  and  utilised 
at  mines  or  mills  with  a  comparatively  small 
percentage  of  loss  of  efficiency  in  trans- 
mission.     The    result    is    that    operations 


formerly  impracticable  can  now  be  carried 
on  at  a  profit. 

The  origin  of  modern  chemistry  springs 
from  the  searchinofs  of  the  alchemists,  whose 
aim  was  principally  to  make  gold  out  of 
some  other  metal.  It  is  strange  that,  while 
the  ancient  chemist  devoted  so  much  at- 
tention to  gold,  the  modern  chemist,  until 
recently,  left  it  severely  alone:  and,  even 
thouofh  scientific  chemists  have  now  become 
alive  to  the  importance  of  their  science  in 
its  application  to  gold -ex  tract  ion  processes. 
the  commercial  and  so-called  practical  men 
in  charge  of  mines,  as  a  rule,  until  recently 
did  not  see  its  full  importance-  In  some 
parts  of  the  world  even  yet,  it  is  the  excep- 
tion to  employ  chemists,  with  the  result  thai 
the  gold  lost  in  the  tailings  is  left  untold 
and  unestimated.  Such  was  the  old  style. 
Under  the  new  style,  every  metal-extracting 
works  for  gold  or  other  metals  has  a  good 
practical  metallurgical  chemist,  accustomed 
to  work  processes  on  the  commercial  scale. 
and  who  makes  himself  acquainted  with  all 
the  new  processes,  and  improvements  in  old 
processes. 

The  limitation  of  amalgramation  bv  mer- 
cury  to  free-milling  ores  has  caused  gold- 
miners,  as  afore-mentioned,  to  look  out  tor 
other  methods  of  extraction.  Smelting  could 
only  be  profitably  resorted  to  when  the  ores 
were  extremely  rich,  as  it  would  require  too 
much  fuel  to  do  the  work  for  poor  ores,  or 
where  the  ore  mioht  form  a  suitable  flux  tor 
copper  ore  in  the  same  district  as  the  gold 
values  are  taken  up  by  the  copper  matte. 
and  afterwards  recovered  by  the  electroKtic 
process  of  refining. 

Many  chemical  processes  have  been 
suggested  and  patented,  but  practically  only 
two  such  systems  have  been  successfully 
worked — namely,  the  "  Chlorination  "  pro- 
cess, and  the  "Cyanide"  process.  The 
ores  and  tailings  that  are  not  amenable  to 
amalgamation  may  generally  be  classed  as 
sulphides,  or  as  containing  sulphides,  with 
which  the  ffold  is  in  so  intimate  connection 
that  it  is  difficult  to  attack  the  gold  >*-ithoui 
at  the  same  time  attacking  the  sulphides, 
and  so  using  an  excessive  quantity  of  the 
chemicals. 

It  is  now  more  usual  to  dispose  of  con- 
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centrates  to  copper  smelting  works,  where 
such  exist  within  easy  reach. 

Warnford  Lock,  in  his  book  "  Practical 
Gold  Mining,"  Chap.  VI.  (see  Note  i8),  de- 
scribes various  appliances  for  assisting  or 
/-      .  ^ 

forcing  amalgamation,  such  as  Berdan's  and 

Wheeler's  Pans  and  the  Hydrogen  Amal- 
gamator, and  in  Chap.  VII,  he  describes 
many  methods  which  are  tried  for  treating 
rebellious  ores  with  more  or  less  success, 
such  asPlattner's,  Mears,  Newberry- Vautin's, 
Pollock's  and  other  chlorination  methods. 
All  these,  however,  are  practically  now 
superseded  by  the  Cyanide  Process,  except 
in  a  few  special  cases,  such  as  at  the  Mount 
Morgan  Mine,  where  chlorination  is  still 
practised. 

Cyanide  Process. — This  is  the  most  re- 
cent of  all  the  chemical  processes,  having 
only  come  into  practical  use  in  1891,  and, 
considering  the  short  time  that  it  has  been 
in  vogue,  it  has  had  an  extraordinary  influ- 
ence on  the  gold  industry  in  South  Africa 
and  other  places.  The  process  is  applicable 
to  most  of  the  refractory  ores  and  tailino-s 
and  one  of  its  main  advantages,  besides 
its  economy,  is  its  simplicity,  except  when 

copper,  arsenic,  or  tellurium  is  present in 

such  cases  special  treatment  is  required. 

The  ore,   after  having  passed  through 
the  stamp  battery  and  over  the  amalgamating 
tables,   or  in  some  cases  after  having  been 
ground  to  a  given  fineness,  wet  or  dry,  with- 
out amalgamation,  is  put  into  large  vats,  of 
a  capacity,  in  some  cases,  of  200  and  300  tons, 
and  in  these  it  is  treated  with  a  weak  solu- 
tion of  cyanide  of  potassium.     This  dissolves 
the  gold.     The  auriferous  liquor  is  then  run 
through  boxes  containing  zinc  in  a  fine  state 
of  division  ;  and   the  gold  is  precipitated  on 
the  zinc,  from  which  it  is  washed  off  at  in- 
tervals.    The  mother  liquor  is  pumped  back 
to  the  supply  tank,  brought  up  to  its  orig- 
inal  strength,  and   used   over  again.     This 
process    is    known    as    the    "  MacArthur- 
Forrest." 

It  was  long  known  that  the  cyanides 
had  an  affinity  for  metallic  gold  ;  but,  as 
they  had  also  an  affinity  for  the  baser 
metals,  the  extraction  of  gold  from  ores  by 
this  means  was  not  considered  feasible. 
Messrs.  MacArthur  &  Forrest,  however,  dis- 


covered the  interesting  fact  that  "  cyanide  " 
in  weak  solutions  had  a  strong  selective 
affinity  for  gold,  and  that,  by  utilising  this 
the  economical  recovery  of  gold  from  ores 
might  be  accomplished.  The  zinc  used 
as  the  precipitant  is  in  the  form  of  filaments 
or  fine  shavings,  prepared  from  the  metal  in 
a  lathe,  and  pressed  together  to  form  a 
spongy  mass,  with  a  maximum  of  bright 
surface  for  a  given  weight.  Modifications 
of  the  process  have  been  in  some  cases 
adopted,  such  as  the  addition  of  bromo- 
cyaiiide  to  the  solution,  or  the  substitution 
of  electric  deposition  for  the  zinc  deposit- 
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No  attempt  has  been  made  in  the  fore- 
going description  to  enter  into  detail,  but 
simply  to  give  a  general  oudine  of  the 
process. 

In  the  earlier  years  of  the  process  it  was 
found  that  the  presence  of  the  clayey  slimes 
among  the    sandy   tailings    interfered    with 
j  the    percolation    of    the    dissolving   liquor 
through  the  sands,  and  with  the  subsequent 
draining  of  the  vats,  and  the  slimes  were 
therefore  carefully  separated  from  the  sands, 
and  at  first  were  run  to  waste.      Within  the 
last  few  years,    however,   the   slimes  have 
also  come  to  be  successfully  treated,  especi- 
ally on  the  Rand,  where,  after  agitation  with 
the   cyanide   liquor,   the   liquor   and    spent 
slimes  are  separated  by  decantation  ;    and 
in  Western  Australia,  where,  as  a  rule,  the 
agitation  is  followed   by    filter-press  treat- 
ment  for   the   purpose   of   facilitating    the 
separation. 

In  "Cyanide  Practice,"  by  Alfred  James 
(see  Note  19),  he  says,  -  Possibly  the  most 
remarkable  tribute  to  the  efficiency  of  the 
Cyanide  Process  is  the  practical  relegation  to 
the  background  of  the  numerous  processes 
which  formerly  so  persistently  reappeared 
under  different  names,  and  in  the  hands  of 
different  inventors,  claiming  highest  possible 
extraction  at  a  minimum  of  cost." 

As  an  epoch-making  date  we  note  that 
the  McArthur  Forrest  Patent  was  applied 
for  in  Oct.,  1887. 


General  Manager. 

Over  all  the  departments  there  should 
be  placed  a   General   Manager,  and   much 


depends  on    the  choice  of  a   suitable  man 
for  this  post. 

He  should  have  some  knowledge  of  the 
work  of  all  the  technical  departments,  and 
be  an  expert  or  master  in  at  least  one  of 

them. 

Which  of  the  many  professions  or  trades 
which  go  to  equip  a  mine  staff  he  should  be 
master  of  is  not  a  difficult  matter  to  decide. 

It  is  found  in  general  experience  that  the 
mining  engineer  generally  makes  the  best 
manager,  though  there  are  certainly  many 
instances  where  men  with  other  training 
have  well  filled  the  post.  It  is  essential  that 
he  be  a  good  administrator  in  addition  to  his 
technical  qualifications,  so  as  to  give  scope 
to,  and  to  utilize  to  the  best  advantage,  the 
skill  and  intelligence  of  the  various  chiefs  of 
departments,  as  well  as  to  control  their  work. 

In  many  countries  the  law  demands  that 
the  mining  operations  be  under  the  superin- 
tendence of  a  certificated  manager,  who  has 
been  properly  trained,  and  has  by  examina- 
tion shown  his  knowledge  of  the  work  and 
of  the  precautions  required  to  enable  it  to 
be  carried  on  with  safety.  Apart  from 
other  reasons,  it  is  advisable  that  the  man 
who  is  held  responsible  by  the  Government 
should  be  the  man  to  control  the  whole  opera- 
tions at  the  mine. 

While  it  is  unreasonable  to  expect  that 
he  should  be  a  good  metallurgist  and  an  ex- 
perienced accountant  at  the  same  time  as  a 
highly  trained  mining  expert,  still  a  man 
who  wishes  to  qualify  for  such  an  important 
post  should  at  least  know  the  rudiments  of 
the  different  departments  over  which  he  is  to 
exercise  general  control,  so  that  he  may  be 
able  to  understand  the  principles  involved, 
and  convey  intelligently  to  the  heads  of 
departments  instruction  which  may  be  trans- 
mitted from  head  quarters. 

I  TO  8.  Commercial  Superlntendent. 

The  Commercial  Superintendent,  or  as  he 
is  sometimes  called,  the  Mine  Secretary, 
ought  to  be  the  Manager's  first  lieutenant. 
There  is  apt  sometimes  to  be  suspicion  of 
this  officer  on  the  part  of  old  fashioned 
managers,  but  his  function  is  really  to  assist 
the  Manager,  and  relieve  him  of  work  of 
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purely  commercial  and  statistical  nature. 
which  in  a  large  mine  would  otherwise 
absorb  so  much  of  the  General   Managers 

time. 

The  most  important  part  of  this  officer's 
work  is  seeing  to  the  expenditure  of  the 
cash  and  stores,  and  that  the  preparation  of 
the  general  expenditure  sheets,  showing  the 
costs,  without  which  the  best  of  managers 
will  be  working  in  the  dark,  is  properly 
carried  out.  It  is  also  his  duty,  in  conjunc- 
tion with  the  Manager,  to  forecast  the 
requirements  of  the  mine  in  cash  and  stores, 
and  for  a  period  some  months  ahead  of  the 
needs. 

In  the  old  days,  when  amalgamation  >*-as 
the  only  method  of  extracting  the  gold  from 
the  ore,  it  was  bad  enough  when  the  crude 
method  of  accounts  did  no  more  than  enable 
one  to  tell  at  the  end  of  the  year  whether 
there  was  a  profit  or  a  loss  on  the  operation 
as  the  whole  ;  but  now  when  there  are  many 
delicate  processes  going  on  simultaneously, 
it  is  misleading  to  lump  all  costs  together,  as 
too  many  mining  companies  in  some  parts 
of  the  world  still  do,  as  one  may  have  amal- 
gamating, cyaniding  of  sands,  cyaniding  ot 
slimes,  and  treatment  of  concentrates  going 
on  together,  and  if  there  be  no  means  ot 
ascertaining  the  costs  for  each  department 
or  process,  a  profit  made  in  one  department 
may  be  thrown  away  in  part  or  wholly  in 
other  departments. 

A  proper  system  of  ascertaining  the 
costs  would  prevent  such  a  practice  as  that 
adopted  by  a  well  known  mine,  which  in  a 
recent  annual  report  explained  that  the  pro- 
fits in  the  half-year  under  review  were  higher 
than  in  the  previous  year,  because  the  large 
stock  of  cyanide  laid  in  and  paid  for  during 
the  previous  six  months  was  not  yet  all 
used  up. 

A  man  fit  to  be  a  Commercial  Superin- 
tendent should  previously  have  had  experi- 
ence in  some  of  the  subordinate  positions 
set  out  in  the  Organization  Book,  either  as 
wages  clerk,  stores  clerk,  or  accountant,  and 
he  ought  to  have  made  himself  acquainted 
to  a  considerable  degree  with  the  technica- 
lities of  the  business. 

To  leave  the  Accounts  to  book-keepers 
and    accountants  who   are  technically    un- 
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trained,  or  to  managers  who  concern  them- 
selves little  about   the   Accounts,   generally 
leads  to  an  unsystematized  set  of  Accounts. 
The  book-keepers  figures  may  be  right  so 
far  as  they   go,    but    they   do    not   go   far 
enough:   while    managers  may   neglect   the 
cash  part  of  the  Accounts  as  inconvenient, 
and  spend  money  in  useless  work— stating 
the  Accounts  of  their  department  rather  as 
they  would  like  the  facts  to  appear,  than  as 
they  really  are,  and  so  deceive  both  them- 
selves and  their  Directors. 

The  system  of  Accounts  here  presented 
largely  prevents  anything  of  the  kind,  and 
also  unites  the  final  results  of  the  work  done 
from  the  ore  to  the  ingot,  with  the  cash  paid 
for  it.  in  one  series  of  easily-checked  returns. 
Local  officials  should  be  obliged  to  ren- 
der such  a  full  and  correct  statement  of  their 
doings  as  will  make  it  possible  for  Directors 
and  Auditors  at  the  Head  Office  at  once  to 
grasp  the  true  state  of  affairs.      This  system 
is  intended  to  throw  a  strong  light  upon  the 
entire  conduct  of  the  business,  and  to  enable 
a  Director  or  Auditor  to  put  his  finger  upon 
the  very  pulse  of  the  whole  concern. 

If  the  forms  are  carefully  filled  up,  they 
will  soon  show  where  any  leakage  is  occur- 
ring, either  in  the  outgoing  of  cash  or  stores, 
or  the  incoming  of  gold,  and  in  that  way 
provide  a  valuable  check  on  what  is  ^oin^ 
on.  ^      ** 

When  introduced   at   the   outset   in   the 
case  of  new   Companies,    this  system   may 
prevent  leaks  occurring  at  all ;    and  in  the 
case  of  going-concerns,  it  may  demonstrate  j 
the   result   of  good    management,   and  the  j 
evidence    would    certainly    be   of    a    more  ! 
impartial  character  than  where  the  system  is 
devised  by  the  manager  himself 

Economic     Importance     of    Systematic 
Accounts.  ~i:\i^    judicious    regulation     of 
Mining  affairs,  by  keeping  proper  Depart- 
mental   Accounts,  shewing  either  the  effi- 
ciency or  otherwise  of  the  different  methods 
and   processes    used,    has    become,    of   late 
years,  most  essential.     There  has  been  an  in- 
flux into  the  Mining  business  both  of  capital- 
ists and  employees,  who,  until  recently,  were 
wholly    unacquainted   with    Mining  affairs; 
and  it  is  therefore  not  to  be  wondered  at 
that  many  book-keeping  experiments  have 


been  made,  the  effects  of  which  are  often 
misleading  to  the  Directors  of  Companies. 
In  view,  therefore,  of  the  importance  of  the 
subject  and  the  amount  of  capital  invested 
in  foreign  mines,  it  seems  not  out  of  place 
to  offer  a  more  uniform  and  transparent 
system  of  Mining  Accounts  than  has  hitherto 
been  in  use. 

British  mine  owners  should  be  able  to 
regulate  the  expenditure  at  their  mines 
abroad  ;  but  to  do  this,  it  is  necessary  that 
the  records  of  work  done  and  evidence  as  to 
the  purposes  for  which  the  money  has  been 
spent,  be  of  a  satisfactory  character. 

Uniformity.  —  At     present    there    is    a 
great  absence  of  uniformity  in   Mines  Ac- 
counts ;  the  returns  sent  home  by  the  various 
managers  and  book-keepers  being  generally 
drawn  up  to  suit  themselves  ;  and  as  mines 
are  more  likely  to  be  controlled  in  groups  in 
the  near  future,  the  first  essential  to  proper 
control  will  be  uniformity.     Such  grouping 
together  will  rather  lend  itself  to  uniformity. 
Comparison.— ^Nh&n   uniformity  of  Ac 
counts  is  established,   comparison   is  made 
possible,  and  this  is  helpful  in  arriving  at  a 
sound  judgment   about   such    questions   as 
whether  the  mine  will  eventually  pay  at  all 
or  not,  or  whether  the  recovery  process  is 
an  effective  one,  or  the  management  faulty. 
These  questions  as  to  treatment  or  manage- 
ment are  rapidly  becoming  the  most  impor- 
tant connected  with  Mining  business,  in  view 
of  the  low  grade  quality  of  ore  which,  when 
properly  dealt  with,  can  now  be  turned  to 
I  good  account. 

I  It  frequently  happens  that,  while  the 
mine  may  be  good,  the  process  of  recovering 
the  metal  may  be  bad  or  badly  worked,  and 
such  a  mine  may  go  on  for  years  paying 
profits,  no  doubt,  but  not  such  profits  as  are 
due  from  it  with  better  management.  With 
a  proper  system  of  Accounts  and  depart- 
mental records,  the  fault  in  treatment  or 
management  will  be  disclosed. 

Some  managers  have  complained  that 
the  appointment  of  a  Commercial  Superin- 
tendent is  the  introduction  of  a  system  of 
espionage  and  a  reflection  on  their  integrity, 
and  a  direct  intimation  that  they  are  sus- 
pected by  their  Directors.  The  very 
opposite  should  result  from    such   appoint- 


ments in  the  administration  of  the  com- 
mercial affairs  of  a  mine,  as  many  complica- 
tions that  arise  in  mine  accounts  are 
straightened  out  under  a  good  system  of 
organization,  and  the  working  difficulties  of 
the  management  are  always  made  plain,  if 
the  accounts  reflect  the  true  state  of  affairs. 


9.  Assaying. 

The  Assay  Department  in  small  mines 
may  be  conjoined  to  the  Cyanide  Depart- 
ment ;  but  when  the  magnitude  of  the  opera- 
tions justifies  it,  a  separate  department  should 
be  created. 

The  assayer  should  be  a  properly  trained 
chemist.  He  is  often  a  junior  who  may  be 
qualifying  to  take  the  more  responsible  duty 
of  Metallurgical  Superintendent  when  an 
opportunity  for  advancement  arises. 

The  assayer  should  report  direct  to  the 
general  manager,  and  his  report  should 
either  supply  an  assay  plan  of  the  develop- 
ments, or  supply  the  data  on  which  such  a 
plan  can  be  constructed.  His  report  should 
also  deal  with  the  results  of  the  samples 
taken  at  various  stages  of  the  process  of 
gold  recovery,  and  shall  either  set  forth 
the  total  results  so  as  to  show  the  percentage 
of  recovery,  loss  in  process,  and  loss  in 
residues,  or  supply  the  figures  in  a  way 
which  will  quickly  enable  this  to  be  done. 

The  Assay  Department  on  the  technical 
side  supplies  the  check  on  the  process  opera- 
tion, which  the  Commercial  Department  does 
in  regard  to  costs.  In  fact,  it  enables  a 
balance  sheet  of  the  contents  of  the  ore  to 
be  constructed. 

An  account  should  be  kept  showing  the 
assay  value  of  the  total  fine  gold  (see  page 
1 79)  contained  in  the  ore  before  it  is  milled, 
and  of  the  fine  gold  produced  therefrom. 
The  difference  unaccounted  for  should  show 
the  gold  unrecovered  in  working  the  process 
— that  is  to  say,  the  gold  left  in  the  spent 
ore,  usually  called  the  tailings  of  sand  and 
clay,  after  full  treatment,  and  the  gold  lost  in 
the  process. 

When  the  amalgam  of  gold  and  mercury 
is  taken  from  the  copper  plates,  it  is  brought 
to  the  assay  office  and  retorted.  The  mer- 
cury is  distilled   off,   and   the   gold    is    left 


in  the  resulting  bullion.  This  is  cast  into 
ingots  of  about  250  ounces  weight,  and  sent 
after  being  refined,  to  the  MinL  So,  also, 
the  precipitated  gold  from  the  cyanide  solu- 
tion is  rubbed  off  the  zinc,  fused,  and  cast 
into  bullion,  its  ultimate  destination  being 
also  the  Mint.  The  bars  are  assayed  before 
being  sent  to  the  Mint,  and  are  reported  as 
being  so  many  parts  fine,  i  ,(XX)  parts  repre- 
senting absolutely  pure  gold.  The  bars  from 
amalgamated  gold  usually  run  about  800  to 
900  parts  fine,  according  to  the  ore  treated. 
The  remaining  parts  of  the  i  ,000  may  con- 
sist of  silver,  copper,  or  a  little  iron.  An 
appreciable  quantity  of  silver  in  the  bullion 
is  paid  for  by  the  buyers.  Nothing  is  usually 
allowed  for  the  other  metals.  The  bars 
from  cyanide-extracted  gold  are  usually  low 
in  value,  running  from  about  4C0  to  600 
parts  fine  gold  in  1,000.  The  impurity  is 
principally  zinc  or  lead  from  the  extractor 
boxes. 

The  gold  carried  in  the   bullion  when 
sold  in  London  is  at  a  fixed  value. 


Profits  and  Costs. 

It  is  impossible  to  lay  down  any  hard 
and  fast  line  as  to  what  the  costs  in  different 
departments  should  be,  as  the  conditions 
of  working  vary  so  greatly  in  diflfereni 
countries,  and  even  in  the  same  country, 
according  to  the  scale  on  which  the  opera- 
tions are  conducted. 

The  wide  variation  and  the  general 
reduction  of  costs  are  shown  in  the  tables 
of  the  late  Mr.  Hamilton  Smith,  and  of  Mr. 
Hennen  Jennings,  of  the  results  obtained 
at  well  known  gold  mines  during  the  last 
twenty  years.     (See  page  201.) 

It  will  be  seen  from  these  figures  that 
on  the  Rand  ore  yielding  10  dwts.  per  ion 
can  be  treated  at  a  considerable  profit. 

The  influence  of  large  output  in  reducing 
costs  is  shown  in  the  results  obtained  at  the 
Alaska  Treadwell  Mine,  where  ore  yielding 

3  dwts.  per  ton  is  treated  at  a  cost  under 
5  shillings  per  ton. 

It  is  claimed  that  there  are  mines  workinjj^ 
at  a  profit  in  Victoria  on  ores  yielding  3  to 

4  dwts.  per  ton,  but  their  accounts  are  not 
available  for  inspection. 
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Mr.  Alfred  James  states  that  "  It  is  now 
possible  to  make  considerable  profits  from 
tailings,  assaying  only  i  dwt.  per  ton,  and 
even  ores  may  be  mined,  crushed,  and  cy- 
anided,  as  in  Borneo,  for  5  shillings  and 
6  pence  per  ton.     (See  Note  19.) 

Conclusion. 
The  certain  market  at  a  fixed  rate  for 
the  product  of  gold-mining  is  an  advantage 
which  other  metallurgical  industries  have 
not,  and  removes  all  fear  of  falling  prices, 
which  is  the  constant  disappointment  of  all 
other  industries. 

When  the  fair  offers  of  profit  are  con- 
sidered which  nature  and  science  hold  out 
to  the  industrious  and  intelligent  gold-miner, 
the   question  may  be  put — Will  there  not 
some  day  be  a  deluge  of  gold  }     Such  ques- 
tions arose  when  the  Australian  and  Cali- 
fornian  gold-fields  were  producing  the  large 
quantities   of  nuggets,    and   the   output   of 
South  Africa  and  Western  Australia  suggests 
the  same  question  to-day.     It  is  not,  how- 
ever,   probable    that   gold   will   be   greatly 
depreciated  in  value  relatively  to  other  com- 
modities, as  it  is  restricted  in  its  native  dis- 
tribution ;  and,  moreover,  it  is  so  uniformly 
distributed    in    such    very    small    particles 
throughout   the   rocks   that   great  industry 
and  intelligence  are  required  to  gather  it 
into  a  compact  form. 

The  late  Professor  Stanley  Jevonswrote 
a  paper  in  1859,  entitled,  "  Remarks  on  the 
Australian  Gold  Fields,"  in  which  he  fore- 
shadows the  time  "  when  greater  experience 
is  attained  in  quartz-mining,  now  so  new  an 
employment;  when  improved  machinery  is 
brought  into  use  for  the  rapid,  complete,  and 
cheap  extraction  of  the  gold  from  the  quartz 
matrix ;  when  capital  is  attracted  in  great 
sums  to  the  pursuit ;  and  when  the  search 
for  new  auriferous  reefs,  becoming  more 
keen,  is  rewarded,"  as  he  says  he  believes  it 
will  be,  "by  abundant  discoveries."  He 
finally  draws  two  conclusions  : 

I.  **That  no  great  and  recurring  dis- 
coveries of  alluvial  gold  are  to  be  expected, 
so  that  the  yield  of  alluvial  gold  must 
notably,  yet  gradually,  fall  off." 

II.  "That  the  supply  of  gold  from  its 
quartz  matrix  is  subject  to  entirely  different 
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laws ;  that  we  at  present  know  no  limit  to 
the  amount  procurable  with  the  aid  of 
capital ;  and  that  that  amount,  whatever  it 
may  be,  will  probably  remain  constant  for  a 
long  period  of  time." 

Mr.  Jevons'  conclusions  have  been  won- 
derfully accurate,  as  will  be  seen  by  the 
statistics  of  the  world's  production.  (See 
pages  203  and  205.) 

It  will  be  observed  that  the  gold  pro- 
duct fell  off  slightly  till  quite  lately,  owing  to 
the  failure  of  supplies  from  alluvial  deposits  ; 
and  it  is  now  increasing  owing  to  permanent 
supplies  from  rock-crushing,  as  he  predicted. 
If  we  could  show  the  gold  from  alluvial 
washing  and  quartz-crushing  separately,  the 
alluvial  quantity  would  be  a  decreasing  one, 
and  the  quartz-crushing  a  rapidly  increasing 
one. 
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to  what  should  be  the  proper  industrial  position  of  gold 
mining. 
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Mr.  Brough  says — "  Gold  has  been  worked  in  rodcs 
of  eruptive  origin.     It  has  been  found  in  recent  laiva» 
and  its  presence  has  been  detected  in  sea  water.     It  is 
therefore  quite  unsafe  to  prophesy,  as  has  so  often  been 
done  in  the  past,  that  any  particular  geological  formation 
must  necessarily  be  barren  of  gold.     The  principal  gold 
veins  may  geologically  be  classified   in   the  foUowiiig 
manner : — 
Rocks. 
Metamorphic,      ...     Nevada,  Siberia,  India 
Archaean,  ...     Canada,  Brazil,  West  Africa. 

Cambrian,    Nova  Scotia,  Brazil. 

Silurian,       Victoria,   Ougo    (New   Zealand^ 

French  Guiana. 

Devonian,     Siberia,  New  South  Wales. 

Carboniferous,     ...     Gympie  (Queensland). 

Jurassic,        Mexico. 

Triassic,        California,  Mexica 

Cretaceous, Dakota,  Hungary, 

Tertiary,       United  States.  Australia. 

Eruptive,     Hungar}-,   Ural,    India,   Australia, 

Siberia,  Borneo,  Hauraki  (New 

Zealand),  Murchison  (Western 

Australia). 

Hennen  Jennings'  presidential  address  to  the  Imstiim' 
tion  of  Mining  and  Metallurgy.      London,  Marck,  f^J. 

This  is  the  latest  resume  of  the  modern  /tm'tmm  tf 
Gold  Mining  and  Metallurgy,  and  a  practLxil  expontimm 

of  main  factors  in  the  Cost  <f  production. 
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Table    I.— Selected    Mines.— Costs    1882-86.      Hamilton  Smith, 


Table    II.— Alaska   Treadwell   Mine.       Costs   in    1896. 


MINE. 


Sierra  Buttes,  - 
Plumas  Eureka, 
Homestake, 


Period. 


»t 


»» 


Father  De  Smet, 


»> 


Caledonia, 
El  Callao. 


»> 


♦» 


»» 


(New  Mill), 
New  Potosi,     - 


1885 

1885 
1882-3 
1883-4 

1884-5 

1883 

1885 

1885-6 

1882 

1883 

1884 

1885 

May,  1886 

II  Mos.  1884. 


No. 

of 

Stamps. 


76.5 

60 
200 
200 

200 
100 
100 

60 
60 
60 
80 

40 

*5-5 


Tons 

Crushed 

per  year. 


54,493 

55,973 
170,074 

191,505 
213,190 

104,100 

106,855 

48,848 

22,405 

24,750 

30,936 
47,223 

7,456 


Tons 
per  Stamp 
per  Month. 


59 
78 

75 
80 
89 

85 
89 

31 
34 

43 

49 

83 
27 


Costs 
Mi/ling 
per  ton. 
Shillings. 
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2-54 
4-87 

5  "03 

4'20 


Costs, 
Total, 

per  ton. 

Shillings. 


3-66 

46-55 

3016 
20*72 
12-50 


24*25 
23-17 

16-76 

17-43 
13*52 
10-36 
8-82 
12-27 

i88-6i 
184-41 
146-31 

91*35 
62-50 

195*35 


263,670  tons  per  year  milled 

Mining. 

2  29  Shillings  per  ton. 

Milling, 

1-45 

Chlorination,     - 

•47 

General  Expenses, 

•43 

London  Expenses, 

•05 

Bullion  Charges.  &c.,    - 

•15 

Total  Operating  Costs, 

4-85 

Nett  Profit, 

7-86 

Total  yield, 

12-71  Shillings  per  ton. 

Tables. 

The  three  Tables  of  Costs  shewn  00  these 
pages  are  condensed  from  Mr.  Hennen 
Jennings'  Evidence  on  the  subject  before 
the  Industrial  Commission  of  Enquink-  by 
the  late  Government  of  the  South  African 
Republic,  1897. 

They  are  referred   to  in  thai  book  on 

the  following  pages  : — 

Table  I.     Selected  Mines — 216. 
II.     Alaska  Treadwell — 21CX 
III.     Rand  Companies — 197. 


Table   III. — Rand   Companies. — Costs  and   Results. 


inalysis  of  Results  of  2g  Companies  on  the  Rand  during  period  covered  by  their  last  annual  RepmU^ 


DESCRIPTION  OF  MINES. 


No. 

of 
Stamps. 


*Tons 
Milled. 


A.  Mines  that  have  paid  a  dividend  dur- 

ing period  under  review,         -  -  ^8  Companies, 

B.  Mines  that  have  made  a  profit,  but  have 

not  paid  a  dividend  during  period,    7        do. 

C.  Mines  that  have  made  a  loss  during 

the  period, ^ 


do. 


1,625 


561 


270 


2,489,900 


Yield 
per  ton 
Milled. 


s.     d. 


29    10 


Tons 

Cyanided 

(and 

Concentrates). 


666,300   25  8 


288,300 


2»456 


3>444»5oo 


19  II 


1,695,600 


449,900 


280,600 


Yield 
by  Cyanide 

(and 
Concentrates ) 
on  basis  of 
per  ton  Milled. 


Total 
Recffvery. 


28      3 


s.  d. 

12  7 

II  O 

10  5 


2,426,100 


12     I 


s.  d. 

42  5 

36  8 

30  4 


40     4 


1 

WORKING  COSTS  ON  BASIS  OF  PER  TON  MILLED. 

1 

Tmu 

Lms 

\    Hinittg. 

) 

Development 
Redemption. 

Transport. 

Total 

Mining 

Development 

Transport. 

Milling. 

Cyaniding 

and 

Concentrates. 

General 
Charges. 

Depreciation. 

Total. 

1 
1    - 

s.     d. 

12     10 

14  4 

15  0 

s.     d. 

3  10 

4  6 
7     6 

s.      d. 

0     i'5 
0     1-6 

0     1-8 

s.     d. 
16   10 

18   II 

22       8 

s.     d. 
3     7 

3  8 

4  4 

s.     d. 

3  I 
2   10 

4  9 

s.     d. 
2      7 

2       7 

4     7 

s.     d. 

3  6 

4  10 

2     8 

s.     d. 
29      7 

32    10 

39    0 

s.     d. 
«3     4 

3    9 

f.    d. 
t    6 

13     4 

4     3 

0     i'5 

17     9 

3     8 

3     2 

2     9 

3     8 

31     0 

'The  ore  mined  exceeded  the  ore  milled  by  300,000  tons  owing  to  the  sorting  out  of  p. 


oor  ore. 
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WORLD'S  PRODUCTION  OF  GOLD- 

From  the  time  of  discovery  of  America  till  the  end  of  19CX). 


The  following  table  by   Dr.  Adolph  Soetbeer  is  taken  from  the  Mineral  Industry, 
vol.    Ill,    page    299,    but   herein   the    Kilogrammes   have   been    calculated    into   Troy 


ounces. 


1 493- 1 600, 
1601-1700, 
1701-1800, 
1 801-1900, 


Ounces  of 
Fine  Gold. 

24,252,000 

29.330.000 

61,088,000 

357,692,000 


The  Century  of  1 801 -1900  is  shewn  by  decades  in  the  following 


..»> . 


1801-1810, 
181 1-1820, 
1821-1830, 
1 83 1  1840, 
1841-1850, 
1851-1860, 
1861-1870, 
1871-1880, 
1881-1890, 
i8gi-i^oo, 


Ounces  of 

Fine  Gold. 

•  •  • 

... 

5,716,000 

•  •  • 

... 

3,680,000 

•  •  • 

•    «  • 

4,570,000 

•  •  • 

6,523,000 

•  •  • 

... 

17,605,000 

•  •  • 

... 

59,992,000 

•  •  • 

... 

53,681,000 

•  ■  • 

... 

50,450,000 

•  • 

••• 

51,964,009 

•  •  • 

... 

103,521,000 

The  World's   Production  for   1899-1902   is  set  out  in  detail.       (See   Page   205.J 


WORLD'S  PRODUCTION  OF  GOLD— 

By  the  Cyanide   Process,  from   its  introduction   till  the  end  of  1 900. 

The  following  figures  are  obtained  principally  from  a  paper  read  by  Mr.  G.  T.  Beilby 
to  the  Society  of  Chemical  Industry,  and  published  in  their  Journal  of  28th  February, 
1898.  supplemented  by  later  information  supplied  by  the  Cassel  Gold  Extracting  Company. 
Limited,  Glasgow. 


Transvaal. 

United  States 

of 

America. 

New  Zealand. 

Mexico. 

Australia. 

India. 

TiHad. 

I89I 

35.000 

— 

-^ 

— 

35»«» 

1892 

175,000 

— 

— 

— 

175,000 

1893 

330,000 

— 

38,160 

— 

— 

36.<;.i6o 

1894 

600,000 

86,728 

158 

686,S86 

1895 

655,000 

75,000 

68,354 

4.053 

— 

3.1 77 

805,584 

1896 

770,000 

135.700 

1 19,091 

9.93 » 

— 

5.364 

1,040,086 

1897 

825.000 

lt)0,000 

263,076 

10,207 

308,000 

18,798 

1,615,081 

1898 

245,840 

422.418 

61,460 

398.074 

30,440 

1,158,232 

1899 

428.400 

496,900 

61,000 

545.563 

35776 

«.567.639 

1900 

487,280 

452*524 

60,000 

• 

683.899 

59.414 

i,74J»«i7 

Ounces  of 
Bullion, 

3,390,000 

1,562,220 

1,947,251 

206,651 

1,935,536 

153,127 

9,194,785 

The  above  figures  give  the  production  of  Bullion,  and  not  of  Fine  Gold.  The  value 
of  Bullion  varies  very  much  in  different  districts,  being  sometimes  as  low  as  20  shillings 
per  ounce  in  New  Zealand  and  Queensland.  Mr.  Beilby  states  in  his  paper  thai  the 
figures  he  gives  for  New  Zealand  may  be  taken  at  20  shillings  per  ounce,  which  is  rather 
under  250  fine — that  is  to  say,  in  each  ounce  of  Bullion  there  are  only  fbV©  parts  of  Fine 
Gold — but  as  an  average  over  the  whole  world  he  assumes  a  figure  of  750  fine.  A 
large  part  of  the  balance  of  the  Bullion  is  often  Silver. 

There  was  production  of  gold  by  the  Cyanide  Process  in  Australia  earlier  than  1897 
though  the  figures  are  not  obtainable. 
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WORLD'S  PRODUCTION 

The  Tables  are  from  the  most 


OF  GOLD— for 

recent  volumes 


Europe. 
Austria, 

Hungary 

France, 
Germany,     ... 

Italy,  

Norway,       

Russia, 

Spain  and  Portugal, 

Sweden, 

Turkey, 

United  Kingdom,   .. 

Asia. 

Borneo  (British),     ... 

China,  

East  Indies  (Dutch), 

India  (British), 

Japan, 

Korea, 

Malay  Peninsula,    ... 

Africa. 

Transvaal, 

Abyssinia,    ... 
Rhodesia,     ... 

Soudan,        

West  Coast, 
Madagascar, 
Mozambique, 

America,  North. 

United  States, 
Canada  and  New-| 
found  land,  J 

Mexico, 
Central  America,     ... 

America,  South. 

Argentina,    ... 

Bolivia,         

Brazil,  

Chili, 
Colombia,     ... 

Ecuador 

Guiana  f British),     ... 
Guiana  (Dutch), 
Guiana  (French),     ... 

Peru,  

Uruguay 

Venezuela,   ... 


Australasia,  ... 

Unspecified, 

Ounces  of 
Fine  Gold, 


the  last  four  years. 

of  ''Mineral  Industry." 


4,886,401 


3,628 

7,256 

107,644 

46,110 

111,272 

6,047 

108,269 

26,972 

80,072 

41,635 

1,961 

49,191 


590,058 


3,810,130 


21,771 


15,139,140 


455'204 
38,703 


5,627,793 


2,112 

7,257 
127,820 

43,541 

111,272 

9,676 

1 10,640 

27,082 

68-353 
52,480 

2,283 
49,194 


611,710 


1,704,410 

33,855 

172,899 

2,701 

19,352 
26,332 

7,257 


3,805,500 
1,185,575 

499.725 
42,332 


1,966,816 


5.533,132 


2,112 

7,257 

133,636 

21,771 

100,145 
12,700 
92.032 
24,203 

101,340 
80,369 

1,587 
38,704 


3,870,000 

1,007,447 

546,373 
45,960 


615,856 


5,469,780 

2,900 

7,257 

146,898 

24,189 

101,597 
13,304 
88,492 

18,892 

115,744 
82,245 

1,608 

38,704 


3,568,279 


21,771 


12,522,081 
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3,719,103 


21,771 


12,606,187     » 


641,830 


3.989,083 


21,771 


14,414,186 


SOME    NOTES 


ON 


ORGANIZATION  FOR  THE  HEAD  OFFICE. 


When  the  Head  Office  of  a  Mining  Company  is  at  a  distance  from  the  Mine  a 
separate  Staff  and  Organization  becomes  necessary. 

If  the  Company  be  not  a  large  one,  it  may  be  convenient  that  its  business  be 
transacted  in  an  office  the  expenses  of  which  it  shares  with  other  Companies — either 
by  paying  a  fixed  annual  sum  for  the  use  of  office  and  secretarial  and  clerical  ser\'iccs» 
or  on  the  co-operative  system  of  an  assessment  of  the  expenses /r^?  rata. 

Having  set  out  how  the  books  at  the  Mine  are  made  up,  it  only  remains  to  sketch 
very  briefly  an  organization  at  the  Head  Office  for  taking  these  in  hand  and  throwing 
the  figures  obtained  into  a  convenient  shape,  such  as  is  shewn  on  pages  201  and  202  in 
dealing  with  the  results  of  the  Witwatersrand  Mines. 

The  following  are  some  of  the  more  important  features  of  such  an  organization  : — 

Members  of  the  Board  of  Directors.— One  or  more  should  be  practical  minii^ 
men,  accustomed  to  take  the  lead  in  managing  mining  business,  and  conversant  with  all 
its  details. 

Technical  Adviser. — There  should  be  a  Consulting  Mining  Engineer  appointed  by 
the  Board  to  check  estimates,  prepare  specifications  and  plans,  and  tabulate  the  returns 
of  the  mining  and  milling  operations  furnished  by  the  manager,  and  advise  as  10 
machinery  required  or  asked  for  by  the  manager  at  the  Mine,  as  well  as  advise 
generally  upon  technical  matters  as  they  arise.  Other  technical  advice  by  specialists  in 
Metallurgical,  Electrical  or  Mechanical  matters  may  be  obtained  from  time  to  time 
as  occasion  arises. 

Secretary  of  the  Company. — This  officer  should  be  a  duly  qualified  man  of 
business,  who  has  had  a  large  experience  of  Mining  affairs,  acquired  on  the  best  lines  and 
under  the  best  training. 

He  should  be  well  acquainted  with  all  matters  connected  with  the  transfer  and 
reo-istration  of  stocks  and  shares,  and  with  the  regulations  of  the  Companies  Acts. 

He  should  also  have  a  good  knowledge  of  Mining  Accounts,  and  be  able,  if  necessar\% 
to  establish  the  accounts  on  a  proper  system,  both  at  the  Head  Office  and  at  the  Mine. 

He  ought  to  examine  the  Forms  and  Returns  received  from  the  Mine  as  described 
in  the  foregoing  pages,  and  see  that  the  information  required  is  being  regularly  supplied. 

Internal  or  Directors'  Auditors. — Where  the  operations  are  extensive  the  Board 
may  find  it  useful  to  employ  an  auditor  (other  than  the  auditor  appointed  at  the  General 
Meeting)  to  supervise  the  mine  accounts  as  they  come  to  hand  from  month  to  month,  so 
as  to  see  that  they  are  rendered  in  a  proper  and  systematic  manner.  Such  continuous 
audit  might  prevent  in  many  cases  unnecessary  expenditure  at  the  mines,  or  discrepancies 
and  irregularities  at  the  Head  Office,  which  otherwise  might  not  be  noticed  till  the  Annual 
Balance  of  the  Company's  accounts. 

Registers. — Separate  registers  should  be  kept  of  Letters,  Cables,  Plans,  Samples, 
and  of  Assay  Results,  in  the  same  form  as  kept  at  the  Mine,  and  shewn  on  pages 
22,  23,  and  27. 
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Letters  and  Cablegrams.— Copies  of  all  letters  and  cablegrams  sent  to  and  received 
from  the  Mme  should  be  sent  to  each  Director  immediately  on  their  despatch  or  receipt. 
This  saves  time  at  the  Board  meetings,  and  enables  the  individual  directors  to  follow 
more  intelligently  the  course  of  operations  at  the  Mine  than  if  the  correspondence  were 
hurriedly  read  at  these  meetings.  Letters  received  from  the  mine  should  be  put  on  a 
special  file,  and  the  subjects  carefully  indexed ;  the  outward  letters  should  also  be  indexed. 

Correspondence  controlled  by  the  Directors.— Communications  to  the  Mine 

should  m  every  instance  be  authorized  by  one  or  two  of  the  Mining  Directors  before 
being  sent  off. 

Budget— Before  any  extension  of  plant,  of  development,  or  other  special  work  is 
undertaken,  a  complete  estimate  of  its  cost  should  be  prepared  and  submitted  to  the 
Board  for  approval.  It  will  be  found  of  use  also  to  obtain  monthly  from  the  Mine  an 
estimate  of  the  monthly  cash  requirements  for  several  months  ahead  under  the  usual 
departmental  headings.  In  like  manner  estimates  of  costs  in  mining  and  reduction 
of  ore  should  be  made,  and  the  monthly  costs  compiled  from  Form  No.  8  should  be 
carefully  compared  with  the  estimates. 

Cash  in  Hand  and  Investments.— A  statement  of  cash  in  hand,  Bank  Pass  Book 
certificate  of  the  bank  balance,  and  list  of  securities  should  be  produced  at  each  Board 
meeting,  and  the  securities  themselves  at  intervals. 

Stores.— It  would  be  found  useful  to  obtain  from  the  Mines  office  a  monthly 
statement  of  the  stocks  in  hand  of  the  principal  stores  used,  and  how  long  they  are 
expected  to  last.  Such  a  statement  enables  it  to  be  seen  at  a  glance  whether  there  is  any 
excess  stock  of  any  one  item. 

Liabilities.— All  accounts  should  be  entered  as  soon  as  received  in  a  book  kept  for 
the  purpose,  and  placed  before  the  Board  at  each  meetincr. 

Tenders   for  Machinery  and    Stores.-  For  all  descriptions  of  Machinerv  and 

Stores  required,  tenders  should  be  invited.     These  should  be  considered  by  a  Committee 
of  the  Board,  and  recommendations  made  as  to  their  acceptance. 

Expenditure  at  the  Mine.— The  total  of  the  costs  at  the  Mine  should  be  received 
by  cable  monthly,  whether  the  Mine  is  in  the  developing  or  producing  stage. 

Examination  of  Departmental  Reports  and  Account  Books.— 1  he  Reports  and 

Accounts  received  from  the  Mine  according  to  the  system  of  Organization  of  Minino- 
business  set  out  in  the  foregoing  pages,  should  be  filed  away  in  some  convenient  fornf 
such  as  in  special  Guard  Books,  and  the  items  from  the  Cash  Book,  Purchase  Day  Book 
Sales  Day  Book,  and  Journal,  posted  monthly  to  a  separate  Ledger,  which  becomes  a 
duplicate  of  the  one  kept  at  the  mine.  Some  Companies  journalize  the  monthly  returns 
from  the  mine  into  accounts  opened  in  the  London  Ledger,  but  it  has  been  found  more 
convenient  to  have  a  separate  Ledger  for  the  Mines  accounts.  The  closing  entries  at  the 
end  of  the  year,  coming  through  the  Mines  Journal,  are  posted  in  the  ordinar)-  way  to  the 
duplicate  of  the  Mines  Ledger  and  the  corresponding  entries  are  then  made  in  the  London 
books.  The  Mines  account  in  the  London  Ledger  should  agree  with  the  London  office 
account  in  the  Mines  Ledger. 

The  monthly  statements  from  the  mine  should  be  carefully  examined  and  the  Waaes 
and  Stores  Sheets  and  Summaries  compared  with  the  General  Expenditure  Sheet. 

At  the  end  of  the  financial  year  and  after  the  audit  has  been  completed  it  is  recom- 
mended that  all  the  papers  and  returns  in  connection_,with  the  year's  accounts  be  bound  in 
one  book  in  a  convenient  form  for  reference.     Such  book  could  be  titled  "  Mines  Returns 
Inventories,  and  Accounts,  and  Head  Office  Statements  for  the  year  ending 

Mining,   Milling,   Development,   Power,  Erection  and  other  Departmental  Reports 
should  at  the  end  of  the  year  be  bound  in  a  similar  manner  to  the  Accounts. 
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Visit  to  the  Mine  of  Directors  or  Technical  Adviser.— At  least  once  a  year 

there  should  be  a  visit  paid  by  one  or  other  of  the  aforesaid  to  the  mine. 

Model  of  the  Mine.— It  is  strongly  recommended  that,  in  addition  to  the  usual 
Mining  Plans,  Progress  Sections.  Assay  Plans,  and  similar  detail  plans  sent  to  the  Head 
Office  from  the  Mine,  a  model  of  the  Mine  should  be  constructed  from  such 
plans  for  the  purpose  of  keeping  the  progress  of  work  and  development  of  the  Mine 
constantly  before  the  Board. 

Staff. — Clerks  to  assist  in  dealing  with  any  of  the  technical  part  of  the  work  should 
be  specially  selected  for  this  purpose. 

The  Secretary  and  his  clerks  should  not  be  allowed  to  deal  speculatively  directly  or 
indirectly  in  the  shares  of  the  Company. 

Agents  of  the  Company  Abroad.— It  is  often  desirable  to  have  a  reliable  Agent 
or  Agents  in  the  neighbourhood  of  the  Company's  Mine,  who  could  carry  out  the  wishrsi 
of  the  Directors,  and  acting  independently  of  the  Manager,  report  to  them  all  that  was 
going  on  from  time  to  time,  as  well  as  give  the  Manager  the  benefit  of  his  advice  as  to 
Local  and  Mining  Laws  in  force,  and  assist  him  with  his  general  knowledge  of 
the  district. 

All  the  Officials  serving  the  Company  should  be  chosen  according  to  their  ascertained 
qualifications  for  the  several  branches  of  the  business,  either  technical  or  commercial. 

The  testimonials  of  officials  should  be  rigidly  enquired  into  by  the  Board,  and  copies 
filed  for  eventual  reference  in  case  of  need. 
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c  rather  shcm  the  toaij  to  the  ignorant 
than  prescribe  orber  to  the  learn eb." — 
Jront  Ancient  iBooh  of  (Drber. 
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Account  Books- 
Introduction  to  Rules  and  Specimens, 

No.  1 — Cash  Book,  

2 — Credit  or  Purchase  Day  Book, 
3 — Debit  or  Sales  Day  Book, 
4 — Journal, 

6 — Mines  Ledger,       

6 — Wages  Sheet, 

,,    7 — Stores  Ledger,       

„  7a — Stores  Issued,        

„    8 — General  Expenditure  Sheet, 
„  8a — Monthly  Cablegram  Book, 
„  8b — Progressive    Summary  of    Ex- 
penditure Sheet, 
Classification  of  Mining  Costs, 
In  Head  Office, 

Accountant  or  Cashier- 
As  Commercial  Superintendent,   ... 
Position  in  Staff,     ...  ..  ...     7» 

Duties, 

Staff  Arrangements, 

Salary, 

1 — Cash  Book — Cheques, 

2 — Purchase  Day  Book — Calculations, 
3 — Sales  Day  Book, 
4 — Journal,               ..          ...  103, 

5 — Mines  Ledger,  ... 
6 — Wages  Sheet,    ... 
8 — General  Expenditure  Sheet,     ... 
8b — Progressive  Summary, 
9 — Gold  Statement,  

Accounts- 
System, 
Uniformity, 
Comparison, 
List  of  Accounts  in  Mines  Ledger — 

London  or  Head  Office,  .'.. 

Bank, 

Cash, 

General  Stores,    ... 

Works,  Buildings,  and  Fixed 
Plant,  ... 

Movable  Plant,    ... 

Live  Stock, 

Wages, 

Stores  Issued  or  Used,     . . . 

General  Charges, 

Sundries, 

General  Working, 

Bullion,    ... 

Erection  of  Neiv  Plant, 

Sundry  Workmen, 

Unclaimed  Waives, 

Incidefital  Receipts, 

Personal^ ... 

Notes  on — 

Special  Yearly  Returns,  ... 

Development, 

Redemption  of  Capital,     . . 

Depreciation  of  Plant,     . . . 

Certified  Capital  Expenditure, 
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95-98 
99-102 
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109-144 

145-150 
151-154 
155-160 

161-166 
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171 
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120,  137 

121,  137 
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122,  139 
123, 139 

123,  141 
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Amalgam,  Weight  of,  . 
Amalgamating  Tables,  . 
Amperes, 

Assayer  - 

As  Metallurgist, 
Position  in  Staff, 
Duties  of,      .. 

Staff  Arrangements,  

Salary, 

Not  allowed  to  Assay  on  his  own  account. 

Register  of  Samples,  

„          Assay  Results, 
Milling  and  Crushing,        

Assays- 
Register  of  Results  of, 
To  be  made  at  every  Stage, 
Certificate  of. 

Value  per  Ton  of  Ore  Mined, 
Assay  Plan  of  Mine, 
Filling, 

Cyaniding,  ... 
Tailings, 
Slimes, 

Value  of  Residues, 
Bullion, 
Sump  Solution, 
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Assays  done  for  Outsiders, 
Classification  of  Costs, 

Auditors,         

Authority— 

For  Cash  Requisitions  to  Head  Office,     ... 
„    Stores,  „  y> 

„         „      Orders,  Ix)cal, 
„    Correspondence  in  Manager's  absence. 
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Specimen, 
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Boilers, 

Boring — Diamond   Drill  (see  Underground 
Prospecting). 

Budget. 

Buildings  (see  Office,  Store,  &c.) 

BuUion— 

8 — Gold  Statement  Specimen, 

Recovered, 68,69,71 

Shipments  or  Sales,  ...       99,  102, 

Weight  and  Weighing,        

Sampling  and  Assaying,     

Melting,       

Refining,      

Price  at  Bank  of  England, 

Transactions  in  London, 

Insurance, 

Account  Sales, 

Bullion  Account — in  Mines  Ledger,       .. 
3— Sales  Day  Book,  

Bullion  Broker,        
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Cablegram  Book,     

Cablegrrams, 

Capital  Expenditure, 
Redemption, 
Cash- 
Requisitions  for,     

Cash  Book- 
Rules  for  No.  1,     

Specimen, 

General  Manager,   ... 

Commercial  Superintendent, 

Accountant, 

Cashier, 

Cash  in  hand, 

2 — Purchase  Day  Book,    ... 
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5 — Mines  Ledger,  ... 

Entries  relating  to  the  following  Accounts : — 
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Specimens,    .. 
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5 — Mines  Ledger  Accounts, 
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Sundry  Workmen, 
Incidental  Receipts, 
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Secretary— 
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Position, 

New  Plant  Account, 

Depreciation  of  Plant, 

Engineer's  Certificate, 
Consumption  of  Fuel  (see  Fuel) 
Contracts.  Mining,  &:c., 

Copies  for  Head  Office 
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Development, 
D — Milling  and  Crushing, 
E,  Ea,  Eb— Cyaniding  and  Slimes, 
Fa — Steam  Power, 
Fb — Electrical  Transmission, 

Fc — Oil  Engine, 

G — Maintenance  of  Plant, 
In  Head  Office 

Depreciation  of  Plant,       107, 

Depth  Bored  by  Drill 

Development- 
Diagram,     

Rules  for  Form  Cb, 

Specimen,    ...  

5 — Mines  Ledger. 

Development  Account, 

6 — Wages — Summar)-, 

7a — Stores — Summar)', 

8 — Total  Expenditure, 

8a — Monthly  Cablegram, 

8b — Progressive  Summary, 

Classification  of  Costs, 
Diagram— Relationship  of  Business  Staff 

to  Technical  Departments, 
Diamond  Drill  Boring:— 

Rules  for  Form  Bb,  

Specimen,    ... 

Foreman,      

Preserving  the  Core,  

Diggers'  Licenses,  

Distribution  of— 

Power  among  Departments,  ...  ^^ 

Work  of  Maintenance  among  l.)epartmcnis,  85,  Sj 

Wages  to  Departments,      ..      145 

Stores  „  „  .     ,5, 

Driving  Levels,  ij© 

I )ry  Crushers  and  Crushing,      ...         ...  61,04 

Dynamite  or  Explosives,  53,  154.  155,  157,  159 

Dynamos,  Generators  or  Motors,  ...       77,79.^ 


53  to  00 
61  to  64 
65  to  71 

73  ^o  7* 
77  to  80 

81  to  S4 

85  to  &S 

—  —       ZOi\ 

114, 128, 129. 131 
51 

40 

53»  54 
59 

...  39,  ia6,  164 

«49 

...     157 

163 

167 

..     170 

171 

39-40 

47 

5« 

47-5* 

«^3 

74 


7?.»» 

77.80 

77 
77 
"3 


«7i 


Electrical  Eng-ineer,  

Fb— Electrical  Transmission, 

Electric  Lighting, 

Electro  Depositing, 

Eng-ag-ement  Form  for  Staff.      ...        9,  n. 

Engineers'    Department— Classification 
of  Costs,      

Engines 73.  75.  81,  83, 86, 153 

Entries  in  the  following  Books  and 
Accounts : — 

Register  of  Letters,            j* 

Plans, 23 

„           Samples,          ..  *- 

„           Assay  Results,             j; 

A — Surface  Prospecting, 4* 

Ba  and  Bb — Underground  Prospecting, 

Diamond  Drill,            4* 

C — Mining  and  Ore  Transport, 53 

D — Milling  and  Crushing,             61 

E — Cyaniding  and  Slimes.             65 

Fa — Steam  Power,             ...         ...          ...  -♦ 

Fb — Electrical  Transmission,       77 

Fc— Oil  Engine, 81 

G — Maintenance  of  Plant,            S5 

1 — Cash  Book,       ^ 

2 — Purchase  Day  Book, ^r 

3 — Sales  Day  Book,           ^ 

4— Journal,              ,0, 


212 


INDEX. 


PAGE 


■J 


;! 


Entries  in  the  following  Books  and 
Accounts — continued. 

5 — Mines  Ledger, 109  to  129 

Specimens  of  Accounts  (see  List  under 

Accounts),       ...         ...         ...     131  to  144 

6 — Wages  Sheets  and  Summary, 145 

7 — Stores  Ledger,  ... 

7a —  „      Issued  or  Stores  Used  Book, 

8 — General  E>cpenditure  Sheet,    ... 

8a — Monthly  Cablegram  Book,    ... 

8b — Progressive  Summary, 

9 — Gold  Statements, 
Erection  of  New  Plant  Account— in 

Mines  Ledger. 
Rules  and  Entries, 
Specimen,    ... 
Diagram, 

Form  G  may  be  used, 
3 — Sales  Day  Book, 
4 — Journal, 
5 — Mines  Ledger, 


151 

155 
161 

167 

169 

175 


109,  114, 


122 
•  ••  .*•  ...  1 39 
••-  *••  .«•        4 

88,  150 

lOI 

106,  114,  122,  139,  140 

109,  122 
Entries  relating  to  the  following  Accounts: — 
Transfer  to  Works^  Buildings, 

and  fixed  Plant  Account,  114, 122,140 

Wages  Account,   ...      117,133,134,139 

Stores  Issued  Account,  118,  135, 136,  139 

General  Charges,  ...  ...     139 

Sundries.  ...  139 

6 — Summary  of  Wages,     ...  ...         ...     150 

7a — Summary  of  Stores, 159 

8 — General  Expenditure  Sheet,  122, 150, 157, 159 
Total  Expenditure,      ..         ...         165,  166 

8b — Monthly  Cablegram,  167 

Engineer's  Certificate,        ...         129 

Estimate- 
Cash  required  or  Budget,  ...  17 

Stores  required,       18 

Exchange,  ...       94 


''    1 


:^'i 


Fineness  of  Gold,     

S  lUwdy  •■•  ■••  •••  ••• 

Foremen — 

Position  in  Staff,     ... 

J  '\x Llv^Oy  •••  »••  ••* 

Wages  Sheet,  

Wages  Time  Book, 

Order  Book  for  Stores  Issued, 

Note  Books, 


To  be  instructed  in  Departmental  Headings, 

A — Surface  Prospecting,    ... 

B — Underground  Prospecting, 

C — Mming  and  Ore  Transport,    ... 

D — Milling  and  Crushing, 

E — Cyaniding,        ...  

Fa — Steam  Power,  Engine  Attendant, 
Fb — Electrical  Transmission, 

Fc — Oil  Engine, 

7a — Stores  Issued  Book, 

Forwarding  Agrents, 


•  ••       •• .      60 
•••       •••    ^25 

7,  8,  40 

15,  16 

145,  147 

15.  M5 

16,  155 

16^53,61,65,  77 

'5 

43 

47,52 

53 
61 

65 

73 

77 
81 

155 
21 


Fuel, 
Furniture, 


73,  74,  76,  81,  151,  158,  160,  171 


151 


Gauges, 

General  Chargres  Account— in  Mines  udger. 


23 


Rules  and  Entries, 

Specimen,    ... 

1 — Cash  Book, 

2 — Purchase  Day  Book, 

3 — Sales  Day  Book, 

4 — Journal, 


109, 


119 

135 
136 

135 
105 
105,  106,  119,  136 


91,94,  119,  135 
119 


PAGE 

General  Charges  Account— in  Mines  Ledger— 
continued. 
5 — Mines  Ledger.  ... 

Entries  relating  to  the  following  Accounts : — 

London  or  Heaa  Office  Account,         135 
Cash  Account,      ...  ' 1 9,  1 3 5,  1 36 

Sundries  Account,  ...  ...      1 20 

General  Working  Account,  121,  136,  137 
Erection  of  New  Plant,  ...  ...      139 

8 — General  Expenditure  Sheet,         119,  136,  161 

Total  Expenditure,     ...  161,  164,  166 

Classification  of  Costs,       ...         ...         157,  171 

Yearly  Summary,    ...         ...         ...         ...     119 

Abstract,      ..     136 

General  Expenditure  Sheet- 
Rules  for  No.  8,    161 

Specimen, 163,  166 

General  Manager,   ...         ...         ...         161,  166 

Commercial  Superintendent,  ...     4,  161,  166 

Accountant,  ...      161 

Diagram.      ...         ...         ...         ...         ...       40 

4 — Mines  Ledger  Account,  

Entries  relating  to  the  following  Accounts : — 

Wages,     ...  134,  146,  149,  161,  164 

Stores  Issued,  1 36, 1 3 7, 1 56, 1 5  7 , 1 6 1 , 1 64 
General  Charges,  119,  136,  161,  164 
Sundries,  ...     120,  138,  161,  164 

General  Working,  ...  137,  166 

Erection  of  New  Plant,  ...      122 

Schedules, ..     161,169,170,171 

Castings  of  Figures,  ...         ...         ...      1 64 

Total  Expenditure,  165 

Progressive  Summary,        169,170 

General  Managrer— 

Joint  Duties  with  Commercial  Superin- 
tendent,   3,4 

Departmental  Forms  A  to  G,        ...         ...         4 

Position  in  Staff,     ...  ...   7,  8, 

Qualification  and  Duties,  ...  3,  4, 
Staff  Arrangements, 

Agreement,  ...  

oaiary,  ...         ...         ...         ... 

Changes  in  Staff,     ... 

Assayer  assists  to  control  operations. 

Assistants  under  orders, 

„         neglecting  orders. 
Superintendence  of  Wages  Clerk,  . . 
„  Stores       „ 

„  Foremen, 

Power  of  Attorney, 
Authority  for  Cash  and  Cheques,  ... 

„  Stores,  

„         during  absence, 
Correspondence — 

Head  Office, 

Legal,  

Plans — Register, 

Samples — Register, . . . 

Quality  of  Goods, 

Final  Passing  of  Invoices, 
Verification  of  Inventories, 

Depreciation  of  Plant,       

Certified  Statement  of  Capital  Expendi 

ture, 

1 — Cash  Book,       

4^— Mines  Ledger,   .. 

8 — General  Expenditure  Sheet,    ... 

Signature  of  Expenditure  Sheet,  .. 

9 — Gold  Statement,  175 

General  Stores  Account— in  Mines  Ledger. 

Rules  and  Entries,  109 

Specimen, 

2— Purchase  Day  Book,  ...  95.  97.  98,  113,  131 
3 — Sales  Day  Book,  100,  loi,  102,  113,  132 
4 — Journal,  105,  113 


II.  13.39.  190 
5,  16,  195,  197 

» •  •  •  •  2 

>.       ...       9 
..    145 

7 

5 
II 

12 

...     145 

...     151 

16 

8 

4.  i7»  91 
4,  18,  19,95 

21 


21 
21 

24 

27 

95 

95 

115 
128 


"3. 


129 
91 
128,  129 
161 
166 
180 

113 
131 


INDEX. 


121,  I 
121,  I 
121,  I 


General  Stores  Account— in  Mines  Ledger— 
continued. 
5 — Mines  Ledger,  ... 

Entries  relating  to  the  following  Accounts  :- 
Wages,     ... 

Stores  Issued,      ...  113.1 

Personal,  ...         ...  i 

Inventories,  ...         ...     113,125,1 

7 — Stores  Ledger,  ...         ...         ...         i 

7a —  .,      Issued  Book,     ...  113.  i 

General    Workings    Account— in  Mines 

Ledger. 
Rules  and  Entries,  ...         ...         i 

Specimen,    ... 

Diagram, 

4 — Journal,  ...  ...      106,  107,  i 

5 — Mines  Ledger,  ... 

Entries  relating  to  the  following  Accounts  :- 
London  Office,      ...         ...  i 

Movable  Plant,    ...  ii5>i 

Wages,     ...  117,121,133,1 

Stores  Issued,       ...     ii 8,  1 3 5,  i 
General  Charges, 
Sundries, 
Inventories, 

8 — General  Expenditure  Sheet,    ... 
Generators, 
Geological  Plans, 
Geological  Mine  Surveying, 

Gold  and  Gold  Statement- 
Introduction  to,  and  Remarks  on  Gold 

Statement, 
Rules  for  No.  9, 
Specimen,    ... 
General  Manager,  ...         ...  ...         i 

Commercial  Superintendent,         ...     4,  i 

Accountant, 

Diagram, 

Loss  in  Process  and  Residues, 

Obtained  per  ton  of  Ore  Treated, 

Fine  Gold  Produced,  ...         ...     39, 

Fine  Gold  by  Assay, 

„         in  Cyanide  Bullion, 

„         in  Account  Sales, 
Certificate  of  Assay, 
Filling  .'\ssay. 
Bullion  Assay,         ...         ...  176,  i 

Sampling, 

Gold  Bullion  (see  Bullion). 

Gold  Fields  of  the  World- 
Abyssinia, 

Africa,  

America,  Central,    ... 
.Argentina,   ... 
Asia — 

Colchis,     .. 

Phoenicia, 

xj^  Qia,      ...         ...         ... 

Austria, 

Australasia,  ...         ...  187,  i 

Bolivia,        i 

Borneo, 

Brazil,  i 

British  Columbia,   ...         ...         ...         i 

Canada, 
Chili, 
China, 
East  Indies, 
Ecuador, 

Egypt,         

Soudan,    ... 

France 

Germany,     ... 

Guiana,  

Great  Britain,  


PAGE 


•  • 

117 

32, 

135 

43» 

144 

31. 

132 

i3» 

32. 

151 
156 

09, 

121 

•  • 

137 

37, 

40 
138 

31. 

138 

138 

34, 
36, 
36, 
37, 
25, 

•  • 

137 
137 
137 
138 
138 
166 

.. 

79 

.. 

23 

.. 

190 

74,  198 

•  175 

•  179 

75,  180 
75»  180 

•  175 

40 

39»  175 

•  4,40 
68,  175 
..  176 

76,  178 

•  177 

•  175 

•  175 
78,  179 
..  178 


..  205 

83,  205 

205 

..   ro5 

..   183 
182 

••   183 

205 

88,  205 

87,  205 

205 

87,  205 

87,  188 

..  205 

..  205 

83,  205 

..  205 

205 

184 

•  205 
..  205 

•  205 
■•  205 
85,  205 


Gold  Fields  of  the  Yf orld— continued. 

Hungary,     ... 

India,  ...  185, 

Italy, 

Japan, 

Korea, 

Madagascar, 

Malay  Peninsula,    ... 

Mexico, 

Mozambique, 

Newfoundland, 

Norway, 

Nova  Scotia, 

Peru, 

Portugal, 

Rhodesia,    ... 

Russia, 

Spain, 

Andalusia, 

O  W  t^Ut^Il^  •••  ■••  •••  ••• 

Transvaal,    ...         ...         ...  187, 

Turkey, 

United  States  of  America, 
United  States  of  Columbia, 
Uruguay, 
Venezuela,  ... 
Eldorado, 

Gold  Production  of  the  World— 

From  A.D.  1493  to  1900,  ... 
1899  to  1902,  ... 
By  Cyanide  Process — 

1891  to  1900,  ... 
Government  Taxes  and  Dues  (see  Taxes  and 

Dues). 
Gratuities, 


«>5 
1 87:  205 

184,  205 

185.  205 
.  -  -     205 

205 

...     205 

186,205 

205 

ao5 

205 

187 

iSd,  205 

205 

188,205 

187,  205 

185.  20^ 

1S5 

...     205 

188,205 

...     205 

187,  205 

187,  205 

205 

iS7>  205 
...     186 

203 
--       .-05 

204 


119 


Head  Office  (see  London  Office). 

Head  Office  Account  (see  lx)ndon  Office 

Account). 


Incidental  Receipts  Account— in  muks 

Ledger. 
Rules  and  Entries, 
Specimen, 


109.  >23 
...     1^9 


123.  140 


95.  97, 


1 — Cash  Book, 

3 — Sales  Day  Book,  ...     loi,  102,  123,  140 

4 — Journal,  107,139 

5 — Mines  Ledger  .Account,  ...         ...     123 

Entries  relating  to  the  following  .\ccounts: — 
London  or  Head  Office  Account., 
Personal  Accounts, 

Index  of  Plans,        

Index  of  Stores  Ledger 

Ingot,  .Ancient,     .. 

Insurance,       

Inventories — 

General  Stores  Account, 
Works,    Buildings,    and 

Account, 
Movable  Plant  Account,    io6,  115,  125,  133,  134 
Live  vStock,  . . .  ...  ...  ...  115,125 

General  Working  Account,  121,  137,  13S 

Stock  of  Ore,  ...  54,  62,  125,  137,  15S 

Goods  in  Transit,    ...  ...  ..  113,125 

»       Store,       113,  »*5»  »3"»  "3^ 

Special  Yearly  Returns,      ...         ...         ...     125 

Stock  of  Tailings,  ...         ...         ...         ...       66 

Invoices- 
Quantity,  Quality,  &  Price  to  be  Checked,    19,  95 
Calculations  to  be  Checked,  ...         ...       95 


«39 
M3 
^3 
»54 
184 

"75 

•••  •»•  •••  \  \ ^ 

Fixed    Plant 

106,  114,  125,  133.  134 


213 


214 


INDEX. 


Invoices— co/i  tinued. 

To  be  passed  by  Manager, 
2— Purchase  Day  Book,  . 
3— Sales  Day  Book, 


Journal- 
Rules  for  No.  4,     ... 
Specimens,  ... 
Accountant, 

2 — Purchase  Day  Book, 
3— Sales  Day  Book, 
5 — Mines  Ledger, 


PAGE 

95 
95 
99 


103 

105,  106,  107 

103,  1 06,  108 

...     103 

...     103 

109 


Entries  relating  to  the  following  Accounts  :— 

London  Office  Account,  105,  107,131,  132 
General  Stores,     „  ...  105,113 

Works,  Buildings,  and  Fixed 

Plant  Account,  106,  107,  114,  131,  134 
Movable  Plant  Account,  106,  133 


Wages 


» 


105,  106,  117, 

106,  136,  139 
105,106,119,136 

106,  138 
106,107,137,138 


Stores  Issued 
General  Charges 
Sundries 

General  Working 
Erection  of  New  Plant 

Account,  106,  114,  122,  139,  140 

Sundry  Workmen  Account,  1 05,  1 33,  1 40, 

142 
Unclaimed  Wages  „  107,  141, 142 
Incidental  Receipts,  ...  107,139 

Personal  Accounts,  105 

6— Wages,  Total  to  be  Entered, 14  c; 


Laboratory— 

6 — Wages  Summary, 
7a— Stores        „ 

Buildings, 

Total  Expenditure, 

Ledgrer,  Mines- 
Rules  for  No.  5,     

Specimens  of  Accounts,    ... 

Accountant, 

List  of  Accounts  and  Notes, 

1 — Cash  Book,       

2 — Purchase  Day  Book,    ... 
3— Sales  Day  Book, 

4 — Journal,  

8 — General  Expenditure  Sheet, 
Balances, 

Ledger,  Stores  (see  Stores  Ledger). 

Legal  Correspondence, 

Legal  Expenses,  

Letter  Books,  

Letters,  Register  of. 
Liabilities,       

Licenses,  

Linesman's  Stores, 

Live  Stock  Account,   109,115,117, 
Local  Merchants- 
Orders  to, 

Letters  to, 

Log  Books,  

London  or  Head  Office- 
Requisitions  for  Cash, 
„  Stores, 

Copies  ot  Orders, 

Correspondence, 

Examination    of    Mines 
Accounts, 


Reports    and 


•  •  ■ 

...  149 

•  •  • 

157, 159 

•  •  • 

129 

•  •  « 

163,  J  65 

•  •  • 

109  to  129 

•  •  • 

131  to  144 

•  •  • 

109 

•  •  • 

109  to  130 

•  •  • 

91, 109 

•  •  • 

95>  109 

•  • 

100,  109 

•  • 

...  109 

•  • 

164 

•• 

109 

21 

•  • 

119 

17, 

18,  19,  21 

•  • 

...  4,  22 

•  • 

125,  207 

•  ■ 

99 

•  • 

...   77 

II«, 

125  to  130 

•  • 

4.  19.  21 

•  • 

19,  21 

>  • 

...  2,42 

*  • 

...  4,  17 

» • 

...  4,  18 

• 

19 

. 

21 

207 


London  or  Head  OfRce— continued. 

Letters  and  Cablegrams  to  and  from  Mine, 
Liabilities,   ... 

Expenditure  at  Mine,         

Tenders  for  Machinery  and  Stores, 
Registers    of    Letters,    Cables,    Plans, 

Samples,  and  Assay  Results, 
Stores  or  Stocks  at  Mines,  

London  or  Head  Office  Account— in  Mines 

Ledger. 

Rules  and  Entries, 

Specimen,     .  

1  — Cash  Book,       

2 — Purchase  Day  Book,    .. 

4 — Journal,  

5 — Mines  Ledger,  ... 

Entries  relating  to  the  following  Accounts:— 

Mines  Account  in  the  London 
Office  Ledger, 

Works.  Buildings,  and  Fixed 
Plant, 1,4 

General  Charges  Account, 

General  Working, 

hicidental  Receipts, 

Unclaimed  Washes, 


PAGE 

207 
207 
207 
207 

206 

207 


109, 

93, 
97, 


III 

131 
132 

132 


105,  107,  131,  132 


III 


131, 


134 
•  •  '35 
131.  138 
...     139 

141 


23,  151,  154.  207 

85 

•       87 


73,74 

77 
81 


Machinery, 

Maintenance  of  Plant- 
Rules  for  Form  G,  

Specimen,    ... 

Expended  by  the  Working  Departments 
direct — 

C— Mining  and  Ore  Transport,  54,  85 

D— Milling  and  Crushing,     ...       61,85,87 
E— Cyaniding  and  Slimes,    ...       65,  85,  87 
Expended  by  the  Power  Departments 
direct — 

Fa — Steam  Power,     

Fb — Electrical  Transmission, 

Fc— Oil  Engine,        

Expended  by  the  Special  Repairing  De- 
partment G,  and  distributed  to 
the  various  Departments,  viz. : — 
Mining,  Haulage,  Transport, 
Milling,  Cyaniding,  Power,  and 
Offices, 
6— Wages  Sheet,  Repairs,  and  Renewals 
Summary,         

7a — Stores  Issued  or  Used, 

Summary, 
8 — General  Expenditure  Sheet — Rules,  . 

Total  Expenditure, 
Managrer  (see  General  Manager). 

Mechanical  Engineer- 
Position  in  staff,    

Duties,         

Salary,  

Fa — Steam  Power, 

Fb — Electrical  Transmission  (see  Elec 
trical  Engineer). 

Fc— Oil  Engine, 

G — Maintenance  of  Plant, 

Mechanical  Plans,  

Medical  Expenses,  

Mercury, 

Metallurgist — 

As  Assay er. 

Position  in  Staff,     

Duties,         

Staff  Arrangements, 

Salary 

E— Cyaniding,        


85,86 

H5 
150 

•       85 

159 
,     161 

165 


7,  8,  190 

...     193 

...     145 

73,76 


81,84 

85,  88 

23 

...     119 

61,  158,  160 


.  7,  8,40,  190 

193,  195,  198 

...     2,  7 

...     145 

65,  68,  70 


215 


INDEX, 


Milling"  and  Crushing*— 

Diagram, 

Rules  for  Form  D, 

Specimen,    ... 

Maintenance  of  Plant, 

Drop  of  Stamps,     ... 

Milling, 

Capital  Expenditure, 

Power, 

Plant,  

6 — Wages — Summary, 


PAGE 

39,40 

•  •  ■  •  •  •  O  A 

...     ...    63 

...    61,85,87 

63 

73,74,77,81 

129 

73,  74,  149,  157 
129 

149 


7a — Stores  Issued  and  Summary,  61, 155, 157, 159 
8 — General  Expenditure  Sheet,     ..  61,  161,  165 


Total  Expenditure, 
8a — Cablegram, 

Classification  of  Costs, 
9 — Gold  Statement, 

Mill  Superintendent- 
Position  in  Staff,     

Salary,  

D — Milling  and  Crushing, 

Miner,      

Mines  Account  kept  in  London  Office, 

Mines  Captain, 

Mines  Secretary  (see  Commercial  Superintendent) 
Mines  Ledger  (see  Ledger). 

Mine  Surveyor  or  Mining*  Eng-ineer- 

Position  in  Staff,     ...         ...         ..     7,8,40,190 


163 

...     168 

171 

•••     175 

7,  8,  40 

...      145 

61,  64 

...     147 

III,  207 

7,40 


192 

145 
43,46 

47,50 


47, 
53, 

39, 


52 
56 


40 

53 
55,57,59 


Duties,         

Salary, 

A — Surface  Prospecting,    ... 
Ba — Underground  Prospecting, 
Bb — Diamond  Drilling,    ... 
C — Mining  and  Transport, 

Mining"  and  Ore  Transport- 
Diagram,     

Rules  for  Form  C, 
Specimens, 

Transport  to  Mill,  53,  55,  74,  77,  81,  85rT49,'  i55 

159,  163,  165,  170,  171 
Trammmg, 54,  55,  73,  147,  149,  155, 

157,  163,  170,  171 
Sorting,        53,  55,  149,  157,  163 

Stopmg,       .  .         ...      54,  55,  59,  147,  149,  155, 

157,  163,  170,  171 
Mamtenance — Mining,    Haulage,    and 

Transport,        54,85 

Sinking,  54,  60,  147,  149,  155,  157,  163,  170,  171 
Driving  Levels,        ...        47,  54,  59,  60,  147,  149 

^     ,        .  155,  157,  163,  170,  171 

Rock  Dnils  and  Compressors,       ...   54,  129,  159 
Haulage,       ...  54,  55,  73,  74,  77,  81,  85,  86,  149, 

157,159,163,165,170,171 

P"niP»"g,     54,73,74,85,86,159 

Power,  ...         73,  74,  149,  157,  163,  170,  171 

6 — Wages — Summary, 

7 — Stores    Issued    or   Used 

Summary, 
8 — General  Expenditure  Sheet, 

Total  Expenditure, 
8a — Cablegram, 
8b — Progressive  Summary, 
Classification  of  Costs, 
9 — Gold  Statement, 
Mining  Commissioner,    .. 

Mining  Contracts,  

Mining  Plans,      

Model  of  the  Mine,        

Monthly  Cablegrram  Book- 
Rules  for  No.  8a,  ... 
Specimen, 

Motors,  Electrical,  


and 


149 


53 


'57,  159 

54,  '61 

163,  165 

,  ...  168 

170 

...  171 

•••  175 

120 

98,99,  125 

">  '• 


.   208 

167 
.   168 

77,80 


Movable  Plant  Account— in  Mines  Ledger. 

Rules  and  Entries,  109,115 

Specimen, ,^ 

3 — Sales  Day  Book,  nj 

4— Journal,  ,06,  133 

5 — Mines  Ledger,  ...  

Entries  relating  to  the  following  Accounts: — 

Wages, 117 

Stores  Issued,       ng 

General  Workings  ...  115,133 

Inventory,  1 06,  138 

7a — Stores — Summary  of,  ...         157.  159 


I20 


Native  Passes, 

Native  Time  Card, 

Native  Workmen,       55,  63,  147,  149,  150,  163 

New  Plant  (see  Erection  of  New  Plant). 

Note  Books,    16,  43,  53,  61,  65,  77 

Notes  on — 

Special  Yearly  Returns,      125 

Development,  ,26 

Redemption  of  Capital,      ...  127 

Depreciation  of  Plant,        128 

Certified  Capital  Expenditure,       129 


OflBces— 

Maintenance, 
Furnishing, 
Buildings,    ... 

Office,  Store,  &c.— 

General  Charges, 

laboratory. 

Office  and  Store, 

Staff  Quarters, 

Stable, 

6 — Wages — Summary, 

7a — Stores — Summary,     ... 

8 — General  Expenditure  Sheet — 
Total  Expenditure,     ... 

Capital  Expenditure, 
Oil  Engine  Attendant,    ... 
Oil  Engines  (see  Power). 
Oil,  Vaporizing  (see  Fuel). 

Orders  to  Local  Merchants, 

Ore- 
Kendall's  recommendations. 

In  sight,       

Blocked  out. 

Reasonably  assumed  to  exist, 

Reserves,     31.  38,  54,1  >6 

^^'■^'"i^'        53.55.149^157.163 

Output,        ,(ij 

Ore  Mined,  5^  16S 

„    Treated,  54,66,168 

„    Crushed 62,  16S 

„    Stocks,  54,62,66,175 

Inventory, 121.125,137,13s 


•••  -••  ...       o c 

115 

119, 163 
129, 149, 157, 159, 163, 165 
129, 149, 157, 159, 163, 165 
129, 149, 157, 159, 163, 165 

149,  157.  159.  <63.  165 

149 

"57,  »59 

163,  165 

129 

Si 


...  4,   19 

38,  191 

38,  19» 
...       38 


Pannings,  

Pay  Sheet  (see  Wages  Sheet.) 

Personal  Accounts— in  Mines  Ledger. 

Rules  and  Entries,  

Specimen,    ... 

1 — Cash  Book,       

2 — Purchase  Day  Book,    ... 

3 — Sales  Day  Book, 

4 — Journal,  


56 


•  >•         ...     100 

»43 

93>  94.  143-  >44 

-     95»97»i44 
100,  143 

•••         •••     i^S 
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INDEX. 


INDEX. 


1  •( 


\^ 


H 


PAGE 


Personal  Accounts— in  Mines  Ledger- 
continued. 

5 — Mines  Ledger. 

Entries  relating  to  the  following  Accounts:— 
General  Stores  Account, ... 
Sundries  Account, 
Incidental  Receipts  Account, 

Plans- 

Register  of, 

Index  of  ..    ...    :::    :;; 

Topographical,        

Geological, 

^»"i"g'        

Assay,  ...  

Progress  Sections .*         ;.'.* 

Mechanical,  

Directions  for, 
Reference  by  Squares, 

f^'^^.eys,      

bections,      

Scales  for, \         " 

I>atum  Line, 

North  Point,  

Natural  Scales,        ...         ...         '*'  ^o 

Plant,  54,61,65,  74,  77,82,85,  87,  88,"i  06,  107,  109, 
» 14,  115,  117,  118,  122,  125,  127,  128,  129, 
^33y  137-  140,  150,  159,  161,165,  167,  168 


143,  144 

•  144 

•  143 

•  4,23 
23 
23 
23 
23 

5 

23 

23 

24,  25 

25 

25 

25 
26 

26 

26 

26 


Postages  and  Telegrams, 

Postingrs— 

1— Cash  Book,       

2— Purchase  Day  Book, 

3 — Sales  Day  Book,  ...         [[[ 

6— Wages  Book  Journalized, 

7a— Stores  Issued  Book, 

Power- 
Steam — 

Rules  for  Form  Fa, 

Specimen,        

Engines  and  Boilers  Efficiency, 

Maintenance, 

Particulars  of  Engines  and  Boilers, 
7a— Stores  Issued  or  Used,  ... 
Electrical  Transmission — 

Rules  for  Form  Fb, 

Specimen,        

Maintenance,  ... 

Generators,       

Motors,  

7a — Stores  Issued  or  Used,  ... 
Oil  Engines — 

Rules  for  Form  Fc, 

Specimen, 
Maintenance,  ... 
7a— Stores  Issued  or  Used,  ... 
Capital  Expenditure, 

Distribution,  ^ 

6— Wages— Summary, 

7a — Stores — Summary, 

8— General  Expenditure  Sheet, 

Total  Expenditure,     ... 
8b — Progressive  Summary, 
Classification  of  Costs, 
Power  of  Attorney,         

Press  Copies  to  be  taken  of— 

Requisitions  for  Cash, 
»  Stores, 

Process- 
Loss  of  Gold  in  Process,  ... 
Profit  and  Loss, 
Progress  Sections, 

Prospecting, 

Prospector, 


94, 119 
...  91 

•••   95 

ICO 

103,  145 
...  156 


•  73 

••   75 

•  75 
74,86 

75 

•  74 

•  77 

•  79 
77,86 

■   79 
80 

77 


81 

83 

82,86 

81 

129 

74 
...   149 

157,  159 
74i  77,  161 
163,  165 
...  170 
...  171 

•  •  •  o 


•       17 
18,  19 


...     39,40,175 
39,40,  198,  201 

23 

1 70 

7,  43,  46 


Purchase  Day  Book  (see  Credit  Day' Book). 
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4 
22 

4 
23 

4 
27 


T,  PAGE 

Rations,... 

Redemption  of  Capital,     :;;       ...  ^^'  .'^^'  |^? 
Registers— 

Letters — 

Commercial  Superintendent, 
Rules  and  Specimen, 

Plans- 
Commercial  Superintendent, 
Rules  and  Specimen, 

Samples — 

Commercial  Superintendent, 
Rules  and  Specimen, 
Assay  Results — 

Commercial  Superintendent,  ...         a 

Rules  and  Specimen,      ...  *"       ^^ 

Renewals  or  Repairs  (see  Maintenance  of  Plant) 

p!".*./. 99,119,123,125 

Requisitions— 

!:°^^f^' 4,17,21 

l^'^'^^^^^ 4,18,21,151 

Specimen,    ...         ...         .  18 

Reserves  of  Ore  (see  Ore). 
Responsible  Officer  for— 

Register  of  Letters,  „ 

Plans 

„  Samples,  g- 

,,  Assay  Results,  ...         .  ,- 

A— Surface  Prospecting, 43,46 

Ba,  Bb— Underground  Prospecting,  47,  cq!  52 
C-Minmg  and  Ore  Transport,  53,  56,  58.  60 
D-Millmg  and  Crushing.             ...  61,  64 

E-Cyanidmg  and  Slimes,  ...65,  68,  70,  j2 
^^-Steam  Power,  j     L 

Fb— Electrical  Transmission,       ...  77  L 

Fc— Oil  Engine,     ...  II' Z 

—xMaintenance  of  Plant,  8  c  s« 

1-CashBook,       ...  ■•'  II' II 

2— Purchase  Day  Book,    ...         .' "  o  c  08 

tft^r'^-^-     :     9l'io' 

T^(?  T      ^  103,106,108 

o — xVlines  Ledger,  ...  \^ 

— u  ages  Sheets,  ...         ...  ,..   ..o 

7-Stores  Ledger,...         ...  Z  .'^5,  J  48 

7a— Stores  Issued  or  Used  Book,  ice  jrg 

8— General  Expenditure  Sheet,  ...  161    166 

8a— Monthly  Cablegram  Book,  ...  '167 

8b— Progressive  Summary,  ...  ...      ,5' 

9— Gold  Statements,  ...         .    17?   i«n  !«« 

Rock  Drills,  -175,180,198 

Rocks-  54,73 

Nature  of  Strata, 

l*ormation,  ...  -^ 

Dip,        ...      .;•;     ;;;     ;•;      -    55 

Thickness  of  Reef,  55 

55 


l^estay  Boot  (see  Debit  D^J'boo'L).^''  '«• ''' 

it!e1  o1  ^ds!""  '""'•'"'...  '!'.-  '!;• ;" 

Samples  and  Samplings- 
Register  of,            ^ 

Necessity  for  System  in  Sampling, i 

Directions  for  Samplincj,    ...  2720 

Surface  Exposures,        ^     3'' ^^ 

Ore  in  Reserve,      ...  Jr! 

Uniform  Ore  Body,            Z         '"  ""^^  \\ 

irregular        „  ^     ■^ 

Quartering,              ...          ._  ^  -  oa 

Ore  passed  into  Process,    ...         "...  27,34 


PAGE 

Samples  and  Sampling— co/?^//? wet/. 

Where  to  be  taken,  ,. 

Quantity  to  be  taken,         -. 

Reduction  of  Bulk,  Z 

Bottling  and  Sealing  Samples,       ...         ..."       34 

Tailings,  

Sampling  of  Bullion,  27,178 

A— Surface  Prospecting, ^3 

Ba,  Bb — Underground    Prospecting, 

Diamond  Drilling,      48^2 

C— Mining  and  Ore  Transport, 54 

Pannings,         .^.^ 

D— Milling  and  Crushing,  §2 

E— Cyaniding,  and  Slimes  and   Con- 

Scales  (Natural),  ^^ 

Screen  Used  in  Mill,      5 

Shafts,      AP,"r'>,  ,A 

cu„^        ,  ...      47,53,126 

Shoes  and  Dies e., 

IE  Services,      :;;       :.•.•      '!'.'"'.'.'\'IJ 

Slimes  (see  Cyaniding.) 

Spare  Parts— 

Of  Mill,       gj 

Of  Steam  Engines,  ...         .'.'.'         "/.,       7. 

Electrical, '^ 

Of  Oil  Engines,      ^J 

Staff- 
Introduction,  ...  2 

Arrangements,         .'         .'.';         2, '39, 40 

Two  Departments  Managed  by  one  Officer,    2,  7 
Secretary — 

Company   Secretary  and   Staff  at 

Head  Office,       206,208 

Mines  Secretary  (see  Commercial 
Superintendent). 
General  Manager, - 

Commercial  Superintendent,         ..  *  4 

^psayer ;;* 

List  of  Staff,  J 

According  to  Sequence  of  Process,  ...         7 

„  Special  Training,  ...         8 

Manager's  Yearly  Report  on  Efficiency,   ...         8 

Engagement  Forms,  9,11,13 

Salaries,        ...  ..  94,119,136,145,163 

Standard  Gold,         175,177 

Stamps— 

Cahfornian,  

Cornish,        ^"^ 

Number  Running, \\ 

J^^^Pof'     , 63 

Screen  used,  ...  ,.  ^ 

Height  of  Discharge,         ...  ",.,         [[ ]       A 

Stationery,  ^ 

Steam  Power  (see  Power). 

Stocks  Of  Fuel, 74,81,151 

Stocks  of  Ore— 

C— Mining  and  Ore  Transport,    ...  r^ 

D— Milling  and  Crushing,            §2 

E-Cyanid,ng         ^^ 

O — Mines  Ledger. 

General  Working  Account,  1 2 1, 1 2  c,  i  ^ 7  1^8 

9— Gold  Statement,  ...         .  ^17^ 

Stores—  ^ 

Requisitions  to  Head  Office,  »  t« 

Invoices,      ..... 

Tenders  for,  ..  „ 

Orders  to  Local  Merchants,           ...  '"  4  10 

Current  Prices,        \  '"  ^'    ^ 

cheques,     ...           ^^  ^ 

Foreman's  Order  Book,     ...         ..*  ""  jg 

Quantity,  Quality,  and  Price,        .*.'.*  *.\"  q- 
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Stores — con  tinued. 

Provisions  Sold  to  Public, 
Profit  on  Sales,       

Stores  Ledgfer— 

Rules  for  No.  7,     

Specimen, 

General  Manager,  ... 
Store  Keeper,  

Distribution  of  Stores, 
2 — Purchase  Day  Book,    ... 
3— Sales  Day  Book, 
5 — Mines  Ledger. 

Entries  relating  to  the  following  Accounu : 


FAGS 

...  99 

...        102 

...        151 

—     »55 

-.-     151 

...     151 

151 

95»  "3.  »5' 
100,  151 


"3. 
"3. 


«5< 
«5« 
'55 
»54 
■54 


7»8.39 
16 

-     145 
16 

iS 
74 


«5> 


95 

156 


61, 
65. 


43 
47 
53 
'55 
'55 
74 

77 
81 

85 


General  Stores  Account, 
Balances,  

7a — Stores  Issued  Book, 

Stocks  of  Stores, 

Index, 

Stores  Clerk  or  Store  Keeper- 
Position  in  Staff,     

I^uties,         

Salary,  

Foreman's  Oraer  for  Stores, 

Store  Keeper's  List  for  Manager,  ... 

Distribution  of  Power,       

2— Purchase  Day  Book, 

Quantity  of  Stores  received  to  be 

Checked,  

7 — Stores  Ledger,  ... 

7a — Stores  Issued  or  Used  Book, 

Stores  Used  — 

A— Surface  Prospecting, 

Ba,  Bb — Underground  Prospecting, 
C— Mining  and  Ore  Transport,    ... 
D— Milling  and  Crushing, 

E— Cyaniding,        

Fa — Steam  Power, 

Fb — Electrical  Transmission, 

Fc— Oil  Engine, 

G — Maintenance  of  Plant, 
Stores  Issued  Account— in  Mines  Ledger. 

Rules  and  Entries,         109,  118,  156 

Specimen, ,,. 

3— Sales  Day  Book,  ...      99,  100,  loi,  ii"*^ 

A     T          1  "8,  135' 156 

4-Journal  ,06,136 

6— Mmes  Ledger, 

Entries  relating  to  the  following  AaxMints:— 

General  Stores  Account,        w^  132,  i»- 

Monable  Plant  Account, 1 1  s 

Live  Stock  Account,         i,s 

General  Working  Account,!  i^,  121,  135, 

136,  137 
Erection  of  New  Plant  Account,  1 1 8, 1 35, 

136,  139 

Sundries  Account,  ...  ...      y^o 

8— General  Expenditure  Sheet,         156,  157,  i6i 

164,  165 
Total  Expenditure,  161,  164,  166 

Stores  Issued  or  Stores  Used  Book 
and  Summary — 

Rules  for  No.  7a, 155,  ,56 

Specimens  ,55,  ,57,  ,3^ 

7— Stores  Ledger, '5».  155 

Stores  Clerk,  ,-5 

Amounts  Charged  to  Departments, 
Foreman's  Order, 

Summaries— 

6— Wages,  ...     134,  146,  147,  148,  149, 150, 161 

7a— Stores,  156,  i57»  X59>  161 

8 — General  Expenditure  Sheet, 

Yearly  Totals,  ,,5 

8b — Progressive  Summary — Rules,  ...     169 

Specimen,        ,70 

General  Charges, 119,125 


FF 


>5^ 
156 

«55 


i^as- 


Wi 


INDEX. 


Sumps 

Sundries  Account— in  Mines  Ledger. 

Rules  and  Entries, 

Specimen, ..         "[ 

2— Purchase  Day  Book,    ...         97,98, 

4 — Journal, 

5 — Mines  Ledger,  ... 

Entries  relating  to  the  following  Accounts 

Gentral  Charges, 

General  IVorking, 

Erection  of  New  Flatit, 

Personal, 
8— General  Expenditure  Sheet, 
Total  Expenditure,     ... 

Sundry  Workmen  Account- 
Rules  and  Entries, 

Specimen, 

1 — Cash  Book,       

4— Journal,  

5 — Mines  Ledger  Account,  ,^^, 

Entries  relating  to  the  following  Accounts 

Unclaimed  Wages,  ...      123,  139, 

Wages.         ...  ...      117,' 123,' 

0 — Wages  Sheet,     . . . 

_  •  •  •  •  •  • 

8— General  Expendit  ure  Sheet,    . . . 

Surface  Prospecting-  Report- 
Rules  for  Form  A, 

Specimen, 

Stores  Issued  or  Used,       

Prospector, 

When  Applicable, 

6 — Wages — Summary,       

7a — Stores — Sum  mary,     ... 

8— General  Expenditure  Sheet,    . . . 

Total  Expenditure,     

Progressive  Summary, 

Surveys,  


PAGE 
69 

109,    120 

•••      '37 

120,  137 

106,  138 


121, 


120, 
161, 

,109, 


109, 


120 

137,  138 
...     139 

...     144 

138,  161 
164,  166 

117,  133 

•     139 

94,  139 

105 

117,  123 

140,  142 
^ZZ^  140 

i45»  147 
...      163 

43 
■•■  45 
•••       43 

7 

42 

149 

•  157 
43»  161 

•  163 
..     170 

26 


Tailing's,  

Taxes  and  Dues, 

Technical  Adviser,    ... 

Templates, 

Timber, 

Time  Book, 

Time  Card  for  Natives, 

Tons— 

2,240,  or  2,000  lbs. 
Tools, 
Topographical  Plans,      

Total  Expenditure,  ... 
Transmission  of  Electrical  Power  (see 

Electrical  Power). 

Transport  of  Goods,       

Travelhng  Expenses,      ^^^J^ 


35.  39.  40,  65,  66,  67 

119,  125 

206 

23 

151.155.157.159 

15 

15 

175 

151.  157,  159 

23 

163,  165 


Unclaimed  Wagres  Account— in  Mines  Ledger 

Rules  and  Entries,  109,123 

Specimen, ...  "       ^ 

tfcLger.:::    :::    ..-'■''••.m. 

Entries  relating  to  the  following  Accounts:— 

London  or  Head  Office  Account,         1 4 1 
Sundry  Workmen  Account,        123,139, 

Underground  Prospecting:  Report—     ^'^°'  ^^^ 
Rules  lor  Form  Ba,  Trial  Adits,  Shafts, 

and  Cross-cuts,  ^7 


PACK 


Underground  Prospecting  Report- 
cow  ^/wwe^/. 

Specimen  of  Form  Ba, 

Rules  for  Form  Bb,  Diamond  Drill  Boring 

Specimen  of  Form  Bb, 

Stores  Issued  or  Used,       \ 

6— Wages— Summary,       ...  ... 

7a — Stores — Summary,      

8— General  Expenditure  Sheet,     ...  48,161 

Total  Expenditure,     ...  ..         .-..   '  163 

T,  ..^^^''^grt^ssive  Summary,  ...  '  .'.,  170 
Uniformity  in  Accounts,  1^7 


49 

47 

51 

47 
149 

157 


Vaporizing  Oil, 

Vats, 

Volts,       ... 

Vouchers, 


81, 83, 84 

69 

79.80 

91 


145 

147: 


145  = 


149. 


109, 


Wages  Sheet  and  Summary  (see  also 

Unclaimed  Wages), 

Rules  for  No.  6,      

Specimens— Australia  and  'I'ransvaal, 

General  Manager, 

Commercial  Superintendent, 

Accountant, 

Wages  Clerk, 

Time  Book  and  Native  Time  Card, 

Sundry  Workmen— Cash  Account,' 

Foreman's  Time  Book, 

Salaries  Charged  in  Wages  Sheet, 

Total  Wages  to  be  Entered, 

Native  and  other  Workmen, 

Wages  Account— In  Mines  Ledger. 
Rules  and  Entries, 

Specimen,    ... 

General  Stores,    . . . 
Movable  Plant,    . . . 

Livestock,  

General  Working,  117, 121, 133, 134,  I37 
Erecttonof  New  Plant,  1 1 7, 133, 134, 139 
Sundry  Workmen,      117,  123,  133,  140 

Unclaimed  Wages.  ..  .3.    ^^.    4" 

3 — Sales  Day  Book, 

4- Journal,  105 

5 — Mines  Ledger  Account, 

6-^yages-Summary  of,    ...     .^4.^40,149101 

8— General  Expenditure  Sheet,  161,  163.  164,  161: 
Total  Expenditure,     

Wages  Clerk- 
Position  in  Staff,     

Salary,  ;.'; 

Distribution  of  Power, 

6— Wages  Sheets 

Pay  Calculated  by, 

Wearing  Parts  of  Machinery— 

7a— Stores — Summary,      

Winzes,    ... 

Work  Done— 

A — Surface  Prospecting, 

Ba,  Bb — Underground  Prospecting, 
C— Mining  and  Ore  Transport,    ... 
D— Milling  and  Crushing, 
E— Cyaniding  and  Sli  mes, 
F — Power  (see  Distribution  of  Power). 
G— Maintenance  of  Plant  (see  Distri- 
bution of  Work). 


,  146 
149 

145 

145 

145 
148 

15 

94 

145 

145 
148 
163 

117 

133 
117 

117 

117 


123,  139,  140,  142 

99 

106,  117,  133,  134 

109.  117,  133 
134,  146,  149  161 


163,  166 


7.  8.  39 
••     145 


145: 


157. 


74 

148 

145 

159 

47 

43 
48 

54 
61 

65 


INDEX. 


PAGE 

Working  Account  (see  General  Working  Account). 

Works,  Buildings,  and  Fixed  Plant 

Account— In  Mines  Ledger. 
Rules  and  Entries,  ...         ...         109,114 

Specimen, ..     133 

3 — Sales  Day  Book,  ...         ...         ...     114 

4 — Journal,  ...         106,  107,  114,  131,  134 

5 — Mines  Ledger. 

Entries  relating  to  the  following  Accounts : — 

London  or  Head  Office  Account,  114,  131, 

134 
Erection  0/  New  Plant  Account,  1 1 4, 1 2  2, 

133.  140 
Inventory,  ...  114,  125,  134 

Workmen- 
Engagement  Form,            ...         ...  ...       13 
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